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ABSTRACT 

Adults often return to school to acquire skills 
useful or necessary to enter or change their status in the world of 
vork. It is helpful for thea to have access to aaterials which 
describe faailiar careers and introduce new jobs and occupations. 
This annotated coapendiua is designed to aeet that need by reviewing 
and listing printed and audiovisual aaterials produced in the last 
f iwe years. To serwe as an organizational, fraaework for the acre than 
700 aaterials rewiewed* a classification ^ystea was deweloped by 
aeans of which each aajor occupational field is linked to the United 
States Office of Education Career Clusters. Access to the aaterials 
is by catalog nuaber and also by way of an index of occupational 
titles. The following inforaation is included in each note: catalog 
nuaber, title » author » publication date, price, aediua and tiae for 
audiovisual aaterials, nuii^z^ j^t pages, reading level based on the 
Fry Beadability Foraula (I*grades T*8, rx*gt:ades 9*12, or IXI«-grades 
12 on) source, and an abstract. The review foras used, and 
occupational inforaation sources are appended. (Author/BP) 
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NOTE TO THE READER 



Tho Adult Career Education Resources Survey has been funded by the U«S« 
Office of Education for an additional year» through June During 
this extended period^ Survey staff will field test the career development 
activities suggested fn ExpSoraticns^ Part !■ Field testing will be 
designed to measure appropriateness as well as effectiveness of these 
activities for various adult student populations. Based on field test 
results^ suggested activities will be refined or modified, and publishec 
In a revised edition. 

Adult education teachers (either ABE or adult continuing education) who 
wish to participate In the field test are encouraged to contact us, 

preferably by October 13, i974« 

We also welcome any conments you may have about Exploration^. Part U 

Please address correspondence to: 

Fae E. Hoffman, Project Director 
Adult Career Education Resources Survey 
B*nai B*rlth Career and Counseling Services 
1640 Rhode island Avenue, N« W« 
Washington, D. C. 20036 
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INTRODXTiON 



Adult career education focuses on preparing, training, or retraining persons 
for work. Ideally this thrust should culminate in the student's ability to enter 
a career and deal with the vocational world. One goal of career education, than. 
Is to prepare Individuals to attain self^fulf 1 1 Iment by learning and preparing 
for their vocational roles. These roles may be multiple and change throughout 
one's lifetime, Recen^i* U,S* Department of Labor statistics Indicate that the 
average worker may soon expect to hold five to nine different Jobs during his 
or her working career. 

Adults return to school, either Adult Basic Education (ABE) or continuing 
education, for a variety of reasons. They may consider additional education 
as a means of self ^development, self-fulf it Iment, or to attain basic human needs 
such as food, clothing and housing. They may also recognize that changing Job 
patterns and developments In technology, products, and markets require continu- 
ing education and upgrading of skills. Through career education, adult students 
may have an opportunity to better understand the role of work In our society, 
the wide range of career and job opportunities, and the ever-changing Job market. 
The Adult Career Education Resources Survey Is based on the premise that adult 
career education should create career awareness, orientation, exploration, and 
preparation. 



Objectives of This Compendium 

Adults often return to school to acquire skills useful or necessary to 
enter or change their status in the world of work. It is helpful, therefore, 
for them to have access to materials which describe familiar careers and Intro- 
duce new jobs and occupations. This compendium is designed to meet that need. 
Printed and audlo-vtsual materials describing a wide range of Jobs and occupa- 
tions were retrieved and reviewed to provide a resource listing specifically 
designed for adult students/ This guide Is useful to students, teachers, 
counselors and librarians. 

Career materials published and produced In the last five years form the 
body of Resources , It Is recognized that some of these materials may be dated, 
notably in the areas of salary and job outlook. Efforts were made to Include 
only the most up-to-date materials. Older materials were occasionally inc- 
luded if they offered useful and timely information, especially If more recent 
materials were unavailable In a particular field. Those Interested in explor- 
ing an occupational family or specific career may use Resources to locate and 
obtain materials In such fields. Materials may be obtained by writing directly 
to the source. 

Resources Is also designed for use In conjunctior with career activities 
suggested In Explorations. Part 1 (Guidelines for Career Development in Adult 
Education ), This supplemental publication recommends career development activities 
which reinforce skill-development curricula In reading, writing, oral communication 
and critical thinking. Written for the adult education teacher. Explorations, 
Part 1 presents career activities which address adult student needs for utilizing 
career materials as well as developing increased career awareness, 

1 
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Resource Ret r leva t 



Locating and retrieving career materials was an extdislve task, letters 
raquesting printed ^ind audio«»vlsuaI career materials were sent to trade and 
professional associations, state and federal governments and agencies. Individual 
publishers of career Information, private Industries and various educaflonal 
projact'-s. Quarter ly reviews of counseling and career related literature were 
searched, such as the Counselor's Information Service of B nal BVIth Career 
and Counseling Services and the Vocational Guidanc~Ouarterlv (National Vocational 
(luldance Association), Other career Information listings were retrieved 
from the Occupational Outlook Handbook and references In the Encyclopedia of 
Associations, American Personnel and Guidance Association, and American voca«* 
tlonal Association, Labor unions, publishers, the Department of Labor and 
Manpower Administration were also contacied to secure career materials. Many 
states 4iave departments of labor or employment services which publish career 
Information materials* Some are Included In Resources, Readers are urged 
to r6<^uest materials from their own state sources rather than from other 
states. These materials are usually available free of charge to state resi- 
dents and at a small charge to out«*of«»state residents. 

Over 2,500 requests for career materials were made, many of which provided 
Information or leads to other sources, A listing of sources from which materials 
Incluc'ed In Resources were received Is Included In this compendium as Appendix B, 
Materials available at no charge, single copy free, or at low cost were 
particularly sought In consideration of small budgets usually allotted adult 
education programs. 



Review of Materials 

Upon receipt, career materials were reviewed by members of the Survey 
staff and a group of volunteers (see Acknowledgments), Volunteers were 
provided with training by project staff and an explanatory set of guide- 
lines on how to use and Interpret the review Instruments. In order to main- 
tain consistency and quality of reviews. Survey staff performed continuing 
random sample checks of materials reviewed by others of the staff and 
volunteers. Approximately \5% of the materials were reviewed by more than 
on.% Individual, 

Two review forms, one for printed materials and the other for audio- 
visual media, were developed and tested by Survey staff to insure that 
each material reviewed Included Information basic to the Investigation and 
exploration of a career or occupation* Samples of the two review forms are 
Included In Appendix A« They may provide a tool for the adult education 
teacher or student to review career materials not listed In this compendium. 

Criteria for review included In the forms encompass job descriptions, 
salary scales, hours and working conditions, personal requirements, education 
and other prerequisites. Special attention was given to the materials 
appropriateness and usefulness for an adult population. Review priority 
was given materials that described careers requiring no more than a hlqh 
school education. 
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ttoading Levels 



The Fry Reedablllty Formula^ developed by Or. Edward Fry of Rutgers 
University Reading Center, was used to determine reading levels. This 
particular readability formula was selected because of Its applicability 
to all levels of reading difficulty* Reading levels. Included In each review, 
are classified In one of the following groupst 

Reading Level I *• Grades I 8 
M ^ Grades 8 12 
ill Grades 124- 

Although special attention was given to locating career materials with a 
reading level at eighth grade or below, such materials were difficult to 
locate. In fact, many materials received were written at readinn level III, 
a level Inappropriate for most ABE students. This was occasionally the case 
for materials describing occupations requiring no more than a high school 
education. 

Teachers and reading specialists note, however, that many Individuals 
are able to read materials written at a more difficult reading level than 
the level at which these persons test. Some are slow readers or need time 
to look up unfamiliar words. Therefore, materials listed In this compendium 
with reading level III should not be disregarded. They offer challenging 
information, often about careers requiring post-secondary training, and may 
serve to stimulate the student's motivation for further education. 



Each Item listed In Resources Is annotated. Areas of information covered 
in the publication or material are outlined. Special qualities, such as the 
listing of additional sources of Information, or unusual quality of print 
or presentation are noted. Abstracts are written In a brief, telegraphic style. 
Differences In abstracts resuit from varying writing styles of reviewers. 
A more detailed explanation of the Information contained In each review 
and abstract follows. 

Explanation of Reviews 

The following Inforrnatlon is included In each review: 

Catalog Number ; Each abstract is cateoorical ly classified according to the 
cataloging system on pages 6 to 21 of thts book. 

Title : includes subtitles or identifying numbers, such as order numbers. 

Author : Listed If given. 

Date: Publication or production date, when available. 

Price : C:>st, single copy free, no charge, rental charge, etc. Any other 

specifications, such as enclosing a self -addressed, stamped envelope* 
are noted. ^ 



Abstracts 





Mtdttt t AppliM only to audIo»v!sual materfats to differentiate between 
fiim, filmstrip, slides^ cassettes^ videotapes, or other* 



Time t Length of audio-visual materials* 

Pages < Length of printed materials. 

Read Inn Levels : Reading Level I Grades 1 « 8 

f I Grades 9 « 12 
III - Grades 12*1- 

Sourcet Includes name and address of the source to facilitate requesting 
materlaKs)* 

Abstract? Notes areas of Information covered In the publication or matertal* 



This Information may include description of work duties, work 
settings and conditions, qualifications and preparation, credentials 
required, methods of Job entrance, personal attributes, and advance** 
ment possibMIttes* Employment outlook. Income level, other potential 
personal rewards, history of the occupation, its Importance to the 
community, and advantages and disadvantages of the career may also 
be Included* Style, quality and effectiveness are also considered. 
Additional information sources, the audience to whom the material 
is addressed, and any other pertinent Information Is also noted* 



SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 6061 1 

uucid presentation of quailf Icatlons, duties, 
and work condition of a bus driver. History, 
entrance methods, means of promotion^ salary, 
unions and employment outlook Included* Mentions 
employment possibilities for women. 



Sampie Reviews : 



Sample Review of Printed Career Information 



16.205 TITLE: Local Bus Drivers 



DATE: 1974 
PRICE: $.49 



PAGES: 4 
READING LEVEL: II 



4 





Samplt Review of Audlo*Vtsuei Cereer Informetlon 



03.245 TITLE I Photography Is 



SOURCE: Eastman Kodak Co« 

Professional Cornmerclal and industrial 

Markets Division 
Rochester, New York 14650 

Slide series introduces careers in professional and 
conmrclai photography. Enhancing graphl^n and 
sound depicts the duties and responsibilities of 
the two career fields. Series appeals to those of 
alt educational levels. Fields represented offer 
good growth potential for a lifetime career. 



MEDIAs Slides 
OATEi .1969 



PRICE; $t0.00 rental 
TIMEi 6 minutes 



The adult career resources beginning on page 25 were rated by the Adult Career 
Education Resources Survey as ^^Reconnended,'* ^Highly Recommended or "Recommended 
as of Superior Ouality.** Those reviews which received a rating summary of "Not 
Recownended" are not Included In this compendium. Those which received a rating 
of "Recorrranded with Reservation" are Included where higher rated resources were 
not available; however, reservations are noted In the abstract. 
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CATALOGING SYSTEM 



To serve as an organ tzattonal framework for the more than 700 matertals 
reviewed In Resources > a ciasstf Icatlon system was developed* The cataloging 
system Is designed for ease In use and adaptation by adult educators^ should 
they wish to catalog career materials they may acquire. 

Each major occupational field of the catatoglng system Is linked to the 
U»S» Office of Education Career Clusters; Agrl-busTness and Natural Resources, 
Business and Off Ice, Communications and Media, Construction, Consumer and Home«* 
making Education, Environment, Fine Arts and Humanities, Health, Hospitality 
and Recreation, Ftenufacturlng, Marine Science, Marketing and Distribution, 
Personal Services, Public Services, and Transportatlpn. Appropriate USOE career 
clusters are noted In the preface description of each major occupational field* 

Major occupational fields used In the Adult Career Education Resources 
Survey cataloging system have been assigned a numerical designation using the 
first two digits of a five digit system* The Survey's occupational fields 
have been arranged alphabetically as follows: 

01.000 A0f4INISTRATI0N AND MANAGEMENT 

02.000 COMMUNICATION 

03.000 CONSTRUCTION 

04.000 EDUCATION 

03.000 FINE ARTS 

06.000 HEALTH SCIENCES 

07.000 INDUSTRIAL PRODUCTION 

08.000 NATURAL RESOURCES AND ENVIRONMENT 

09.000 NATURAL SCIENCES 

10.000 OFFICE AND CLERICAL 

t 1.000 REPAIR AND MECHANICS 

12.000 SALES AND MARKETING 

13.000 SERVICE (PERSONAL, PROTECTIVE. PUBLIC. OTHER) 

14.000 SOCIAL SCIENCES 

15.000 TECHNICAL SCIENCES 

16.000 TRANSPORTATION 

The third digit refers to the sub'«K:ategory which, when utilized, divides 
an occupational field Into several specific career areas. The last two digits 
are assigned to alphabetically listed, specific Jobs and careers. There are 
99 spaces for occupations In each subcategory. In this compendium Increments 
of 5 or less, depending on the number of occupations Included In each career 
area, have been utilized. This allows for growth and expansion of the Survey 
cataloging system. 

Note that the designation "99" has been assigned to "other" careers In 
each occupational field or career area. Such "other" jobs and careers Include 
areas In which there Is a scarcity of Information, few workers are required, 
or there Is a limited employment outlook. Following Is a sample listing and 
Interpretation: 

6 
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•TRANSPORTATION 
Driving Career 
local truck Drivers 
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Each occupation Is assigned only one listing In the cataloging system* 
Actuaries^ ror fnsTance^ are listed In OFFICE AND CLERICAL under Insurance 
C'-^^ers; they are not listed fn NATURAL SCIENCES under Mathematics Occupations* - 
dMillarlty Kith the cataloging system will facilitate locating occupations 
that may be In question. If an occupation Is not easily located^ Its place«» 
ment may be checked In the occupational "^Itle Index, which alphabetically lists 
occupations and notes their catalog and page numbers* This Index appears at 
the end of Resources > 

Some career Information materials, however, may be listed In several 
categories. This occurs when a piece of Information describes more than one 
Job or career* 

Following Is the complete cataloging system used tn this compendium* 



01*00 ADMINISTRATION AND MANAGEMENT 

Most administrative personnel are professional office workers who run 
or assist In running businesses and other organ! zatlons.l/ Duties of per-* 
Sonne! represented In this cate<)Ory Include overseeinn and assuming respon- 
sibility for the accomplishment of specific tasks. Orc^anlzatlonal abilities 
as well as policy and declslon-^klng In the conduct of dally business may 
also be part of that responslbll Ity/Careers ere Included from the follow- 
Inn ^•S* Office of Education Career Cluster areas: Business and Office, 
Marketlnq and Distribution, .Public Services, 



01 ,005 


Accountants 


01 .010 


Advertising workers 


01,015 


Attorneys/Lawyers 


01 .020 


Bank officers 


0U023 


City managers 


01,030 


Credit officers 


01 .035 


Hospital administrators 


01,040 


Hotel, restaurant and club managers 


01,045 


Industrial traffic managers 


01,050 


Marketlnq research workers 


01 .055 


Office managers 


01,060 


Personnel workers 


01,065 


Public relations workers 


01,070 


Purchasing agents 


0I,0Q9 


Other 



y Occupational Outlook Handbook, U.S, Dept. of Labor, 1974-75, p. 128. 
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02.000 



COMMUNICATIONS 



Communications Is often synonomous with public information. Keeping 
the public informed about current events and their effect on people's dally 
lives Is a major function of the communications field. Ways in which people 
express their thoughts and Ideas, as well as the Interpretation of the 
thoughts and ideas of others are functions of this career area. Careers 
are included from the following U.S. Office of Education Career Cluster 
areas: Communications and Media, Public Services, 



02.100 Writing Careers 

02. 105 Literary writers 

02*110 Newspaper editors 

02* 1 1!) Newspaper reporters 

02,120 Technical writers 

02,199 Other 

02*200 General Ccmmutilcatlons Careers 

02,205 Interpreters/translators 

02,210 Television and radio announcers 

02,299 Other 



03,000 CO NSTRUCTION 

Activities In this Industry include the construction of buildings. 
Interior construction (i,e,, electricians, elevator constructors, etc,), and 
construction of public works (roads, dams, bridges, etc,),l/ Construction 
workers deal not only with new construction projects, but also with additions, 
alterations and repair of existing structures. Careers are included from 
the U,S, Office of Education Career Cluster area: Construction, 



03.005 


Astestos and insulation workers 


03,010 


Bricklayers 


0?5,OI5 


Carpenters 


03.020 


Masons (cement and concrete finishers) 


03.025 


Construction laborers 


03.030 


Electricians (construction) 


03.055 


Elevator constructors 


03.040 


Floor covering Installers 


03.045 


Glaziers 


03.050 


Lathers 



i/ Dictionary of Occupational Titles. Volume II: Occupational Classification, 
1965, p, 558, 





03.055 Marble setters, tile setters, and terrazzo workers 

03.060 Operating engineers (constructor machinery operators) 

03.065 Painters and paperhangers 

03«070 Plasterers 

03*075 Plumbers and pipefitters 

03*060 Roofers 

03*085 Sheet metal workers 

03*090 Stone masons 

03*095 Structural, ornamental, and reinforcing Iron workers; 

riggers, and machine movers 

03*099 Other 



04.000 EDUCATION 

Occupation? In this category are concerned with Imparting Information 
and knowledge about the arts, sciences and other academic fields or phyyical 
activity. Teaching, administering or advising others In any of these SJbJect 
iwtters encompass the major areas of education.-' Because library care-^rs 
also deal with the dissemination of Information, they are also includeti under 
education. Careers are Included from the following U.S. Office of Education 
Career Cluster areat Public Service. 



04*100 Administrative Careers 

04*105 College administrators 

04. 1 to Elewntary and secondary school administrators 

04 J 99 Other 

04.200 Library Careers 

04*205 Librarians 

04*2t0 Library technicians 

04.299 Other 

04*300 Teaching Careers 

n4,303 Adult education teachers 

04.310 College and university teachers 

04.3 15 Kindergarten and elementary school teachers 

04.320 Nursery school teachers 

04*325 Secondary school teachers 

04*330 Special education teachers 

04*335 Teacher aides 

04*399 Other 



- Dictionary of Occupational Titles, Volume II; Occupational Classif Icatlon* 
1965, p* 564. 
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05.000 



FJNE ARTS 



Creativity, aesthetics and expression of ideas are Involved in +h« 

i t" ;a^!-In$;'TM; .1;^^"^ '''''r P-^<>""'4 aSsrSeif;! nt ind'S?aphIc 
rtAtJ 1 category. Careers are Included from the fonLln^ m c 

Off Ice of Education Career Cluster areas: EnvlronmentrFlnl A?ti^IS^Hu.;i;i 
ties, Coirminlcetlons and Media, Manufacturing, pJ!nc^rv?ceJr 



05.100 Performing Arts Careers 

05.I0S Actors and actresses 

05* 110 Dancers 

05, 115 Musicians and singers 

05*199 Other 

05*200 Graphic and Pes I on Car^Ars 

05.205 Architects 

05.2I0 Artists (painters, sculptors, etc-) 

05.215 Cdimrcla] artists 

05.220 Display designers 

05,225 Floral designers 

05,230 Industrial designers 

05,235 Interior designers 

05,240 Landscape architects 

05,245 Photographers 

05,299 Other ^ 



06*000 HEALTH SCIENCES 

nr^-^^iCaiiin^^H ^^^l ^$"P«+J?"«« ^^^Id are careers concerned with the 
P^??^I ?hf restoration of health as well as prevention of Illness. 

?^?d ' technical and support levels are involved In 

r^!LI ^ • ^^^^ Included from the following U,S, Office of Education 
Career Clusier areas: Health, Public Service, coucoTion 



06.100 Dental Careers 

06.105 Dentists 

06.110 Dental assistants 

06.115 Dental hygienlsts 

06.120 Dental laboratory technicians 

06.199 Other 
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06.200 Modlcal Practlttofttrs 

06*20$ Ch I ropractors 

06.210 Ophthalffploglst$ 

06«2t5 OptOfWtrlsts 

06*220 Osteopaths 

06.225 Physicians 

06.230 Podiatrists 

06.235 Psychiatrists 

06.240 Veter i nar i ans 

06.299 Other 

06.300 Madicai Teclinicians^ Technoiooists and 

Assistant Careers 

06.305 Eiectrocardiograph technicians 

06.3i0 Electroencephalograph technicians 

06.315 Medlcai assistants 

06.320 Medlcai iaboratory worliers 

06.325 Medical records technicians 

06.330 Operating room technicians 

06,335 Radiologic technologists 

06.340 Surgical technicians 

06.399 Other 

06.400 Nursing Careers 

06.405 Licensed practlcai nurses 

06,410 Nurses* aides, orderlies, and attendants 

06.4 i 5 Nurse**ml dwi ves 

06,420 Registered nurses 

06.499 Other 

06.500 Therapy and Rehabliitation Careers 

06.505 Art therapists 

06.5i0 inhalation (respiratory) therapists 

06.515 Music therapists 

06.520 Occupational therapists 

06.525 Occupational therapy assistants 

06.530 Physical therapists 

06,535 Physical therapist assistants 

06.540 Speech pathologists and audlologists 

06.599 Other 

06.600 Other Healt h Careers 

06,605 Dietitians 

06,610 Medical record librarians 

06,615 Pharmacists 

06,670 Sanitarians 

06,699 Other 

tt 
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07.000 



INDUSTRIAL PRODUCTION 



Careers Involving the processes of using machines or chemicals to turn 
rew materials Into finished products are essential to this Industry. Careers 
are Included from the U.S. Office of Education Career Cluster areas Manufacturing. 



07.100 Foundry Careers 

07.105 Core workers 

07.110 Holders 

07. 1 15 Patternmakers 

07.199 Other 

07.200 Machlnlnp Careers 

07.205 AII**round machinists 

07.210 I nstrument 4nakers (machenlcal) 

07.215 Machine tool operators 

07.220 Set-up workers (machine toots) 

07.225 Tool and die makers 

07.299 other 

07.300 Printing Careers 

07.305 Bookbinders 

07.310 Composing room workers 

07.315 Lithographic workers 

07 . 320 Photoengraver s 

07.325 Printing press operators and assistants 

07.399 Other 

07.400 Production anA Related Careers 

07.403 Assemblers 

07.406 Automobile painters 

07.409 Automobile trimmers and Installation workers 

(Automblle upholsters) 

07.412 Blue collar worker supervisors 

07.415 Boilermakers 

07.4 IB Bottling and canning workers 

07.421 E I ectrop lasers 

07.424 Forger operators 

07.427 Furniture and wood finishers 

07.430 Furniture upholsterers 

07.433 Inspectors^ manufacturing 

07.436 Inspectors, metal working 

07.439 Meat cutters 

07.442 Millwrights 

07.445 Photographic laboratory workers 

07.448 Power truck operators 

07.451 Production painters 
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07«4S4 iewers and stichers, manufacturfng 

07«4S7 Spinners, textile 

07«460 Stationary engineers 

07.463 Tenders, furnace and stokers 

07,466 water treatment plant operators 

07,469 Weavers, textile 

07«472 Welders and flame cutters 

07«499 Other 



Careers In this area era concerned with the earth's composition, the 
use of Its resources, I Iff. In our environment and the living things which 
coM>ose that envlronment^J/ Careers ere Included from the *ol«^«"9 "•s. 
Office of Education Career Cluster areas: Agri-business and Natural Re- 
sources, Environment, Marine Sciences* 



08,003 Farm laborers 

08,010 Farmers and farm managers 

08,015 Fishers, hunters and trappers 

08,020 Foresters 

08,025 Forestry technicians 

08,030 Miners 

08,035 on well workers 

08,040 Quarry workers 

08,045 Range managers 

08,050 Soli conservationists 

08«099 Other 



09,000 NATURAL SCIENCE 

This occupational area Is concerned with the physical world and Its 
living beings. People working In this career area, as opposed 1o those In 
Natural Resources and Environment, are concerned with pure research or 
theory development. Careers are Included from the following U.S. Office ol 
Education Career Cluster areas: Agri-business and Natural Resources, En- 
vlronmsnt. Marine Science, Public Services, 



y OccuDatIona» Outlook Handbooks Dept, of Labor, 1974-75, p. 



08.000 



NATURAL RESOURCES AND ENVIRONMENT 
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W«IOO Envtronmntal Sc!>nttstf 

09.105 Geologists 

09. HO Osophystcfsts 

09Jf9 Mstoorologlsts 

09. 1 20 Oeeanographers 

09#I99 Other 

09.200 Life Scientists 

09.205 Biochemists 

09.210 Biologists 

09.215 Soli scientists 

09.299 Other 

09.300 ftethewitlclans 

09.305 Msthenet Ic f ans 

09.310 Statisticians 

09.399 Other 

PhVSlclal Scl^ntUfi; 

09.405 Astronoiwrs 

09.410 Chemists 

09.415 Food scientists 

09.420 Physicists 

09.499 Other 



^^•^^ OFFICE AND CLERICAL 

rmiA*I!l'l.^!l!^nf •^^f^ws" careers with responsibilities directly 
7\^l7iJ. ^V""^ Vl"^ r'*'^^' " bookkeeping, taking and transcribing 
? 2 IJ CirlX^I"^??'^ ^f^""^ ^^^•^ pertaining 1o the opera- 



10.100 Bankln<j Careers 

tO.t05 Bank clerks 

10. MO Rank tellers 

10.199 Other 



J/ pictlonarv of Occupati onal TItley. Volume lit Occupational Classification, 
1965. p. 554. . 



2Z 



mc 



I0»200 Cofflputer and Retated Carers 

10.205 Electronic cofiputer operating personnel 

10.210 Keypunch operators 

I0.2IS Programmers 

iO«220 Systems analysts 

10*299 Other 

I0«300 General Office Careers 

10.30$ Bookkeeping workers 

10.310 Cashiers 

10.315 File clerks 

tO.320 Hotel front office clerks 

10.325 Mall clerks 

10.330 Office machine operators 

10.335 Receptionists 

10.340 Shipping and receiving clerks 

10.345 Statistical clerks 

10.350 Stock clerks 

10.355 Stenographers and secretaries 

10.360 Telephone operators 

10.365 Typists 

10.399 Other 

10.400 Insurance Careers 

10.405 Actuaries 

10.410 Claims adjusters 

10.415 Claims examiners 

10.420 Underwriters 

10.499 Other 



11.000 REPAIR WD MEDlANiCS 

This occupational area Includes skilled iwrkers who service and 
maintain the siroth operation of automobiles, airplanes. Industrial machinery- 
and household appliances J/ Careers are Included from the following U.S. 
Office of Education Career Cluster areas: Agri-business and Natural 
Business and Office, Cowminlcatlons and Media, Construction, Health, Hospitality 
and Recreation, Manufacturing, Marine Sciences, Marketing and Distribution, 
Personal Services, Transporatlon. 



11.003 Alr-condltloning, refrigeration, and heating mechanics 
11.006 Appliance service technicians 
1 1 .009 AutomobI le body repairers 

1/ Occupational Outlook Handbook. Dept. of Ubor, 1974-75, p* 403* 
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IU012 Automobile mechanics 

1 1 •015 Boat motor mechanics 

IU0I8 Bowlfng-pln-^mechlne service technicians 

11.021 Business machine service technicians 

11.024 Oata^processlng equipment service technicians 

11.027 Diesel mechanics 

IU030 Electric sign service technicians 

11.033 Farm equipment mechanics 

11.036 Industrial machinery repairers 

ll.03<> Instrument repairers 

11.04? Jewelers 

11.045 Locksmiths 

11.046 Maintenance electricians 
11.051 Motorcycle mechanics 
11.054 Optical mechanics 

n.057 Piano and organ service workers 

11.060 Shoe repairers 

11.063 Telephone line Installers and cable splicers 

11.066 Telephone craft workers 

11.069 Telephone and PBX Installers and repairers 

11.072 Television and radio service technicians 

11.075 Truck and bus mechanics 

11.078 Vending machine mechanics 

11.081 Watch repairers 

11.099 Other 



*2.000 SALES AND 'MARKETING 

Careers In this occupational area Involve retail and wholesale soMlnq 
for manufacturers. Insurance companies and other producers of goods and 
services. Careers are included from the following U.S. Office of Education 
Career Cluster areas: Business and Office, Manufacturing, Marketing and 
Oistrtbution, Transportation. ^ 



12.005 Automobile parts counter workers 

12.010 Automobile salesworkers 

12.015 Automobile service advisors 

12.020 Buyers, wholesale and retail 

12.025 Gasoline service station attendants 

12.030 Insurance agents and brokers 

12.035 Models 

12.040 Manufacturers* salesworkers 

ir.045 Real estate salesworkers and appraisers 

12.050 Retail trade salesworkers 

12.055 Route workers 

12.060 Securities salesworkers 

12.065 Wholesale trade salesworkers 

12.099 Other 
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13*000 SERVICE (PERSONAL. PROTECTIVE. PUBltC. OTHER) 



Careers Involving services to people are the focus of this occupational 
area. Food service occupations^ cleaning services^ private household occupa«» 
tlonsy protective and related services are Included* Note that public service 
occupations Include those necessary for the operation of alt levels of govern*- 
ment (excluding the military)* Such occupations reflect services desired and 
needed by Individuals and groups^ and are performed through organizations 
established by society, usually on a non«*profIt basis and supported by tax 
revenues*!/ Careers are Included from the following U.S* Office of Education 
Career Cluster areas: Personal Services, Consumer and Homemaking Education, 



13*100 Personal Service Careers 

13*103 Barbers 

13*1 10 Cosme'^'Ologlsts 

13*115 Funeral directors and embalmers 

13*120 Launderers, private household 

13*125 Laundry and dry cleaning operators 

13*130 Private household workers 

13*135 Tailors 

13*199 Other 

13*200 Protective Service Careers 

13.205 Armed service personnel 

13*210 Construction Inspectors 

13.215 FBI agents 

13.220 Firefighters 

13.225 C^ards 

13.230 Health and regulatory Inspectors 

13.235 Police officers 

13.240 Prison and probation officers 

13.245 State police officers 

13.250 Treasury enforcement agents 

13*299 Other 

1 3*300 Public Service: Government Aoencv Management 

(Orgenlzing and managing supportive service units of Qovernf/»nt 
agencies and organizations.:/ 

13.305 Contracts officers 
13.310 Fiscal officers 

13.315 Public administration analysis trainees 
13.^20 Public Information/Relations officers 
13*399 Others 

y U*S* Office of Education, Bureau of Occupational and Adult Education* 

1/ Public Service Occupations In Career Education, National Advisory and Review 

Coffwlttee, Public Service Occupations Curriculum Project, win lam E* Burns, 

1973, p. 20. 
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13.400 



Public Servlct RuraK Urban and Coiwmunltv Developmont 
(Planning and organizing various eiements for orderly 
growthi/) 



13.40$ Acquisition officers 
13.410 Building Inspector trainees 
13.415 Building/zoning officers 
13.420 Comnunlty action workers 
13.425 Comnunlty program aides 
13.430 Planning aides 
13.435 Planning officers 

13.499 Other 

13.500 Piibiic Serviceg , Social and Economic Services 
(workers In social service occupations help Individuals 
adjust to problems in their daily lives. Depending on 
specific occupations, social service workers may advise 
consumers, help handicapped people, or counsel Individuals 
with problems In Job, home, school or social relationships.^/) 

13.505 Assistance personnel (e.g., social workers) 

13.510 Child care attendants 

13.515 Claims takers 

13.520 Clergy 

13.525 Counselors (guidance, employment, vocational, etc.) 

13.530 Employment personnel 

13.535 Home economists 

13.540 Recreation activities aides 

13.545 Recreation workers 

13.550 Rehab i 1 1 tat Ion workers 

13.599 Other 

13.600 Public Service; Regulatory Services and Records 
(Organizing and managing regulatory functions of State and 
Federal governmental agencies and organizations.^') 

13.605 (^nsus workers 

13.610 Customs and Invnigrdtion officer^; 

13.615 Examination officers 

13.620 Inspection officers/Humane officers 

13.625 License interviewers 

13.630 Licensers 

13.635 Public records off leers 

13.640 Sanitary aides 

13.645 Tax clerks 

13.650 Taxation officers 

13.699 Other 

i/ Sums, op. cit.. p. 20. 

y Occupational Outlook Handbookj, Dept. of Labor, 1974-75, p. 543. 

3/ Public Service Occupations in Career Education . National Advisory and Review 

Committee, Public Service Occupations Curriculum Project, William E. Burns, 

1973, p. 20. 
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1 3*700 Othy Service Carars 

(Not Inducted In personal^ protective or public service 
career areas*) 

I3#705 Bartenders 

I3*7!0 Building Interior cleaners 

13*715 Cooks and chefs 

13*720 Cooperative extensive service workers 

13*725 Exterminators 

13*730 Food service workers 

13*735 Postal service workers 

13*740 Walters and waitresses 

13*799 Other 



14*000 SOCIAL SCIENCES 

Social scientists are concerned with all aspects of human society^ from 
man's origins to current events*!' They generally specialize in one major 
field of human relations* Careers are included from the following U*S* Office 
of Education Career Cluster areas: Environment^ Fine Arts and Humanities^ 
Public Services* 



14*005 AnthropoiogI sts 

14*010 Economists 

14*015 Geographers 

14*020 Historians 

14*025 Polltlcai scientists 

14*030 Psychologists 

14*035 Sociologists 

14*099 Other 



15*000 TECHNICAL SCIENCES 

Professional and semi professional careers which require knowledge of 
data, use of scientific theory and training In technology or science are 
Included In the technical sciences occupational area* Careers are Included 
from thf* following U*$* Office of Education Career Cluster areast AgrU 
business and Natural Resources, Business ana Office Construction, 
Manufacturing, Marine Sciences, Public Services* 



i/ Occupational Outlook Handbook, Dept* of Labor, 1974*75, p* 529* 
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I5»I00 Ennlneerlnft 

I5»I05 Aerospace engineers 

I5»II0 AgricultMml engineers 

\5.\15 Biomedical engineers 

i5«l20 Ceramic engineers 

il(«l2!$ Chemicar engineers 

I$.i30 Civil engineers 

iS«i35 Electrical engineers 

I5»i40 Industrial engineers 

15.145 Marine engineers 

15. 150 Mechanical engineers 

15*155 Metal lurgicat engineers 

15*160 Mining engineers 

I5»I65 Petroleum engineers 

I5J99 Other 

15*200 Technicians 

15*205 Broadcast technicians 

15.210 Drafters 

15*215 Engineering and science technicians 

i 5*220 Environmental technicians 

15*225 Food processing technicians 

15*230 Opticians, lens grinders, polishers 

15*235 Surveyors 

15*299 Other 



16*000 TFIANSPORTATION 

Careers In the transportation Industry Involve movement of goods and 
people by air, mail, water and highways*-^ Careers are included from the U*S* 
Office of Education Career Cluster area: Transportation* 



^^•100 Air Transportation Careers 

16*105 Air traffic controllers 

16.110 Aircraft mechanics 

16.115 Airline dispatchers 

16.120 Flight attendants 

16.125 Flight engineers 

16.130 Ground radio operators and teletypists 

16.135 Pilots and co-pilots 

16.140 Traffic agents 

16.199 Other 



Occupational Outlook Handbnnk. Dept. of Ldbor, 1974-75, p. 729. 
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16.200 



Driving Careers 



16*205 Intercity bus drivers 

16*210 Local transit bus drivers 

I6»2I5 Local truck drivers 

I6»220 Long distance truck drivers 

I6»229 Parking attendants 

16.230 Taxi drivers 

16.299 Other 



16*300 Msrltlme Careers 

i6ft305 Merchant marine officers 

I6»3I0 Merchant seamen 

I6»3I5 Longshore workers and stevedores 

16.399 Other 

16.400 Railroad Careers 

16.405 Brake operators 

I6»4t0 Bridge and building workers 

f6»4t5 Clerks 

16.420 Conductors 

16*425 Locomotive engineers 

16.430 Locomotive firefighters 

(6*435 Shop trades 

16.440 Signal department workers 

16*445 Station agents 

16*450 Telegraphers, felephoners, and tower workers 

16*455 Track workers 

16.499 Others 
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01.000 AOMINtSTRATION AND tWNAGEMENT 



01.000 TITLEt AdMlnlttrttlvt Caritrs In tlw VA (No. 0S40) 



SOURCE: Veterans Mirinlstratlon 

Perm and Publications Depot 
262S Shirllnaton Road 
Arlington, Virginia 22206 

Booicltt givts t htlpful overvleM of tht VA bureaucracy as 
It lists and describes the mny career categories 
available. Because It Is tied Into the Civil Service 
system, the VA's description of background requlreMnts 
seem vague. Good data Is given on opportunities 
for Mmn and Minorities. 



01.000 TXTLEt Careers In Business 

MTE: 1972 PAGES: 31 

PRICE: $1.00 READING LEVEL: III 

SOURCE: National Business Education Association 
1201 Sixteenth Street, N.U. 
Washington, D.C. 20036 

Discusses types of business occupations and careers, 
opportunities available, preparation needed and qua11» 
ficatlons Mhlch must be mt. Careers In automatic data 
processing, clerical and secretarial occupations, man- 
agement, marketing and distribution, bookkeeping and 
accounting, teaching an't as a business owner are discussed. 




PA6ES: 13 
REA0IN8 LEVEL: III 
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01.000 TITLE: The Coiting Industry—Creatlvt ChtlUnge In Hinageneiit 
«nd Science 

MTE: 1967 PAGES: 16 

MICE: $.S0 READINS LEVEL: III 

source: Paint Industry Education Bureau 
1500 Rhode Island Avenue» N.W. 
Uash1ngton» 2000S 

Good presentation of jobs In coating Industry. Includes 
responsibilities ft sa1ar1eS| and educational requlrenents. 
Host positions require college degrees » but there are sotne 
positions for high school graduates. Excellent Information 
on Industry's work. 



01.000 TITLE: Invitation to Achlevennt: Your Career In Hanagemnt 

DATE: 1972 PA6ES: 32 

PRICE: bingle Copy Free on official READING LEVEL: m 
stationary 

SOURCE: Amrlcan ftenagemnt Associations 

American Mmagement Association Building 
135 West SOth Street 
New York, New York 10020 

Booklet describes manaoemnt career^ Including work duties 
and history of occupation. QuallflcatlonSi advancement 
possibilities ft employment outlooki and methods of entran>;e 
mentioned. Opportunities for women Included. 
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01.000 TITLE: Popej« tnd Business and Office Careers 
Mimmt Joe 6111 

MTEt 1973 PAffSt 30 

mCEt $.25 KAOINfiUEVELt I 

SOURCE! King Features 

23S East 45th Street 

New York, New York 10017 

Review of business and office occupations: receptionist, 
typist, file clerk, stenographer, office machine 
operators, computer-related occupations, systems 
analyst, actuary and accountant. Educational preparation, 
work setting and duties, economic outlook Included. 
Job entrance and salary not discussed. Sex- 
stereotyping of occupations throughout. 



Ol.OOS TITLE: AccounUnt (No. 63} 

MTE: 1973 PMESt 4 

PRICE: $.35 REAOINfi LEVEL: III 

SOURCE: Chronicle fiuldance Publications, Inc. 
Moravia, New York 13118 

Excellent description of the field and choices within 
It. In-depth explanation of opportunities, education 
requlremnts, personal qualifications, opportunities 
for training and promotion, outlook, working conditions 
and earnings highlight this occupational brief. 



27 



ERIC 



33 



OUOOS TITUi tecountiiit 

MTE: 1972 PMBi 3 

niCEl NoChtfvi RCWINS LEVEL: III 

SOURCE : Idaho OtpartMnt of Emioyrant 
Rtmreh and ilnaljfsis Stctlon 
Box 7189 

Boitt, Idaho 83707 

Britf eonelfoly eovtrs this carotr fitid* Outlts, workino 
conditions^ hours and salarlts art glvon* Ei^>1oymnt outlook, 
opportunltlts for wmn and tdueatlonal requlrtMnts art 
mr% than adoquattly dlscusstd* 



01*005 TITLE: Accounting for Your Future 

MTE: 1971 PASES: 23 

MICE: Ho Charge READIN6 LEVEL: HI 

SQUIICE: United Business Schools Association 
1730 M Street, N*W« 
Uishlngton, D*C* 20036 

Excellent guide for those Interested In an accounting career* 
Duties, salaries, educational requlroMnts of accountants 
both In private businesses and govemmtnt are outlined* 
Information also given on outlook of the career and on oppor« 
tunltles for wonsn* 
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01.005 TlUIt Find A C«r»tr That Couitt— In Hospital 
Flnancltl HiMttntni 
tmt W71 PMESt 24 

PRICCt Singit Copy Frie KAOIM LEVEL: HI 

SflUKE: Hospital Financial NanaatMnt Association 
840 North Ukt Short Orivt 
Chicago, Illinois 60611 

Pai^hltt diseussas tumty-tMO difftrcnt caraars In 
tht hospital financial dapartnant. Includad art 
txplanatlons of Mork dutlts, tducatlon and skills, 
qualifications, and salary. 



01.005 TITLE: Public Accounting as a Carttr for You 

»m 1973 PA6ES: 6 

PRICE: Slnglt Copy Fret READING LEVEL: HI 

sanCEt National Society of Public Accountants 
1717 Pennsylvania Avenue, N.H. 
Washington, O.C. 20006 

Booklet Is alMd at those planning college. Describing 
nature of the profession, history, advancemnt 
opportunities. Income, personal characteristics and 
educational rtqulrtments, this bookitt Is a coapletd 
review of tht career. 
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01.006 TITLE: Vhit*s It Like To Pt An Accountant? 

DATE: 1970 PmSt 24 „ 

FRICE: Singit Copy FfM REAOINO LEVEL: U 

SOURCE : Awrlctn Xnstltutt of Ctrtlfltd Public Accountants 
666 Fifth Avonut 
Now York. IteM York 10019 

Proftsslonals Mrking In tht Mjor accounting artts onsMr 
qutstlont en: job-reltted personal re«irds» advancoMnt 
opportunities, educational preparttlon* entry salaries and 
potential Incom. Job responslbllltlest advantages and d1sadvan« 
tages of the profession. Aimed at high school stadents. booklet 
contains relevant InforMtlon for adulta. Opportunities for 
Komen and idnorltles Indicated, Report of an AICPA study on 
the Impact of future econoft1c» social, political and technical 
developMnt on job prospects for accountanta. 



01,010 TITLE: Advertising: A Career of Action and Variety for 
Exceptional Men and Uonen 
MTE: 1973 PA6ES: 23 

PRICE: Single Copy Free READIN6 LEVEL: III 

SOURCE: American Association of Advertising Agencies 
200 Park Avenue 
Net» York. New York 10017 

Excellent booklet describing different jobs In advertising, 
their duties, qualifications and potential. It also gives 
guidance as to the eAicatlonal requlremnts of a career In 
advertising. 
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01.010 TXTLEt C^r—n In Po1nt-of-PurctaM Advertising 

PRXCEt No Chirgt ICADIN6 LEVELt 

SQUBCEt Po1nt-of-PurclutM AdvtrtUlns Institute 
60 East 42nd Strwt 
New York. Nom York 10017 

This flyer describes the job of settlna up edver- 
tlslng displays In retell outlets. PriMrlly 
describes duties end trelning requlreiiBnts. 
Salaries, hiring outlook and personal qualifications 
not given. 



01.010 TITLE: 1" Advertising 

DATE: 1974 PAGES: 9 

PRICE: REA0IN6 LEVEL: III 

SOURCE: Am-1can Advertising Federation 
1225 Connecticut Avenue, N.U. 
Wishlnaton, D.C. 20036 

Booklet describes the field of advertising and various Job 
classifications within the field. Different levels of 
supervisors In public relations are Included. Qualifications 
and college Information listed. 



3t 



ERIC 



0U015 TIUC: Uw as t Ctmr 

»TE: 1973 fmSt 9 

mat $«40 REAOINS LEVEL: HI 

SOURCP AMrlcan Bar Association 
Circulation Dtpartment 
11SS East 60th Strttt 
Chlcagot Illinois 60637 

Pmphltt btglns with txc«11fnt Introduction oxplalning tht 
brochurt. Information Includts lawyvrs' rolt In soc1tty» 
difftrtnt typos of lOMiytrs and duties. PfO«»1aw tducatlon 
Is given along irith law scliool requlrenentSt costs» 
financial aid and rules for admission to the bar. Statistics 
of the profession are Included. 



01.01S TITLE: Uomen In Uw (No. 33S) 

MTE: 1972 PAGES: 6 

PRICE: $.3S REAOINS LEVEL: III 

SOURCE: rkdemolselle 

Bdx 3389* Grand Central SUtlon 
Hew York* fieif YoHc 10017 

Almd solelv at womn^ this report discusses womn's status 
In the legal profession. Much useful career informitlon Is 
Imparted through narration* Good career sketches Included. 
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01.020 TITLE: Bank HiMger (Branch) (Carter Sumnary S-32S} 

MTE: 1973 PMESi 7. 

PRICE: $.20 REA0IN6 LEVEL: III 

SOURCE: Careers, Inc. 

Urgo. Florida 33S40 

Description of <kit1es» Morking conditions, personal 
and educational requirements and salaries for those 
Interested In bank mnager positions. It also 
Includes a list of related careers and future job 
outlook for bank mnagars. 



ni,ft25 TITLE: Careers In City Hananenent 

/ttJTHOR: Andrew W. Boesel 

DATE: ^0^9 ''MES: 16 

PRICE: $1*0" READIN6 LEVEL: 

vxiPCE* B'nal B'rith Career and Counsellna Services 
1640 Rhode Island Avenue. N.W. 
Washington* O.C. 20036 

This brochure give', a thorough overview of city 
management, stressing personal qualities and educational 
prerequisites. Attention also olven to duties, openlncs 
for women, wages, hours and future need for city managers. 
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01.030 TITLE: Credit Analyst (Banking) (No. 3SS) 

DATE: 1074 f>A6ES: < 

PRICE: $.50 REA0IN6 LEVEL: II 

source: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Credit ana1ys*:s' work reviewed Including description of 
different loans,, variety of duties, advancement, salary 
and benefits. Training requirements, personal qualifications, 
method of entry and employment outlook given, noting 
policy of hiring women and handicapped. Related occupations 
and further reading sources listed. 



01.030 TITLE: Credit Manager (No. 168) 

DATE: 1974 WSES: 7 

pSicE: $.3S READING LEVEL: HI 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Reviews overall responsibilities of credit manager. 
Booklet also delineates the variety of credit-related 
career opportunities. History, duties, working conditions, 
personal and educational qualifications, earnings and 
advancement possibilities are given as well as future supply 
and demand outlook 
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01*035 TITLE: Building Mintgement Officers (No. 10-6S) 

MTE: 1969 PAGES: 6 

PRICE: NoChtrge READXN6 LEVEL: III 

SOURCE: Veterans AdRdnlstretlon 

Forms and Publications Depot 
2625 Shlrllnoton Road 
Arlington. Virginia 22206 

Brochure offers good description of duties and 
training of VA hospital managers. Hiring outlook 
Is not discussed* but salaries and benefits are. 
Educational requirement briefly mentioned. No 
sex bias shown. 



01.035 TITLE: Hospital or Health Administrator 

DATE: 1974 PAGES: 2 

PRICE: no Charge READING LEVEL: "I 

SOURCE* Virginia Health Careers 

Virginia Council on Health and Medical Care 
P.O. Box 12363» Central Station 
Richmond. Virginia 23241 

Pamphlet gives a brief description of different 
aspects of this career Including Job description, 
personal qualifications* outlookg opportunities, 
education and salary. The Individual who wants 
detailed Information would need supplementary 
material. 
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01.ft4^ TITLE: Club Nanagenent: A Path to a Rewarding Future 

MTE: 1973 PAGES: 23 

PRICE: No Charge REA0IN6 LEVEL: III 

SOURCE: Club Ninagars Association of America 
Suite 705 

$S30 Wisconsin Avenue, 
Washington. D.C. 20015 

City-luncheon, country, yacht and othar clubs reviewed 
by site, activities and some of managers' duties. 
History of clubs, salary breakdown, experience, 
personal attributes, credentials given. Schools 
with courses pv^paratory to club minageinent and pro- 
gram of studiy listed. 



01.040 TITU: Hotel-lbtel Ninager (No.B-89) 

DATE: 1974 PA6ES: 7 

PRICE: % .^s READING LEVEL: " 

SOURCE: Careers. Inc. 

Largo. Florida 33540 

Describes the career by definition, mentioning 
history. Importance, and duties. Also discusses 
working conditions, educational requirements and 
personal qualifications. Lists earnings, hours, 
outlook and opportunities for advancement. 
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01.040 TITLE: Your Career in the Hotel-Hotel Industry 

WTE: 1973 PAQES: 14 

PRICE: Ho Charge REAOIKO LEVEL: II 

source: American Hotel and ftotel Association 
Educational Institute 
Kellogg Center 
mchloan State University 
East Lansing* r41ch1gan 48823 

Description of the hotel -motel Industry » Its growth, and 
current types of facilities. A llstlno of the departments 
and positions with brief Job responsibilities and advancement 
opportunities outlined. Primary job classifications are given 
plus general training requirements and entry opportunities 
for each area. 



01.050 TITLE: Marketing Research Worker (No. 254) 

DATE: 1974 PAGES: 4 

PRICE: $.35 READING LEVEL: II 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, Hew York 13118 

Brief Includes job definition, preparation, duties, work settings, 
employers, salary, entry methods, and personal attributes. Short 
reviews of occupations of Interviewer, field supervisor, ques- 
tionnaire writer, editor, coder, tabulator, statistician and 
analyst Included. 
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OUQ60 TITU: Job Analyst (No. 272) 

MTE* 1973 PACES: 4 

PRICE: $.3S REA0IN8 LEVEL: til 

squrce: Chronlcit fiuldancft Publications, Inc. 
ftwavla, Natr York 13118 

Career brief gives a good explanation of a Job analyst and 
ifork duties Involved. Material Is also Informative on 
education requ1rement$» salary, and working conditions In 
this areer field. 



01.060 TITLE: Personnel Administration Occupations (Ho. B-«6) 

DATE* 1974 PA6ES: 7 

Sice: 1.35 REAOIMS level: III 

SOURCE: Careers Inc. 

Largo, Florida 33540 

Booklet reviews history and Importance of personnel careers. 
A general list of duties Is compiled. Descriptions given for 
each of the different positions In personnel (job analyst, 
training director, employment manager, and others). Working 
conditions, reoulrements, qualifications and advancement 
prospects are alscussed. 
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01,060 TITLE: Trtinina Director (No. B-179) 

»TE: 1974 PAGES: 7 

PRICE: $*35 REA0IN8 LEVEL: "I 

SOURCE: Careers* Inc. 

Lergo, Florida 33540 

Included in this complete brief on training directors 
is infonnation on the duties, working condftionSt 
personal qualifications, educational requirements, 
outlook and earnings. Sections on opportunities for 
Momn, related careers and advancement prospects are 
included. 



01,065 TITLE: Public Relations-^ Growing Field 

DATE: 1974 PAGES: 2 

PRICE: Single Copy Free READIN6 LEVEL: HI 

SOURCE* Public Relations Society of America 
845 Third Avenue 
New York, New York 10022 

Pamphlet describes fast growing opportunities In the 
field of public relations. Suggestions given as to type 
of people most suitable in this field. Uori^ettingt 
advancement ppsslbllitlest advantages, dlsaJWmtageSt 
and occupation's importance included. 
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01.065 TITUt Public Relations Officer, College (Career Sumnary S-331) 



SOURCE : Careers, Inc. 

Largo. Florida 33540 

Summry lists typ* of work, conditions, personal and 
educational qualifications, salary, and reconnends methods 
of entering field. Further infonnatlon sources also given. 



01.065 TITLE: Public Relations Specialist (No. 172) 
DATE: 1974 PAGES: 4 



SOURCE: Chronicle Guidance Publications Inc. 
Moravia, New York 13118 

Booklet discusses history of public relations and work 
performed today. Information on places of enployment, 
personal and educational qualifications, earnings and 
employnent outlook given. 



DATE: 1974 
PRICE: ^20 



PA8ES: 2 

REM>IN8 LEVEL: III 



PRICE: 




REA0IN8 LEVEL: III 
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01.070 TITLE: Hospital Purch«$ing Agent (AHA Health Careers 
SeHes No. 1) 
»TE: 1972 PWESi 3 

PRICE: S1n9l« Copy Free fSADINO LEVEL: II 

SOURCE! American Hospital Association 
840 North Uke Shore Drive 
Chicago. Illinois 60611 

Prasentatlon of duties, Morking conditions, salaries, 
personal and educational requlremnts for a career 
as a hospital purchasing agent Included In pamphlet. 



01.099 TITLE: Airport Management: A Profession 

OATE: 1971 PAGES: 6 

PRICE: Single Copy Free READING LEVa: III 

SOURCE* American Association of Airport Executives 
2029 K Street, N.W. 
UBShlngton, O.C. 20008 

Variations In airport o*<nersh1p and operation are 
discussed. An airport manager's responsibilities 
are explored. Challenges encountered In breaking 
Into the field, personality and education require- 
ments noted. Details given on the airport manage- 
ment accreditation program. Outlook for growth of 
the career field Is presented. 
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01.099 TIUE: Airport Managers (No, 271) 

DATE: 1973 PASES: 4 

pitiCEsS«49 READIN8 LEVEL: 11 

source: Scltnca Research Associates^ Inc. 
259 East Erie Street 
Chlcagot Illinois 60611 

Directed to mle college-bound students. Duties* academic 
qualifications* entrance methods* salary and Importance 
of airport for a connunlty discussed. Time needed for 
advancement steps* personal attributes given* advantages and d1s« 
advantages not Included. Additional Information sources 
listed. 



01.099 TITLE: Careers In Corporate Management 
AUTHOR: Sanford Kleiner 

DATE: 1969 PAGES: 19 

PRICE: $1,00 REA0IN6 LEVEL: III 

SOURCE: B*na1 BVlth Career and Counseling Sevvlces 
1640 Rhode Island Avenue* N.W. 
Washington* O.C. 20036 

Good presentation of careers In corporate management. Includes 
Information on personal and educational requirements* nature of 
work* areas of specialization* Income* working conditions* 
Job outlook* and opportunities for women and minority groups. 
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0U099 TITLE: Careers in Synagogue and Tjnple Administration 

WTHOR: nyron I. Schoen 

MTE: 1969 PAGES: 11 

PRICE: $U00 READING LEVEL: III 

SOURCE: B»nai BVith Career and Counseling Services 
1640 Rhode Island Avenue. N.W. 
Washington, D.C. 20036 

Describes professional administrator duties and 
requirements. Emphasizes personal ambition and 
desire to choose this career. Educational require- 
ments» duties and responsibilities discussed. 
Opportunities for Momen given special mention. 



01.099 TITLE; Theater Managers (No. 98) 

DATE: 1974 PAGES: * 

PRICE: ^•49 READING LEVEL: HI 

SOURCE: Science Research Associates. Inc. 
259 East Erie Street 
Chicago. Illinois 60611 

Good explanation of duties, working conditions, 
entrance, personal and educational requirements, 
salaries and profession&l outlook for a career in 
theater manaoinq. References and sources of additional 
Information Included. 
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02.000 COMHJNICATION 



02.000 TtTUt Careers Unlimited 

MTE: 1972 9mU 23 

mat s/$2.oo REAoiw level: III 

SOURCEt Wonn In Connun1cet1on$t Inc. 
830S-A Shoal Creek Boulevenl 
Austin, Texas 787S8 

Excellent sunnary of careers In Journalism and 
conminlcatlon for Momen. Included are careers In 
wltlng and editing the news, nagazlnest advertlslngt 
public relations, and broadcasting. Brief also 
Includes sanple resumes and Ideas In Job-hunting. 



02.000 TITLE: Popeye and Communications and Media Careers 
AUTHOHi Joe 6111 

MTE:.i973 PAGES: 34 

PRICE: $.2S REA0IN6 LEVEL: I 

SOURCE: Kinn Features 

235 East 45th Street 

New York, New York 10017 

Occupations In newspapers and magazines, TV-radio, 
telephone and telegraph surveyed^ Work duties and 
settings, qualifications, credentials, advantages 
and dlsadvantaoes, and Importance to communliy 
Included. Salary, advancement possibilities and 
methods of entrance not always given. 
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02.100 TITU: The Big Story: Ten Questions and Answers About the 

Blooming Career Field of Journalism and Cownunications 
DATE: 1973 FA6ES1 10 

PRICE: Single Copy Free READir>6 LEVEL: HI 

SOURCE: Sigma Oelta Chi 

35 East Wacker Drive 
Chicago^ Illinois 60601 

Set In a "question and answer" format and an easyto-read 
style, booklet gives detailed infomtion about tht variety 
of journalism careers. Usual Iv a full-time Job, it also 
may appeal to women as an ideal part-time profession. 
Advantages and salary information detailed. Intangible 
rewards and growth potential outlined. While not excluding 
those non-college bound Individuals, the bookTet stresses 
that entry in journalism is easier with a degree. 



02.100 TITLE: Some Specifics on Newspaper Careers 

DATE: 1973 PAqes: 8 

PRICE: Single Copy Free REAOINS LEVEL: " 

SOURCE: Newspaper Fund 
P.O. Box 300 

Princeton, New Jersey 08S40 

Aimed at the college student considering a Journalism 
career, this brochure gives detailed information 
on the mental make-up of the successful newspaper 
person. Detailed information is also given on the 
career choices of Journalism graduates of 1972 and 
i^ere they went to work. This piece, while inter- 
esting would best be used with supplemental, more 
general career Information. 
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02«100 TITLE: A Newspaper Career and You 
MTE: 1974 

PRICE: Single Copy Free 



PA6ES: 20 
READINe LEVEL: III 



SOURCE: Newspaper Fund 
P.O. Box 300 

Princeton^ New Jersey 08540 

Booklet describes personal and educational requirements of a 
career In journalism. Ample Information given on journalism 
education and where recent graduates have found jobs. Beginning 
salaries^ methods of entrance, and journalism's code of ethics 
are also discussed. 



OZ^^OO TITLE: Your Future In Dally Newspapers 



SOURCE: American Newspaper Publishers Association Foundation 
P.O. Box 17407 

Dulles International Airport 
Iteshlngton, D.C. 20041 

Excellent presentatloii of positions In dally 
newspapers. Includes requirements, duties and 
working conditions of reporters, copy ed1tors» 
photojoumallsts, librarians and editors. Also 
gives employment outlook and educational opportunities. 



DATE:1973 

PRICE: Single Copy Free 



PAGES: ^3 
READING LEVEL: I" 
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02*105 TITLES Writer* Literary (Free Lance) (No. 212) 



MTE: 1974 PA6ES: 4 

PRICE: $«35 READING LEVEL: H 

SOURCE: Chronicle Guidance Publl cations » Inc* 
Horav1a» New York 13118 

Variety of work performed by free*-lance writers described. 
General working conditions* salary, personal requirements* 
education* and employment outlook included* emphasizing 
the writer as the one responsible for determining work 
pace and other conditions. Related occupations and 1n« 
formation sources listed. 



02.110 TITLE: Editing (No. 15) 

DATE: 1972 PAGES: 2 

PRICE: $.50 READING UVEL: HI 

SOURCE: Alumnae Advisory Center 
544 Madison Avenue 
New York« New York 10022 

Summary presentation of editorial positions. Brief review 
with limited discussion of Job opportunities* work duties* 
credentials* qualifications* methods of entrance* advance- 
ment* employers* and further Information sources. WOrk 
duties of different fields of editing given* Including 
book* magazine* film and newspaper. 
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READIN6 LEVEL: HI 



source: Chronicle Guidance Publications, Inc. 
Horavla, New York 13118 

In»depth Information on the career of a weekly newspaper editor 
given. This practical and smoothly written brief covers all of 
the career's aspects. Including self-lmposed overtime, training, 
salaries and other rewards of owning and running newspapers. 
Description Is somewhat sexist. 



02.110 TITLE: People Who Organize Facts - Sports Editor 

fEDIA: Fllmstrip PRICE: $37.50/set (4 In a set) 



SOURCE: Guidance Associates 
41 Washington Avenue 
Pleasantville, New York 10570 

Color, sound fllmstrip Is available with record or cassette and 
has highly effective sound and sight effects. Fllmstrip centers 
around dally activities of sports editor Tom Moon. Various 
facets of a sports news program's production are explored: Inter* 
viewing, research, background writing and editing. Occupation's 
exciting nature on a dally basis Is stressed. 



MTE: 1972 



TINE: 7 minutes 
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0?«115 TITLE: Career As A Foreign Correspondent • News Correspondent 

DATE: 1973 PA6ES: 22 

PRICE: $1*00 REA0IN6 LEVEL: I" 

SOURCE « The Institute For Research 
Ch1gago» Illinois 

Inspiring and Informative examination of careers In foreign 
correspondence and news correspondence. Thorough examination 
of historical development* Impact* and Importance of the field. 
Varied working environments* duties* personal characteristics* 
positive and negative aspects Involved are discussed. Entrance 
Into field emphasized. 



02.115 TITLE: Newspaper Reporter (S-lll) 

DATE: 1974 PAGES: 2 

PRICE: $.20 READING LEVEL: HI 

SOURCE: Careers* Inc. 

Largo* Florida 33540 

Good presentation of duties* worklna conditions* personal 
qualifications and educational requirements of a career 
as a newspaper reporter. Also Included are job outlook* 
earnings* and related careers. 
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02.120 TITLE: Is Technical Writing Your Career? 



SOURCE: Society for Technical Comnunlcatlon 
Suite 421 

1010 Vermont Avenue, N.W. 
Washington, D.C. 20005 

Brief Presents duties, training and qualifications 
necessary for a career In technical Mrltlng. Salary, 
Job definition, list of employers, and presentation 
of enployment needs are Included. 



02.120 TITLE: Technical Writing (No. 6) 

DATE: 1972 PA6ES: 1 



SOURCE: Aluimae Advisory Center 
541 Midi son Avenue 
New York, New ^ork 10022 

Aimed at those planning college, this brief reviews 
the career responsibilities of a technical writer. 
Concise Information given on work, education, 
ernployees, helpful background and further sources 
of Information. 



MTE: 1973 
PRICE: No Charge 



PA8ES: 6 

READIN6 LEVEL: III 



PRICE: $.25 



READING LEVEL: III 
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02.120 TITU: Why Not Be A Technical Writer? (No. 47) 

MTE: 1971 PAttS: 6 

mat single Copy Free READINfi LEVEL: II 

SOURCE: United Stites Deptrtrant of Leber 
Women's Bureau 
Washington, u.C. 2UU37 

Leaflet enphaslzes the growing opportunities for women In 
the field of technical writing. Descriptions are Included 
of the experiences of five women who are doing this type of 
work. Reconmended schooling and experience are outlined. 
Several sources for additional Information are provided. 



02.120 TITLE: UHter, Technical (No. 178) 

MTE: 1974 PAGES: 4 

SiCE: $.35 REWIM6 LEVEL: III 

SOURCE: Chronicle Guidance Publications Inc. 
Horavia, New York 13118 

This brochure Introduces the career of technical writer by 
descrlblnq different types of writers and work performed. 
Earnings, work conditions, personal qualifications, and edu- 
cational requirements are covered. Opportunities for women 
mentioned. 
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02.199 TITLE: Lexicographer (Career Sunnary S*323} 

MTE: 1973 FMESt2 

PRICE: S.20 ilEADIN6 LEVEL: III 

SOURCE: Career s» Inc. 

Largot Florida 33S40 

Fact sheet outlines work dut1es» working conditions* 
personal qualifications* education* salary* employment 
outlook, and related work of a career In lexicography. 
Stress Is placed on the need for graduate level training. 
Listing of universities providing necessary training 
Included. 



02.199 TITLE: Shorthand Reporting as a Career 

MTE: W3 PASES: 20 

PRICE: No Charge READING LEVEL: III 

SOURCE: National Shorthand Reporters Association 
25 West Main Street 
Madison* Wisconsin 53703 

Excellent brief describing duties of a shorthand 
reporter In different settings* such as courts* hearings* 
legislatures and freelance. Brief Includes Infonna* 
tlon on working conditions* employment opportunities* 
earnings* qualifications and training needed. 



ERIC 



54 

60 



02*200 TITLE: Asslanment: Vtorldwlde with the U.S. Department 
of State 

MTE: 1971 PA6ES: 12 

PRICE: No Charge REAOINS LEVEL: " 

SOURCES U*S« Department of State 
Washlnoton* D.C. 20520 

Basic duties* qualifying standards* areas of assignment* 
financial and health benefits are detailed for positions 
In the Comunlcatlons Center of the Foreign Service: 
coimunlcatlons and records assistants* communications 
technicians. Additional background Information Is also 
provided concerning housing* shipment of personal 
belongings* and application procedures. 



02*200 TITLE: Careers In Radio 

MTE: 1974 PAGES: tb 

PRICE: Single Copy Free READIN6 LEVEL: HI 

SOURCE: National Association of Broadcasters 
1771 N Street* H.W. 
Washington* D.C. 20036 

Good presentation of history* duties and requirements for 
the different careers In radio. Included are: prooram 
director* announcer* producer* music librarian* engineer* 
sales personnel and traffic manager* Local and network 
radio jobs discussed as well as educational preparation* 
finding a job* and FCC radio regulations. 
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02*200 TITLE: Careers In Television 

MTE: 1974 PAGES: 20 

PRICE: Single Copy Free REAOINfi LEVEL: HI 

SOURCE: National Association of Broadcasters 
1771 N Street. H.U. 
Washington* D«C« 20036 

Booklet surveys history and future of careers In 
television field. Various positions and duties 
performed by people In areas of progranin1ng» en« 
g1neer1ng» sales end general administration 
examined. Necessary aptitudes, education and 
temperament of television broadcasting employees 
outlined* Special attention placed on job opportun- 
ities for Momen. Additional sources of Information 
supplied throughout. 



02.205 TITLE: Interpretation Please (No. R915) 



Emphasizing a limited job market* this career 
resource Is geared towards the well-educated adult 
of exceptional Intellectual talents. Non-sexist 
In presentation » all job factors are described accur- 
ately and factually; further Information sources 
listed. 



AUTHOR: Mary DeLavergne 
DATE: 1972 
PRICE: $.15 



PA6ES: 4 

READING LEVEL: III 



SOURCE: Careers, Inc. 

Largo » Florida 
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02.205 TITLE; Interpreter (Career Sunmary S-13) . 

MTf • 1972 PA6ES: 2 

pSicE: S'ZO REAOINQ LEVEL: IH 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Differences noted between simultaneous and consecutive 
interpreters. Brief also gives similarities and 
requirements of this exacting career. Brief Is aimed 
at those planning college and gives Information on duties, 
working conditions, wages, personal qualifications and edu- 
cation required. 



02.210 TITU: Disk Jockey (No. 294) 

DATE: 1972 PAGES: 4 

Sice: $.35 Roows level: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Noravia, New York 13118 

Good presentation' of duties, working conditions and 
personal qualifications for disk jockeys. The brief 
also Includes average earnings, training required, 
method of entry, employment outlook and opportunities 
for women In the field. 
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TITLE: Radio and TV » Programtlng and Production 
(No. 21) 

»TE: 1972 PA8ES: 2 

PRICE: $.50 REA0IN6 LEVEL: III 

SOURCE: Alumnae Advisory Center 
541 Madison Avenue 
New York. New York 10022 

Occupational field of TV and radio progranmlng and 
production described In this succinct brief. Basic 
Information on the nature of the career field provided. 
Bealnnlnp and advanced Jobs* entry requirements and 
helpful background given. Salary data Is missing. 
This piece can be of most benefit when supplemented with 
more detailed career Information. 
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0^.000 CONSTRUCTION 



03.000 TITLE: Blue Collar Canwrs 



MITNOR: Glenn White 
DATE: 1973 
PRICE: Hot eiven 



PACES: 4 

nEAOlNe LEVEL: II 



SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Brochure discusses different levels of blue-collar 
work, salary, advanUges, personal satisfaction 
and apprenticeships Involved. Importance of these 
Jobs emphasized. Very good section on women In blue 
collar careers and the difficulties they encounter. 



03.000 TITLE: Building Construction Careers 



SOURCE: Careers, Inc. 

Largo, Florida 33540 

Aimed at voung men desiring work out-of-doors, this 
brief Includes salary, training, on-the-job respon- 
sibilities, and entry requirements for construction 
careers as well as advancement possibilities and ad- 
vantages and disadvantages of the career area. Sources 
of further Information are Included. 



DATE: 1969 
PRICE: $.20 
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03.000 TITLE: Construction: A Man's Work 

»TE: Not Given PASES: 10 ^ 

PRICE: $.15 KEADIN8 LEVEL: I 

SOURCE: Associated General Contractors of America 
1957 E Street, N.M. 
Washington, D»C« 20006 

Basic Infonmtlon on the field of construction Is olven 
with specific careers and their responsibilities high- 
lighted. Career ladders are included as are education 
and training requirements. The brochure is directed towards 
young men and emphasizes the ruggedness of the career 
field. 



03.000 TITLE: Construction: Building Your Future 

DATE* 1972 PAGES: 21 

pflC£. $,50 READING LEVEL: III 

SOURCE: General Building Contractors Association. Inc. 
Suite 1212 
2 Penn Center Plaza 
Philadelphia, Pennsylvania 19102 

Construction Industry discussed. Job responsibilities, 
skills, and educational requirements detailed for the 
following positions: general contractor, project manager, 
expeditor, office manager, purchasing agent, sales 
representative, draftsman, design draftsman, accountant, 
foreman. Journeyman. Advantages and disadvantages of work 
in the Industry, appretiticeship and educational programs, 
and related engineering curricula Included. Directed at 
Philadelphia area, but global in general information. 
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03*000 TITLE: Jobs in Construction 

/WTH3R: Arthur Liebers _ 
MTE: 1973 PAttS: 95 

PRICE: $5.50 REA0III6 LEVEL: 1 

SOURCE: Lothrop» Lee & Shepard Cv. 
105 Madison Avenue 
New York, New York 10016 

Comprehensive review of Job alternatives in the 
construction industry. Varying levels of education 
and training are given, on the Job and off. New 
opportunities fnr women are stressed. However, 
numerous photos are primarily male-oriented showing 
females in office functions only. Excellent format 
and easy to read. Appropriate for different age 
levels. 



03.000 TITLE: Popeye and Construction Careers 
AUTHOR: Joe Gill 

DATE: 1973 PAGES: 32 

PRICE: $.25 READING LEVEL: I 

SOURCE: King Features 

235 East 45th Street 

New York, New York 10017 

Comic book format gives good general information 
on construction fields such as: architecture, 
carpentry, plumbers and pipe fitters, bricklayers, 
ironworkers, plasterers, civil and electrical 
engineers, electricians, draftsman, surveyors, and 
heavy equipment operators. Work duties and settings, 
qualifications, required credentials and eirployment 
outlook included. Salaries not mentioned. 
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03.010 TXTU: Bricklayers 

MTE: 1973 PA^S: 2 

PRICE: Sinqle Copy Free READIN6 LEVEL: H 

SOURCE : The Associated General Contractors of America, Inc. 
1957 E Street, N.W. 
Washington, O.C. 20006 

SuimBry describes nature of work, places of employment, train- 
ing, advancement and employment outlook for a career as a brick- 
layer. Suggestions for places to contact to obtain Information 
on apprenticeship training programs Included. 



03.015 TITU: Carpenter 

»TE: 1970 PAGES* 2 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson City, Missouri 65101 

rood presentation of the nature of work, working conditions, 
earnings, requirements for entry and employment outlook for 
ISfrf*II,^»ri:L In^ooM^nn specifics, such as salary and enploy- 
nent outlook, apply to the greater St. Louis area. Other 
information Is neneral and can be applied anywhere. 
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03.015 TITLE: Carpentry 
WTEs 1973 



PA6ES: 2 



PRICE: Single Copy Free REAOINfi LEVEL: II 

SOURCE: Associated General Contractors of /\iner1cat Inc. 
19S7 E Street. N.H. 
Washington, O.C. 20006 

Sunmry of nature of work, working conditions* 
places of enploymentt training* advancement and 
salaries for carpenters. It also Includes 
employment outlook and training opportunities. 
Apprentice training opportunity sources are listed 
as well. 



03.015 TITLE: Construction Carpenter (No. 6) 



SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton* New Jersey 08625 

General description of the Job of construction car- 
penter Includes work setting* job entrance methods* 
and Income levels. Educational costs and advance- 
ment opportunities glossed over. Additional source 
material listed. 



DATE: 1971 
PRICE: No Charge 



PAGES: 12 
READING LEVEL: III 
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03.020 TlUE: Cement Masons 

MTE; ^373 PAfiES: 2 

PRICE: SlnS^e Copy Free READINS LEVEL: II 

SOURCE: The Associated General Contractors of Amerlcat Inc. 
1957 E Street, N.W. 
Washington, D.C. 20006 

Information sheet designed to olve basic facts and 
encourage reader to pursue topic further. Further sources 
of Information are listed, particularly for local training 
opportunities. 



03.020 TITLE: Cement Mason (No. 390} 

DATE: 1974 PAGES: 4 

PRICE: ^'35 REA0IN6 LEVEL: II 

SOUACE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Introduction to occupation of cement mason. Work performed 
described In detail. Education and training requirements, 
working conditions, and salary range considered. Physical 
demands, methods of entry, time needed to advance presented 
briefly. 
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O3«020 TITLE: Cement Meson 

»TE: 1970 PA6ES: 2 

PRICE: Single Copy Free READIN6 LEVEL: HI 

SOURCE: Missouri Depertment of Labor end Industrial 
Relet Ions 
Division of Employment Security 
P.O. Box 59 

Jefferson City, Missouri 65101 

Brief presents the neture of the job, working conditions, 
earnings, requirement for entry, job opportunities 
end employment outlook for cement masons. Specifics, 
such as salary and employment outlook, applicable only 
to the greater St. Louis area. 



O3»0?5 TITLE: Laborers (No. 109) 

DATE: 1974 PAGES: 4 

PRICE: $.49 READING LEVEL: I 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Information on various types of laborers includes 
descriptions of work performed. History, entrance 
methods, advancement possibilities, personal and physical 
requirements, earnings and future trends noted. 
Oroanlzatlons offering information, periodicals and 
selected references also listed. 
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03.030 TITLE: Outside Electrical Worker 



MTE: 1970 

PRICE: Single Copy Free 



FA6ES: 2 

IIEADIN8 LEVEL: III 



SOURCE: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
Box 59 

Jefferson C1ty» Missouri 65101 

Discusses the nature of the work» working conditions and the 
employment outlook for linemen. Requirements for entry 
and earnings are also given with particular attention to 
the greater St. Louis area. Opportunities for advancement 
and information on journeymen are covered. 



03.035 TITLE: Elevator Constructor (Mechanic) (No. 286} 

DATE: 1974 WSES: 4 

PRICE: $*35 READING LEVEL: II I 

SOURCE: Chronicle Guidance Publications* Inc. 
Moravian ftew York 13118 

Occupational brief begins with short history of elevators 
and defines the position of elevator constructor. Work 
performed* working environment* and places of employment 
are all described. Personal and educational training 
requirements are Included as well as specific Information 
on salary* hours* and benefits. 
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03.040 TITLE: Floor Covering InsUllers (No. 14) 

MTE: 1973 PMES: 4 

PRICE: $.49 REAOINS LEVEL: III 

SOURCE: Science Research Associates 
259 East Erie Street 
Chicago, Illinois 60611 

Brief gives excellent Information on the nature 
of mrk for general Installer and carpeting workers. 
Also lists requirements » preparation for this career, 
education, getting started, advancement, earnings, 
and sources of additional Information. 



03.050 TITLE: Lather 



DATE: 1970 PASES: 2 

PRICE: Single Copy Free REA0IN6 LEVEL: II 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
Box 59 

Jefferson City, Missouri 65101 

Fact sheet provides precise Information on working 
conditions, employment outlook, earnings, and entry 
requirements of the lathing profession. Particular 
reference Is made to working conditions In the St. 
Louis area; however, leaflet Is applicable to 
other areas. 
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03*060 TITLE: Operating Eniilnetr 

BATE: 1973 PAfiES: 2 

PRICE: Single Copy Free REA0IN8 LEVEL: II 

SOURCE: Associated General Contractors of America » Inc* 
1957 E Street^ N.U. 
Washington » D»C* 20006 

BrJef Includes nature of Mork» places of employment* tralnlngt 
advancement and employment opportunities for operating 
engineers (construction machine operators). List of 
apprentice training opportunities In the locality Is also 
given. 



03.060 TITLE: Operating Engineer (Heavy Equipment Operator) (No. 171) 

DATE: 1974 PAGES: 4 

PRICE: S?35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications* Inc. 
rtorav1a» New York 13118 

Thorough discussion of the training requirements for this 
skilled occupation. Apprenticeship training Is recommended 
for the preferred ages of 18 to 25. The education requlre- 
ments» hours» wages and opportunities for this largely 
unionized career are given. Related occupations and 
additional sources of Information are Included. 
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03.060 TITLE: Operating Engineer 



MTE: 1970 



FA6ES: 3 



PRICE: Slnole Copy Free READIN6 LEVEL: HI 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
Box 59 

Jefferson, City, Missouri 65101 

Guide contains Information on the nature of Mork» 
Mork settings* Mges and apprenticeship training 
programs pertaining to the greater St. Louis area. 
Most Information* novievcr. Is general and applicable 
anywhere. 



03.065 TITt>^* Opportunity In the Painting* Decorating and 



SOURCE: National Joint Painting* Decorating and Dry 
Wall Apprenticeship and Training Committee 
1709 New York Avenue, N.W. 
Suite 110 

Washington, D.C. 20006 

Introduction describes apprenticeship and earnings. 
Discussion of nature of work, duties and working 
conditions. Description of painters, paper hangers 
and drywall tapers Is also Included. Requirements, 
getting started and advancement and future outlook 
are listed. 



Coating Trade 
DATE: 1974 
PRICE: No Charge 



PAGES: 3 

READING LEVEL: III 



69 



ERIC 



713 



03.06S TITU: Painter 

OITE: 1970 FA6ES: 2 

PRICE: Slnglt Copy rrtt REA0IN6 LEVEL: m 

SOURCE Kissourl Department of Labor and Industrial 
Relations 
Division of Einployment Security 
P.0« Box 59 

Jefferson city, MIssouH 6S101 

Guide gives general Information on • palntert especlallv the 
type of work and working conditions. Information on saiarleSt 
employment opportunities and apprentice programs Is 
applicable to the greater St. Louis area* but other Information 
Is general and applicable to any geographical area. 



03.06S TITLE: Painter^ Construction (No. B-70) 

DATE: 1973 PAGES: 4 

PRICE: S.35 READING LEVEL: III 

SOURCE: Careers^ Inc. 

Larqo» Florida 33540 

Brief contains Information on duties, workinq conditions, 
hours, education and tralnlncj opportunities, Eamlnos and 
advancement possibilities of construction painters and re- 
lated occupations are also niven. History of the occupa- 
tion, personal and training requirements, and places of 
employment are Included, A note on unions, associations, 
and further Information sources Is provided. 
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03.070 TITLE: Plasterer (Career Summary S-80) 

MTE: 1974 PASES: 2 

PRICE: $.20 REA0IN6 LEVEL: II 

SOURCE: Careers* Inc. 

Largo* Florida 33S40 

Duties* working conditions* personal qualifications 
and training required are described. General 
Information concerning earnings and hours are given. 
Other sections Include outlook for plasterers and 
related careers. 



03.070 TITU: Plasterer (No. 64} 

WTE: 1973 PAGES: 4 

PRICE: $.35 READING LEVEL: II 

SOURCE: Chronicle Guidance Publications* Inc. 
Moravia* New York 13118 

Detailing the steps Involved In plastering a wall* 
this brief gives a good view of the duties* working 
conditions* training and skills required for this 
occupation. Information Is also Included on earnings, 
outlook and promotion opportunities. Related 
occupations and further Information sources are given. 
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03«070 TITU: Plasterer 



MTE: 1970^ ^ ^ 
PRICE: Slnglt Copy Frte 



PA6ES: Z 

REA0IN6 LEVEL: III 



SOURCE : Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson C1ty» Missouri 65101 

Guide gives Information on the type of workt work conditions, 
earnings, entry requirements and advancement opportunities 
for a plasterer. Specific Information applicable only to 
the qreater St. Louis area, but general data (description 
of Mork, for example) applies anywhere. 



03.070 TITLE: Plastering 



SOURCE: National Plastering Industry's Joint Apprenticeship 
Trust Fund 
National Headquarters 
1000 Vermont Avenue, N.W« 
Washington, O.C. 20005 

Providing a good overview of the career, this well -Illustrated 
booklet gives Information on the nature of the work, history, 
location, wages and benefits of this craft. The booklet 
describes apprenticeship training and union membership. 



DATE: 1971 
PRICE: No Charge 



PAGES: 32 

READING LEVEL: m 
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03*070 TITLE: You* Your Hands and the Plasterers Job Corps 
Training Prografti 
WTE: 1972 PA8ES: 4 

PRICE: Ho Charge READING LEVEL: II 

SOURCE: National Plastering Industry's Joint Apprentice- 
ship Trust Fund 
1000 Vermont Avenue* 
Washington* D«C. 20005 

Pamphlet describes the apprenticeship training program 
for plasterers* Including the duration* opportunities* 
education and wages while in tralnlna. A list of 
other trades under the Job Corps Training Program 
that provide apprenticeships is also presented. 



03.075 TITLE: Pipe Htter and Steam Fitter {to. 285) 

DATE: 1973 PASES: 4 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications* Inc. 
Moravia* New York 13118 

History cf occupation given with description of the 
nature of work and training as pipefitter or steam 
fitter. Personal qualifications are cited and earnings 
given. Realistic description of working conditions* 
discussion of unionization and employment outlook 
are also qiven. 
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03.075 TITLE: Plmbers and Pipefitters (No. B«66) 

MTE: 1973 PMES: 7 

PRICE: 1.35 REAOINfi LEVEL: III 

SOURCE: CareerSt Inc. 

Largo* Florida 33540 

Career booklet defines occupations of plumbers and p1pe» 
fitters and their history and Importance. Duties* working 
conditions and qualifications are also listed. Training 
opportunities eamlnes and places of effployment are presented. 
Sections on unions* further Information sources and how to 
measure one's ability and Interest are Included. 



03.080 TITLE: Roofer 

OI^TE: 19/0 PAGES: 2 

PRICE: a^lngle Copy Free READING LEVEL: m 

SOURCE: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
Box 59 

Jefferson City* Missouri 65101 

The roofer*s occupation Is described quite well* covering 
some of the less desirable working conditions. Wages* 
employment outlook and j<d> entry requirements are well 
covered. Although written for the greater St. Louis area* most 
Information applies anywhere. 
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03.080 TITLE: toofer (No. 54) 

MTE: 1968 PMES: 12 

PRICE: No Chtrge ISADINfi LEVEL: II 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P«0. Box 339 

Trenton » New Jersey 08625 

The occupation of roofer Is detailed, giving Informa- 
tion on on-the-Job tralninq programs* apprenticeship 
training and other methods of entering the field. Although 
aimed at the New Jersey resident* this booklet contains 
Information on outlook* wages, hours* training costs 
and further sources of Information that are applicable 
to all exploring the career field. 



03.085 TITLE: Sheet Hetal Worker (Career Sunmary No. S-56) 

DATE: 1973 PAGES: 2 

PRICE: $.20 READING LEVEL: III 

SOURCE: Careers* Inc. 

Largo* Florida 33540 

This career brief suimrlzes the occupation of sheet 
metal worker and gives a fairly conprehenslve listing 
of mentaT and physical requirements. Also covered 
are salary norms* entry methods* hirinq outlook and 
working conditions. In addition* a good description 
of the nature of the work Is given. 
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03.095 TITLE: Iron Workers 



»TE: 1973 

PRICE: Single Copy Free 



PA6ES: 2 
READING LEVEL: II 



source: The Associated General Contractors of America* Inc. 
1957 E Street* N.W. 
Washington* D.C. 20006 

This flyer Is a suwnary of the nature of work, places of 
employmmt, training, advancement and employment outlook 
for Iron workers. Structural, reinforcing, and ornamental 
Iron workers are Included. 



0^.095 TITLE: Structural and Ornamental Iron Workers 



SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson City, Missouri 65101 

Describing this apprenticeship method-of-entry career In 
aeneral terms, the brief gives helpful Information on the 
occupation of structural and ornamental Iron workers. 
Included Is Information on method of entry, requirements and 
apprenticeship salaries as well as data on employment outlook. 
Written for the greater St. Louis area, the general Information 
Is not limited to this geographical area. 



DATE: 
PRICE: 



1970 

Single Copy Free 



PAGES: 2 
READIN6LEVEL: 
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03.099 TITLE: Highway Engineer (Career Surmary S-78} 



SOURCE: Careers, Inc. 

Largo, Florida 33540 

Career suitmary gives good Informatlufl on Morfc duties 
and conditions, personal qualifications, education, 
and licensing. Notes additional Information sources 
and related careers as well as • section on masuring 
ability and Interest. 



MTE: 1974 
raiCE: $.20 



PAttS: 2 

REAOXm LEVEL: HI 
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04.000 EIXJCATION 



04.000 TITLE: Careers in Education 

MITHOR: f. Burtnett» J. Williams. P. Greenfield 

MTE: 1973 PASS: 59 

PRICE: No Charge REA0IN6 LEVEL: III 

SOURCE: National Center For Information on Careers 
In Education 
c/o Anerlcan Personnel and Guidance Assoc. 
1607 New Hampshire Avenue» N.W. 
Washington^ D.C. 20202 

This booklet presents careers In the field of education* 
emphasizing Its Importance and Interesting qualities. 
Preparation for a career In education and occupational 
outlook are detailed. Glossary and career ladder 
organized by levels of education completed are Included. 
The careers discussed vary widely, from teaching at all 
levels to special education and supplemental and supportive 
services (administrators, computer operators, psychologist, 
custodians and others). 



04.000 TITLE: Key People: Careers In Education with Your 
Federal Government 

WTE: 1969 PAGES: 20 

PRICE: $.25 READING LEVEL: II 

SOURCE: Civil Service Commission 
1900 E Street, N.W. 
Washington, D.C. 20415 

Booklet highlights teaching and other educational positions 
which are available In the federal oovemment: Bureau of 
Indian Affa1;*s, federal correctional Institutions, Job Corps, 
Agency for International Development, Department of Defense 
overseas schools, and the Department of Health, Education and 
Welfare. Emphasis Is placed on the Inherent rewards Involved 
In these positions, but also mentions benefits (annual leave, 
holidays, retirement, etc.). Addresses of Federal Job Inform- 
ation Centers and where to apply for jobs also Included. 
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04.105 TIUE: Flnanclil Aids Administrator (Education) (No. 486) 



SOURCE : Chronicle Guldince Pub11cit1ons» Inc. 
Moravlit NoM York 13118 

Good presentation of respons1b111t1es» Mrklno conditions* 
educational requirements, personal qualifications and 
social regards of a career as a college financial aids 
administrator. Career brief presents data on college entrance 
trends and financial needs of students. efi<)has1z1ng need for 
this occupation. Brief also Includes earnings. emp1o>ment 
outlook, advancement possibilities and a list of otofesslonal 
organizations. 



04.205 TITLE: Be An Amy Librarian 

DATE: 1970 PAGES: 7 

PRICE: Single Copy Fret READING LEVEL: HI 

SOURCE: Department of the Army 

Overseas Recruitment Center 
Special Services Section 
Washington. O.C. 20315 

Aimed at the Individual with a master's degree In library science, 
the pamphlet provides an overview of the overseas and domestic 
Army Civilian Career Program for Librarians. The prooram 1$ des- 
cribed, personal qualifications listed, salary schedules and further 
sources of Information given. 




PAflES: 4 

READING LEVEL: III 
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04.205 TITLE: Employment Outlook for L1brar1an$» Library 
Technicians (No. 1700«*38) 
MTE: 1972 PASS: 6 

PRICE: $.15 READINfi LEVEL: III 

SOURCE: Superintendent of Documents (Stock Number 
2901 •0762) 
U.S. Government Printing Office 
Washington. D.C. 20402 

Classification of types of libraries discussed. 
Specific duties of librarians and library technicians 
detailed. Employment locales* outlook* educational 
and training requirements* earnings and advancement 
opportunities considered. Additional sources of career 
Information Included. 



04.205 TITLE: Librarians In Veterans /Administration Hospitals 
fflo. 10-61) 
DATE: l'^73 PAGES: 5 

PRICE: no Chame READING LEVEL: HI 

SOURCE: Veterans Administration 

Forms and Publications Depot 
2625 Shirllnqton Road 
Arllnaton. Virginia 22206 

Pamphlet contains good Information on qualifications* 
salaries and method of Job entrance as applicable to 
Veterans Adrr'nl strati on librarians. Information 
qood for those seeking employment but not for those 
contemplatinq a career as a librarian. Frlnoe 
benefits and work locations detailed. 
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04«20S TZTUi Library Work (No. 2) 




PASS: 1 

REAOXIIfi LEVEL: III 



SOURCE^ AluRDte Advisory Center 
541 Midi son Avenue 
New York. Hw York 10022 

Brief description of llbrerv work given. Duties, beginning 
end advanced jobs are briefly described. Places of 
employment, education, and required training are also glossed. 
A list of further Information sources Is provided. 



04.205 TITLE: Medical Librarlanship - A Professional Career 



SOURCE: Medical Library Association. Inc. 
919 North Michigan Avenue 
Chicago. Illinois 60611 

Explanation of the career, duties of a medical llbnrlin. 
salaries and advancement given In the pamphlet. Also 
discusses availability of jobs, and places of employment. 
Full description of education required, and Informitlon 
on financial assistance Is Included. 



OATEt 1971 

FllICE: Single Copy Free 



M6ES: 6 

REAOXNfi LEVEL: m 
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04.205 TITLEt Uho In the World Wants to Be a Librarian? 



SOURCE: The American Library Association 
Office for Recruitment 
SO Fast Huron Street 
Chicago, Illinois 60611 

Types of library work briefly presented in four sketches 
of librarians. Educational requirements , financial aid, 
types of libraries and librarians, non«profess1ona1 
opportunities, ei^^loyment outlook, and Information sources 
presented. tton-Kl1scr1m1nat1on Implied. 



04.210 TITLE: Library Technical Assistant 



PRICE: Single Copy Free REA0IN6 LEVEL: HI 

SOURCE: American Library Association 
Office for Recruitment 
so East Huron Street 
Chicago, Illinois 60611 

Basic recruitment literature designed to stimulate 
Initial Interest In career field. An occupation 
In which job training or a tMO year community 
college provides Job skills, job outlook varies 
across the country. Lacks Information pertaining 
to advancement possibilities, pros and cons. 
Reference Is made to further sources of Information 
about the career and where to locate available training 
programs. 



MTE: 1973 
PRICE: No Charge 



PAfiES: 10 
REAOim LEVEL: II 



MTE: 1972 



PAGES: 3 
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04«300 TITU: Teaching as a Carver (No. 38} 

MTE: 1972 PASS: 24 

MICE: »o Charge ICA0XII8 LEVEL: III 

SOURCE : The American Federation of Teachers» AFL«»CIO 
1012 14th Street* H.V. 
Washington* O.C. 20005 

Considers present state of education In the U«S«» enphaslzlng 
state variances* Teaching advantaoes and diudvantages 
detailed* Discusses Influence of the American Federation 
of Teachers In linprovement of teaching conditions and 
benefits. Personal and educational requirements, salary 
range, finding a Job» allied careers» and future outlook 
are also survejfed* 



04«310 TITLE: Faculty Nanber (Colleqe/Unlverslty) (No. 184) 

DATE: 1974 ♦ 

MICE: %.h IIEA0IN6 LEVEL: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Morav1a» New York 13118 

Concise description of varying responsibilities of college 
and university faculty members* Enplojwnt location » 
working conditions* personal qualifications and educational 
requirements discussed. Eamlnos* benefits* advancement 
opportunities and future outlook Included* 
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04.31S TITLE: Teachers, Elementiry end Secondery (No. M2) 



SOURCE: Careers, Inc. 

Largo, Florida 33S40 

Booklet gives an excellent Introduction to this 
career area. An occupational history Is mentioned 
briefly with much space de^^oted to duties and Job 
demands. Booklet also does a fine Job of covering 
salaries, staffing patterns, entry methods, advancement 
possibilities and entry requirements. 



04.320 TITLE: Nursery School Teacher (Career Summary S-SS) 

MTE: 1973 PA6ES: 2 

PRICE: $.20 READING UVEL: H 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

This brief describes the nursery school teacher. 
Including duties and working conditions. Personal 
<)ua11f1cat1ons, required educational training, 
occupational outlook, and places of errployment 
are also given. 



DATE: 1973 
mCE: S.3S 



fmst 8 

REAOIM LEVEL: tl 
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04.399 TITLE: Athletic Coaches (No. 242} 

MTC: 1974 
MICE: $.49 



PACES: 4 

REAOINfi LEVEL: III 



SOURCE: Science Research AssoclateSt Inc. 
259 East Erie Street 
Chicago. Illinois 60611 

Brief aimed mainly at describing the position of coach 
at an academic Institution. The occupation Is Mil revlewd. 
providing a career sketch, details on duties, responsibilities, 
rewards, salaries, etc. All aspects are covered and an excellent 
group of sources for further Information Is given. 



04.399 TITLE: Careers In Jewish Education 

MJTHDR: Ronald S. Kaiser 
MTE: 1968 PASES: 15 



SOURCE: 6*na1 6*r1th Career and Counseling Services 
1640 Rhode Island Avenue. N.W. 
Washington. O.C. 20036 

Pamphlet describes fields of specialization In Jewish 
education: teaching at all levels (nursery through 
university), consulting and administration, hours, salaries, 
advantages and disadvantages. Preparation and training^ 
employment, scholarships, job opportunities, and other 
Information sources are Included. 



PRICE: SI. 00 



READING LEVEL: III 
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04^399 TITLE: Carttrs In Music 

MTEI1973 PmSx* 
MICE:S1n9lt Copy Fret RCAOIM LEVEL: III 

SOURCE: Music Educttors National Conftrence 
Hislc Ttachtrs National Astoclatlon 
1201 16th Street. N.H. 
NashlntitOfi. O.C. 20036 

Gtntral description of mslcal careers» plus excellent 
chart statino eiRploMtnt opportunltlest eamlngs. 
personal quailflcationst requisite knoMledoe and 
skill, college entrance requ1reMntS| and training 
expected for each career area. Studio teachlngt 
teaching music In e1emntary» secondary, colleges, 
and other schools desc; ibed In greater detail. 
Hijslc as an avocation Is mentioned In terms of personal 
gratification. 



04.399 TITLE: Driving Instructors (No. 324) 

MTE: 1974 PAfiES: 4 

PRICE: $.49 REA0IN6 LEVEL: II 

SOURCE: Science Research Associates. Inc. 
259 East Erie Street 
Chicago. Illinois 60611 

This brief thoroughly discusses personal and educational 
qualifications required of driving Instructors. Training, 
stiarles. advancement possibilities, and working 
conditions are also delineated, as Mil as employment 
outlook. Additional Information sources listed. 
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04.399 TITLE: Environmental Education • A Process of Rediscovery 



SOURCE: New Yerk State Depirtmnt of Environmental Conservation 
Division of Educational Services 
Albany* New York 12201 

Using sketches of people working in environmental education* 
the brief explains values and needs for environmental 
educators. It also gives Informitlon on opportunities* 
enployment* salaries* educational and personal requirements* 
Organizations Involved In environmental affairs and additional 
resources are listed. 



04.399 TXTU: Health Educator 



SOUItCS: Virginia Health Careers Program 

Virginia Council on Health and Hedlcal Care 
P.O. Box 12363* Central Station 
Richmond* Virginia 23241 

Explores diverse settings In which health educators are 
employed* Duties performed* personal qualifications* 
education* working conditions* opportunities* earnings 
and benefits are detailed. A list of local schools offering 
degrees In health education as well as additional sources of 
Information Is Included. 



OATC: 1973 
PlllCt: No Charge 



PMES: 2 

IICADIII8 LEVEL: HI 




PMISl 4 

RCADtM LEVEL: III 
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04*399 TITLE: Jewish Education Needs You! Hske It Your Career 

MTE: 1972 PA6ES: 13 

PRICE: No Charge REM)IN6 LEVEL: II 

SOURCE: American Association for Jewish Education 
114 5th Avenue 
New York, New York 10011 

Directed towards a high school audlencet this booklet 
Ipplles the possibility of work In Jewish education 
as a second career. Useful to those Interested In 
Jewish comnunal service » further sources of 
Information are listed. Enhancing layout and question 
and answer format make this a useful brochure* 



04.399 TITLE: Jobs In Professional Home Economics (Job Family 
Series No. 17) 

DATE: 1973 PAGES: 52 

PRICE: $1.50 READIN6 LEVEL: II 

SOURCE: Science Research Assoclatest Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Exclusively aimed at women, this booklet describes 
In a somewhat lengthy manner careers In the homemaking 
and consumer fields. Format Is written In a narrative 
style, discusslna job duties, work settings, and 
educational requirements Careers In teaching, 
research, business, connunlcatlons, and social work 
are some of the areas discussed. 
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04.399 TITLE: Podiatry Education 

DdTE: 1974 PMES: 

MICE: $.25 MEMIN8 LEVEL: III 

SOURCE: American Podiatry Association 
20 Chevy Chase Circle. N.U. 
Washington. O.C. 2001S 

Primarily designed for prospective podiatry students* 
brochure defines the fleld^ describes practice, and lists 
accredited colleqes. Sections on nondlscrlnflnatlon. the 
College of Podiatry Admission Test, personal Interviews 
and student deferments are given. Also discusses tuition, 
fees and sources of financial aid. 



04.399 TITLE: Preparation of Humanities Teachers. K-12 

DATE: Not Given PA6ES: 6 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: National Association for Humanities Education 
P.O. Box 628 

Klrksvllle. Hissourl 63501 

Pamphlet describes teacher*s role In humanities education 
and attempts to relate this to practical occupational 
situation. Need for college degree stated, and advisable 
course work detailed. 
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04.399 TITLE: Teacher* Industrial Arts (Career Summary S-103) 

MTE: 1974 PA6ES: 2 

PRICE: $.20 READINS LEVEL: III 

SOURCE: Careers. Inc. 

LargOt Florida 33540 

Career sunnary discusses duties Involved and Morklnq 
conditions of Industrial arts teachers. Personal 
qualifications* education* earnings and hours are 
listed. Occupational outlook and further Information 
sources also Included. 



04.399 TITLE: Teaching In the Independent School - A Career 

DATE: 1972 PA6ES: 3 

PRICE: Single Copy Free READINS LEVEL: III 

SOURCE: N9 clonal Association of Independent Schools 
Four Liberty Square 
Boston* Massachusetts 02109 

Good Quide to teaching In Independent schools. 
Describes differences between teaching there and in 
public schools. Provides Information on availability 
of schools and positions as well. Excellent supplemental 
sources listed. 
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05.000 FINE ARTS 



•000 TITLE: Pope^e and Fine Arts and Humanities Careers 
AUTHOR: Joe 6111 

MTE: 1973 PAttSt 34 

PRICE: $.35 ftEA0IN6 LEVEL: I 

SOURCE: King Features 

235 East 45th Street 

New York» New York 10017 

Career overviews painters* comnerclal artists* art 
teachers* writers* musicians* dancers* actors* 
Interpreters, and spiritual leaders. Difficulty 
of finding employment In the fine arts emphasized* 
Preparation for fine arts careers discussed; entry 
methods only mentioned briefly. Several unrelated 
humanities Jobs discussed briefly. 



110 TITLE: Dance Careers for Men and Women 

MTE: 1970 PA6ES1 7 

PRICE: IJO READINe LEVEL: III 

SOURCE: American Association for Health* Physical 
Education and Recreation 
1201 16th Street* K.W. 
Washlnqton* D.C. 20036 

Primarily aimed at educatinq the public* this 
pamphlet describes various areas of occupation In the 
field of dance: teaching* performing and directinq. 
Few specifics are given; qualifications* preparations 
and experience are glossed. Pamphlet Includes many 
photographs* and suggested readings are listed. 
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05.110 TIlUt Dancer (No. 394} 

MTEt 1973 MGESt 4 

raXCEt $.35 REAOINS LEVELt II 

SQUICE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

A well-rounded presentation of the dancer's career Includes 
the "wlw" as wen as the "how" of the profession. Describes 
categories of study, training, conflict between pursuit of 
higher education and professional training. Income levels, 
and ejnployraent outlook. Additional source material listed. 



05.115 TITUt Careers In Music 

WTE: 1973 PACES: 4 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: Music Educators National Conference 
Music Teachers National Association 
1201 16th Street, N.W. 
Washington, D.C. 20036 

General description of musical careers, plus excellent 
chart stating employment opportunities, earnings, personal 
qualifications, requisite knowledge and skill, college 
entrance requirements and training expected for each 
career area. Studio teaching, teaching music in elementary and 
secondary schools, colleges, and otiifr levels described In greater 
detail, rtisic as an avocation is mentioned in terms of 
personal gratification. 
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0SJ15 TITLE: So You Want to Be In Music! 

WTHOft: Jesse Burt and Bob Ferguson 

MTE: 1970 PAGES: 175 

PRICE: $1.95 READING LEVEL: III 

SOURCE: Ablnodon Press 

201 8th Avenue South 
Nashville, Tennessee 37202 

Realistic presentation of what Is Involved In "making It* 
In the nuslc business. Gives guidelines for songwriters, 
performers, producers, musicians, arrangers, contractors, 
engineers, and promoters. Includes working conditions, 
salaries, union, etc. Excellent guide for the amateur 
who Is Interested In getting Into the music business* 



05.199 TITLE: The Drive to Win: Careers In Professional 
Sports - Football (No. RB98) 
WTE: 1973 PAGES: 6 

PRICE: $.15 READING LEVEL: II 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Comprehensive review of professional football player. 
Physical requirements, competitive entry methods and 
recruitment, educational preparation, physical and 
emotional demands covered. Outlook, salary, benefits^ 
college athletic scholarships, advantages and dis- 
advantages Included. Typical weekly work schedule, 
related Jobs, and other Information sources given. 
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0SJ99 TITLE: Ice Hock«y (No. ml) 

PRICE: $.15 KIAOiNS i^gygj^j jj 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

nirected to young men Interested in playing professional 
ice hockey. Life-lono hockey experience, growth of sport 
in popularity and college opportunities emhasized. 
salary, working conditions, post-career related Jobs, 
disadvantages, and personal attributes discussed. 



05.200 TITLE: Answers to Some questions About Careers in Graphic 
Comuni cations 
DATE: 1971 PAGES: 18 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Education Council of the Graphic Arts Industry. Inc. 
4615 Forbes Avenue 
Pittsburgh. Pennsylvania 15213 

Brief overview of the graphic cormunications industry 
aimed at the secondary school student is presented. 
Definition of the Industry and typ<»s of occupations 

• Specific jobs briefly Pent toned, imiortance 
?I t<5l<»t. educational preparation and future of occupation 
listed. Helpful for adults. 
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0S*200 TITLE: Art Career Guide 

DATE: 1973 PAQES: 303 

PRICE: $8.9S READING LEVEL: III 

SOURCE: Uatson-Guptin Publications 
165 West 46th Street 
New York» New York 10036 

Excellent guide to jobs In fine arts» graphic design. 
Illustration, industrial design. Interior design, 
architecture, fabric deslon, photography* teaching, 
museum Vfork and crafts. Includes tips on job hunting, 
resumes and portfolios. Educational requirements, 
salaries and a nationwide directory of art schools, 
colleges and universities granting degrees also listed. 



05.200 TITLE: Careers In Graphic Communications 

MTE! 1968 PAGES: 14 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Educatlo-" Council o. the Graphic Arts Industry, Inc* 
4615 Forbes Avenue, 
Pittsburgh, Pennsylvania 15213 

Giving an In-depth view of career opportunities of the 
fast growing sophisticated field of araphic communica- 
tions, thi: attractive booklet appeals to those 
considering graphic arts careers. Listing opportunities 
at all levels, booklet gives good basic Information 
on this high paying field. 
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08.200 TIUEt Your Career in Art 

WTEt 1974 PAGESt 33 

WICEt $.25 REA0IM8 LEVELt 11 

source: Philadelphia College of Art 
Broad and Pine Streets 
Philadelphia* Pennsylvania 19102 

Specialties within the field of applied and fine arts defined, 
covering for each area: work duties, personal qualities, 
course of study sugoestlons, job entry and free lance 
fSS2!!i!!''l*^®'j5 locates with greatest potential for employment, 
avenues for advancement, (^estions considered include how an 
artist finds work, whether a degree is necessary, sex 
distinction in art Jobs, and the size of the field. 



05.205 TIUEj Careers in Architecture ^Chapter 4 of the 

Architect's Handbook of Professional Practice) 
MTE: 1972 PMESt 15 

PRICE: Single Copy Free KMIHB UEVELt m 

SOURCE: American Institute of Architects 
1735 New York Avenue, N.W. 
Washington, D.C. 20006 

Brief thoroughly describes architecture and discusses 
services offered by architects, skills required, history, 
training, and related careers, such as drafting, administration, 
?4 ♦21"* Specific training institutions are also 

i 1 S vCK) • 
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0S.20S TITLE: The New Architect 



MTE: 1973 

PRICE: Single Copy Free 



PAGES: 17 
REA0IN6 LEVEL: II 



source: American Institute of Architects 
1735 New York» Avenue. N,W, 
Washington* D,C, 20006 

Brochure presents Interviews with architects having 
different viewpoints. Duties* special talents* 
necessary education and linportance of accredited 
schools discussed, A list of places to write for more 
Informtlon given. 



05,215 TITLE: The Coinherclal Artist 

DATE: 1974 PAGES: 2 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: American Advertising Federation 
1225 Connecticut Avenue* N«W« 
Washington* 0«C, 20036 

Fact sheet gives a concise overview of the career of a 
commercial artist and provides the reader with basic 
Information. Brief history* nature of the job* origin* 
salary* education and experience requirements and employ* 
ment opportunities reviewed* Additional Information 
references listed* 
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0S.215 TITLE: Coiimrclal Artists (No. 65) 

MTEt 1974 PASES: 4 

M'XCE: $.49 I^INs leveL: 11 

source: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Occupational b^lef describes work definitions and duties 

artists. Illustrators, fashion Illustrators, 
ffll*^ ""^ ^etterers. Educational curricula, 

!Si ^:,^°L f^PHC* «nd advancement, Morking conditions 
and outlook Included. Additional information sources listed. 



05.220 TITLE: Display Man II 

MTE: 1970 PASES. 2 

PRICE: Sfngle Copy Free READING LEVEL: m 

SOURCE: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
Box 59 

Jefferson City, Missouri 65101 

guide reviews the nature of work, working 
CO. ditions and employment outlook for those entering this 
field. Salary, entry requirements, and opportunities for 
advancement are briefly discussed. Employmnt outlook and 
salaries quoted apply to the greater St. Louis area; other 
information is general, applicable anywhere. 
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0S«230 TITLES Naval Architect and Marine Engineer 

tmx 1973 PAfiESt 5 

PRICE: Sincile Copy Free READIIM LEVELt I" 

SOURCE: Society of Naval Architects and Marine Engineers 
74 Trinity Place 
New York, NeK York 10006 

Literature defines careers and work duties of naval 
architect and marine engineer, fields which are 
closely related* Enphasis placed on need for more 
Individuals In this field. Education and places of 
enployment discussed at length. No Information given on 
salary or advancement. 



05.235 TITLE: Interior Design Student Career Guide 

DATE: 1971 PA6ES: 4 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: National Society of Interior Designers 
315 East 62nd Street 
New York, New York 10021 

Pamphlet discusses education requirements, job duties 
and working conditions. Job advancement and 
compensation described with emphasis on advantages 
and disadvantages of this career field* Extensive 
listing of schools with National Society of 
Interior Designers chapters Included. 
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05.235 TITlEt Interior Designers and Decorators (No. 8} 

MTE: 1974 PAfiESt 4 

PRICE: $.49 READING LEVEL: n 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Review of Interior designers and decorators Includes work 
duties, settings, qualifications, credentials, methods of 
Job entrance, salary advantages, disadvantages, and personal 
attributes. Opportunities for Momen Included. Additional 
Information sources listed. 



05.240 TITLE; Develop a Career as a Professional Landscape Expert; 
Something Worth Doing 
DATE: 1973 PAGES: 6 

PRICE: No Charge READING LEVEL: HI 

SOtfRCE: American Association of Nurserymen, Inc. 
230 Southern Building 
Washington, D.C. 20005 

Brochures outline nature of the vwrk, educational reciulrements, 
and places of employment. Other careers related to landscape 
expert, such as agronomist, spray specialist, grounds keeper, 
and others, are glossed. 
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OS«240 TITLE: Landscape Architecture: A Professional Career 



source: American Society of Landscape Architects 
1750 Old Meadow Head 
McLean* Virginia 22101 

Aimed at the college bound Individual » college 
training Is listed as are 28 colleges and universities 
offerino curriculum In landscape architecture* 
Job definition and training^ employment opportunities* 
salaries* and places of work noted* 



05.240 TITLE: Landscape Maintenance Superintendent (No. B-180) 

DATE: 1974 PAGES: 7 

PRICE: $.35 READING LEVEL: H 

SOURCE: Careers* Inc. 

Largo* Florida 33540 

Definition of career Is given. Including history 
and Importance. Duties fully described* working 
conditions* educational and personal qualifications 
Included. Educational opportunities* salary* hours* 
advancement prospects and outlook are also given. 



in Land Planning 
DATE: 1972 

PRICE: Single Copy Free 
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0S.24S TITLE: Focus on Your Future 

MTEt 1968 p^S{ 10 

niCCt Singit Copy Free to Students, REAOWa LEVEL: HI 

source: Professional Photogrephers of America, inc. 
Educational Comnlttee 
1090 Executive Way. Oak Leaf CoRinons 
Oes Plalnes, Illinois 60018 

Describes activities of the professional photographer 
including portrait, conwerciil, and industrial photography. 

illShlSHSw PUo^ojwPfV fnd different areas of specialization 
emphasized. Enhancing pictures included demonstrate 
photography's flexibility. «»iwnsir««, 



05.245 TITLE: Medical Illustrator, Medical Photographer 

DATE: 1974 PAGES: 3 

PRICE: No Charge READING LEVEL: III 

SOURCE: Virginia Health Careers 

Virginia Council on Health and Medical Care 
P.O. Box 12363, Central Station 
Richmond, Virginia 23241 

Concise sunmry of duties, personal qualifications, 
educational requirements, employment opportunities 
and salary for both medical illustrators and medical 
photographers. Additional information sources included. 
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05.245 TITLEi Photography Is 

MEDIAi Slldos PRICE: $10.00 rental 

MTE: 1969 TINEi 8 minutas 

SOURCE: Eastman Kodak Co. 

Professional* Commercial and Industrial 

Markets Division 
Rochester. Hew York 14650 

Slide series Introduces careers In professional and 
conmrclal photography* Enhancing graphics and 
sound depicts the duties and responsibilities of 
the tMO career fields. Series appeals to those of 
all educational levels. Fields represented offer 
good growth potential for a lifetime career. 



05.245 TITLE: Press Photographers (Ko. 264) 

MTE: 1974 PAGES: 4 

PRICE: $.49 READING LEVEL: II 

SOURCE: Science Research Associates. Inc. 
259 East Erie Street 
Chicago. Hllnols 60611 

Realistic discussion of opportunities as a press 
photographer. Brief gives detailed accurate In- 
formation on histo;/. duties, work settings, benefits 
and hazards, salary, expectations and demands of 
press photographers. Additional Information sources 
given. 
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05.245 TITLEt Worlds Within Worlds 

NEOIAt Slide Series bb*/>p a« ^ 

DATE: 1970 MlCEt $10.00 rental 

TIME. 10 minutes 

SOURCEt Eastman Kodak Co. 

''llSiliS!*^* Coinnerclal and Industrial Markets 
Rochester, New York 14650 

Slide show explores broad opportunities of nrafA«<4An«i 
rtvtewd ranoe froai the tmr,\m field of KmJhU 



05.299 TI.lE: A Career for You in the Comics 

^'^^ READIN6 LEVEL: II 

SOURCE; The Newspaper Comics Council 
260 Madison Avenue 
New York, New York 10016 

Booklet tells of six successful cartoonists through case 
history format. Emphasis placed on varying methods S 
SSnl ?!!'tS: in'ljviduartralnlna aCTertJ^CoSjains 
S^rM^ evolution of a comic strip, the role of 
sSJh^ "L"'"**^'"' opportunities. No mention made of 
fiJldl • ""^ generalized work in this career 

Cavalcade of American Cnm ics! A Histnrv n f comic Strios 
sfeS^vli!" P"b„callon, ?h5isglBt 

S^STSiSylelr*' ''^'^ 
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05.299 TITLE: Careers In the Floral Industry 

MTE: 1972 MSES: 5 

PRICE: No Charge REA0IN6 LEVEL: HI 

SOURCE: The Society of American Florists 
901 North Washlnaton Street 
Alexandria^ Virginia 22314 

Introductory description of floral Industry careers 
Includes growers* wholesalers* retailers* teaching 
and research. Jobs requiring varying educational 
levels described with reference to other information 
sources given. Lacks salary data. Appropriate 
hobby that may be translated Into a career. 



05,?99 TITLE: Cartoonist (No, B-88) 

DATE: 1974 PAGES: 7 

PRICE: $,3S READING LEVEL: II 

SOURCE: Careers* Inc, 

Largo* Florida 33540 

Discusses the history and importance of cartoons. Duties* 
qualifications and working conditions and educational 
requirements of cartoonist discussed. Gives a list of 
schools (colleges) with good art provisions; earnings* 
hours and future outlook included. 
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0S.299 TlTlEt Designer. Woman's Clothing (Career Suimry S-79) 

MTE: 1974 p/^^. 2 

PRICE: $.20 READIH8 LEVEL: III 

source: Careers, Inc. 

Largo, Florida 33540 

Brief suiiriarlzes duties, working conditions and earnings of 
a clothing designer. Personal qualifications, education and 
training needed for this career also covered. Outlook of the 
profession and related careers (Illustrator, dressmaker, 
milliner, and others) Included. 



TITLE: Medical Illustration 

WTE: 1973 p^5£5. g 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Association of Medical Illustrators 
6650 Northwest Highway 
Chicago, Illinois 60631 

Excellent presentation of nature and educational requirements 
of medical Illustrator. Includes Information on twining, 
financial aid and curriculum. Placement, advancement and 
salary also discussed. 
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0S.299 TITLEt Medical Illustrator (tto. m) 

MTEt 1974 PMESt 4 

PRICE: $.35 REMINS LEVEL: III 

SOURCE: Chronicle Guidance Publications* Inc. 
Moravia. New York 13118 

Describes In detail the nature of work. Including 
duties and talents. Working conditions fully ex- 
plained* citing hours and earnings. Good review 
of educational requirements and personal qualifications. 
Related occupations and additional source listings 
also Included. 



05.299 TITLE: Medical Illustrator, Medical Photographer 

rams, 1974 PAGES: 

PRICE: MO Charge READI1I8 LEVEL: III 

SOURCE: Virginia Health Careers 

Virqinia Council on Health and Medical Care 
P.o: Box 12363 • Central Station 
Richmond, Virginia 23241 

Concise sunmary of duties, personal qualifications, educational 
requirements, employnent opportunities and salary for the both 
medical Illustrators and medical photographers. Additional 
Information sources Included. 
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06.000 HEALTH SCIENCES 



06.000 TITU: Health Career Guidebook 

PRICE: 52.25 REA0IH8 LEVEL: III 

source: Superintendent of Documents 
Government Printing Office 
Washington, D.C. 20402 

Excellent guide listing thlrty-four careers In the health 

Iw^I*':. Inclu^'e*' a« Job descriptions, personal ami 

;JS2uMH.r'5"^'*^?*'' certification or menJiJo needed, 
employment and related occupation^. * 
emphasis on career planning. 



06.000 TITU: Health Careers In Texas 

MTE: 1973 PAGES: 91 

PRICE: No Charge to Texas residents; READING LEVEL: III 
•M...>r ^ residents 
wWRCt: Texas Hospital Association 

JSIS*.."!*^*? Careers Prooram 
6225 U.S. Highwy 290 East 
P.O. Box 4553 
Austin, Texas 78765 

Booklet gives detailed Information on nature of work 
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06.000 TITLE: (tealth Careers Information 



DKTE: 1973 
PRICE: SI 




M6ES: 40 
REM)IN6 LEVEL: 11. 



SOURCE: New York State Department of Health 
Executive Division 
84 Holland Avenue 
Albany. New York 12208 

Th1rty«*two career sheets on health occupations. Including 
dental hyg1en1st» occupational therapy assistant. SAnltarlan. 
medical technologist, dental laboratory technician, medical 
emergency technicians, therapeutic recreatfonlst. physical 
therapy assistant, dietitian. Each panphlet Includes 
Information on nature of the job. duties, salary, educational 
requirements and opportttnltles In the field. A list of 
colleges (New York) and universities, hospitals and other 
places offering training In the different careers Is Included. 



06.000 TITLE: l^alth Career Opportunities 



SOURCE: American Nursing Home Association 
1200 15th Street. tl.V. 
Washington. D.C. 20005 

This booklet offers an excellent job description for 
each position In a nursing home, emphasising personal 
charact3r1 sties and educational requirements. Because 
It attempts to discuss all nursing homes, specifics 
such as salaries, hours, and working conditions are 
omitted. 



D^TE: 1973 

PRICE: Single Copy Free 



PAGES: 1 1 
READING LEVEL: III 
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06.000 TITUt Health Jobs (No. 344) 

MTE: 1973 PAOeS: 3 

MICE: $.35 REAOIiM LEVEL: 11 

SOURCE: Nidenolselle 

Box 3389t Grand Central Station 
New York, New York 10017 

This pamphlet presents five health occupations by 
describing a person In the field. Vtork duties, salaries 
and working conditions described realistically. Up-to- 
date Information presented In Interesting manner. 



06.000 TXTU: Horizons Unlimited: A Handbook Oescrlblnn 
lUTP. iS?^"'^"^ ^"^^ Opportunities In Medicine 
PRICE: No Charge READING LEVEL: III 

SOURCE: American Medical Association 
535 North Dearborn Street 
Chicago* Illinois 60610 

Excellent guide to careers In medicine and related 
njJ Si l^Sl^^'J^S rehabilitation, social work, 
medical technology, radiology, dietetics, office 
work and hospltefcareers. Information on each 

f^r^lJH*^^?**" ^ *«'^''» educational 

and personal requirements, opportunities for 

advancement, salaries and future outlook. An 

*® ^'^ information on 
other health careers also given. 
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06*000 TITLEt Nursing Home Careers 

0(|TE: 1974 PAGESt 2 

PRICEt No Charge IIEA0IN6 LEVEL: HI 

SOURCE: Health Careers Program 

Virginia Council on Health and Medical Care 
P.O. Box 12363, Central Station 
Richmond, Virginia 23241 

Pamphlet gives a brief explanation of seven types of 
nurslno home careers. Including physical therapists, 
dietitians, and administrators. Job duties well explained, 
but more Information needed on education and training, 
and occupational outlook. 



06.000 TITLE: Popeye the Sailor and Health Careers 
Wm' t Joe 6111 

WTE: 1972 PAKS: 32 

PRICE: $.25 REAOIMQ LEVEL: I 

SOURCE: King Features Syndicate 
23S East 45th Street 
New York, New York 10017 

This corrfc book covers a wide range of health careers, giving 
tralnlnri, entrance methods, responsibilities and Job satisfaction 
Information for doctors, nurses, aides, x-ray personnel, dentists, 
dental hynlenlsts, and other health personnel. Accurate and 
Interestlna overview with a factual approach. Host occupational 
portraits are sex>stereotyped. 
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06.000 HTLEt Selected Health Careers in New Jerse 



PRICE: NO Charge ^gj^. „, 

ub«i*n5^S^^!^'"'o'^,!]"''^n9 and liesearch 
LaDor and Industry Building 
P.O. Box 359 

Trenton, New Jersey 08625 

Forty-eight health careers are described In this 

^^^^^^^ are careers In hospital 
administration, nursing services, medical and profes- 
sional care, eye care, rehabilitation and therapy, 
S S^Iti*"'?"*^ "H** cw^n^ty health and cleHcal. 
^^ri^J^^vJ** ^*"^*'» Pei^sonal and educational 

qualifications, opportunities and salaries are 
mentioned. 



06.000 TITLE: Technical, Clerical and Trades Careers (No. 05-49) 

DATE: 1970 PAGES: 9 

PRICE: No Charge REA0IN6 LEVEL: III 

SOURCE: Veterans Administration 

Forms and Publications Depot 
2625 Shirlington Road 
Arlington, Virginia 22206 

Booklti reviews career opportunities available at 
high school or technical school education levels, 
and discusses staffing needs of VA hospitals. 

ilir?!?'*^'"' Si''*" on types of jobs available, duties, 
training, etiployee salaries and benefits and entry 

!J«5<'»"^<'e list of VA hospitals and 
offices Included. 
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06.000 TI7U: Virginia Health Careers 

PRICE: Ho Charge REMZNe LEVEL: III 

SOURCE: Virginia Health Careers 

Virginia Council on Health and Medical Care 
P.O. Box 12363, Central Station 
Richmond, Virginia 23241 

ftlf^H^""**^"* information on thirty-five health careers 



06.105 TITLE: Dentistry: Career of Choice for Women 

MTE: 1973 PMES; g 

PRICE: No Charge lt£MOIMg l^yg,^. 

SOURCE: American Dental Association 
Council on Dental Education 
211 East Chicago Avenue 
Chicago, Illinois 60611 

Brief explains advantages of dentistry as a career for 
women. Educational and personal reouirements are dlscu«<M< 
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06J0S TITLEt Dentistry. A Chanqing Profession 

MTE: 1973 PAfiES: 24 

PRICE: No Charge READING LEVEL: II 

SOURCE: American Dental Association 
Council on Dental Education 
211 East Chicago Avenue 
Chicago, Illinois 60611 

Uell-MTitten pamphlet begins with values inherent 
in choosing a job, with specific reference to dentistry. 
Dentistry defined giving explanations of eight areas of 
specialization: oral surgery and pathology, ortho- 
dontics, dental public health, etc. Womn and 
minority groups in dentistry discussed. Covers salary 
ranges and education; charts and pictures included. 



06.110 TITLE: Dental Assistant (Career Suwnary S-321) 

DATE: 1973 PA6ES: 2 

PRICE: $.20 «A0IN6 LEVEL: " 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Brief discussion of dental assistant's duties, Morking 
conditions and personal qualifications. Also 
describes education and training with emphasis on 
certification. Earnings, hours and occupational 
outlook given. Related careers mentioned. 



114 



id 



ERIC 



1^0 



06.110 TITU: Dental Assistant 

OATEj 1972 p/^j 3 

WXCEt Single Copy Free REAOXNO LEVEL: " 

**** * J?,"j*lP*'t* f*"***" ^o** Carters, Inc. 

I" South Juniper Street * * 

Pniiadelphlat Pennsylvania 19107 



06.110 TITLE: Dental Assistants (N6. 272) 

DATE: 1973 p^j^j. 4 

REA0XN6 LEVEL: II 

SOURCE: Science Research Associates. Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Brtef provides thorough description of work duties, settlnm 
Pe!SIl SaSJl: ""^Job entrancVitSdir** 

r!???!;^**!^*^**** enploynent outlook, salary, hours, advantaoes 
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06.110 TITLEi Dental Assistant. Hyglenlstt Laboratory Technician 

06.115 (No. 29) ^ 

»TE: 1$72 PA8ES: t 

PRICE: Single Copy Free READING LEVEL: HI 

SOURCE! Health Careers Program 
P.O. Box 4387 
r4ad1son» Wisconsin 53711 

This review of dental assistant* hyglenlst* and 
laboratory technician occupations Includes job 
description and duties* Nork setting* training* 
and salary. Methods of entrance* advancement 
possibilities and employment outlook not Included. 
Scholarship and financial assistance Information 
Included. 



06.115 TITLE: Dental Hyglenlst 

DATE: 1973 PAGES: 4 

PRICE: No Charge READING LEVEL: H 

SOURCE: American Dental Hyglenlst* s Association 
211 East Chicago Avenue 
Chicago* Illinois 60611 

Pamphlet Includes description of duties* personal 
qualifications* educational requirements* licensing 
and opportunities for a career as a dental hyglenlst. 
Brief list of sources to contact for additional 
Information also given. 
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06.120 TlTLEj Dental Laboratory Technician 

»TE: 1970, PAfiESt 2 

PRICE: Single Copy Free REA0IN8 LEYELi III 

SOURCE : Missouri Department of Labor and Industrial Relations 
Division of Employment Security "lonwns 
Box 59 

Jefferson City, Missouri 65101 

Presentation of working conditions, eaminqs, duties, 
requirements for entry and advancement for' a dental labor- 
atory technician. It also includes enf>loyment outlook. 
Althouoh written for those in the greater St. Louis area 
general information applies anywhere. 



06.120 TITLE: Dental Laboratory Technician 

WTE: 1972 p/^8ES: 1 

PRICE: Single Copy Free READING LEVEL: HI 

SOURCE: The Philadelphia Center for Health Careers 
311 South Juniper Street 
Philadelphia, Pennsylvania 19107 

'^oycise description of dental laboratory technician 
career. Includes personal qualifications, training and 
educational requirements, type of certification, and employ- 
ment opportunities. Further information sources listed. 
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06.120 TITLE: Hands That Think: A Word About Careers in Modem 
Dental Laboratory Technology 
MTE: 1973 PA6ES: 5 with 2 page insert 

PRICE: No Charge REAMII6 LEVEL: III 

SOURCE: National Association of Dental Laboratories 
3801 Mt. Vernon Avenue 
Alexandria, Virginia 22305 

Leaflet provides general job information on dental 
laboratory technician. Enphasis on growing need for 
technicians. Salary, benefits, Job prerequisites in- 
cluded. Addresses for scholarship funds, accredited 
programs and additional information sources attached. 



06.199 TITLE: Ceramic Dentistry, the Now Career 

DATE: 1972 PA6ES: 21 

price: No Charge READING LEVEL: I" 

SOURCE: Magna Institute of Dental Technology 
386 Park Avenue, South 
New York, New York 10016 

While primarily recruitment literature, this booklet 
contains valuable information for those exploring 
dental ceramics. Required training, job description, 
supply and demand as well as income potential inciude( 
Information on training covered in detail. 
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06.20S TITLE: Chiropractic 

MTE: 1972 PA6ES: 11 

PRICE: Single Copy FrM REA0III8 LEVEL: "I 

SOURCE: International Chiropractic Association 
741 Brady Street 
Davenport* Iowa S2808 

Overview of the chiropractic medical practice. Brief describes 
chiropractic methods, their role In the medical profession, 
and demand for them. Includes a list of chiropractic colleges 
and curricula, and Information on chiropractic research. 



06.205 TITLE: Chiropractor (No. 146) 

MTE: 1973 PAGES: 4 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Discusses the work performed, conditions, hours, earning? and 
personal qualifications for this career. Educational require- 
ments and enployment outlook also Included. Special mention 
of opportunity for women and determination of aptitudes ai.d 
Interest. 
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06.210 TrriEi Ophthtliclogy as « C«r«tr 

MnNORi H. Ford Otrk. . 

PKtCE: No Charge KA0XN6 LEVEL: III 

SOURCE: American Association of Ophthalmology 
1100 17th Street. WM. 
Washington. 0«C« 20036 

Discusses the specialty of opthamology. Including 
training requirements, private practice and benefits. 
Financial rewards and need for this profession stressed. 
Educational requirements also Included. 



06.215 TITIE: Careers In Optometry 

AUTHOR: Frank M. Kitchell 

DATE: 196B PASES: 15 

PRICE: 51.00 READING LEVEL: n 

SOURCE: B'nal B'rlth Career and Counseling Services 
1640 Rhode Island Avenue. N.H. 
Washlnqton. O.C. 20036 

Booklet provides thorouoh overview of optometry 
profession. In addition to specific career Infor- 
mation concernlnfi location of employment, worklno 
conditions, licensing, personal qualifications, 
and educational reouirenents nlven. Detailed supple- 
rental material on ohtalnino financial aid and llstlnos 
of accredited colleoes and bibliography are provided. 
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06.215 TITLE: Optometry: Careers with Vision 

»TE: 1973 M6ES: 33 

PRICE: Single Copy Free REA0IN6 LEVEL: "I 

SOURCE: American Optometrlc Association 
7000 Ch1ppei« Street 
St. Louis. Missouri 63119 

Contents of booklet organized Into small units of particular 
Interest. Sections Include children's vision, need for 
practlcloners. special message for Momen» development of 
profession, clinical practice and others. All necessary 
Information Included with extras such as listing of school^ 
offering optometry and chart analyzing each state's 
optometrlc needs by 1980. 



06.215 TITLE: Optometry for You 

DATE: 1973 PAGES: 3 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: American Optometrlc Association 
7000 Chippewa Street 
St. Louis. Missouri 63119 

Pamphlet Introduces optometry by citing statistics and the 
need for more people in this field. Discusses advantages 
and placement services. Directory of schools of optometry 
and educational requirements included. 
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06.220 TITLE: Health Ctrecrs: Osteopathic Hsdiclne 

MTE: Not filvoB PAtfSt « 

PRICE: Single Copy Fro* REAOINS LEVEL: I" 

SOURCE: American Osteopathic Association 
212 East Ohio Street 
Chicago* Illinois 60611 

Brochure describes osteopathic physicians. 
Curricula discussed and licensure mentioned. List 
of osteopathic medical colleges Included. 



06.220 TITLE: Osteopathic Physician 

MTE: 1974 PAGES: 2 

PRICE: No Charge REA0IN6 LEVEL: "I 

SOURCE: Virginia Health Careers 

Virginia Council on Health and Hedlcal Care 
P.O. Box 12363* Central Station 
Richmond* Virginia 23241 

Pamphlet describes osteopathic physician work duties* 
qualifications* education, and salary. Subjects 
taught In osteopathic schools and seven osteopathic 
colleges are listed. 
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06.220 TtlUt The Profession of Osteopathic Medicine 

MTEt 1973 PAfiESt * 

PIklCCt No Charge KA0IN6 LEVEL: HI 

SOURCE : American Osteopathic Association 
212 East Ohio Street 
Chicago, Illinois 6O61I 

PaRphlet describes the career of an osteopathic physician. 
Osteopathic history, its role, osteopathic licensure and 
the contributions of osteopathic medicine are described. 
List of colleges Included. 



06.225 TITLE: Clinical Physicians: Assistant Clinical Physicians. 
_ Clinical Physicians I and II , 
DATE: 1972 PA«$:1 
PRICE: No Charge READING LEVEL: III 

SOURCE: New York State Department of Civil Service 
State Office Building Campus 
Albany, New York 12226 

Basic civil service recruitment form for Jobs as clinical 
physicians at thr«e levels In New York State Institutions. 
Gives brief job descriptions and Information on qua11f1ca> 
tlons and requirements. Locations of positions also given. 
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06*22S TI7U: Modem Surgery 

MTE: 1973 PA8E$: 22 

PRICE: Single Copy Free REA0III8 LEVEL: III 

SOURCE: The Amrlcen College of Surgeons 
S5 East Erie Street 
Chicago. Illinois 60611 

History of surgery given as well as description of 
ten surgical specialities. Opportunities In hospitals, 
teaching, research, personal and ethical qualifications, 
plus physical requirements given. Very Informative 
discussion of educational preparation* Financial aspects, 
description of the American College of Surgeons, and 
pictorial representation of life and duties of surgeons 
Included. 



06.225 TITU: Physician 

MTE: 1974 PAGES: 3 

PRICE: $.04 REA0IN6 LEVEL: I" 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street South 
Hinneapolls. Minnesota 55406 

Brochure sketches necessary qualifications and 
educational requirements for becoming a physician. 
Initial high Income, opportunities for continued 
enployment. and humanitarian challenges and rewards 
are noted. Twenty fields In which a physician may 
wish to specialize are mentioned, but not explored 
In any depth. 
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06.22S TITUt Physicians In the Oepartmnt of Hedlelne and Surosry 
_ (No. 10-35) 

raXCEt No Charge REA0IN6 LEVELt I" 

SOURCE: Veterans Administration 

Fonns and Publications Depot 
2625 Shlrllnoton Road 
Arlington, Virginia 22206 

Panphlet primarily concerned with Veterans Administration's 
medical program. Discusses research and practice Including 
needed education, qualifications, requirements and salary. 
Government benefits listed. Application Instructions and 
lists of Veterans Administration hospitals and clinics In 
every state given. 



06.225 TITLE: When Americans Are Sick 

DATE: 1973 PAGES: 8 

PRICE: Single Copy Free REA0IN6 LEVa: II 

SOURCE: The American Academy of Family Physicians 
1740 West 92nd Street 
Kansas City, Missouri ' 64114 

Primarily recruitment literature, booklet gives an overview 
of the family medicine field. It Is useful In giving 
Insight Into family-centered medicine. Philosophy of family- 
centered medicine Is discussed as well as responsibilities. 
Aimed at those considering medical careers. 
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06.230 TITLE: Doctor of Podlatrle Htdlcin* 
DATE: 1972 PMESt ^ 

niicE: $.3s tmm level: m 

SOURCE: Amr1c«n Podiatry Association 
20 Ghevy Chase Circle. N.H. 
Washington, D. C. 20015 

Brochure briefly examines the podiatry profession, 
educational preparation required and types of health 
problems concerned «dth podiatry. Areas of specialty 
and settings where service Is offered also given. 



06.230 TITLE: Students, Consider a Career In Podiatry 

OATE: 1973 PA6ES: 6 

PRICE: $.25 READIN6 LEVEL: II 

SOURCE: American Podiatry Association 
20 Chevy Chase Circle, N. W. 
Washington, 0. C. 20015 

Giving an overview of the field of podiatry, this 
leaflet Includes a brief description of Jobs and 
training required. Opportunities for women 
emphasized, fiotes on occupational outlook and 
scholarships, as well as a listing of accredited 
colleges Included. 
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Of.«R TITUi Psychiatrist (No. 347) 

MTC{ 1974 4 

mat REMINt LEVEL: III 

SOURCE: Chronlcit Guidance Publications, Inc. 
Horavia. New York 13118 

Career brief describes ««ork performed by a psychiatrist. 
Specializations and various treatment methods discussed 
include psychoanalysts, behavior therapists; work in 
conninity mental health centers and state hospitals. 
Educational requirements enphasized. Reading list 
included. 



0«.235 TITLE! Residencies in Psychiatry 

mUt NO Charge REA0IH8 LEVELi III 

SOURCE: ^ '^^"'^ 5**** Department of Mental Hyqiene 
44 Holland Avenue 
Albany, New York 12208 

Aimed at those medical students seeking residency traininq 
in psychiatry in New York State, this brief is primiHIy 
recruiting literature. Information given in residency 
locations, salary, requirements, housing and advancement. 
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06.240 TITUi Today's Veterinarian 

MTE: 1974 FMESi 22 

WIC2: Single Copy Free to MEA0III6 LEVELl III 

those enclosing self-addressed, stamped envelope 

SOURCE: American Veterinary Medical Association 
600 South Michigan Avenue 
Chicago, Illinois 60605 

Good presentation of the nature of the work of 
veterinarians In private practice, public health, 
regulatory medicine, military, agriculture research. 
Includes Infomutlon on educational requirements and 
opportunities for veterinarians. Extensive list of 
veterinary colleges Included. 



06.240 TITU: Veterinarian 

MTE: 1974 PAfiES: 4 

PRICE: Not Given READING LEVEL: HI 

SOURCE: Ohio Bureau of Employment Services 
Counseling Section 
145 South Front Street 
Coluntus, Ohio 43215 

Excellent guide for a career as a veterinarian. 
Presentation Includes nature of the work, different 
types of practice, employment outlook, general and 
educational requirements, licensing, fields of 
employment, earnings and working conditions. Specifics 
such as licensing and schools geared to Ohio residents. 
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TITU: A Career in Orthoptics 

MTE: »ot Given 
PRICE: Not Given 



PAGES: 5 

READING LEVEL: III 



SOURCE: American Orthoptic Council 

3400 Kissachusetts Aventie» N.H* 
Washinaton. D«C« 20007 

Introduction to orthoptics includes definition and 
history of occupation^ Mork duties* traininn and costt 
prospects, salary* personal qualifications* and 
certification. Training centers and hospitals offerino 
preceptorships in orthoptics In USA and Canada oiven* 



06.299 TITLE: Orthoptist (Career Summary S-107) 



SOURCE: Careers* Inc. 

Larao* Florida 33540 

Brief summary of jow) duties and training needed in 
orthoptics. Jobs are held primarily by women; 
aptitudes and interest must center in scientific 
areas and work with people* especially children. 
Employment outlook is excellent. Reference made 
to further sources of information. 



MTE: 1974 
PRICE: $.20 



PAGES: 2 

READING LEVEL: III 
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06.299 TITLE: Pathology: The Science of Disease 



MTE: 
PRICE: 

SOURCE: 



1974 

Single Copy Free 



PA6ES: 16 
REAOINfi LEVEL: H 



][2lr!*^2®5^f,^*W?**^ °" P«*hology Information 
9650 Rockvllle Pike 

Bethesda, Maryland 20014 



Booklet discusses the science itself and Its major subdivisions. 
?f2.1r5?I!S**"**!j2? **«P* required to becoming pathologist 
{education, certification). Opportunities listed, advantaqes 
for twmen and other medical laboratory careers briefly touched. 



06.310 TITLE: X-Ray, EEG, EK6 Technician 

»TE: 1974 PA6ES. 3 

PRICE: $.04 REA0IN6 LEVEL: " 

SOURCE: 'Minnesota Health Careers Council 
Project Breakthrouah 
2414 7th Street South 
Minneapolis, Minnesota 55406 

Panphlet mainly describes work of radiologic technoloolst, 
qualifications and training. Opportunities and income 
range discussed. List of approved schools In Minnesota 
given. Simlllar Information included for EER and EKR 
technicians. 
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0$.310 TITLE; A Career In EE6 Technology 



BATE: 1971 

PRICE: Single Copy Free 



PAGES: 2 

READIN6 LEVEL: HI 



source: American Society of Electroencephalographic 
Technologists 
Department of Psychiatry 
University of Iowa 
lOM City, lOM 52240 

Pamphlet describes In question and answer format duties, 
salaries, personal and educational requirements, and 
Information on training cost. Opportunities for a career 
In EE6 technology discussed. 



06.310 TITLE: Electroencephalograph Technician (AHA Health Careers 



SOURCE: American Hospital Association 
840 North Lake Shore Drive 
Chicago, Illinois 60611 

Fair synopsis of duties, training, working conditions, and 
qualifications for a career as an EEG technician. Brief 
Includes Information on educational programs, registration 
and Importance of occupation to the community. 



Series No. 4) 
DATE: 1974 

PRICE: Single Copy Free 



PAGES: 3 
READING LEVEL: II 
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HTLE: A CarMf In MmIImI Asslstlns 

MTE: 1972 PASpe. 4 

PRICE: $.05 RJSfjie ^gL, III 

SOURCE: Arerican Association of Medical Assistants, Inc. 
One East Hacker Drive 
Chicago, Illinois 60601 

A descriptive definition of medical assistants presents 
this interesting and challenging career. Usually a Job 
held by tMmen, it is open to men. Education, enployment 
outlook, and rewards offered are included in this pal^hlet. 



06.315 TITLE: Medical Assistant (Office) No. 5 

MTE: 1974 pi^5£S. 4 

PRICE: ^ 35 Hg^QI^g LEVEi.. Ill 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Aimed at women, this brief explores responsibilities 
of a medical assistant in a doctor's office. Vtorking 
conditions, tra1n1n»i, wages, hours and Importance of 
occupation described. Personal qualifications and 
further sources of information given. 
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06.31S TITLE: Medical Assistant/Medical Secretary 



MTE: 1972 

MICE: Single Copy Free 



PA8ES: 3 

READING LEVEL: III 



SOURCE : Philadelphia Center for Health Careers* Inc. 
311 South Juniper Street 
Philadelphia, Pennsylvania 19107 

Brief describes duties, training and educational requirements, 
personal qualifications and financial assistance for education 
In a career as a fnedlcal assistant/ secretary. It also Includes 
Income and employment opportunities. Further Information source 
Included. 



06.315 TITLE: fttdlcal Assistant and Medical Secret^.ry 



source: Virolnia Health Careers 

Virginia Council on Health and Medical Cane 
P.O. Box 12363 
Central Station 
Richmond, Virginia 23241 

Directed to residents of Virginia. Pamphlet brieflv describes 
careers of medical assistant and medical secretary/ Phvslcal 
demands, salaries, occupational outlook niossed. 'Educational 
proorams, Includinq curricula, are described at oreater lenoth. 
Sources of additional Information qlven. 



DATE: 1974 
PRICE: no Charge 



PACES: 2 

READIN6 LEVEL: HI 
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06.315 TITUt Pediatfic Assistant (Series D Vol. 3 «o. 2) 

MTE: 1973 PAfiESt 4 

WICE: Conpllmntery Copy Ktiom LEVEL: II 
(Sinsle) 

SOUKCE: Vocational Biographies, Inc. 

Sauk Centre, Minnesota 56378 

Pediatric assistant describes Interest and enjoyment 
gained from this occupation. Education and specific 
courses. Job duties, working conditions, salary and 
future prospects are Included In this blodraohlcal 
presentation. *^ 



'V.siS TITLE: Physician's Assistant 

«TE: 1973 p«»s. 6 

PRICE: Not 61ven SSiM LEVEL: HI 

SOURCE: Ohio Bureau of Employment Services 
Counsel Inq Section 
US South Front Street 
Columbus, Ohio 43215 

Good presentation of the nature of the vork »nA 
entry requirements (personal and eduMtS?) umSJL 
employment outlook, fields of enploST Mr^lngs 
advancement as a physician's asslstS aVIuo in^lJded. 
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06.320 



TITLE: Careers In the Medical Laboratory 



MTE: 1972 

PRICE: Single Copy Free 



PAGES: 2 

READINe LEVEL: III 



SOURCE : American Society for Medical Technology 
Suite 200 

5555 West Loop South 
Houston* Texas 77401 

Fact sheet lists laboratory careers and explains the 
educational requirements* salary* and general working 
conditions* Careers listed Include registered medical 
technoloalst* cytotechnologlst, medical laboratory technician* 
and certified laboratory technician* 



n6*32n TITLE: Histologic Technician 

DATE: 1972 PAGES: 1 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Philadelphia Center for Health Careers 
311 South Juniper Street 
Philadelphia* Pennsylvania 19107 

Brief description of duties, personal qualifications, educational 
requirements, certification, employment opportunities and income 
for histologic technicians* Also included are training and 
financial aid available In the Philadelphia area* 
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06.320 TITLE: Medical Laboratory Technician and Certified 
Laboratory Assistant 
MTE: 1973 p/ter«. 3 

PRICE: No Charge to Alabama READiNfi level. Ill 
residents; $.10 to out orSStefesfdents 

SOURCE: Health Career^ Council of Alabama 
Ml South 18th Street 
Birmingham, Alabama 35205 

KIh.J^I^""^"*'??"^^"^*^®'* opportunities, pre- 
requisities. educational requirements and certlfiStion 
SL?!*'^^2^ laboratory technicians and laboratory assistants 
Written for Alabama residents, only schools in Alataw 
offering training in these fields are listed 



np.320 TITLE: Medical Technologist 

DATE: 1073 PA6ES* ? 

PRICE: rto Charlie READING UVEL: m 

SOURCE: Nevada Hospital Association 
Operation MEDIHC 
1450 East Second Street 
Reno. Nevada 89502 
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06.320 TITLE: Medical Technologist* Certified Lab Assistant, 
Cytotechnologlst 
DATE: 1974 PAttSi 5 

PRICE: $«04 READING LEVEL: I" 

source: Minnesota Health Careers Council - Project Breakthrough 
2414 7th Street South 
Minneapolis, Minnesota 55406 

The related careers of medical technoloalst, certified 
laboratory assistant, and cytotechnologlsts who specialize 
In cancer cells are explored In this leaflet. Personal 
qualifications, preparation, opportunities, and Income range 
are presented for each field. Listings of approved Minnesota 
schools which offer degrees In these fields are Included, 



06,320 TITLE: What Kind of Career Could I Have In a Medical Laboratory? 

DATE: 1972 PAGES: 15 

PRICE: No Charge READING LEVEL: II 

SOURCE: American Society of Clinical Pathologists 
2100 W, Harrison Street 
Chicago, Illinois 60612 

Booklet describes six specific careers In medical technology: 
patholoalst, medical technologist, technician, assistant, 
cytotechnologlst, and histologic technician. Responsibilities, 
levels of authority, training requirements, methods of entry 
and training proqrams information oiven, Appealinct format, 
Pooklet appropriate for adults exploring this field. 
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06.32S TXTU: Medical Record Administration 

SH; ^fP 1 /. W«S: 2 ♦ supplements 

PMCE: Single Copy Free fi^j^iB LEVEL: II 

SOURCE: American Medical Record Association 
875 North Michloan Avenue 
Chicago, Illinois 60611 

Fact sheet presents overviews of medical record 
administrators and technicians, emphasizing their 
specific duties. Statistics on opportunities and 
1I5St!.'"^?*"J* current trends and future Irpllcatlons. 
Additional sheets give Information on membership In 
the American Medical Record Association, colleges 
offering programs In the field, and financial aid 
Information. 



06.325 TITLE: Medical Record Administration and Technician 

DATE: 1573 fhGESt 4 

PRICE: No Charge to Alabama READING LEVEL: III 
residents; $.10 to out of state residents 

SOURCE: Health Careers Council of Alabama 
901 South 18th Street 
Birmingham, Alabama 35205 

ir^sPonslblJItles, prerequisites, educational 
requirements and opportunities in the field of medical 
record administration.- Brief also Includes schools in the 
southeastern United States which provide program in 
nedical reco-d administration. Frosrams m 
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06,325 TIUE: MBdical Records Lfbrtritn/Technlciw 

MTEt 1974 PMESt 3 

mfii $.04 REAOINS LEVEU HI 

source: Minnesota KeaUh Careers Council 
Project BreafcthrouQh 
2414 7th Street, South 
Minneapolis, Minnesota 55406 

This pawphlet describes the careers of a medical records 
librarian and technician. Described In the pairphlet are 
the personal qualifications, opportunities, salary and 
preparation for pursuing such careers. 



06.325 TITU: Medical Records Technicians and Clerks (No. R910} 

MTE: 1972 PAGES: 4 

PRICE: $.15 READING LEVEL: III 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Career biography describes the duties of medical technicians 
and clerks. Training, experience and salaries In various 
geographical areas and their Importance to medical Institutions 
and Physicians are also given. 
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06.330 TnUt Operating Room Technician 

MICE: No Charge ttgSs W: HI 

SOURCE: Nevada Hospital Association 
Health Careers Program 
1450 East Second Street 
Reno, rievado 89502 

Operating room technicians are skilled nembers of the 

S 2l<^ft:;•1"""'*I'"'K^^^^"'«''^ educatiw and a Sfi 

fvrli^I ^^chn^Ml school training course. 
ih^^i !?f*!?SS"r*"* P^y- photos focus on Momen 



<»-330 TITU: ^"PP;f*;",J,;'«;s1"9 Personnel (AHA Health Careers 
WTE: 1973 p^ggj. 3 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: American Hospital Association 
840 ftorth Lake Shore Drive 
Chicago, ininois mu 

fJ^Lfr^f®"*?""" °^ supportive nursino personnel which 
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06*33S TITLE: Medical X«>Ray Technologist (Radiologic Technologist) 



source: Idaho Department of Emplcjfment 
Research and Analysis Section 
P.O. Box 7189 
Boise, Idaho 83707 

Booklet discusses the nature of the Mork In full. Working 
conditions, hours, wages and fringe benefits for x-ray 
technologists covered. Information Is geared to Idaho 
residents, but Informative to all. Good descriptions of 
employment prospects and methods for entry. 



f)f.m TITLE: Radloloqic Technician 

DATE: 1969 PAGES: 3 

PRICE: Single Copy Free READING LEVEL: "I 

SOURCE: Missouri Department of Later and Industrial Relations 
Division of Employment Security 
Box 59 

Jefferson City, Missouri 65101 

nulde qlves a nood description of the duties of an x-ray 
technician, workinq conditions, train Inq needed and hirinq 
outlook* Certain aspects, such as salary, are lovsllzed to 
t:<e St. Louis area. Most Infcnnatlon, however. Is 



DATE: 1969 
PRICE: No Charge 



PAGES: 5 
READING LEVEL: 



nenerallzed. 
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06.335 TrrU: Radiologic Technologist (No. 24) 

MTE: 1974 PMxSi 4 

PMCE: Single Copy Free kSSiIKI LEVEL: III 

pIof^iMss"^'**^"* Cownlsslon 
Jackson, Mississippi 39205 

Illf-ii'^*?^^"** Information of Interest to those 

*^?'**'* radiologic technologist. 
Infonnitlon Includes Job description, mqes. hoGrs. 



06.340 TITU: Nurse Aid, Orderly, Surgical Technician, 
Psychiatric Technician 

REAWN6 LEVEL: II 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street South 
Minneapolis, Mtnnsota 55406 

S;?!'!** ^^^^ * description of these 

SJJuntMri £^''""•1 """"^iwtlons and preparation, 
opportunities In Minnesota and income range for the 

f^iLlH*^!!!?!**' P"^**'!* "Wd as an Introduction 

l^*^^ ♦rtth other materials 

owing to brevity of Information presented. 
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06.340 TITLE: X-Rav. EE6. EKG Technician 

MTE: 1974 PAGES; 3 

PRICE: $-04 REA0IM8 LEVEL: II 

source: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street. South 
Minneapolis. Minnesota 55406 

Pamphlet explains and defines occupations of radiologic 
technologist. Qualifications, preparation for the position, 
opportunities and income range are discussed. List of 
approved schools in Minnesota are given. Similar information 
included for electrocardiograph and electroencephalograph 
technicians. 



06«399 TITLE: Central Service Technician (AHA Health Caivers 
Series No, 9) ^^^^^ ^ 

W^TE: 1969 Sr??Lilur, 
price: Single Copy Free REALTM6 LEVEL: In 

SOURCE: American Hospital Association 
840 North Lake Shore Drive 
Chicago. Illinois 60611 

Pamphlet reviews career of central service technician including 
job definition and description, work duties, and personal 
qualifications, training, salary, and employment outlook* 
Opportunities for women and mature workers noted. 
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06.399 TITLE: Wanted: Medical Technologists (No. 442) 

AUTHOR: Elizabeth Ogg 
WTE: 1969 PAGES: 20 

PRICE: $.25 from first source READING LEVEL: III 
Single Copy Free from second swrce 

SOURCE: Public Affairs Conmlttee, inc. 
381 Park Avenue South 
New York, New York 10016 

American Society for Medical Technology 
Suite 200 

5555 west Long South 
Houston, Texas 77401 

Various sections of the laboratory and type of work 
carried on In each section discussed In detail. 
Chemistry, histology, parasitology, urinalysis, and 
other areas Included In presentation of medical 
technologists' areas of specialty. Definition of a 
medical technologist Is given and educational and 
personal requirements are stated. 

06.399 TITLE: Why Not Be a Medical Technologist? (No. 44) 
DATE: 1971 pi^Qgj. g 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: U.S. Department of Labor 
i.omen's Bureau 

Workplace Standards Administration 
Washington, D.C. 20210 

Good presentation of responsibilities, places of 

e&ZU "'"r^"'' r='^""«' qualifications Jnd 
educational requirements for a career in medical 
technology. Aimed at women (panphlet is Srt Jf 
Wown's Bureau's Careers for woi»n Series). 
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06.400 TITLE: The Bright Adventure of Amy Nursing 

DATE: 1971 PA6ES: 28 

PRICE: No Charge REA0IM8 LEVEL: I 

source: Amy Opportunities 
Department 500 
Hampton* Virginia 23369 

Easy to read booklet provides information on nursino career 
In the Arn\y. Aimed at nurses or nursing students. Army 
training courses for nurses emphasized. Qualifications, 
curricula, enlistment commitronts, benefits, personal 
attributes, and locations included. Pay and advancement 
not specified. 



Ofi.400 TITLE: A Career In Nursing 

fSS^^'^.Jf^' Abdellah, Neil Dumas 

DATE: 1972 PAGES' 21 

READING LEVEL: III 

SOURCE: B'nai B'rith Career and Counseling Services 
1640 Rhode Island Avenue, n.W. 
toshington, D. C. 20036 

Pamphlet contains information on the type of work and areas 
of specialization found in nursing. Educational require* 
ments given along with advice on choosina a school. History, 
advantages and disadvantages, earnings, licensure, opportuni- 
i 1 d^d ^ ^^''^^^ ^^^^ members, and an extensive bibliography 
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06.400 TITLE: Careers In Nursing 



MrrMOR: Richard Nrntconb 
MTC: 1969 
PRICE: $.25 



PAGES: 40 
READING LEVEL: 11 



SOURCE: Litton Publications 
Reprint Department 
RN Maoazlne 

OradeTl, New Jersey 07649 

Series of ten straightforward articles scan 
developments In the field of nursing. Job 
qualifications, working conditions* supply anJ 
demand, and future Implications for work examined. 
Sources for obtaining further Information attached. 



06.400 TITLE: Oo You Want to Re a Nurse? 

DATE: 1972 pAQESt 

PRICE: $.35 READING LEVEL: I" 

SOURCE: National Leatiue for Nursinn 
10 Columbus Circle 
Hew York, New York 10019 

Covers work settings for nursing careers, advance- 
ment opportunities, earnings, academic requirements 
for the different nursing levels, personal qualities 
necessary for success. Ained at high school students, 
but Information useful for adults. 
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06.400 TITLE: Mftn in Nursinn? Ttey Vtere tte Crusaders: 
»TE: 1^72 p^ggj, 
PRICE: Sinqle Cooy Free j^j^i^^ LEVEL: " 

SOURCE: Cleveland Area Leanue for Nurslno 
3300 Chester Avenue 
Cleveland, Ohio 44114 

Booklet cites history of nursing and men's place 
in it. Describes opportunities, advancement, 
salaries and remrds of nursing. Educational require- 
ments and financial assistance also covered* Very 
good pictorial representation. 



06.400 TITLE: Nurse Careers in VA Hospitals (No. in-B4) 

DATE: 1^73 p.gP5, ^g 

PRICE: «o Charge JJ^fjJs ^^^^ j„ 

SOURCE: Veterans Administration 

Forms and Publications Depot 
2625 Shirlinqtcn Road 
Arlington, Virginia 22206 

This pamphlet describes careers in nursing in the 
Veterans Administration, benefits, opportunities, 
financial reward and excitement in pursuina a nurslno 
career. A complete state by state list describinn 
VA facilities across the country is included. 
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06.400 TITLE: Nurst. tentral Du^ (No. 7) 

WTE: 1973 PA6ES; S 

PRICE: Single Cdpy Free READIN6 LEVEL: III 

SOURCE: Mississippi Eivloymnt Security Connlsslon 
P.O. Box 1699 

Jackson. Mississippi 39205 

This pamphlet describes a nurse's duties. Working 
condltlonst pi\ys1ca1 requirements » methods of entiy* 
education* salaries* promotional opportunities and 
emplovment outlook are also discussed. The nursing 
schools listed are all loated In Mississippi. 



06.400 TITLE: Nursing As Your Way of Life 

DATE: 1974 PAfiES: 12 

PRICE: $.50 REA0IN6 LEVEL: HI 

SOURCE: American Nurses' Association 
2420 Pershing Road 
Kansas Cityt Missouri 64108 

Good presentation of nursing career. Includes workino 
conditions* places of employment, educational proorams 
and requirements* licensing and salaries. Emphasis 
placed on education: how to select a school* program 
descriptions and high school preparation for further 
training. 




06.40S TITLE: Practical Nurses In the VA (Pamphlet 10-52) 



»TE: 1973 
PRICE: No Charge 



PA6ES: 10 
READING LEVEL: I 



source: Veterans Administration 

Forms and Publications Depot 
2625 Shlrllnaton Road 
Arlington* Virginia 22206 

Booklet Is directed to nurses who have completed training 
and have their licenses. Discusses salary* benefits and 
experiences for nursing careers In the VA. Gives list 
of qualifications and information on civil service exam 
and state by state list of cities that have VA hospitals. 



06.405 TITLE: A Profile of Practical Nursing 



SOURCE: The National Federation of Licensed Practical Nurses 
250 West 57th Street 
Suite 323 

New York* New York 10019 

Pamphlet presents a description of duties, locations of jobs* 
eamlnqs and education for practical nursing career. Special 
waminq given on licensing qualifications and mention of 
correspondence courses not offering sufficient qualification. 
Information on the National Federation of Licensed Practical 
Nurses and Its benefits. 



DATE: 1974 

PRICE: Single Copy Free 



PAGES: 5 

READING LEVEL: III 



149 



06.410 TITLE: Hospital Attendants (No« 156) 

DATE: 1972 PAfiES:^ 

PRICE: S.49 READING LEVEL: I 

SOURCE: Science Research AssoclateSt Inc. 
259 East Erie Street 
Chlcagot Illinois 60611 

This career brief reviews the responsibilities and 
duties of hospital attendants. The career Is portrayed 
throuQh someone working as an attendant. Hard data 
Is clearly presented and gives the reader good Insight 
into this career • 



06.410 TITLE: Nurse Aid 

DATE: 1972 PAGES: 3 

PRICE: No Charge READING LEVEL: I" 

source: Idaho Department of Employment 
Research and Analysis Section 
P.O. Box 7189 
Boise* Idaho 83707 

This pamphlet briefly describes the career of a nurse's 
aid. Hethods of entry* wages* benefits* outlook* and 
further sources of Information are covered nationally and 
for Idaho. An Insert details this Information for Idaho 
residents by local regions. 
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fl«.410 TITLE: Nurse Aid 



met: Sinai, copy Fr,. ,^5^, „, 

SOURCE: HlMouH Deptr^^nt of Ubor and Industrial Relations 
Dl¥lsion of Enplo^rsnt Security 
Box 59 

Jefferson City, Missouri 65101 

Jid''!.l[?ilil?„*I''hlli[ 0' « « nurse 

SlovSSJ SliLr^^^ 3"'^°*!" ''<»''"''9 conditions, em- 

pioyment outlook, and requlrewnts for entry are listed 
Salary is typical of the greater St. Louis arSI? * 



06.410 TITLE: Nurse Aid, Orderly, Surgical Technician, 
Psychiatric Technician 
WTE: 1974 PUggj. 3 

PRICE: $.04' READIM6 LEVEL: 11 

SOURCE: Minnesota Health Career Council 
Project Breakthrough 
2414 7th Street, South 
Minneapolis, Minnesota 55406 

Pain)hlet begins with a short Job description of these 
four health careers. Personal qualifications and 
preparation, opportunities in Minnesota and income 
ranoe for the state Included. Pamphlet best used 
^'It'^o<«»'Ct1on to these Jobs or In conjunction 
with other materials owing to brevity of Informa- 
tion presented. 
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06.410 TITU: Orderly 

WTE: 1972 p^ggS, 5 

PRICE: fto Charqe READING LEVEL: I" 

SOURK: Idaho Department of Employment 
Research and Analysis Section 
P.O. Box 7189 
Bo1se» Idaho 83707 

Pamphlet describes the duties of orderlies^ places 
of employment and requirements for enterlno the 
profession. Salary ranges, benefits and employwient 
outlook are given. This Information also qlven for 
the state of Idaho and Its regions. 



06.410 TITLE: Psychiatric Aide (No. 278} 

MTE: 1974 PA6ES: ^ 

WICE: $.35 READIN6 LEVEL: III 

SOURCE: Chronicle Huldance Publications, Inc. 
^toravla, New York 13118 

Psychiatric aide occupation defined and work performed 
described. Working conditions, wages and personal 
qualifications are also given. Fducatlon, training 
and suagested courses are briefly discussed. Advancement 
and outlook included. 
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06.410 TITLCi Psychiatric T€€hn1c1tn» Psychiatric Alde» 
Psychiatric Attmdant 
MTE: 1973 PA6ES: 4 

Mice: Hot eivtn REAOINfi LEVEL: HI 

SOURCE: Ohio Bureau of Employment Services 
Counseling Section 
145 South Front Street 
Columbus. Ohio 43215 

Excellent presentation of the nature of the work* 
employment outlook* requirements for entry (personal 
and educational)* fields of employment* and eamlnns 
of members of a psychiatric supportive staff. Working 
conditions* possibilities for advancement and sources 
of further Information In a career as a psychiatric 
technician also Included. 



06.410 TITLE: Supporting Nursing Personnel (AHA Health Careers 
Series No. 2) 
DATE: 1973 PAGES: 3 

PRICE: Single Copy Free READING LEVEL: " 

SOURCE: American Hospital Association 
840 North Lake Shore Drive 
Chlcaoo* Illinois 60611 

Short presentation of supportive nursinq personnel which 
Includes nurslnn aides* ward clerk* operatlno room 
technicians and psychiatric aide. Duties* qualifications 
and educational requirements are qlven for each. 
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06.415 HTUt Nurst-MdMlftry (No. 342} 

MTE: 1973 PMESt ^ 

PWCE: REAMII6 LEVEL: III 

SOURCE: Kademolselle 

Pox 33B(«t Grand Central Station 
New Vork, New York 10017 

Booklet describes the career area of midwifery and 
gives a complete view of the occupation usino the 
author's personal experience and narrative descrip- 
tion. These college trained professionals are 
Important members of maternity health teams, 
IrlOrklng conditions and salary range are included. 



06.420 TITLE: Reqistered Nurse 

DATE: 1972 p^^S: 6 

PRICE: No Charge READING LEVEL: 

SOURCE: Idaho Department of Employment 
Research and Analysis Section 
P.O. Box 718<» 
Rolse, Idaho 837n7 

Brief covers general Information about a nursing career: 
duties, training, employment outlook and several jobs 
within the career area. An Insert gives details on wages, 
outlook for employment and specific llcenslno requirements 
by Idaho geographical regions. 
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06.499 TIUE: Nurse Aid, Ordtrly, Surfllctl T«chnici«n, 
Psychiatric Technician 
MTE: 1974 MfiES: 3 

PRICE: S.04 REA0IN8 LEVEL: II 

source: Minnesota HwUh Careers Council 
Project Breakthrough 

2414 7th Street, South 

Minneapolis. Minnesota 55406 

Pamphlet begins with a short iob description of these 
four health careers. Personal Qualifications and 
preparation, opportunities In Minnesota and Income range 
for that state Included. Painphlet best used as an Intro- 
duetlon to these jobs or In conjunction with other material* 
OMing to brevity of Infoiwatlon presented. 



06.500 TITLE: The Most Important Thing In the World 

MTE: 1968 PAGES: 23 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: National Easter Seal Society for Crippled 
Children and Adults 
2023 West Ogden Avenue 
Chicago, Illinois 60612 

Booklet discusses the different forms of health 
rehabilitation, defining the occupation and giving 
examples of actual cases. Includes physical therapists, 
occupational therapists, speech pathology, audlology, 
special education, psychology, rehabilitation counseling 
and others. 
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06.500 TITU: Rehtbijimjon Therapists In the Veterans Administration 

BATE: 1969 p^g^j. 

PRICE: Mo Charge f^^|^^ ^J^^^^, ,„ 

SOURCE: Veterans Administration 

Forms and Publications Depot 
262$ Shirllnaton Road 
Arlington, Virslnia 22206 

This booklet contains information of interest to all explorlno 
the career field of rehabilitation therapist. Mmarily a 
recruitment piece for the Veterans Administration. Nature of 
the work, qualifications, salaries, entry information and 
place of employment Included. 



06.510 TITLE: Inhalation Therapist and Inhalation Therapist Technician 

DATE: 1972 PAg^S: 1 

PRICE: Single Copy Free READING LEVEL:' III 

SOURCE: Philadelphia Center for Health Careers 
311 South Juniper Street 
Philadelphia, Pennsylvania 19107 

Short sunwary of duties, qualifications, training and educational 
requirements for inhalation therapists and technicians. Certifi- 
cation, salary and employment opportunities also given. 
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06.510 TITLE: Inhalation Tterapy 



tmt 1974 
PRICE: $.04 



PA6ES: 2 

READING UVEL: III 



SOURCE: MInnesoU Health Careers 
Project Breakthrough 
2414 7th Street. South 
M1nneapo11s» Minnesota 55406 

Very brief yet Informative panphlet defines Inhalation 
therapist and describes duties. Personal qualifications* 
preparation* opportunities and Income range given. 
Special educational Informitlon geared for Minnesota 
schools. 



06.510 TITLE: Respiratory Therapy* a Career for Nom and the Future 



SOURCE: American Association for Respiratory Therapy 
7411 Nines Place 
Dallas* Texas 75235 

Booklet Qlves a detailed overview of the areas of expertise 
of a respiratory therapist. The life giving support for 
which this member of the health team Is responsible Is 
stressed. Levels of responsibility* new technology* Infor- 
mation on places of employment and the professional organ* 
Izatlon serving respiratory therapists are all discussed. 



DATE: 1974 

PRICE: single Copy Free 



PAGES: 11 
READING LEVEL: III 
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06,515 TITLE: A Career in Music Therapy 

MTE: 1973 PACES* 5 

PRICE: No Charge REA0IH8 LEVEL: III 

SOURCE: National Association for Hisic Therapy 
P.O. Box 610 ^' 
Lawrence, Kentucky 66044 

Pamphlet emphasizes emotional attributes and rewards 
college curriculum of a nusic therapist. Colleges 
and universities offering nusic therapy programT 
Jl!!**'*.*"*''!^ occupational definition, clientele 
description and work settings included. 



06.520 TITLE: The A-B-C's of Occupational Therapy 

DATE: 1972 p^fiES: 14 

PRICE: No Charge READING LEVEL: III 

SOURCE: American Occupational Therapy Association, Inc. 
6000 Executive Boulevard 
Rockville, Maryland 20852 

Excellent description of duties and requirements of 
the occupational therapist. Easy to read and illustrated. 
Explains goals, working conditions, educational quali- 
fications, and places of employment. 
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06*520 TITLE: Employment Outlook for Occupational Therapists » 

Occupational Therapy Assistants » Physical Therapists, 
Physical Therapy Assistants (No. 1700<»14) 
MTE: 1972 PA6ES: 7 

PRICE; $J5 READING LEVEL: III 

source: Superintendent of Documents 
Washington, D.C. 20402 

Pamphlet discusses nature of work, training, qualifications, 
and earnings for occupational therapists and assistants. 
Physical therapists and assistants are also discussed. 
Additional Information sources listed. 



06«520 TITLE: Occupational Therapist (No. 74) 

DATE: 1974 PA6ES: 4 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Horavia, New York 13118 

Brief gives a complete Introduction to the field of 
occupational therapy. Areas In which the occupational 
therapist may work are described. Information on 
training requirements, schools, wages, hours and the 
employment outlook also Included. 



ERIC 



159 

iG5 



06.520 TITLE: Occupational Therapist* Occupational Therapy 
Assistant 

DATE: 1974 PA6ES: 4 

PRICE: S.04 REA0IN6 LEVEL: III 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street* South 
Minneapolis, Minnesota 55460 

Description of occupational therapist and occupational 
therapy assistant given plus objectives of Job. Personal 
qualifications are reported along with Job preparation 
and opportunities. Incom range and schools are 
specifically for the state of Minnesota but give a 
general Idea of expectations. 



06.520 TITLE: Occupational Therapy Handbook 

MTE: 1972 PAGES: IS 

PRICE: No Charge READING LEVEL: III 

SOURCE: The American Occupational Therapy Association, 
Inc. 

6000 Executive Boulevard 
Rockvllle, Maryland 20852 

This booklet defines occupational therapy, explaining 
dut1es» places of employment and with whom the therapist 
works. Educational requirements and curricula discussed. 
Colleges offering training programs and scholarship 
programs are listed. 
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06.S20 TITIE: Occupational Therapy - A New Life for the Disabled 



SOURCE; Public Affairs Pamphlets 
381 Park Avenue, South 
New York, New York 10016 

profession described through the use of case material. The 
role of the therapist In working with the physically handicapped, 
and that of supervisor, administrator and teacher Is vividly 
depicted. Responsibilities of the psychiatric occupational 
therapist are similarly Illustrated. Emphasis Is on the 
creative aspect of the Job In Its many opportunities for 
development of Innovative techniques. Includes a listing 
of colleges and universities offering programs. 



06.525 TITLE: Employment Outlook for Occupational Therapists, Occupational 
Therapy Assistants, Physical Therapists, Physical Therapy 
Assistants (No. 1700-14) 



SOURCE; Superintendent of Documents 
Washington, D.C. 20402 

Pamphlet discusses nature of work, training, qualifications, 
and earnings for occupational therapists and assistants. 
Physical therapists and assistants are also discussed. 
Additional Information sources listed. 



WTE: 1972 
PRICE: $.35 



PAGES: 28 
READING LEVEL: II 



DATE: 1972 
PRICE: $.15 



PAGES: 7 
READING LEVEL: HI 



ERIC 



06.525 TIUE: Occupational Therapist, Occupational Therapy 
Assistant 

PRICE: $.04 RE^I„8 III 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street, South 
Minneapolis, Minnesota 55406 

Description of occupational therapist and occupational 
therapy assistant given plus objectives of Job. Personal 
qualifications are reported along with Job preparation 
and opportunities. Income range and schools are 
specifically for the state of Minnesota but give a 
general idea of expectations. 



06.530 TITLE: Careers In Physical Therapy 

!'? PA6ES: 10 

WICE: $.25 REAOINS LEVEL: HI 

SOURCE: American Physical Therapy Association 
1156 15th Street, N.W. 
Washington, O.C. 20005 

Physical therapy profession described. Employment 
settings, education and licensing requirements, 
salary and advancement opportunities Indicated. 
Listing of education programs by states, and sources 
of financial assistance. Qualifications for physical 
therapist assistant and aide also considered. 
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06.S30 TITLE: Plyslcftl Therapist (No. B-90) 



iMiKs •^#-r PAGES: 7 

PRICE: $.35 REA0IM6 LEVEL: III 

SOURCE: Careers, Inc. 

Largo» Florida 33540 

Definition of profession Is Qlven alono with Its history and 
Importance. Duties and iM)rkino conditions fully explained. 
Educational requirements and list of schools offering programs 
listed very thoroughly and discussion of specific details on 
wages» licensing, hours and outlook Included* Pamphlet Is 
geared to Momen in this career. 



06.530 TITLE: Physical Therapist 

DATE: 1972 PmSz 2 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: Philadelphia Center for Health Careers, Inc. 
311 South Juniper Street 
Philadelphia, Pennsylvania 19107 

Brief Includes career description of a physical therapist, 
personal qualifications, tralnlno and educational requlie- 
ments* and employment opportunities. It also Includes In* 
formation on where training Is avallablet Its cost and 
availability of financial aid. 
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Sills* physical Therapist, Plysical Therapy Assistant/Aide 

DATE: ^^974 PASES: 4 

PRICE: $.04 REA0IN6 LEVEL: 11 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street, South 
Minneapolis, Minn sota 55406 

Brochure describes duties of pl^slcal therapist, 
assistant and aide. Qualifications, preparation 
opportunities and Income range for each position 
are given. List of schools offerlna physical 
therapy programs In Minnesota Included/ 



06.535 TITLE: Careers In Physical Therapy 



DATE: 1973 
PRICE: $.25 



PAGES: 10 
READING LEVEL: III 



SOURCE: American Physical Therapy Association 
1156 15th Street, N.W. 
Washington, O.C. 20005 

Physical therapy profession described. Employrwnt 
settings, education and licensing requirements, 
salary and advancement opportunities Indicated. 
Listing of education programs by states, and sources 
of financial assistance. Qualifications for physical 
therapist assistant and aide also considered. 



A6,535 TITLE: Employment Outlook for Occupational Therapy, Occupational 
Therapy Assistants, Physical Therapists, Physical Therapy 
Assistants (Ho. 1700-14) 
DATE: 1?7? PA8ES: 7 

PRICE:.^.15 READING LEVEL: III 

SOURCE* Superintendent of Documents 
Washlnqton, O.C. ?M02 

Pamphlet discusses nature of vfork, tralnlnci, qualifications, 
and earnings for occupational therapists and assistants. 
Physical therapists and assistants are also discussed. 
Additional Information sources listed. 



^^•535 TITLE: Physical Therapist, Physical Therapy Assistant/Aide 

DATE: 1974 PAGES: 4 

PRICE: K.04 READING LEVEL: II 

SOURCE: Mlnnesc*** ^,ch Careers Council 
Projec^ Breakthrough 
?414 7th Street, South 
Ml nneapol 1 s , HI nnesota 5540B 

Brochure describes duties of physical therapist, assistant and 
aide. Personal qualifications, preparation, opportunities and 
Income range for each position are qlven. List of schools 
offering physical therapy programs in Minnesota included. 
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06.540 TITLEt Speech Pathologist, Audlologlst 

PRICE: $.04 worn LEVEL: III 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street, South 
Minneapolis, Minnesota 55406 

Pamphlet defines the career and explains four areas of 
involvement: clinical, teaching, research and admin- 
istration. Personal qualifications, preparation and 
opportunities reviewed. Special mention of schools 
In Minnesota which offer master's programs. 



06.540 TITLE: Speech Pathology and Audlology 

•^TE: 1971 9h(S£S' 28 

PRICE: No Charge READING LEVEL: "I 

SOURCE: American Speech and Hearing Association 
9030 Old Georgetown Road 
Washington, D.C. 20014 

Booklet utilizes the interesting technique of describing 
Sr^I'J^?^''^"^ c*'*?'' profiles of its menters. History, 
nature of the work, salaries, educational background 
and places of en^loyment are thoroughly covered. 
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06.S40 TITLE; Speech Pathology and Audlology: Career Information for 

Students from Ethnic Minority Groups 
MTE: 1974 PA6ES: 16 

PRICE: No Charge REAOINS LEVEL: III 

SOURCE: American Speech and Hearing Association 
9030 Old Georgetown Road 
Hash1ngton» 0«C« 20014 

This recruitment brochure* aimed at minority group members 
planning college* gives detailed accurate Information on 
careers In speech pathology and audlology. It covers the 
variety of career opportunities* need for new personnel* 
job demands* training requirements and earning potential* 
Written In a question and answer format. 



06*599 TITLE: A Career of Service: Hinual Arts and Industrial 
Therapy 

DATE: Not Given PAGES: 10 

PRICE: Hot Given READING LEVEL: HI 

SOURCE: American Association for Rehabilitation Therapy 
P»0* Box 93 

North Little Rock* Arkansas 72115 

Description of work Involved as a manual arts therapist and 
Industrial therapist. Brief also discusses personal and 
educational requirements for this work but makes no mention 
of salary or hiring practices. Extensive Information sources 
list Included. 
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06*599 TITLE: Therapeutic Recreation Specialist 

MTE: 1974 PA6ES: 6 

MICE: No Charge READIN6 LEVEL: HI 

SOURCE: National Therapeutic Recreation Society 
1601 North Kent Street 
Arlington. Virginia 22209 

This brief gives a limited overview of career respon- 
sibilities of a therapeutic recreation specialist* 
Aimed at those planning college* Professional organ- 
Izatlons Involved In therapeutic recreation and 
colleges offering therapeutic recreation are listed* 



06*605 TITLE; Dietetics - Focus on the Future 

MTE: 197^ PA6ES: 4 

PRICE: Single Copy Free READING LEVEL: I 

SOURCE: The American Dietetic Association 
620 Korth Michigan Avenue 
Chicago. Illinois 60611 

Brief* colorfully presented brochure describes the 
preparation* salary* and careers available to those 
Interested In a dietetics career* Occupations of 
dietitians* nutrltlan care* educator dietitians* 
and research dietitians glossed* 



168 



ERIC 



06,605 TITLE: Olttltlan 

MTE: 1973 FA6ES:6 

PRICE: No Charge READIN6 LEVEL: III 

SOURCE: Nevada Hospital Association 
Operation HEDINC 
1450 East Second Street 
Reno* Nevada 89502 

Brief outlines duties of dietitians In different settings. 
Nutrition's Importance to good health and job descriptions 
of dietitians working In therapeutic and research dietetics 
and In education are given. Qualifications* educational 
requirements » opportunities for emplojfment and wages are 
also mentioned. 



06,605 TITLE: Dietitian* Nutritionist* Food Service Supervisor 

DATE: 1974 PAGES: 2 

PRICE: $.04 READIliS LEVEL: III 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street* South 
Minneapolis* Minnesota 55406 

Pamphlet provides Information In dietician* nutritionist* 
and food service supervisor occupations. Work definition* 
duties* educational and personal qualifications* salary* 
and employment outlook Included, Job entrance methods* 
hours* advancement possibilities not noted. 



t69 

1?S 



06.610 TITLEt Medical Records Libririan/Technician 

DATE: 1974 PA6ES* 3 

PMCE: $.04 ISfOm LEVEL: HI 

SOURCE: Minnesota Health Careers Council 
fVoject Breakthrough 
2414 7th Street South 
Minneapolis* Minnesota 5S406 

This pamphlet describes the careers of a medical 
records librarian and technician. Described In 
the pamphlet are the personal qualifications, 
opportunities, salary and preparation for pursuing 
such cereers* 



06.615 TITLE: Careers In Pharmacy 

AUTHOR: Fred B. Gable 

MTE: 1971 PAGES: 19 

PRICE: $K00 READING LEVEL: 11 

SOURCE: B'nal BVlth Career and Counseling Services 
1640 Rhode Island Avenue, n.u. 
Washington, D.C. 20036 

Organized preparation of material Includes history, 
nature of work, fields of specialization and licensing 
for pharmacists. Also describes personal qualifications 
and educational requirements. Women In pharmacy, 
advantages and disadvantages and opportunities for 
minority groups discussed. 
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06,61S TITU: Pharmclst 

MTE: 1974 PA6ES: 3 

PRICE: $.04 REA0IN6 LEVEL: II 

source: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street South 
HInneopollSy Minnesota 55406 

Fact sheet presents consclse overview of a career In pharmtcy. 
Emphasis placed on necessary personal qualifications, academic 
preparation, expect i salary, and employment oppc.rtunltles. 
Special mention given to the comminlty phanwclst^s Mric, 
since 85X of practicing pharmacists enter this field. Address 
of the Minnesota College of Pharmacy attached* 



06.615 TITLE: Pharmacists (No. 74} 

WTE: 1973 PAGES: 4 

PRICE: $.49 READING LEVEL: HI 

SOURCE: Science Research Associates 
259 East Erie Street 
Chicago, Illinois 60611 

Need for pharmacists, history of the occupation and background 
explained. Very Inclusive description of pharmacists* places 
of employment, areas of specialization, personal and educational 
requirements are Included. Opportunities, salaries, outlook 
and additional Infonnatlon source are also given. 
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n6.615 TITLE: This Is the Profession of Pharmacology 

Wrti 1970 P.6C5. 10 

PRICE: No Charge & LEVEL: III 

SOURCE: American Society for Pharmacology and 
Experimental Therapeutics 
9650 Rockvllle Pike 
Rockville, Maryland 20014 

This pamphlet describes various pharmacology careers. 
JhfSJrn specializations within tte field of 

nS^f^l^^y '"S" Clinical pharmacology, behavioral 
phamacology and toxicology. wviorai 



06.699 TITLE: Careers In Aerospace Medicine and Life Sciences 
WTE: 1971 p/lggj. 11 

PRICE: Mo Charge READING LEVEL: III 

SOURCE: Aerospace Medical Association 
Washington National Airport 
Washington, n.C. 20001 

Brochure defines aerospace medicine and lists the life 
sciences involved. Those needed in this field inc udJ 
physicians, physiologists, biologists, psychologists 
engineers, chemists, mathematicians and techn ?ians! 
Information on additional information sources are" ven 
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06*699 TITLE: Carters In Industrial Hyglane 

MTE: Not Given M6ES: 6 

PRICE: No Charqe KMm LEVEL: II 

source: American Industrial Hygiene Association 
66 South Hlller Road 
Akron» Ohio 44313 

Pamphlet explores opportunities In this new career field. 
Future opportunities are stressed In terms of the groiHng 
demand for Industrial hyglenlsts. EnpK^sIs Is placed on 
necessary preparation In the sciences and the need for 
higher education specialization. 



06.699 TITLE: Medical Record Administration 

DAUt 1973 PAGES: 2 ♦ supplements 

PRICE: Single Copy Free READIN6 LEVEL: II 

SOURCE: African Hedlcal Record Association 
875 North Klchloan Avenue 
Chicago* Illinois 60611 

Fact sheet presents overviews of medical record administrators 
and technicians emphasizing their specific duties* Statistics 
on opportunities and needs* current trends and future Implications 
presented. Additional sheets nlve Information on membership 
In the America Hedlcal Record Association* colleges offering 
programs In the field* and financial aid Information, 
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06.699 TITLE: Hedlcal Record Administrator (No. B47) 

MTE: 1974 p^^^^ j 

$«3S IKADIN6UVCL: III 

SOURCE: CarttfSt Inc. 

Urgot Florida 33S40 

Booklet offers 1n«depth introduction to the occupation of 
medical record administrator. Definition of job. duties, 
working conditions, educational and personal requirements, 
salary and outlook are Included. Other Informtlon presenttd 
includes history and Importance of this occupation, a list 
of colleges and universities offering approved programs 
and sources of additional Information. 



06.699 TITLE: Service/Unit Minaaer. Service Coordinator. Station 
Secretary. Medical Secretary 
WTE: 1974 PAfiES: 4 

PRICE: $.04 READING LEVEL: III 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street. South 
Minneapolis. Minnesota SS406 

Explains in brief statements the definition of each career, 
personal qualifications and preparation. Opportunities and 
income range are given also, but little detail about methods 
of job entrance are noted. 
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07.000 tNOUSTRIAL PRODUCTtON 



07.000 TITLEt Caretrs In the Crtfts 

MTE: 1970 PMES: 3 

raXCE: Single Copy Free READINS LEVEL: " 

SOURCE: Intemttlonel Association of Machinists end 
Aerospace Workers 
1300 Connecticut Avenue^ N.U. 
Uash1ngton» D.C. 20036 

Necessary qualifications for a skilled laborer and suggestions 
on entry i«%>ods are outlined. Aimed at those Mho have already 
considered at length an occupation In the crafts. 



07.000 TITLE: Popeye and Manufacturing Careers 
MrmOR: Joe GUI 

OATE: 1973 PA6ES: 33 

PRICE: $.25 iCA0IN6 LEVEL: 11 

SOURCE: King Features 

235 East 45th Street 

Nen York» New Vork 10017 

Variety of manufacturing occupations reviewed noting 
work duties and conditions: assemblers, machinists, 
tool and die makers, millwrights, welders, physicists, 
chemists, mathematicians and others. Academlc/appren* 
ticeship preparation emphasized, salaries not given. 
Little Informitlon on* advancement, advantages and 
disadvantages. 
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07.000 TI7U: Wh«r« the Action It 

»TE: 1970 p^ggj. 

WIC£J NotGlvtn REAOliie LEVEL: i 

SOURCE: Ford Motor Conpany 
The American Road 
Dearborn. Wchlgan 48121 

Introduction explains skilled trades and the educational, practical 
!!5.S!r!?"*^ requirements needed to learn « sklllS tradi. GjnefJl 

{Sdl?'^;i»te*d?2 iL'fiS' MographleerfrSCeral 5l led 

r i'; f"** making, machine repair, Meldlno. Induttriii 
electricity, pluntlng-plpefTttIng and otSrs Specif ics mh as 
i!l:^?i2!^^^'^."2i.9lven. These personal bioiSphies diSct 
attention to Ford Motor Company apprentice programs. 



07.105 TITU: Coremaker (No. B-85) 

OATE: 1974 p/^5£SJ 7 

^'^^ REA0IN6 LEVELi II 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

SII??' "S?*?!*^®" *!!^ explains work duties of a coremaker in 
.!ff: * ^'^""O conditions, qualifications, training opportunities, 
salary, and related careers are covered. Lists of union and 
additional sources of information are included. 
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07.no TITLE: Mblder (Foundry) (Ho. 131) 

»TE: 1973 PA6ES: 4 

PRICE: $.2S READINfi LEVEL: HI 

SOURCE: Chronlclt Guidance Publications* Inc. 
Norav1a» New York 13118 

Occupational brief describes hand molding and the wrk 
performed. Working conditions, hours, earnings and 
opportunities are reviewed. Personal and training 
requirements are Included. Importance of vocational 
high schools mentioned. 



n7.2ns TITLE: Machinist (No. 25) 

MTE: 1973 FA6ES: Z 

PRICE: Sinfile Copy Free READING LEVEL: HI 

SOURCE: Mississippi Fmployment Security Commission 
P.O. Box 1699 

Jackson, Mississippi 3920S 

Brochure gives detailed Information describing Job, work 
conditions, physical and educational requirements of 
machinists. Advancement, wages and hours, and employment 
outlook are also presented. Information on mthods of 
obtaining job, and unions applicable to the state of 
Mississippi are Included. 
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07.205 TITU: Machinist (No* 4R) 

MTE: 1973 PA6ES: 14 

PRICE: No Charge READING LEVEL: HI 

SOURCE • New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton » tew Jersey 08625 

* 

Pamphlet contains Information on type of work» working conditions* 
physical and educational requirements of a machinist* Information 
on salaries* apprenticeship programs* on-the-job training* other 
training and New Jersey unions are Included* 



07.205 TITLE: Instrument Makers (No. 27} 

DATE: 1973 PAGES: 4 

PRICE: $.49 READING LEVEL: m 

SOURCE: Science Research Associates 
359 East Erie Street 
Chicago* Illinois 60611 

History of Instrument makers* description of their places of work* 
and different kinds of Instrument makers are given. Personal and 
educational requirements* description of training procedures* 
salary* hours* advantages and disadvantages are also c1ted« 
Opportunities for women are mentioned. 
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07,215 TITLE: Hachine Tool Operator 

»TE: 1970 , ^ ^ PAGES: 2 

PRICE: Single Copy Free mom LEVEL: "I 

SOURCE: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
Box 59 

Jefferson Clty^ Missouri 65101 

Carter guide gives good explanation of type of work* working 
conditions* educational and skill requirements of a machine 
tool operatort Hentlon of enplo.yment outlook and salary 
Information applies to the state of Missouri* Particularly to 
the greater St, Louis area. 



07.215 TITLE: Production Machine Operators (No. 67) 

DATE: 1970 PAGES: 14 

PRICE: No Charge READING LEVEL: III 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton » New Jersey 08625 

Booklet contains sections describing nature of work* work 
conditions » methods of entry, un1on» and location of 
employment. Particularly helpful are the sections on 
cooperative and govemment<*f1nanced training programs. 
On-the-job and high school vocational training programs 
also described. Further information sources for New 
Jersey residents given. 
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07.225 TITLE: Tool and Die ftoker 

MTE: 1970 PA6ES* 2 

PRICE: Single Copy Free reA0IN6 lEVEL: H 

SARCE: *»'"ouri Oepertmnt of Labor and Industrial Relations 
Division of Employment Security iwi««.i«n» 
Box 59 

Jefferson City. Wssouri 65101 

This short but thorough brief gives a detailed list of duties 
IXl^tl"" ''^^ "■""9. Job entry methods and 

quirements are well treated as are wages, future «rowth of this 

Ini^Z infor.;ation is'a^ieJble 



07.300 TITLE: Ideas Won't Keep 

PRICE: rente: 
TIHE: 12 minutes 

liOURCE: Eastman Kodak Company 

Professional, Conmerclal and Industrial Markets Division 
Rochester, New York 14650 

Excellent traphlcs and sound contribute to the quality of this 
overview of the prlntlnq. packaqlnq and publlshlnn Industry. 
Entrance level educational requirements are given as v/ell as a 
clear view of the growth and responsibilities of an Individual 
entering this field. 



180 



erJc : 



07.300 TITLE: Introduction to Careers Concerning Ideas 

in Print • Positions in the Printing, Publishing, 
and Packaging Fields 



SOURCE: Eastman Kodak Company 

Professional, Coinmercial, and Industrial Markets 

Division 
Rochester, Hew York 14650 

Pictorial view of the graphic arts industry depicts 
a variety of workers - writers, artists, craftsmen, 
technicians, business and sales persons, managers, 
administrators, researchers, educators. Personal 
attributes, required skills, and educational training 
are glossed. Best used with more detailed material. 



07.325 TITLE: Photoengraver (Relief Printing) (Career Sumnary S-86) 



SOURCE: Careers, Inc. 

Largo, Florida 33540 

Career summary discusses photoengraving, duties Involved 
and working conditions. Oualifications and training 
required are given. Interesting information on measuring 
interest and ability for the field, earnings, and hours, 
and related careers are also listed. 



MTE: Not Given 
. PRICE: Single Copy Free 



PA6ES: 17 
REA0IN6 LEVEL: HI 



WTE: 1974 
PRICE: ^.20 



PAGES: 2 

READING LEVEL: II 
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07.330 TITLE: Printing Pressmen and Assistants 

MTE: 1970 PAqES: 2 

PRICE: Single Copy Frer — * — REA0IN6 LEVEL: III 

SOURCE: Missouri Oepartnent of Labor and Industrial 
Relations 
Division of Employment Security 
Dox 59 

Jefferson City, Missouri 65101 

Career guide on printing pressmen and assistants gives 
detailed information on nature of their work, worMng 
conditions, and opportunities for advancement. Information 
on salary, employment outlook, and entry requirenents is 
applicable to Missouri. 



07.400 TITU: Career Opportunities in the Knitting Industry 

PRICE: No Charge READING LEVEL: III 

SOURCE: National Knitted Outerwear Association 
51 Madison Avenue 
New York, New York 10010 

Good presentation of opportunities in different facets of 

culiil? lnit^7< ™i description of various Jobs, including 
cullers, knitters, sewers, and managers, are organized by their 
"llSL^" industrial process, sllary, personal attribute! 
needed and qualifications for work are glossed. Presentation 
of occupations is sex-stereotyped. 
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07*400 TITLE: Career Opportunities In the Heat Packing Industry 

DATE: 1973 PA6ES: 11 

PRICE: Hot Given REA0IN6 LEVEL: III 

SOURCE: American Meat Institute 

Department of Membership and Personnel Relations 

East Van Ruren Street 
Ch1caao» Illinois 60605 

Listinc! of 32 careers In the meat-packing Industry Includes 
information on nature of the Job, personal requirements and 
educational background. All positions listed reQuIre colleee 
degrees and include accountants* engineers, bacteriologists, 
food technologists and foreign trade trainees. 



07.400 TITLE: Career Opportunities In the Steel Industry 

AUTHOR: John P. Roche 

DATE: 1972 PA6ES: 19 

PRICE: ^UOO READIN6 LEVEL: III 

SOURCE: P'nai BVith Career and Counseling Services 
1640 Rhode Island Avenue, 
Washinntoft, D,C, 2nn.Vi 

A history of the steel Industry and a flow chart of the 
steelmakino process introduce careers in this industry. 
Apprenticeship prcarams, personal and educational Qualifications, 
workinn conditions, advantaaes and disadvantanes are discussed, 
rcolony, advancenent, work locations and job opportunities 
for minorities are also oiven. Extensive hiblionraphy Included, 
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07.400 TITLE: Challege and Opportunity 

MTE: 1970 PAfiES: 17 

PRICE: Sinqlc Copy Fr«t REA0IN8 LEVEL: II 

source: Fibre Box Association 

224 South Michlqan Avenue 
Chicago, Illinois 60604 

Informative panphlet about corrugated and solid fibre box 
Industry noting history, growth of Industry and production 
process from trees to box. Job categories listed emphasize 
those requiring colleqe training, but hinh school and technical 
school graduates place In fibre box Industry Is noted. Job 
descriptions are brief, not Including salary, work settings or 
conditions. 



07.400 TITLE: Firearms Ii^ustry (No. 399) * 

DATE: 1973 p/^ggj. g 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Booklet Introduces the Industry by explaining different firearms 
and their manufacturing process. Very detailed descriptions of 
work performed and occupations In the Industry. Earnings, 
advancement opportunities, working conditions, education and 
training requirements given. Designers and engineers, assemblers. 
1 T ded ** "»ch1ne operators, targeteers, and other occupations 
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07.400 TITLE: Glass Manufacturing Industry (No. 353) 



WTE: 1974 
PRICE: $.35 




: ^ 

N6 LEVEL: HI 



SOURCE: Chronicle Guidance Publications » Inc. 
Moravia » New York 13118 

Defines the niASS manufacturing Industry Including history 
and present day conditions. Explains work performed, 
working conditions, requirements and salaries. Opportunities 
for advancement are Included along with employment outlook 
and related occupations. Bibliography Included. 



07.400 TITLE: Ideas Won't Keep 

«OIA: Slide Series PWCE: $io.nn Rental 

DATE: 1969 TIME: 12 Minutes 

SOURCE: Eastman Kodak Company 

Professional, Conmerclal and Industrial Markets 

Division 
Rochester, New York 14650 

Excellent graphics and sound contribute to the quality 
of this overview of the printing, packaging and 
publishing Industry. Entrance level, educational require- 
ments are given as well as a clear view of the growth 
and responsibilities of an Individual entering this 
field. 



185 



ERIC 




07.4nft TITLE: An Introduction to Careers Concerning Ideas In Print: 

.Positions In the Printing, Publishing, and Packaging Fields 
WTE: Not Given PASES: 17 

PRICE: Single Copy Free REA0IN8 LEVEL: I" 

SOURCE: Eastman Kodak Company 

Professional, Comercial and Industrial 

Markets Division 
Rochester, New York 14650 

Pictorial view of the graphic arts industry depicts a variety 
of workers -writers, artists, craftsmen, technicians, business 
and sales persons, managers, administrators, researchers, educators. 
Personal attributes, required skills, and educational training 
are glossed. Best used with more detailed material. 



TITLE: Jobs in Papemakinn 

AUTHOR: Pill Peutel, Richard Hilsson ' 
DATE: }^7? PA8ES: 4ii 

PRICE: no Charne READING LEVEL: II 

SOURCE: Wisconsin nepartnent of Industry, Labor and 
Human Ri^lalions 
Occupational Analysis Field Center 
310 Price Place 
P.O. Pox 220? 
Madison, Wisconsin 53705 

Positions related to the papermaking Industry are surveyed 
within the total manufacturing process. In-depth account 
of the Industry* s history and future employment trends given. 
Numerous illustrations and graphs are Included. 



186 



13^ 



ERIC 



07.400 TlTllJ Jobs In tlie Plastics Industry 

»TE: 1973^ PA8ES: 34 

PRICE: l<ot eivtn READING LEVEL: III 

SOURCE: Wisconsin Department of Industry^ Labor and 
Human Relations 
Occupational Analysis Field Center 
310 Price Place 
P.O. Box 2209 
Mad1son» Wisconsin S3705 

Pamphlet explains In great detail the jobs Involved In 
the plastics Industry: machine operators^ finishers^ 
assemblers, floormen, mixers, mold-makers and others. 
Entry qualifications, employment trends, and a job 
ladder are Included. 



07.400 TITLE: Opportunities Unlimited In the Forest Products 
Industries 

DATE: 1973 PA6ES: 15 

PRICE: No Charge READING LEVEL: m 

SOURCE: National Forest Products Association 
wood Industry Careers 
1619 Massachusetts Avenue, N.W. 
Washington, D.C. 20036 

Very general overview of careers In forestry, manufacturing, 
wood science and technology, research and development and 
teaching. Work duties, salary, and methods of entrance not 
Included; occupational definitions and advancement possibilities 
mentioned briefly. Education and non«d1scr1m1natory practices 
emphasized. Best used with other, more detailed material. 
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07.400 TlUCt Ptper Industry Workers (No. 226) 

WffE: 1974 W«S: 4 

MICE; $.49 mom LEVEL: III 

SOURCE Science Research Associates 
259 East Erie Street 
Chicago* Illinois 60611 

Occupational brief Includes a short history of written 
communication and detailed description of the paper-making 
process. Working conditions* skill and educational re- 
quirements* oettlng started* salary* and advancement are 
presented. Additional Informatfon sources listed. 



07.400 x|fij[. Petroleum Products Manufacturing Occupations (No. 188) 

DATE: 1973 PAGES: 4 

PRICE: $.35 READING LEVEL: H 

SOURCE! Chronicle Guidance Publications* Inc. 
Moravia* Hew York 13119 

Career brief presents a good description of the oil processing 
Industry and Includes an explanation of viork performed by plant 
operators* pipe and steam fitters* hollermakers* apprentices* 
pumpmen and others. Personal qualifications* hours* salary* 
educational requirements* and outlook for this occupational 
area are provided. 
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07*400 TITLE: Rubter Goods Manufacturing Occupations (No. 

Wtti 1973 pASeSi 4 

PRICE: $.35 REA0IN8 LEVEL: "I 

SOURCE: Chronicle Guidance PubllcatlonSt Inc* 
Moravia, New York 13118 

Occupations In rubber goods manufacturlnci reviewed* 
Steps Involved In processing rubber described* Work 
setting and benefits mentioned but not job entry methods 
or ways to advance* States of major rubber production 
and employment outlook Included* 



07*400 TITLE: Textile Manufacturing Occupations (No* 3?3) 

DATE: 1974 PAGES: 4 

PRICE: $*35 READING LEVEL: HI 

SOURCE: Chronicle fiuldance PubllcatlonSt Inc* 
Moravia, New York 13118 

Brief contains detailed Information on the work 
performed In textile manufacturing occupations* 
Conditions, qualifications and training given for 
work as machine operators, spinners, weavers^ finishers 
and other occupations* A list of colleges offering 
textile training and additional sources of Information 
are Included* 
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07.403 TITU; As$8iii)1ers, MeUI Products 

»TE: 1970 WfiESt 2 

PRICE: Single Copy Free REAOINQ LEVELi HI 

SOURCE! Missouri Department of Labor and Industrial Relations . 
Division of Employment Security 
Box 59 

Mftrson C1ty» Missouri 65101 

Presentation gives nature of the Mrk» working conditions » and 
reoulretnents for entry for metal products assemblers* Salaiy 
and employment outlook applicable to the greater St« Louis area« 



07.427 TITLE: Wood Machining Occupations (»(o« 26) 

MTE: 1973 PAGES: 6 

PRICE: Single Crpy Free REA0IN8 LEVEL: II 

SOURCE: Mississippi Employment Security Commission 
P*0. Box 1699 

Jackson» Mississippi 3920S 

Various careers In woodworking are described Including 
cabinet maker » model maker » veneer lathe operator, router 
operator and chlpperman. Working conditions and hazards are 
briefly discussed as well as methods "^rt^y, salaries, 
training and promotional opportunities. Although written 
for Mississippi residents It contains Information for anyone 
Interested In this career area. 
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07.427 TITLEi Woodworking Nichine Operator (No. 74) 

MTE: 1972 fMtSt 14 

PRICE: No Charge READINe LEVEL; HI 

SOURCE: New Jersey Division of Planning and Research 
Labor and In<histry Building 
P.O. Box 359 

Trenton » New Jersey 0862S 

This booklet gives the job responsibilities for woodworking 
machine operator and describes career opportunities In 
related positions. Information Is also given on the 
physical and mental requirements of the position, wage$» 
hours* workinn conditions and training opportunities. 
While aimed at those residing In New Jersey* the Infer* 
matlon Is applicable to other states. 



07.430 TITLE: Employment Outlook In Furniture Upholstering (No. 104) 

MTE: 1972 PAGES: 2 

PRICE: $J0 READING LEVEL: HI 

SOURCE: Superintendent of Documents 

U.S. Government Printing Office 
Washington* D.C. 20402 

The reprint offers basic facts about the trade of 
upholstering. Places of employment as well as geographic 
locations are Included. Of particular note are the 
descriptions of the upholstering process. 
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07*430 TITLE: Furniture Upholsterer (Career Sunmry S-89) 



source: Careers » Inc. 

Largo» Florida 33540 

Informative career sunmry Includes step-by«step description 
of the upholstering process. Working conditions^ physical 
qualifications* training* salary* outlook* related occupations 
and further information sources Included. 



07.430 TITLE: Uphosterer (Furniture) (No. 219) 

MTE: 1974 FA8ES: 4 



SOURCE: Chronicle Guidance Publications* Inc. 
Moravia* New York 13118 

Information on upholsterer careers Is presented In an easy* 
to-read format. The brief Indicates 1n«depth Information 
on wages* training (Including apprenticeships)* hours* working 
connltlons* personal requirements and employment outlook for 
this craft. Sources of additional Information and a bibliography 
are Included. 



»TE: 1974 
PRICE: S.20 



PAGES: 2 
READIN6 LEVEL: II 



PRICE: $*35 



READING LEVEL: II 
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07.433 TITLEt Factory Inspectors (No. 327) 

MTEt 1974 PAQESt 4 

PRICE: $.49 , READXNS LEVEL: ^ 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Clear explanation of qualifications, duties, and work 
conditions of factory Inspectors. History, methods 
of entry, means of promotion, preparation, salary and 
employment outlook Included. Employment possibilities 
for women discussed. 



07.439 TITLE: Meat Cutter (No. 17R) 

MTE: 19/3 PAGES: 1* 

PRICE: No Charge READING LEVEL: 

SOURCE: Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton, New Jersey 0862S 

Good presentation of the nature of the work, places of 
employment, personal requirements, working conditions, 
and advancement opportunities in the meat cutting 
position. Information is also given on training 
opportunities and VA training benefits. 
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07.439 TITLE: Meat Cutter, Retail (Career Suimary S-83) 

MTE: 1974 PAGES: 2 

PRICE: $.20 READIN8 LEVEL: III 

source: Careers, Inc. 

Largo, Florida 33540 

Short description of job, duties and working conditions. Includes 
personal qualifications, training Involved, earnings and hours, and 
brief section on outlook. 



07.442 TITLE: Mlllman (Wood Products) 

MTE: 1970 PAGES: 2 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Missouri nepartment of Labor and Industrial Relations 
Division of Employment Security 
Box 5S 

Jefferson City, Hissourl 65101 

Guide contains good information on type of work and workinq 
conditions. Earnings, educational requirements and employinent 
outlook are all geared towards the St. Louis area. 
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07.442 TITLE: Sawmni Occupations (No. 441) 

»TE: 1974 PA8ES: * „, 

PRICE: $.35 REAOINfi LEVEL: I" 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Defines sawmill workers by breaking them down Into 
different categories with description of the for 
each position. Personal qualifications and educational 
requirements are given. Includes working conditions, 
earnings and future outlook. 



07.454 TITLE: Sewing Machine Operator 

DATE: 1970 PA6ES: 2 

PRICE: Single Copy Free READING LEVEL: 

SOURCE: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
Box 50 

Jefferson City, Missouri 65101 

Career pamphlet describes the occupation of seamstress. 
Information is given on the nature of the work, method 
of entry, salary and advancement. Salary data is pertinent 
to the St. Louis area. 
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07.472 TITLE: Opportunities in the Heldinfl Industry 

WTE: 1972 ?AGESt 24 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: American Welding Society 
2501 N.W. 7th Street 
Miami, Florida 33125 

Excellent guide to careers in the welding industry. Twenty 
careers are outlined, many of which require a high school 
education or less. For each career, education required, 
nature of the Job, salary and opportunities are listed. 



07.472 TITLE: Welder, Flame Cutter and Related Occupations 

DATE: 1970 PAGES* 5 

PRICE: Single Copy Free READING LEVEL: III 

SOURa: Mississippi Employment Security Conmission 
P.O. Box 1699 

Jackson, Mississippi 39205 

tt^^l^^ t thorough Job description, including working 

conditions and physical requirements. An interesting feature 
is the fairly comprehensive discussion of Job entry routes and 
bHeflS^wSJd ""^"^ "''^"^ licensing are 
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07.499 TITLE: Cylinder Press Man (No. 32) 

MTE: 1967 PAGES: 10 

PRICE: No Charge READINS LEVEL: III 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton* New Jersey 08625 

A very complete career pamphlet, covering the job of 
pressman. Wages, entry path and working conditions are 
discussed In detail • Training (apprenticeship, on-the- 
job, hlqh school vocational and part-time cooperative 
prugrams), personal and educational requirements, unions 
and ajtlook discussed. 



07.499 TITLE: C9.1 I Be a Technician? 

MTE: 1971 PAGES: Ifi 

PRICE: No Charge READING LEVEL: II 

SOURCE: General Motors 

Public Relations Staff 
General Motors Building 
Room 1-101 

Detroit, Michigan 48202 

Booklet outlines the many areas In which a technician may 
work and the responsibilities of a technician are specifically 
described. Offering extensive Information on preparation, 
the booklet discusses several levels of entry. Additional 
sources of Information are Included. 
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08.000 NATURAL RESOURCES AND ENVIRONMENT 



08.000 TITLE: Careers In Conservation 

MTE: Not Given PA8ES: 8 

PRICE: Not Given READING LEVEL: H 

SOURCE: Soil Conservation Society of America 
7b15 Northeast Ankeny Road 
Ankeny» Ohio 50021 

This brochure Is aimed at those plannino college and 
gives an overview of the opportunities in conservation 
careers. Various careers are discussed (farming* 
teaching* research* business* etc.) as tuell as training 
and places of employment. Work In numerous federal 
agencies Is described. 



OR.nnn title: Careers In Poultry Science 

^ ^ PAGES: ^0 

PRICE: Single Copy Free READING LEVEL: " 

SOURCE: The Poultry Science Association* Inc. 
Texas A & H University 
College Station* Texas 77843 

Aimed at co11ege**bound men. Reviews scope of poultry 
Industry* emphasizing technology and Its Importance 
as a food source. Jobs as managers* nutritionists* 
geneticists* technical sales and services* research* 
teaching* and extension workers described* Credentials^ 
employment outlook* salary and work settings Included* 
Job entrance* duties* advancement and personal attributes 
not developed. 
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08.000 TITLE I Careers in Resource Conservation 

MEDIA: Slide Series PRICEi $13.00 w/cessette, 

MTEt 1971 SIO.SO w/script 

TIME: 10 minutes 
SOURCEt Soil Conservation Society of Amrica 

7515 N.E. Ankeny Road 

Ankenyt Iowa 50021 

General introduction to careers available in conservation. 
Effective visuals. Slide series lists further sources of infor- 
mation. For full effect, slide series should he augmented with 
Congrvation Careers ($1.50), available from Soil Conservation 
Society of Amerka (see above address). 



08.000 TITLE: Careers in Wildlife Conservation 

DATE: 1967 PAGES: 36 

PRICE: Single Copy Free READING LEVEL: H 

SOURCE: 01 in Mathieson Chemical Corporation 

Winchester-Western Conservation Department 
East Alton, Illinois 62024 

Presentation of Job requirements and educational requirements 
in the following conservation wildlife fields are given: 
soilologist, wildlife manager, conservation officer, wildlife 
educator and related fields. Job definitions, work duties, 
salary, educational, personal attributes and other information 
is included. 
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Oft.ooo TITLE: Conservation Careers 

MTE: 1970 PA6ES: 33 

PRICE: SKSn READIN6 LEVEL: "I 

SOURCE: Soil Conservation Society of America 
7515 Northeast Ankeny Road 
Ankeny» Iowa Sn021 

This collection of articles on various aspect* and different 
careers In soil conservation gives excellent 1' . Ight Into 
this career field. Booklet gives the reader In-depth 
Information on the field. Further resources are listed. 



OP.noo TITLE: Popeye and Agri •Business - Natural Resources 
Careers 
AUTHOR: Joe GUI 

DATE: 1?72 PA6ES: 34 

PRICE: $.25 READING LEVEL: I 

SOURCE: King Features 

235 Fast 45th Street 

New Yorkt New York 10017 

Introduction to many Jobs In the agri-business 
and natural resources occupational family: fdrmer» 
extension service agents* horticulturist* agronomist, 
veterinarian* lumberman* forester* miner* geologist* 
and other specialties. General Information* educational 
requirements and viork responsibilities given. History 
of occupation and salary not discussed. Entrance methods 
briefly mentioned. 
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08*000 TITLE: Preparation for a Career in Fish Conservation 

»TE: 1W7 PA6ES: 5 ♦ Supplement 

PRICE: No Charge REA0IN6 LEVEL: HI 

SOURCE s Department of the Interior 

Bureau of Sport Fisheries and Wildlife 
Washinpton, D.C. 20240 

Discusses the five major areas of employment for fishery 
biologists (research, hatcheries, etc.). Educational 
requirements are described along with training programs. 
Additional fact sheet concerning civil service information 
is included. 



^'i.OOO TITLE: Preparation for A Career in Wildlife Conservation 

DATE: ^<ot Given PAGES: 6 

PRICE: 'to Charge READING LEVEL: m 

SOURCE: Department of the Interior 

Bureau of Sports Fisheries and Wildlife 
Washington, D.C. 20240 

Different phases of conservation are discussed includino 
research, administration and rrananement, teaching* 
extension work and outdoor wr ting. Training is explained 
at different levels, noting ourses and facilities. Employ- 
ment opportunities with federil ncvemment are described. 
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08.000 TITLE: Where the action !$••• A Career in Parks, 
Recreation and Conservation 
DATE: 1973 PMES: ^5 

PRICE: $ J5 READim LEVEL: I" 

SOURCE: National Recreation and Park Association 
1601 North Kent Street 
Arlington, Virginia 22209 

Listing of occupations in recreation and conservation 
area include theraputlc recreation specialist, zoo, 
wildlife and game managemnt, outdoor education specialist, 
private recreation clubs, landscape architecture, park 
and recreation planners* Educational training and salary 
discussed* Infonnation very general. 



08.000 TITU: A Wildlife Conservation Career for You 

MTE: 1969 PA6ES: 11 

PRICE: Single Copy Free REA0IN6 LEVEL: HI 

SOURCE: The Wildlife Society 
Suite S-176 

3900 Wisconsin Avenue, N.W. 
Washington, D.C. 20016 

Brief explanation of career areas in wildlife conservation 
research* education. Information, management, and planning. 
Although geared to those seeking professional opportunities, 
accurate information is provided for those not going on to 
higher education. Personal attributes of individuals 
entering this career area, salary potential and job locations 
are detailed. Additional sources of infonnation given. 
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08*005 TITLEi Farm Equipment Operator (No* 36) 

MTE: 1973 PAfiESi 5 

PRICE: Single Copy Free REMINfi LEVEL: III 

SOURCE: Mississippi Employment Security Commission 
P.0« Box 1699 

Jacksont Mississippi 39205 

teod presentation of working conditions* hazards, entry and wages 
of the farm equipment operator* Pamphlet also lists establishments 
where work will be found* Physical requirements and training 
needed as well as employnent outlook and promotional opportun1<* 
ties are discussed* 



08*010 TITLE: Fruit Growers (No* 44) 

DATE: 1974 PAGES: 4 

PRICE: $»49 REAOINfiLEVa: III 

SOURK: Science Research Associates 
259 East Erie Street 
Chicago. Illinois 60611 

Occupational brief on fruit growers Includes an historical 
Introduction and Information on the fruit Industry* Work 
duties^ setting, preparation, earnlnqs and outlook given* 
Additional Information sources listed* Initial high 
capital outlay and uncertainties (weather, market fluctuations, 
etc*} noted* 
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08.010 TITLE: Vineyard Manager (No. 274) 

MTE: 1972 PAQES: 3 

PRICE: No Charge READIN8 LEVEL: Ul 

SOURCE: California Departmnt of Human Resources 
Developmnt 
Human Relations Agency 
800 CaplUI Kail 
SacramsntOt California 95814 

This occupational guide, aimed at those seeking employment 
In California, describes the career of a vineyard manager. 
Opportunities for employmentt though 11ml ted . are discussed. 
Working conditions^ salaries, duties, training and 
opportunities for promotion are also covered. 



08.015 TITLE: Hunting and Fishing Guide (No. 354) 

DATE: 1973 PA6ES: * 

PRICE: $.35 READIN6 LEVEL: II 

eojecr. Chronicle Guidance Publications. Inc. 
Moravia. New York 13118 

Occupational brief explains this career by describing 
the nature of work, conditions, licensing requirements, 
qualifications and earnings. Also Included are advance- 
ment opportunities, employment outlook and further 
sources of Information. 
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OH.Oin TITLE: Ask Any Forester 

OATE: 1973 PAGES: 5 

PRICE: rio Charge READING LEVEL: III 

SOURCE: Society of American Foresters 
1010 16th Street* N.W* 
Washington* D.C. 20036 

Pamphlet describes profession and responsibilities of a forester^ 
Variety of positions In federal and state service* educational 
Institutions^ private and industrial forestry. Salary ranges 
are included. Career piece aimed at those planning college. 
Personal satisfaction stressed. 



08.020 TITLE: In Your Service - The Work of Uncle Sam's Forest 

Rangers (No. 0100-1369) ^^^^ 
DATE: 1972 WflES: 22 

PRICE: i:25 REAMN6 LEVEL: U 

SOURCE: United States Departjnent of Agriculture 
Forest Service 
Washington* O.C. 20250 

Booklet describes In words and pictures the various areas in 
which forest rangers work: wood* water* wildlife* forage 
and recreation. History and duties discussed. Very general 
description of each area with no specific Information given 
on salary* hours* or benefits. 
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08.025 TlTLf : A Job with the Forest Service: A Guide to 

Non-Professional Einployment (M1sc« Pub* No« 843) 
»TE: 1972 PA6ES: 20 

PRICE: $J5 REA0IN6 LEVEL: " 

SOURCE: United States Department of Agriculture 
Forest Service 
Wash1noton» DX. 20250 

This material gives a broad view of nonprofessional 
forestry occupations* Different positions' skills and 
functions needed are Included* The pamphlet also 
supplies Infomatlon on schools offering forestry* 
Forestry regions to write to and areas where the civil 
service exam may be taken to enter this field are Included* 



08*045 TITLE: Careers In Range Science and Range Management 

DATE: 1974 PAGES: 8 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Society for Range Management 
2120 South Birch Street 
Denver* Colorado 80222 

Brochure Is aimed at those planning college but contains 
Information of Interest to all exploring the career field 
of range manager* This clearly written brochure discusses 
the range manager's f^portance In maintaining nature's 
balance In the range ecosystems* The variety of places of 
employment* training requirements and supply and demand 
are also noted* 
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08.04S TITLE: Rangeland Specialist (No. 482} 

DATE: 1973 PMtSi 4 

PRICE: $.35 READIN6 LEVEL: III 

source: Chronicle Guidance Publications. Inc« 
Moravia. New York 13118 

This occupational brief stresses the work responsibilities of 
the rangeland specialist and gives Insight Into the working 
conditions, ptace of employment, and Income, A good 
career for one who likes people and the out-of •doors. Personal 
qualifications are emphasized and educational requirements are 
also given. 



0(^.050 TITLE: Careers In Soil Conservation Science (Hisc. Pub. No. 717) 

niTE: 1971 PAGES: 6 

PRICE: S«10 READING LEVEL: II 

SOURCEt United States Department of Agriculture 
Soil Conservation Service 
Office of Information 
Washington. O.C. 20250 

Career opportunities with the Soil Conservation Service 
are briefly discussed. Soil scientists, engineers, range 
conservationists and soil conservationists are described 
briefly. Educational qualifications, training and benefits 
are glossed. 
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08.050 TITLEt Students •••Start Your Career In SCS Before 
You Graduate (MIs^ Pub^ No^ 714) 
WlEi 1971 PA6ES: 7 

PRICE: No Charge READIN6 LEVEL: III 

SOURCE: U^S^ Department of Agriculture 
Soil Conservation Service 
Washington » O^C^ 20250 

This panphlet Is recruitment literature for students^ 
It offers a brief overview of each of the major career 
areas (for positions as an engineer » so^* scientist* 
woodland conservationist* and others) • Promotion 
schedules and training are briefly discussed* but other 
information Is not Included^ 



08*099 TITLE: The Conservation Officer: DEC*s Man In the 
Field 

DATE: 1972 PAGES: 2 

PRICE: No Charge to Nr^ York READING LEVEL: I 

State Residents 
SOURCE: New York State Department of Environmental 
Conservation 

Division of Educational Services 

Albany* ftew York 12201 

Interesting article describes work of a New York 
conservation officer* Gives concise Information as 
to job requirements* qualifications* salaries and 
employment outlooks Does not mention opportunities 
for women. 
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0B.099 TITLES NurMr>mn (No. 99} 




READIN6 LEVELS II 



SOURCEt Chronicle 8u1danct Publications, Inc. 
Horavia, New York 13118 

Pamphlet describes In detail the work duties and working conditions 
of nurserymen* Hours, earnings and training requirements alt) 
presented* Personal requirements are stressed* Places of 
employment and outlook are mentioned* 



08*099 TITLE: Water Quality Management 

DATE: 1972 PAGES: 2 

PRICE: No Charge to New York State READIN6 LEVEL: m 
Residents 

SOURCE: New York State Department of Environmental Conservation 
Division of Educational Services 
Albany, New York 12201 

Describes varying responsibilities of the water quality engineer 
In New York State* Aimed at New York State residents. It notes 
training, ranging from a two year community college course 
to graduate training* Salary levels are briefly discussed. 
Best used as a supplement to other career information* 
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09«a00 NATURAL SCIENCES 



09«000 TITLE! Popeye and Env1ronnN»nta1 Careers 
AUTHOR: Joe Gill 

DATEt 1972 PAGES: 33 

PRICE: $.25 READING LEVEL: I 

SOURCE: King Features 

239 East 45th Street 

New York. New York 10017 

Review of environmental-related occupations* Including 
life sclentlstt foresters^ chemists, meteorologists, 
ecoloplsts and others* Hloher education emphasized 
but *b1ue«co11ar** jabs Included* Salary. Job entry> 
advancement and work duties not given. Often directed 
to ''kids*** Mentions Job opportunities for women and 
iiandlcapped uut not In a positive w^y* 



09.000 TITLE: Popeye and Marine Science Careers 
AUTHOR: Joe GUI 

DATE: 1973 PAGES: 34 

PRICE: $.25 READING LEVEL: I 

SOURCE: King Features 

235 East 45th Street 

Mew York. New York 10017 

Brief descriptions of marine science careers given, 
including fishing, oceanography, biological and geological 
oceanography, meteorology, neography, cartography, 
ecology and d1v1ng« In addition, educational requirements, 
working conditions. Job techniques and general Information 
regarding the ocean described. History and salary In- 
formation not given. 
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09.000 TITLE: Can I Be a Scientist? 



MTE: 1972 
PRICE: No Charge 



PASES: 16 
READING LEVEL: HI 



SOURCE: General Motors 

Public Relations Staff 
Detroit, Michigan 48202 

Pamphlet explains the basic work and different fields 
of science. It also makes suggestions on preparing for 
a career In science. Basic and applied research* teach* 
Ing, and other areas of scientific work are briefly 
described. 



09.000 TITLE: A Career In Ecology 



SOURCE 5 Ecological Society of America 
Department of Biology 
Rutgers University 
Camden* New Jersey 08102 

Various research and applied careers In the field of ecology 
listed with possible places of employment. Suggested courses of 
stuity Including specialization areas at the graduate level. 
Salary and fringe benefits noted. Additional sources on 
readings In the field Included. 



»TE: 1*>70 

PRICE: Single Copy Free 



PAGES: 7 

READING LEVEL: HI 
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09.00ft TITLE: Careers In Aerospace 



MTE: Not Given 
PRICE: $.30 



PAGES: 12 
READING LEVEL: III 



SOURCE: American Institute of Aeronautics and 
Astronautics 
Student Programs 
1290 Avenue of the Americas 
New Yorkt New York 10019 

Booklet discusses aspects of aerospace science and 
technology and the necessary preparation for these 
fields. Aimed at those preparing for college. Fields 
of specialization In aerospace (fluid mechanics t 
thermodynamics, acoustics, etc.) and three basic 
members of the aerospace team (scientist, engineer, 
technician) are briefly Introduced. An extensive 
bihllofiraphy and list of colleges offering engineering 
programs Is Included. 



09.000 TITLE: Popeye and Agrl-Buslness « Natural Resources Careers 
AUTHOR: Joe GUI 



SOURCE: King Features 

235 East 4Sth Street 

New York, New York 10017 

Introduction to many Jobs In the agri-business and natural 
resources occupational family: farmer, extension service 
agents, horticulturist, agronomist, veterinarian, lumberman, 
forester, miner, geologist, and other specialties. General 
Information, educational requirements and work responsibilities 
given. History of occupations and salary not discussed. 
Entrance methods briefly mentioned. 



DATE: 1973 
PRICE: S.25 



PAGES: 34 
READING LEVEL: I 
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09.000 TITLE: Working Toward a Better Environment •* Some Career Choices 

MTE: 1973 PA6ES: 2S 

pglCE: Single Copy Free READINO LE.EL: ttt 

cMjocr United States Environmental Protection Agency 
Uash1ngton» D.C. 20460 

Booklet gives a broad overview of careers available In the 
fight to protect the environment. Training requirements and 
environmental employers also discussed. A list of junior 
colleges and colleges offering courses In environmental pro- 
tection Is alven. Careers for those not going on to higher 
education listed as well • 



09.100 TITLE: Training and Careers In Marine Science 

DATE: 1973 PAGES: 14 

PRICE: $-S0 READING LEVEL: III 

SOURCE: International Oceanographlc Foundation 
in Rickenbacker Causeway 
Virginia Key 
Miami » Florida 33149 

Discussion of marine science branchest physical* chemical t 
neologlcal and biological oceanography^ and fisheries. 
Educational preparation* employment outlook* salaries* non- 
academic experience Included. Suggested readings and 
educational Institutions offering marine science curricula 
listed. 
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09J10 TITLCl 6eopny$1c1st (No. B-95} 

MIEi 1974 PMESi & 

PRXCEl $.35 REAOINfi LEVEL: III 

SOURCE: Careers* Inc. 

Largo* Fla. 33540 

This career brief outlines duties* working conditions* 
personal qualifications* training requirements and 
opportunities of a geophyslclst. Earnings and future 
outlook of this career presented. It also Includes 
sumnary of related careers and sources of further 
Information. 



09.no TITLE: Geoplyslclst (No. 331) 

MTE: 1973 PA6ES: 4 

PRICE: $.49 READING LEVEL: III 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

Descriptive Introduction qlves examples of various branches 
of geophysics Includlna seismology* meteorology and 
hydrology. Opportunities* personal requirements* education 
and earnings discussed. Also describes job entry* advancement* 
and future outlook. A short list of references and professional 
organizations Is Included. 
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09* IIS TITLE: Th^ Chanenn^ of M»tN»m1ngy 

writ PA8ES: 16 

MICE: $-50 REA0IN8 LEVEL: HI 

source: American Heteorologlcal Society 
45 Beacon Street 
Boston* Massachusetts 02108 

Very detailed booklet provides In-depth examination of the 
meteorology field. Theoretical and applied research* as 
well as operational* englneerinq* and educational meteorology 
are explored. Useful charts and graphs are Included. A 
listing of suggested readings Is attached. 



09J15 TITLE: Hetereologlst (Career Sunmary S-84) 

DATE: 1974 PA6E$:2 

PRICE: $.20 READIN6 LEVEL: III 

SOURCE Careers* Inc. 

Largo* Florida 33540 

Career sunnary lists duties* working conditions and personal 
qualifications for a meteorologist. Educational requirements 
are given with a list of colleges* Earnings* outlook and places 
of employment are also covered* 
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09*120 TITLEi Octinosraphtr (No. 200} 

MTEl 1974 PMtU * 

PRXCEl $.3S REA0III6 LEVEL; III 

SQUKCE: Chronicle Guidance Publications* Inc. 
Hor«v1«» New York 13118 

Range of oceanographic work discussed: aboard research 
vessels » library or laboratory work and the Instruments 
used. Hours* salary* personal attributes* educational 
requirements* ernployment outlook* advancement* employing 
aoencles and Institutions given. Suggested readings 
listed. Opportunities for women mentioned* 



09.120 TITLE: Oceanographers (No. 188} 

DATE: 1973 PAGES: 4 

PRICE: $.49 READING LEVEL: II 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

History of oceanography^ places of employment* salary* 
enployment outlook* Importance of oceanography to 
world community Included In this occupational br1ef« 
Academic preparation enfihaslzed. Physical* geological ^ 
chemical* biological oceanography and other specialties 
mentioned; specific work duties glossed. Further 1n- 
Informatlon sources listed. 
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09.200 TITLE: Anlml Scientists In the Agricultural Research 
Service 

DATE: 1970 PAttS: 6 

PRICE: Hot Given tmm LEVEL: III 

source: Department of Agriculture 

Agricultural Research Service 
Federal Center Building 
Hyattsv111e» Maryland 20782 

Pamphlet provides excellent description of job duties* 
present Mork and projects being conducted by animal 
scientists In the Aarlcultural Research Service. Particular 
duties of physiologists* animal husbandmen* geneticists* 
microbiologists* parasitologists* and anatomists detailed* 
Other useful career Information* however* Is only sketchlly 
presented and/or absent. 



09*200 TITLE: A Career In the Biological Sciences 

AUTHOR: Neal Rosenthal ^^^^ 

DATE: 1972 PAttS: 16 

PRICE: $1.00 READING LEVEL: III 

SOURCE: B'nal BVlth Career and Counseling Services 
1640 Rhode Island Avenue* fl.U. 
Washington* O.C. 20036 

Thorough description provided of the work of a life scientist. 
Specific career opportunities are examined: botanists* zoologists* 
microbiologists* anatomists* embryologlsts* geneticists* pathologists* 
physiologists* pharmacists* biochemists and blophysl cists. Starting 
salaries provided for various types of employment conditions* Advantages 
and disadvantages* necessary prerequisites for employment and scholarship 
Information explored. Chapter on women In the biological sciences 
Included. 
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09.200 TITLE! Careers In Poultry Science 

Of^TE: 1969 PA8ES: 10 

PRICE; Single Copy Free REAOIItt LEVEL; " 

SOURCE: The Poultry Science Assoc1«t1on» Inc. 
Depertment of Poultry Science 
Texas AIM University 
College SUtlon. Texar. 77843 

Aimed at college-bound men. Reviews scope of poultry 
Industry, emphasizing technology and Its Importance 
as a food source. Jobs as managers, nutritionists, 
geneticists, technical sales and services, researchers, 
teaching, and extension Mrkers described. Credential St 
employment outlook, salary and work settings Included. 
Job entrance, duties, advancement and personal attributes 
not developed. 



09.200 TITLE: Conservation Careers 

DATE: 1970 PAGES: 33 

PRICE: $1.50 READING LEVEL: HI 

SOURCE: Soil Conservation Society of America 
7S1S N. E. Ankeny RM<i 
Ankeny. Iom S0021 

This collection of articles on various aspects and 
different careers In soil conservation gives excellent 
Insight Into this career field. Booklet gives the 
reader 1n«depth Information on the field. Further 
resources are listed. 
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TniE: The Envlronmntallst 



MTC: 1971 
PRICE: Hoteivtii 



PAOeS: 8 

REAOINS LEVEL: III 



SOURCE: Rational EnvlronMntal Haalth Association 
IfiOO Ftnnsylvanla Avenue 
Denvert Colorado 80203 



This panvhlet elves a brief description of the environmentalist 
and a general fist of Job duties. Article gives an overview of 
this occupation. Employment outlook and Itnportance of occupation 
to community are noted. 



09.200 TITLE: Preparation for a Career In Wildlife Conservation 



SOURCE: Department of the Interior 

Bureau of Sport Fisheries and Wildlife 
Washington » O.C. 20240 

Different phases of conservation are discussed Including 
researcht administration and management^ teaching and 
extension work and outdoor writing. Tralnino Is explained 
at different levels » noting courses and facilities. Employ- 
ment opportunities with federal government are described. 



MTE: Not Given 
PRICE: No Charge 



PA6ES: 6 

READIN8 LEVEL: III 
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09.200 Tmit A Mlldlif* Conservttion Urwr for You 

MTE: 1969 PMES: H 

PRICE: Single Copy Free REMUM LEVEL: III 

SOURCE: The Wildlife Society 
Suite S>176 

3900 Wisconsin Avenue, N.W. 
Uishlngton, D.C. 20016 

Brief exoUnatlon of career areas In wildlife conservation 
research, education, Informtlon, nanagoMnt and plannlno. 
Although geared to those seeking professional opportunities, 
accurate information Is provided for those not going on 
to higher education. Personal attributes of Individuals 
entering this career area, salary potential and Job locations 
are detailed. Additional sources of Information given. 



09.20S TITU: Biochemist 

MTE: 1970 PA6ES: 4 

PRICE: $.35 REA0IN6 LEVEL: I" 

SOURCE: Chronicle Guidance Publication, Inc. 
Moravia, New York 13118 

General field of biochemistry Is defined. Work duties 
In specialty areas outlined and related to the various 
fields In which biochemists are employed. Work conditions, 
salaries, advancement, personal and training requirements, 
and future employment prospects are considered. Opportunities 
for women noted. 
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09.20S 



TITLE: CarMfS In Blochemltry 



Will 1972 
MICE: $.2^ 



PASES: 5 
REA0IN6 LEVEL: II 



SOURCES American Society of Biological Chem1sts» Inc. 
Educational Affairs Comrittae 
9650 Rockvllle Pike 
Bethesda» Kiryland 20014 

Pamphlet discusses the field of biochemistry and gives 
representative examples of biochemical research. Explains 
how to prepare for a career In biochemistry and gives valuable 
references for further Information. 



09.210 TITLE: Careers In Biology 

DATE: 1972 PAGES: 2 

PRICE: Ho Charge READING LEVEL: III 

SOURCE: American Institute of Biological Sciences 
Educational Division 
3900 Wisconsin Avenue» N.H. 
Washington^ O.C. 20016 

Fact sheet discusses biologists and briefly lists different 
scientists In the biological field. Describes required 
education, opportunities available (research, government, 
military) and salaries. Also covers working conditions 
and names several professional associations. Additional 
Information sources listed. 
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09.210 TITLEi Confervition Biolo9l$t: Fisheri«$ Biology 
and midlife Biology 
MmKmi Sandy Hirvlnney 
MTEl 1974 PA6ESI 4 

mCC: No Charge to New York ICADINB LEVEL: II 
State residents 

SOURCE: New York DepartMnt of Envlronmntal 
Conservation 
Division of Educational Services 
Albany. New York 12201 

A two page leaflet describing role of conservation 
biologist In fishery and wildlife fields. Written 
In article formt* article notes field work, lab- 
ratory research* educational and public relations 
duties, and reconmndatlons for government regarding 
envlroniMHital legislation. Preparation, credentials, 
salary and advancement given. HBthods of Job entrance 
not Included. 



09.210 TITLE: A Guide to Opportunities In Cell Biology 

AUTHOR: Birgit Satir 

DATE: I960 PAGES: 27 

PRICE: $.30 READING LEVEL: III 

SOURCE: American Society for Cell Biology 
Huntington Laboratories 
Massachusetts General Hospital 
Boston. Massachusetts 02114 

Introduction describes cell blolooy and provides short 
history of the field. Includes educational requirements 
and career opportunities. Lists government and Industry 
salaries and positions In scientific and educational 
areas. Interesting section on examples of current job 
openings In cell biology. Sources of additional Information 
Included. 
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09.21S TXTU: A Soil Science Career for You In SCS (Misc. Pub. No. 716) 



SOURCES United Stated Departmnt of Agriculture 
Soil Conservation Service (SCS) 
Office of Information 
Washington, D.C. 20250 

This pamphlet defines soil scientist and describes work 
conditions and duties. Information on reoulred education 
and training, salary, tiork conditions, and advancement Is 
niossed. Soil classification, napping, soil-survey Inter- 
pretation, and soil Investigation are briefly Introduced. 



09.299 TITU: Botany as a Profession 



SOURCE: Botanical Sficlety of America 
Committee on Education 
Department of Botany 
Rutgers University 
New Brunswick, New Jersey 08903 

Includes definition of the field and specialty areas, types 
of activities In which botanists are engaged, end role of 
the profession In solving present and future societal problems. 
Kijor employers— educational institutions, government, industrial 
firms— and proportion of botanists employed by each are examined. 
Also noted are salaries, courses of study, and opportunities 
for women. 




PA6ES: 4 

REA0IN6 LEVEL: III 



DATE: 1972 

PRICE: Single Copy Vrtt 



PAGES: 15 

READIN6 LEVEL: III 
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09.299 TITLE: A Career In Animi Sciences 

MTE: 1969 PMES: 7 

nilCEt S1n«U Copy Free REWINi LEVEL: HI 

SOURCE: American Society of Anlmtl Science 
113 North Hell Street 
Champaign, Illinois 61820 

Pamphlet stresses the Importance of animal agriculture 
for science, food production and Industries. High 
school preparation, college curricula described effer- 
Ina proarams In animal science; government opportunities 
and potential Income are discussed. 



09.299 TITLE: A Career In Genetics 

MTE: 1969 PA6ES: ^ 

PMCE: $.20 READIN6 LEVEL: III 

SOURCE: American Genetic Association 
1028 Connecticut Avenue, N.u. 
Washington, D.C. 20036 

Discusses meaning and Importance of the field of 
genetics and where career opportunities are found. 
Personality and educational requirements and salary 
range are also qlven. 
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09.299 TITLE: Horticulture: A Rewarding Career 

Vmi 1968 PA8ES: 10 

raiCE: Single Copy Free READIN6 LEVEL: III 

SOURCE: American Society for Horticultural Science 
P.O. Box 109 

St. Josephs Michigan 4908S 

Describes the variety of career opportunities within the 
field of horticulture. Aimed at those planning college. 
However, general information concerning the career field, 
its growth potential* and Intangible rewards is also 
applicable to those not planning college. 



09.299 TITLE: Microbiologists (No. 338} 

DATE: 1973 PAGES: 4 

PRIC£: $.49 READING LEVEL: II 

SOURttt Science Research Associates* Inc. 
259 East Erie Street 
Chicago. Illinois 60611 

Description of the history of microbiology and the 
career today is given. Career brief is broken down 
into 5 major areas: teaching, medicine, public 
health, industry and agriculture, with descriptions 
given for each. Lists requirements, preparation, 
earnings and outlook. Additional facts such as 
percentage of women in field and their prospects, 
as well as prospects for handicapped make this most 
infonnative. 
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09.299 TITLE: Careers In Range Science and Range Management 



SOURCE : Society for Range Management 
2120 South Birch Street 
Denver Colorado R0222 

Brochure Is a^med at those planninn college but contains 
Information of Interest to all exploring the career field 
of range manager. This clearly written brochure discusses 
the range aanager's Importance In maintaining nature's 
balance In the range ecosystem. The variety" of places of 
employment, learning requirements and supply and demand 
also Included. 



SOURCE: Science Research Associates. Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Excellent description of history, duties, working conditions, 
personal and educational requirements for the career of crop 



MTE: 1974 

PRICE: Single Copy Free 



PA6ES: 8 

REM)IN8 LEVEL: III 



09.299 TITU: Crop Scientist (No. 211) 

»TE: 1974 
PRICE: 



PASES: 4 
READING LEVEL: I 
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09^299 TITLE: Microbiology In Your Future 

MTEt 1970 PAGES: 20 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: The American Society for Microbiology 
1913 I Street, H.\U 
Washington, D.C, 20006 

Highly detailed booklet explores the field In terms of the 
types of organisms studied (blolooy, bacteriology, etc.) 
and their locales (agricultural, industrial, space). Emphasis 
placed on background descriptions of the career field. High 
school and college curricula described, employment outlook 
and salaries discussed. Bibliography of reconmnded materials 
Is attached. 



09,299 TITLE: Plant Jobs (No, 341) 

PA6ES: 4 

READING LEVEL: m 

SOURCE: Madamolselle 

Box 3389 

Grand Central Station 
New York New York 10017 



DATE: 1973 
PRICE: $.35 



This brief is aimed at won«n exploring the career area of 
botany or working with plants. History, nature of the 
work, working conditions and variety of career possibilities 
in the field of botany or horticulture Included, The brief 
Is aimed at those planninq college, but contains useful 
Information for all exploring the field. 
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09.299 TITU: Preparation for a Career in Fish Conservation 

SSi '2*^. PWES* 5 ♦ Supplement 

MICE: No Charge REA0IK6 LEVEL: III 

SOURCE: Department of the Interior 

Bureau of Sport Fisheries and Wildlife 
Washington, D.C. 20240 

Discusses the five iiajor areas of ifflploynient for 
fishery biologists (research, hatcheries, etc.). 
Educational requirements are described along with 
training programs. Additional fact sheet concerning 
civil service information is included. 



09.299 TITLE; Wood Technology: The Materials Science of the 
Forest Products Industry 
DATE: 1973 PA6ES* <> 

Va&J^V *° ^^^^ REJOINS LEVEL: III 
(kiidance Counselors 

SOURCE: Society of Wood Science and Technology 
P.O. Box 5062 

Madison, Wisconsin 53705 

Pamphlet presents wood technology as an educational discipline 
which relates to a very large variety of technological occupations. 
HO specifics on careers are offered. Development of the field. 
Its importance, general descriptions of the type of work, education 
^JPloy^f's (industry, government, universities, etc.) are 
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09.299 TITUj Zoologists (No, 180) 

writ 1974 PAttS: 4 

PRICE: $.49 READIN6 LEVEL: II 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago* Illinois fi0611 

Excellent presentation of background, specialties, 
work duties and conditions, personal and educational 
requirements of a career in zoology. It also includes 
methods of entrance, advanceiwnt opportunities, 
eaminqs and enploifment outlook. Sources of additional 
information included. 



09.300 TITLE: Professional Opportunities in Mathemics 

DATT* 1971 PAGES: 25 

PRICE: ^.35 READING LEVEL: III 

SOURCE: The Mathematical Association of America 
1225 Connecticut Avenue, f«.W. 
Washington, D.C. 20036 

Highly detailed pamphlet provides thorough background information 
on mathematical careers. Five major specialty fields are 
discussed: teachino, industry, government, applied probability, 
statistics and actuarial fields. Emphasis placed on the fact 
that there are intrinsic rewards to this career field other than 
finanical remuneration. One draw back: small type makes 
reading exceedingly difficult. 
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0<>.30n TITLEt You'll Ni!«d Hith 

MnWRt Leonard 61 limn 

WTE: 1968 PAffSt 16 

PMCEi No Charlie READINfi LEVa: 11 

SOURCE: ^lathenatlcal Association of /(nerica 
12?5 Connecticut Avenue, N.H. 
Washington, D.C. 20036 

Althouflh dated, this career piece does have relevance 
for career exploration today. It gives specific 
careers for different levels of mathematics study 
and describes several career areas which utilize 
mathematics. The booklet utilizes tn appealing 
approach to presenting careers In which math Is used. 



09.310 TITLE: Statistician (Career Summary S>81) 

MTE: 1974 PAtfS: 2 

PRICE: $.20 REA0IN8 LEVEL: HI 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Career surmary discusses tvx> types of statisticians, 
nathematlcal and applied. Definitions of each, duties, 
working conditions and qualifications are nlven. Im> 
portance of education Is stressed. Earnings, hours 
and outlook are Included. 
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09.M0 TITLE: The Coating Industry • Crcativt Challenge In 
Management and Science 
MTE! 1967 FA6ES: 16 

pSjCE: $«S0 REA0IN8 LEVEL: III 

Sflncc : Mnt Industry Education Bureau 
1500 Rhode Island Avenue, N.H, 
Washington, D^C. 20005 

Good presentation of jobs In coating industry. Includes 
responsibilities, salaries, and educational requirements. 
Most positions require college degrees, but there are sow 
positions for high school graduates. Excellent Information 
on industry's wrk. 



09.405 TITLE: Astronomer (No. 210) 

MTF* 1974 PAGES: 4 

Sici: 1.35 REA01II6 LEVEL: III 

SOURCE Chronicle Guidance Publications, Inc. 
teravia. New York 13118 

Brief describes the occupation of an astronomer, work duties 
and working conditions. Salary, personal • 
requirements. Including curricula, are covered. Additional 
reading materials listed. 
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09,405 TITLE: A Career In Astronoiqy 

MTE: 1973 PA8ES; 19 

PRICE: Single Copy Free REAOINS LEVEL: III 

SOURCE: The American Astronomical Socle^ 
211 Fitz Randolph Street 
Princeton* New Jersey 08540 

Pamphlet contains excellent Information on an 
astronomer's nature of work» salary* and educational 
requirements. Also Included Is an appendix of 
schools offering undergraduate and graduate degrees 
In astronopvt and an extensive bibliography* 



Oo.Ain TITLE: A Career In Clinical Ctemlstry 

DATE: Not Given PAGES: 10 

PRICE: No Charge READING LEVEL: III 

SOURCE: American Association of Clinical Chemists 
1725 K Street* N.W. 
Washington* D«C« 20006 

This brochure describes the field of clinical 
chemistry by presenting a chemist at work. Areas 
of work In clinical chemistry* such as teaching, 
research, and quality control, are included* The 
scope and challenge of the field, necessary 
education, professional status and the future of 
the field are discussed. 
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0<>.42n TITLE: Careers in Physics 

/mmOR: Wilbur V« Johnson 

WTE: 1972 M6ES: 16 

PRICE: $1.00 REAOINS LEVEL: II 

SOURCE: B'nai B*rith Career and Counseling Services 
1640 Rhode Island Avenue, N.U. 
Washington, D.C. 20036 

Panphlet supplies information on physics in teaching, research, 
administration and other careers. Covers salaries, educational 
preparation, financial assistance, and entry methods. Section 
on opportunities for minority youth and extensive bibliography 
included. 



09.420 TITLE: Physics as a Career 

DATE: 'im PAfiES: 20 

SiCE: No Charge REA0IN6 LEVEL: HI 

SOURCE: American Institute of Physics 
335 East 45th Street 
New York, Nftw York 10017 

Minhly technical booklet surveys the profession of physicists* 
.lob duties and specialization of careers In the branches of 
nuclear, elementary particles, solid state and chemical physics 
discussed. Stress placed on necessary academic training and 
financial rewards. Related journals, professional societies 
and addresses of sources of additional Information included. 
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09.420 TXTUt Should You Be • Physicist? 

jUTHOR: Arthur H. Coiq)ton 

MTE: 1968 PMESt 8 

PRICE: No Charge iCADINS LEVEL: III 

SOURCE: Amrlcan Institute of Physics 
335 East 4Sth Street 
New York. New York 10017 

Booklet Is written using a narrative format to 
Introduce the field of physics. History, discoveries 
and future goals are discussed. Stresses need for 
advanced education and basic personal Interests 
necessary to pursue this career. Salaries and personal 
rewards are cited. 
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lO.OOO OFFICE AND CLERICAL 



lO.noo TITLEi Ctreers In Business 

OWE: 1W2 PMES:31 

PRICEl SKOO KADM6 LEVEL: "I 

SOURCE: National Business Education Association 
1201 Sixteenth Street. H.M. 
Washington. D«C« 20036 

Discusses types of business occupations and careers* 
opportunities available, preparation needed and 
qualifications which mist be met. Careers In automatic 
data processlnn* clerical and secretarial occupations, 
managefnent. marketlno and distribution, bookkeeoinq and 
accounting, teachlnii and as a business oimer are 
discussed. 



10.000 TITLE: The Office and You. ••Careers 

OATE: 1972 pAQES: 24 

PRICE: $1.00 READIN6 LEVEL: H 

SOURCE: Administrative Hanagement Society 
Willow Qrove. Pennsylvania 190&0 

Booklet Is designed to Inform the reader of the many 
different occupations available In an office* Mostly 
secretarial careers described. More attention given 
to describing offices, typical duties and dally activities. 
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10*000 TITLE: People Who Organize Facts (Oeneral Careers) 



SOURCCs Guidance Associates 
41 Washington Avenue 
P1easant1v111e» New York 10570 

Col or » sound fllmstrlps available with records or cassettes and 
Includes Introductory fllmstrlp In the "People Who Organize 
Facts Program*'. Occupations dependent upon the organization 
and Interpretation of factual materials are reviewed, A 
bookkeeper » cab dispatcher » water pollution tester* film re- 
searcher* and computer programmer explain the duties Involved 
In their jobs* Several other occupations which also demand these 
qualities are hinhllahted* Strips emphasize Importance of data 
to the community In Its dally life. Other fllmstrlps In set 
review general careers* sports editor* bakery packager, and 
automotive researcher* Extensive user's guide Included* 



lO*non TITLE: ^^P^y^ Business and Office Careers 
AUTHOR: Joe Mil 



SOURCE: King Features 

235 East 45th Street 

New York, New York 10017 

Review of business and office occupations: receptionist, typist, 
file clerk, stenographer, office machine operator, computer- 
related occupations, systems analyst, actuary and accountant* 
Educational preparation, work setting and duties and economic 
outlook Included* Job entrance and salary not discussed* 
Sex-stereotyping of occupations throughout* 



MEDIA: Fllmstrlp 
WTE: 1972 



PRICE: $37*50/set (1 of 4 In set) 
TINE: 9 minutes 



DATE: 1*^73 
PRICE: $*25 



PAGES: 

READING LEVEL: I 
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10*100 TtTU: Banking* An Opportunity for you 

M7E: 1971 PA6ES: 11 

MICE: Singlo Copy Free READIN6 LEVEL: H 

SOURCE: The Amrlcan Bankers Association 
1120 Connecticut Avenue* 
Washington, D«C« 20036 

The function of banks Is discussed. Types of starting 
positions listed as well as new clerical occupations 
created by the use of electronic data processing equip- 
ment. Flexibility of educational qualifications noted. 
On-the-job training and conpany-sponsored courses cited 
as possibilities for advancement. Working conditions, 
salary and benefits Indicated. 



10.100 TITLE: Banking Opportunities and the College Graduate 

DATE: 1971 pAQES: 8 

PRICE: Single Copy Free READING LEVEL: 11 

source: American Bankers Association 
1120 Connecticut Avenue, N.W. 
Washington, D.C. 20036 

Booklet Introduces the many areas of banking: lendlno, marketinn, 
trust services, International and correspondence banking, economics 
and others. Salary, benefits, qualifications and skills are glossed. 
K)st Information describes commercial banks and their departments. 
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10.100 TITLE: Enf)1oyinent Outlook for Banking: Bank Clerks, Tellers 
Bank Officers (No. 1700-137) 
DATE: 1972 PAGES: 8 

miCE: $.15 READIN6 LEVEL: HI 

SOURCE: Superintendent of Documents 
Washington, D.C. 20402 

Excellent presentation of positions In banking. Emphasis 
placed on bank clerks, tellers and bank officers. Information 
Included on nature of the Mork, advancement, employment outlook 
and earnings. Educational renulrements and in-service training 
programs noted. 



10.100 TITLE: Faces of a Bank 

PRICE: ^.21 READING LEVEL: I 

SOURCE: /American Hankers Association 
n?n Connecticut Avenue, fl.W. 
Vlashlnoton, D.C. ?f)r)U 

This booklet discusses five different positions In hanks 
usino interviews. Included are a secretarv, credit analyst, 
service representatives, branch mananer and loan officer, 
f^lctorlal representation of each position with descriptions 
Of duties, worklno conditions and advantages niven. 
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10.100 TITLES Technical » CUrical and Trade Careers (No. 05-49) 

»TE: 1970 PA8ES: 9 

PRICE: No Charge REA0i::6 LEVEL: HI 

SOURCE: Veterans Administration 

Forms and Publications Depot 

Shirllnnton Highway 
Arlington, Virginia 22S?06 

Booklet reviews career opportunities available at high 
school or technical school education levels, and discusses 
staffing needs of VA hospitals. Information given on 
types of jobs available, duties, training, employee 
salaries and benefits and entry procedures. Nationwide 
list of VA hospitals and offices Included. 



10.110 TITLE: Teller (Banking) 

DATE: 1971 PA6ES: 6 

PRICE: No Charge READING LEVEL: II 

SOURCE: Idaho Department of Employment 
Research and Analysis Section 
P.O. Box 7189 
Boise, Idaho 83707 

This occupational brief is aimed at Idaho residents 
but offers information for all interested in a career 
as a bank teller. Information given on duties, working 
conditions, and advancement opportunities. Some infor- 
mation mentioned, such as salary, is directed to Idaho 
residents and may not apply to other states. 
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10.199 TITLE: Loan Officer (Panking) (No. 443) 

MTE: 1974 PAGES: 4 

PRICE: $«35 REAOINe LEVEL: III 

source: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

The literature defines the career of a loan officer and describes 
duties of different loan officers (mortaqage, Installment, and 
commercial, for example). Working conditions, personal and 
educational requirements, hours, salary, advantages and disadvantages 
are presented. Opportunities for women, related occupations, and 
a bibliography are Included. 



10.200 TITLE: A Career In Information 

AUTHOR: A. Debons, D. Shirey, L. Montgomery, C. Kim 

WTE: 1972 PASES: 12 

PRICE. No Charge READING LEVEL: III 

SOURCE: University of Pittsburgh 

Interdisciplinary Doctoral Program In Information 

Science 
135 North Bellefleld Street 
Pittsburgh, Pennsylvania 15213 

Pamphlet uses case study format to Illustrate various facets 
of information technology. Behavioral theory, technology and 
systems, basic science and computer science are explored for 
Jobs as systems specialist and technologist. Educational 
preparation and curricula, areas of specialty (Informatics, 
behavioral science) and other professional disciplines Olbmry 
science, connunlcatlons, etc.) are Included. 
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10*200 TITLE: Computer Careers 

MTE: 1970 PA6ES: 24 

PRICE: $.30 READINe LEVEL: II 

source: Business Equipment Heinufacturers Association 
1828 L Street* N.W. 
Washington* 0«C« 20036 

Booklet reviews variety of computer careers at all levels 
Including operations* clerical* and keypunch* Stresses 
career ladder concept and covers entry training required* 
Brochure emphasizes training after high school and class* 
Ifles positions by trade school* community college* or 
university training* Section reviewing qualifications of 
training Institutions Included* Salaries for various 
positions In many U*S* cities are given as well as 
extensive additional sources of Information* 



10*200 TITLE: Facts on Computer Careers (No* 232) 

•*TE: 1973 SSSI^iJ^. rur. tt 

PRICE: rto Charge REAOINd LEVEL: II 

SOURCE: Council of Better Business Bureaus* Inc« 
1150 17th Street* H*W* 
Washington* D*C* 20036 

Afnerlcan Federation of Information Processing 

Societies, Inc. 
210 Sunmlt Avenue 
Montvale* New Jersey 07645 

Brochure discusses the computer Industry's history and 
future* Gives description of different careers In the 
field, from programmer to engineer* Salary and required 
training are also discussed* 
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10.210 TIUE: Keypunch Operator 

MTE: 1969 PA6ES: 4 

PRICE: No Charge REA0IN8 LEVEL: III 

source: IdAho Department of Employment 
Research and Analysis Section 
P. 0. Box 7189 
Boise, Idaho 83707 

Pamphlet Is aimed at Idaho residents, particularly specific 
Information such as wages* Nature of work, working conditions, 
employment opportunities and entry methods are given* Advancement 
opportunities also covered. 



10,210 TITLE: Keypunch Operator (Ho, 19) 

MTE: 1970 PAGES: 4 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: Mississippi Employment Security Coimlsslon 
P,0, Box 1699 

Jackson, Mississippi 39205 

Pamphlet Is a well -organized presentation of this career giving 
job description, working conditions, hiring methods, physical 
and educational requirements. Promotional opportunities, enployment 
outlook and an occupational ladder are Included, Most Information 
Is general and applicable anywhere, but some, such as wages, may 
he applicable only In Mississippi, 
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10«210 TITLE: Keypunch Operators (No. 246) 

MTE: 1974 PA6ES: 4 

PRICE: $«49 READINfi LEVEL: II 

SOURCE: Science Research Associates^ Inc. 
259 Fast Erie Street 
Chicago^ Illinois 60611 

Career brief explains the keypunch machine^ Its uses and 
advantages. Hork duties^ personal requirements and 
training necessary for a keypunch operator are described* 
Sections on hov/ to net started and advance are Included* 
Specific Information on hours » eam1n(>s» advantages 
and disadvantages are given also* 



10*?15 TITLE: Computer Programming (No* 63) 

MTE: 1974 PAGES: ? 

PRICE: $.50 READING LEVEL: III 

SOURCE: Alumnae Advisory Center » Inc* 
541 Madison Avenue 
new York» New York 10022 

Informative sheet defines computer prograiT«r» describes 
wcrk» lists beginning and advanced Jobs» employers^ 
educational background^ personal attributes and 1nfor« 
matlonal sources* Salary^ methods of entrance* employment 
outlook* advancement possibilities* advantages and 
disadvantages not discussed • 
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10.21S TITLE: 



Programner (tk). 175) 

1974 
$.35 



MTE: 
PRICEt 



PA6ES: 4 

REAOINfi LEVEL: III 



SOURCE: Chronicle r^ldance Publications Inc. 
Moravia, tiiiw York 13118 

* 

Rrlef gives detailed Information on working conditions, education, 
training, salaries and employment outlook for a computer progranrier. 
Places of employment, promotional opportunities, related occupations, 
Md a bibliography are also Included. 



10.215 TITLE: Prograwners (No. 281) 

MTE: 1974 PAGES: 4 

PRICE: $.49 READING LEVEL: 11 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Ill.'iols 60611 

A brief Introduction explains the use of computers, defines the 
job of a programmer and explains their duties. Workinn conditions, 
educational and personal requirements are given. Information 
on finding a job and advancing Is Included with the occupational 
outlook. Additional sources of Information Included. 
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10.220 TITLE: Systems Analyst (Career Suwnary S-9n) 



SOURCE: Careers, Inc. 

Largo, Florida 33540 

Sunwary of the duties, workinq conditions, personal 
qualifications and educational requirements of a systems 
analyst Is given. Earnings, hours, outlook and related 
careers are also Included. 



in.20o TITLE: Hata Processing flanager (Career Sunnary S-3?4) 



SOURCE: Careers, Inc. 

Largo, Florida 33540 

Career sunmary presents qualifications, duties, and working 
conditions of data processing manager. Also discussed are 
related careers, education required, employment outlook 
and sources for further information. 



DATE: 1574 
PRICE: $.20 



PA6ES; 2 

READIN6 LEVEL: HI 



DATE: 1^73 
PRICE: $-20 



PAGES: ^ 
READING LEVEL: 
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10*300 TITLE: Your Career In the Lodging Industry 

MTE: 1973 PMES: 32 

PRICE: «o Charge READING LEVEL: II 

source: American Hotel and Hotel Association 
Educational Institute 
Kellocig Center 
Michigan State University 
East Lansing* Michigan 48823 

This booklet combines crisp factual wrltlno with unique araphlcs 
and gives a refreshing overview of the lodgino Industry. Detailed 
Information Is olven on opportunities^ career levels* job duties, 
entry requirements, training and specific careers within the field. 



10.305 TITLE: Bookkeeper (No. 50) 

DATE: 1968 PAGES: 8 

PRICE: No Charge READING LEVEL: HI 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton, ftew Jersey 08625 

Factually written booklet on bookkeepers gives good Information 
on training required and method of entry through specially geared 
training programs (In high schools, evening courses, part-time 
cooperative programs and private business schools). Places of 
employment, personal attributes, advancement opportunities and 
outlook also given. Althouqh this booklet Is aimed at New Jersey 
residents, the Information is applicable to most states and 
helpful to all exploring the field. 
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10.310 TITLE: Ca$h1er (No. 290) 

»TE: 1973 PASES: * 

PRICE: $.35 REAOINfi LEVEL: I" 

SOURCE: Chronicle Guidance Publications* Inc. 
Moravia. New York 13118 

Pamphlet defines the position of cashier and explains 
work performed, places of employment, working conditions 
and earnings. Personal and tralnlna requirements, outlook 
and advancement opportunities are also cited. Brief 
bibliography Is included. 



10.310 TITLE: Cashier (No. 2) 

MTE: PA6ES: ^ 

PRICE: Single Copy Free READING LEVEL: 

SOURCE: Mississippi Employment Security Commission 
P.O. Box IfiW 

Jackson, Mississippi 39?05 

Pamphlet presents a very thorough job description of 
a cashier. General description of establishments where 
cashiers are eirployed. Method of entry, wages and hours, 
physical and educational requirements, promotion and 
outlook described. Specific information, such as salary, 
applies to Mississippi, but most information is general 
and applicable anywhere. 




247 



<o3 



10.315 TITU: File Clerk 



MTE: 1?70 PA6ES: 2 

MICE: Single Copy Free REA0IN6 LEVEL: H 

SOURK: Missouri Department of Labor and Industrial Relations 
nivlslon of Fnployinent Security 
P.O. Box 5« 

Jefferson City, Missouri 65101 

f^rlef presents nature of work, vwrklng conditions, training and 
education needed, earnings and employment outlook for file clerks. 
Union affiliation and salary Information aimed at those In the 
greater St. Louis area. 



10.315 TITLE: File Clerks (No. 328) 

DATE: 1974 PAGES: 4 

PRICE: ^.49 READING LEVEL: 11 

SOURCE: Science Research Associates, Inc. 
250 East trie Street 
Chicago, Illinois 6^611 

'Occupation of file clerk described. Duties, working conditions, 
educational requirements, methods of entrance, salary and 
benefits, advancement and job outlook Included. Additional 
Information sources listed. 
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10.320 TITLE: Hotel and Motel Clerk (No. 50) 

MTE: 1973 PASES: 4 

PRICE: $.35 REAOXNfi LEVEL: HI 

SOURCE: Chronicle Guidance Publications^ Inc. 
Monrovia, New York 13118 

Career brief presents a conplete description of the hotel 
and motel clerk, and Is an excellent resource. Salary, training, 
methods of entry, responsibilities and working conditions 
delineated. Additional sources of Information given. 



10.330 TITLE: Duplicating Machine Operators {No. 17) 

DATE: 1974 PAGES: ^ 

PRICE: $.49 READIN6 LEVEL: 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

This brief gives an In-depth description of the different 
reprographic processes, and describes the occupation of 
a duplicating fnachlne operator. Information on the 
Industry Itself and variety of techniques and skills 
Involved is •iso presented. Data on training, entry, 
salary and future: .^^reer needs Is Included. 
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10.330 TITLE: The Job Scene: Office Machine Careers 

MTE: 1971 PAGES: 8 

MICE: $-08 READIN6 LEVEL: III 

SOURCE: IPO Publishing Company 
461 Park Avenue South 
rtew York* New York 10016 

This short comic book gives general Information on careers 
utilizing office machines. Career ladders are given for 
advancement opportunities. The booklet would best be used 
as a supplement to more detailed information. 



10.330 TITLE: Office Machine Operator (No. B-177) 

MTE: 1974 PA6ES: 7 

PRICE: S.3S READIN8 LEVEL: III 

SOURCE Careers* Inc. 

Largo » Florida 33540 

Career brief provides thorough Information on office machine 
operators Including those operating adding, calculating, 
bookkeeping and transcribing machines. Vtorking conditions, 
personal qualifications, training requirements and opportunities, 
salaries, hours, and places of employment are discussed. 
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10.330 TITLE: Tabulating Machine Operator (No. 35) 

MTEt 1973 M6ES: ♦ 

PRICE: Single Copy Free READIN6 LEVEL: H 

SOURCE: Mississippi Enploynent Security Commission 
P,0, Box 1699 

Jackson» Mississippi 39?05 

This career brief describes the responsibilities of 
a tabulating machine operator and gives information on 
duties* hazards* location* hours* wages, training* and 
methods of hiring. Although aimed at those residing 
in Mississippi* information is included of interest 
to all considering this career. A career ladder Is 
included. 



10,330 TITLE: Transcribing Machine Operator 

DATE: 1970 PAGES: 2 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
Box S9 

Jefferson City* Missouri 65101 

This brief focuses on the Job of transcribing dictated 
messages and covers work duties. While the work is 
repetitive* employment opportunity Is great and there 
is opportunity for advancement. Educational require- 
ments* hours and waqes are carefully outlined. 
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10.335 TITLE: Hospital Admitting Officer (AHA Health Careers 
Series No. 3) 

WVLz 1972 PA6ES: 3 

PRICE: Single Copy fret READING LEVEL: II 

SOURCE: American Hospital Association 
840 North Lake Shore Drive 
Chicago, Illinois 60611 

Viood presentation of responsibilities of the hospital admitting 
officer. Brief also Includes educational requirements, personal 
qualifications and average salaries for the job. 



10.335 TITLE: Receptionist (No. 23) 

DATE: 1974 PAGES: 4 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: Mississippi Employment Security Conmlsslon 
P.O. Box 1699 

Jackson, Mississippi 39205 

This brief Is aimed at the Mississippi resident and contains 
Information of Interest to those exploring the career of 
receptionist. Working conditions, nature of the job, entry 
methods, training, wages and physical requirements are given. 
A career ladder Is also given. 
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10.335 TITLE: Receptionists (no. 278) 

MTE: 1974 PA6ES: 4 

PRICE: $.49 REAOINfi LEVEL: U 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chlcaqo* Illinois 60611 

Information on receptionists Includes descriptions of 
duties allowing for different working conditions. Physical, 
personality and skill requirements » training, salary, 
benefits and future trends noted. List of additional 
Information sources IncU^des organizations and selected 
references. 



10.340 TITLE: Central Service Technician (AHA Health Careers 
Series no. 7) 
DATE: 1969 PAGES: 3 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Amr.Tlcan Hospital Association 
840 rtorth Lake Shore Drive 
Chicago, Illinois 60611 

Pamphlet reviews career of central service technician 
Including job definition and description, work duties, 
and personal qualifications. Training, salary, and 
employment outlook Included. Opportunities for women 
and mature workers noted. 
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10.350 TITLE: Eiflploynent Outlook for Stock Clerks (No, 1700-57) 

0*TE: 1972 PAGES: 4 

PRICE: MO REA0IN6 LEVEL: 11 

SOURCE: Superintendent of Documents 
Washinqton, D.C. ?04O2 

This career brief defines the duties, variety of responsibilities^ 
and gives detailed information on the position of stock clerk. 
Places of employment, employment outlook and wages are reviewed 
along with training and personal qualifications. 



10.355 TITLE: Foreign Service Secretaries 

MTE: 1973 PAGES: 16 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: U.S. Department of State 

Recruitment Branch, Employment Division 
Washington, D.C. 20520 

Work of the Foreign Service secretary is considered, with 
specialized duties related to kind and size of foreign 
post assignments. Requirements, both tangible and intangible, 
outlined. Highly selective nature of appointments notedl 
Fntrance level openings, advancement opportunities, and tour 
of duty fringe benefits described. 
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10.35S TITLE: Medical Assistant/Ned leal Secretary 

MTE: 1972 PAQES: 3 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Philadelphia Center for Health Careers, Inc. 
311 South Juniper Street 
Philadelphia, Pennsylvania 19107 

Brief describes duties, training and educational 
requirements, personal qualifications, and financial 
assistance for education In a career as a medical 
assistant/secretary* Also Included are Income and 
employment opportunities* 



10*355 TITLE: Medical Assistant and Medical Secretary 

DATE: 1974 PAGES: 2 

PRICE: No Charge READING LEVEL: III 

SOURCE: Virginia Health Careers 

Virginia Council on Health and Medical Care 
P*0* Box 12363. Central Station 
Richmond, Virginia 23241 

Directed to residents of Virginia, pamphlet briefly 
describes careers of medical assistant and medical 
secretary. Physical demands, salaries, and occupational 
outlook glossed* Educational programs. Including 
currlcuKare described at areater length. Sources 
of additional Information given. 
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10JSS TITLE: Medical Secretary 

MTE: 1973 
PRICE: No Charge 



PA6ES: 2 

REA0IN8 LEVEL: II 



source: Nevada Hospital Association 
Health Careers Program 
1450 East Second Street 
Reno» Nevada 89502 

Short presentation outlines duties* educational requirements 
and compensation of medical secretary. Program of study Is 
briefly covered. 



10«355 TITLE: Secretary {Ho. 14) 

WTE: 1972 PAGES: 1 



SOURCE: Alumae Advisory Center 
541 Madison Avenue 
New York* New York 10022 

This brief on a career as a secretary is concise and 
alves the reader basic Infonnatlon on duties* education* 
places of employment and further sources of information. 
It can best be used In conjunction with other more detailed 
career information pieces. 



PRICE: $.25 



READING LEVEL: III 
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10.355 TITLE: Service/Unit Manager, Service Coordinator, 
Station Secretary, Medical SecreUry 
MTE: 1974 PAGES: 4 

PRICE: $.04 READING LEVEL: HI 

SOURCE: Minnesota Health Careers Council 
Project Breakthrough 
2414 7th Street South 
Minneapolis, Minnosota SS406 

Explains in brief statements the definition, personal 
qualifications and preparation of each career. Oppor- 
tunities and income range also given, but little noted 
about methods of Job entrance. 



TITLE: Stenographer {No. 16) 

DATE: 1970 PAGES: 6 

PRICE: Single Copy Free . READING LEVEL: HI 

SOURCE: Mississippi Emplovment Security Commission 
P.O. Box 1f?<> 

Jackson, Mississippi 39205 

Good presentation of duties, working conditions, 
personal and educational requirements, and places 
of employment for those Interested in stenography. 
Brief also Includes v/ages, promotional opportunities 
and employment outlook for stenographers. Most 
Information is general, but specifics, such as salary, 
apply to Mississippi. 
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10.3SS TIIU: Stenographer 

»TE: 1970 PASS: 2 

raXCC: Single Copy Free REA0IK8 LEVEL: 11 

source: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
Box 59 

Jefferson city, Missouri 65101 

Although short, this brief gives basic Information on the 
nature of Mrk as a stenonrapher, employment outlook, earnings, 
training required and method of entry. Written primarily for 
Hissouri residents, brief contains Information of Interest to 
all exploring the field. 



10,355 TITLE: Your Career as Legal Secretary 

MTE: Not Given PAGES: 4 

PRICE: no Charge READING LEVEL: II 

SOURCE: United Business Schools Association 
1730 M Street, N.H, 
Washington, O.C. 7.0036 

Pamphlet provides qeneral Information on legal secretary's career 
and lists needed skills. Brief and very general data on training, 
courses of study, student financial aid, and places of work 
described. 
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in.35«! TITLE: Your Career as • Medical Secretary 

D*TE: 1<>7? PAfiES: 4 

PRICE: V.0 Charge READIN6 LEVEL: HI 

SOURCE: Association of Independent Colleges and Schools 
1730 H Street, N.M. 
Washington, D.C. 20036 

Presents the skills required, job responsibilities, 
and possible work locales for the medical secretary. 
Emphasizes a business school curriculum for Job 
preparation. Aimed primarily at secondary students, 
it provides a listing of financial aid programs. 



in. 355 TITLE: Your Career as a Secretary 

— 1972 PAGES: 22 

PRICE':'* No Charqe READING LEVEL: II 

SOURCE: United Business Schools Association 
1730 M Street, N.M. 
Washington, D.C. 20036 

Overview of secretarial careers Includes respon- 
sibilities, growth potential and qualities needed 
to be a secretary. Business school training is 
emphasized and an extensive bibliography is Included. 
Other free career materials are listed and available 
from the source. 
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10.365 TITLE: Teletype Operator (No. 261) 

RE/U)M6 LEVEL: II 

source: Science Research Associates, inc. 
259 East Erie Street 
Chicago, Illinois 60611 

« 

Il?!*E!!!!I''*'l?*«^^^"r^''*'J''*^9ht Into the fields of telegraphy and 
£!l*!J2* i"" prospective operator, there 1$ a cineise 

but thorough overview of working conditions, wages, skills required 
lUtS?"''* ^" AddltloMl lSo;wit1on soSces 



10.365 TITLE: Typist 

DATE: 1970 Pififs. 9 

PRICE: Single Copy Free J^^L: m 

SOURCE: Missouri Department of Labor and 
Industrial Relations 
Division of Eiflploynent Security 
Box 59 

Jefferson City, Missouri 65101 

iS-irl?^ 5^^*5 f conplete list of clerical duties and very good 
Iw«*I!!2iISI! f"^^"** entrance. Personal and educational requirlments. 
advancement and wages are covered. Sex-stereotyping of occupation 
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10.399 TITlEi Accounting Clerk 

MTE: 1970 PA6E$t 2 

PRICE: Single Copy free MEMINe LEVEL: HI 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of ERplojment Security 
Box S9 

Jefferson City, Missouri 65101 

Good overview of nature of the work, Mrklng conditions, 
enployment outlook, earnings, requirements for entry 
and opportunity for advancement for a career as an 
accounting clerk. Mrltten for those In the greater 
St. Louis area but general Information applicable 
anyMhere. 



10.3W liTLE: Bookkeeping Machine Operator (Ho. 51) 

DATE: 1<»6« WOES: 8 

PRICE: No Charge READING LEVEL: I" 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton, Hew Jersey 08625 

This booklet describes the nature of a bookkeeper's work 
and gives Information on places of employment, requirements 
(mental and physical) for entry, training, enployment 
outlook and related occupations. It Is alined primarily 
at Hew Jersey residents but offers general Information 
useful to all interested In this field. 
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10.399 TITLE: Clerk General Office 

MTEt 1970 PAfiES: 2 

PRICEi Sinjile Copy Free reaDING LEVEL: HI 

SOURCE: Missouri Depertment of Labor and Industrial 
Relations 
Division of Enploymnt Security 
Box 59 

«lefferson CltXt Missouri 65101 

Brief gives general Information on nature of work of office 
'^^5r''».*!"'^"3* ^" greater St. Louis area, requlremnts for 
entry, advancement opportunities, working conditions and 
employment outlook. It is useful information and although 
aimed at Missouri residents, will assist those exploring the 
occupation. It should, however, be supplemented with more 
detailed information. 



10.399 TITLE: General Office Clerk (fto. 61) 

MTE: 1969 PAGES: 12 

PRICE: No Charge READING LEVEL: III 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton, New Jersey 08625 

Good presentation of the nature of work, places of enployment, 
personal and educational requirements, working conditions and 
salaries for a position as an office clerk. Section on educational 
opportunities included. Written for New Jersey residents, but 
material is general and applicable elsewhere. 
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10.405 TITLIi The Aetu«ri«l Profession 

»TE: 1973 PAffSt 14 

PKICEt No Charge READim LCVELt "I 

SOURCE: Society of Actuaries 

208 South LaSalle Street 
Chicago, Illinois 60604 

Description of the responsibilities, training required 
and opportunities In the actuary profession. Includes 
Infonnatlon on several actuarial associations and on 
actuary exams needed to attain professional sutus. 



10.405 TITLE: Actuaries (No. 251) 

DATE: 1974 PAGES: 4 

PRICE: $.49 READING LEVEL: III 

SOURCE: Science Research Associates, Inc. 
2S9 East Erie Street 
Chicago, Illinois 60611 

Inforwatlve occupational brief Includes places of 
ewlowBent, Job description, hours, salary and 
personal requlremnts. Educational and experiential 
preparation, occupational outlook, and sources of 
additional Infonnatlon are Included. 
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10.405 TITU: Actuary (No. 346) 

»TE: 1573 PMESt 4 

PRICEt RCA0IN8 LEVEL: HI 

source: Chronicle Ruldance Publications, Inc. 
Moravia, New York 1311B 

Brief defines occupation of actuary, work duties, training 
requirements and advancement. Earnings and related occupations 
are covered. A list of additional reading materials is 
included. 



10.405 TITLE: So You're Good At Hath - Then Consider a Career as 
an Actuary 

OATE: 1970 PAGES: 12 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: Society of Actuaries 

208 South LaSalle Street 
Chicago, Illinois ^0604 

Cood presentation of the nature of the work, duties, personal 
qualifications and Job opportunities of an actuary. Information 
on actuarial exams needed to obtain professional status and 
a Qood section on educational requirements also Included. 
Salaries not mentioned. 
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in.4n5 TITLE: The Essential Executive 

MTE: 1969 PAGES: 16 

PRICE: Single Copy Free READING LEVEL: HI 

SOURCE: Casualty Actuarial *;oc1ety 
?M East «2nd Street 
New York, New York 10017 

Rooklet describes the work duties of an actuary* abilities 
and educational training needed and occupational outlook. 
f<o data Is given on salaries or Job entry. Many photographs 
are used. Sex-stereotyping throughout. 
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lUOOO REPAIR AND MECHANICS 



11,000 TITLE: Halntcnanct Mechanic II (No, 34) 

»TE: 1973 ^ P/MES: 5 

PRICEj Single Copy Free REAOINfi LEVEL: "I 

SOURCE: Mississippi Employmnt Security Comnlsslon 
P.O. Box 1699 

Jackson» Mississippi 39205 

Brochure gives detailed Information on the occupation 
of maintenance mechanic* Including description of the 
job» Mork conditions* physical and educational requirements* 
advancement* wages and hours, Enployment outlook* 
Information on methods of obtaining a job* and unions 
are applicable to the state of Mississippi, 



11.003 TITLE: Air-Condi tloning and Refrigeration Mechanic 
(Career Suiiinary S«91} 
DATE: 1974 PAGES: 2 

PRICE: $.20 READING LEVEL: III 

SOURCE: Careers* Inc. 

Largo* Florida 33540 

Career summary explains duties and working conditions* 
Physical and educational qualifications* and earnings 
of this occupation. Lists of additional Information 
sources and related careers also Included, 
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11.003 TITLE: Becom a Refrigeration and Air Conditioning Service 
Engineer 

ttlTE: 1970 PAfiES: 4 

PRICE: ^^^P^ REA0IN8 LEVEL: HI 

SOURCE* Refrigeration Service Engineers Society 
2720 Oes Plalnes Avenue 
Oes P1a1nes» Illinois 60018 

Aimed at those not nolng on to college* pamphlet details 
Information concerning responsibilities and rewards of 
refrigeration careers. Emphasizing Importance of the career 
for the community* brochure also describes entry requirements* 
salary* and advancement possibilities. Further sources of 
Information listed. 



11.003 TITLE: ^11 Butner Installation and Service Han (No. 23R) 

DATE: 1972 PAGES: 13 

PRICE: ^to Charge READING LEVEL: II 

SOURCE: ^ew Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton* New Jersey OA625 

Booklet begins with historical Introduction and continues with 
nature of work* requirements* working conditions and benefits 
of oil burner Installation and service man. On-the-job training 
and apprenticeship programs* technical and training schools 
are described. Also gives Information on unions and outlook 
for future. Although written for flew Jersey residents* most 
Information Is general and not limited to that state. 
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11 •OOF . TITLE; Electrical-Appliance Repairman (tlo» 30) 

MTE: 1973 PAGES: 4 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: Mississippi Enployment Security Coimlsslon 
P.O. Box 1699 

Jackson, Mississippi 39205 

Job description and working conditions of electrical- 
appliance repairman Included In occupational guide* 
On-the-job training described. Aimed at Mississippi 
residents. Information on wages, employment opportunities 
and advancement, training and licensing may differ In 
other states* 



U.onf TITLE: Household-Appliance Repairman {no. 2g) 

DATE: 1^73 p/^SES: 5 

PRICE: Sinnle Copy Free READING LEVEL: Ul 

SOURCE: Mississippi Employment Security Commission 
P.O. Box 1699 

Jackson, Mississippi 39205 

Written for Mississippi residents, descriptive job infor- 
mation is applicable to all states. Primarily male- 
oriented, booklet is unexciting In presentation but 
factual. Written in non-technical language, this guide 
describes job ladders within the career field. Further 
sources of information, along with advantages and 
disadvantages of the occupation are not included. 
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11.006 TI7U: Your Career as an App11anci» Service Technician 



source: Association of Home Appliance Manufacturers 
20 North Wacker Drive 
Chicago* Illinois 60606 

Included In this pamphlet Is Information Introducing this 
career » review of Its present state and future potential, 
preparation and training, and salary. Places of employment 
and training In government agencies and the armed forces Is 
cited. Sources of further Information listed* 



11.009 TITLE: Automobile-Body Repairman (No. 33) 



SOURCE: Mississippi Employment Security Connlsslon 
P.O. Box 1699 

Jackson, Mississippi 39205 

Good presentation of the duties of an automob11e«body repairman, 
working conditions, methods of entry, physical and educational 
requirements. Wages, promotional opportunities and employment 
outlook ulso given. Job ladder Included. Although written for 
Mississippi residents. Information applies throughout the country. 



D*TE: 1971 
PRICE: SJn 



PAfiES: 13 
REAOINS LEVEL: III 



DATE* '•"^ 

PRICE: Single Copy Free 



PAGES: 6 

READING LEVEL: III 
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11.012 TITLE: Automobile Mechanic 

IMTE: 1970 PA8ES: 2 

PMCE: Single Copy Free JJEADIIIO LEVEL: HI 

SOURCE: Hissourl Department of Labor and 
Industrial Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson C1ty» Missouri 65101 

flood presentation of the duties* Mrking conditions, 
earnings* requirements for entry and employment outli 
for a career as an automobile mechanic. Aimed at 
residents of the greater St. Louis area, general In* 
formation applies to other locales. 



11.015 TITU: Outboard Motor Mechanic (No. 32) 

DATE: 1971 PA6ES: ^ 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: Mississippi Employment Security Comlsslon 
P.O. Box 1699 

Jackson, Mississippi 39205 

Work performed by an outboard motor mechanic Is described 
as ar^ working conditions and hazards, methods of hiring 
and Physical requirements. Special mention given to 
hlrlnn handicapped. Education, training. Mages, hours, 
benefits and promotional opportunities also discussed. 
Pamphlet presents information for all Interested In 
this occupation; It Is not limited to residents of 
Mississippi. 
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Il.fllft TITLE: Bowlln? Machine Mechanics (No. 5ft) 

MTE: 1973 PAGES: 4 

PRICE: $.49 REA0IN6 LEVEL: III 

source: Science Research Associates, Inc. 
259 East Frie Street 
Chicago, Illinois 60^^11 

Paniphlet gives complete and Mll-organlzed review of nature of a 
howling machine mechanic » conditions of work, expected salary 
and opportunities for advancement. Educational and experiential 
preparation for this career Is also discussed. Sources of 
additional Information noted. 



11.021 TITLE: Office Machine Serviceman (No. 28) 

DATE: 1973 PAGES: S 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Mississippi Fmployment Security Conmlsslon 
P.O. Rox 1699 

Jackson, Mississippi 39205 

Veil •organized and complete Job description covering places of 
employment, working conditions and methods of entry. Sections 
on education, necessary tralnino and other specific Infortiatlon 
(promotional opportunities, employment outlook, etc.) are Included. 
Career ladders Included. 



ERLC 



271 



11.021 TITLE: Typewriter Serviceman (No. 364) 

DATE: 1974 PAfiESs 4 

PRICE: $.35 REAOINfi LEVEL: HI 

SOURCE: Chronicle Guidance Publications. Inc. 
Moravia. New York 13118 

Occupational brief discusses various types of typewriter 
servicemen and covers small repairs shops end lerst 
typewriter companies that service their own machines 
under contract. Working conditions, salary, hours, 
tralnlnfl requirements, methods of entry* advancement 
possibilities, outlook, advantages and disadvantages 
are discussed. Bibliography Included. 



11.027 TITLE: Diesel Mechanic (Ho. 125) 

DATE: 1974 PAGES: 4 

PRICE: ^.35 READING LEVEL: HI 

SOURCE: Chronicle Guidance Publications. Inc. 
Moravia, flew York 1311fi 

Occupation of diesel mechanic defined. Work performed 
discussed In detail. Working conditions* training mt hods 
(v/ork» correspondence courses » armed forces, public end 
prlva ? trade and vocational schools), and licensing 
discussed, f^alary^ hours» places of employment, and 
personal attributes mentioned. Bibliography Included. 
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11.033 TITLE; A Career In Agr1-inechan1zet1on...A Career of Double Reward 

MTE: 1973 PASES: 6 

MICE: »o Charge REA0IN8 LEVEL: H 

SOURCE: Farm and Industrial Equipment Institute 
410 North Michigan Avenue 
Chicago* Illinois 60e.!1 

Brief Information Is nlven on various areas of the farm and 

1n(histr1a1 career field with enrhasis on potential growth 

opportunities. A source providing such Information 

Is listed; the piece should be supplemented with more detailed 

Information. 



11.039 TITLE: Employment Outlook for Instrument Repairmen (No. 1700«93) 

DATE: 1972 PAGES: ^ 

PRICE: $.10 READIN6 LEVEL: ui 

SOURCE: Superintendent of Documents 
Washington* D.C. 20402 

Discussion of nature of the work, places of employment and 
training qualifications of Instrument repairmen Included 
in this booklet. Also covered are employment outlookt earnings 
and working conditions. Several pages listing other careers 
In the "Eirployment Outlook** series Included. 
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TITLE: Instrument Repairman (Ho* 79) 

»TE: 1974 PAQES: 4 

PRICE: $.35 REA0III6 LEVEL: "I 

SOURCE: Chronicle Guidance Publications* Ins, 
^torav1a» flew York 13118 

Thorough description of the work performed hy an Instrument 
repairman Included In this career brief. Information on 
the worklno conditions, personal requirements (physical 
and mental), training, earnings and hours also given. 
The outlook Is reviewed and additional sources of Infor- 
mation are listed. 



11,042 TITLE: The Golden Touch 

DATE: 1974 PAGES: 3 

PRICE: ftet Given READING LEVEL: II 

SOURCE: Retail Jewelers of America, Inc, 
in Rooney Circle 
Hest Oranqe, New Jersey 07052 

A vielUpaid career, employment Is available in sales, 
management and design, repair work, watchmaking and 
other crafts, Hlqh school education needed. Technical , 
mechanical and designinq skills acquired at vocational 
or trade schools. 
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11*042 TITIE: The Golden Touch 

MTEt 1970 PMES: 18 

PRICE: Not 6l¥en REA0IN6 LEVEL: "I 

source: Retell Jewelers of America* Inc. 
10 Rooney Circle 
West Orange, New Jersey 0705? 

Excellent presentation of the duties, working condltionSt 
advantages, and economic opportunities in the Jewelry 
business* Includes information on different Jobs In Jewelry 
such as sales, crafts and management. 



11*063 TITLE: Central Office Repairman 

DATE: 1970 PAGES: 2 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Missouri Department of Labor and 
Industrial Relations 
Division of Employment Security 
Box S9 

Jefferson City, Missouri 65101 

Brief gives a short overview of central telephone office 
repairman and provides basic Information. The brief reviews 
the nature of the work, related careers, requirements for entry 
(high school diploma), salary and advancement possibilities. 
It is best used when supplemented with more detailed information. 
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11.063 TITLES Telephone Industry Technicians (No. 195) 

DATE: 1974 PMES: 4 

PKXCE: $.35 REAOINQ LEVEL: HI 

SOURCE: Chronicle Guidance Publications* Inc. 
MDrav1a» New York 13118 

Brief gives Information on Installation and repair 
workers; central office crafts workers; 11ne» cah1e» 
and conduit crafts woners. Excellent Information on 
working conditions* earnings and employment. Training 
personal requirements* ^nd salary discussed. Related 
occupations and bibliography listed. 



11.063 TITLE: Telephone Installers and Repair Workers (No. 359) 

DATE: ^m PASS: ♦ 

PRICE: %.A9 READING LEVEL: II 

SOURCE: Science Research Associates* Inc. 
?50 East Erie Street 
Chlcano* Illinois 60611 

Informeitlop on telephone Installers and repair workers 
describes types of repair workers (telephone and PPX 
private branch exchange Installers)* workinn conditions* 
physical and personality requirements* and earnings. 
Additional sources of Information listed and opportunities 
for women and minority groups noted. 
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11. nw TITU: Telephone Industry Technicians (Ho. I'^S) 

DATE: 1*^74 PMK: 4 

mat ^.3S REAOINS LEVEL: I" 

cmpcc: Chronicli! nuidance Publications* Inc. 
Moravia, flew York 13118 

Brief gives infomition on installation and repair workers; 
central office crafts workers; line, cable and conduit crafts 
workers. Excellent inforwation on working conditions, earnings, 
and employment. Training, personal reguirements, and salary 
discussed. Related occupations and bibliograpny listed. 



11.07? TITLE: Television Service and Repairwan (flo. 18) 

DWTE! 1«>71 PAfiES: 4 

Sice: Smqle copy Free RE«IM6 LEVEL: III 

Sflnerr* Mississippi Tmployment Security Division 
P.O. Box 1690 

Jackson, Mississippi 39205 

Although airned at Mississippi residents this brief has infor- 
mation of interest to all exploring a career as a television 
servke and repairperson. Information on job duties, places 
of employment t hazards, methods of entry, training requirements 
and wages are given. A career ladder is included. 
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11.075 TITLE: Occupational Outlook for Truck and Bus 
ftechanlcs 

MTE: 1972 M6ES: 4 

PRICE: Ho Charge READINfi LEVEL: III 

SOURCE: American Trucking Association^ Inc. 
1616 P Street, N.W. 
Washington, D.C. 20036 

Pamphlet has excellent Inforwtlon on work conditions 
and details of work performed. Requirements for 
enployment and references for wore Information are 
listed. Training, personal attributes and advancement 
are stressed, tnployment outlook Included. 



11.078 TITLE: Vending Machine Mechanic (Career Suimary 5-94) 

DATE: 1974 p^glj, g 

PMCE: $.20 READING LEVEL: III 

SOURCE: Careers, inc. 

Largo, Florida 33540 

?rl®Lfl!?L^^!*r.^^*'^l**' of vending machine mechanic 
and describes duties, physical requirements, aptitudes, 
salaries and working conditions. Related careers also 
noted. 
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lUft7B TITLE: Vendino ttochine Pepalrman (and Operator) {Ho« 313) 



Review of the history of vending machines and business today 
Is presented In this booklet* Definition of the career, work 
performed, working conditions and places of employment are 
qlven. Training opportunities and personal requirements 
Included* 



lUnoo TITLE: Flectrlcal Repairman (No* 5R) 



SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Rulldinq 
P*0* Box 359 

Trenton, New Jersey 0R625 

Hood presentation of v/ork duties, places of employment, personal 
and educational reaulrenents, salaries and opportunities for 
advancement as an electrical repairman. Brief also includes 
Information on tralninn, vocational protirams, and unions* 
Some Information (salaries, unions} may apply to New Jersey 
only* 




PAGES: 4 

ftEA0IN6 LEVEL: HI 



DATE: IW 
PRICE: No Charge 



PAGES: 12 
READING LEVEL: m 
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1K099 TITLES The Electronics Service Technician 

MTE: 1972 FMES: 4 

raiCE: Single Copy Free REAOIM LEVEL: III 

SOURCE: Consumr Electronics Group/ 

Electronics Industries Association 
2001 E>e Street* N.H* 
Uishlngton, O.C. 20006 

(kttllnes trelnlna necessary for this career and enphaslxes 
the growth potential of the field* Description of the 
career olven along with easy«»tOMinderstand flow charts 
of the field's potential anp the technician's growth pattern 
In the career* Most useful with supplementary Mterlals* 



mnrn TITLE: Lawn Mower Repairman (No. 31) 

OATE: 1073 PA6ES: 4 

PKICE: Slnnle Copy Free ICAOINfi UVEL: HI 

SOURCE: Mississippi Eirloynent Security Cormlsslon 
P.O. Rox \m 

Jackson^ Mississippi 39205 

Guide gives good detailed Information on Job description » 
working conditions* physical and educational requirements 
and promotions. Information on employment outlook^ 
salaries and unions Included. Some data Is only applicable 
to the state of Mississippi. 
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TITLE: Llfiemn (Heat» Power » Light) (f(o. 109) 

»TE: 1973 FA6ES: < 

PRICE: $.3S READING LEVEL; HI 

SOURCE: Chronicle Guidance Publications^ Inc. 
Horavla* t^ew York 13118 

This brief olves a thorouoh outline of constnict1on» maintenance 
and toMer linernn. Training methods, physical and educational 
requirements* hours » wages » opportunities for wmn, advancement 
and future staffing needs are Included. Brief bibliography listed. 



1U099 TITLE: Marine hechanlcs and Repairman (Ho« 281) 

DRTEt 1974 PAGES: 4 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publication. Inc. 
Harav1a» New York 1311fi 

Heflnltlon and history of marine mechanic and repairperson 
given In detail. Lenothy description of work performed, 
as viell as worklnci conditions, training and personal qualifi- 
cations are included, F^thods of entry, advancement and em« 
ployment outlook also covered. 
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12*000 TITLE: Jobs In Retailing (No. 353) 

WTE: 1973 PAGES: 4 

PRICE: $.35 READIN6 LEVEL: III 

source: Mademoiselle Magazine 
Box 3389 

Grand Central Station 
New York» New York 10017 

Usina a case study approach » this reprint outlines In a 
highly personalized manner descriptions of retailing jobs 
through the examination of successful women In the field. 
Out1es» methods of entry* advancement possibilities* and 
expected salaries are depicted. Organizational charts of 
department store divisions and merchandising organization 
are Included. 



12.000 TITLE: Opportunity Is Retailing 

DATE: 1968 PAGES: 15 

PRICE: $-30 REAOINS LEVEL: II 

SOURCE: National Retail Merchants Association 
100 West 31st Street 
New York* New York 10001 

Introduction presents retailing as '*a challenge* choice* chance 
and career". Describes different facets of retailing Including 
merchandising* store operations* control and credit* sales pro- 
motion and others. Verv good style used to present ways to 
enter profession for college and high school graduates. 
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12.00U TITLES Careers In Business 

writ 1972 PAfiESt 31 

PRICES $1.00 READXN6LEVEU HI 

SOURCES National Business Education Association 
1201 Sixteenth Street^ rt.U. 
Washington^ D.C. 20038 

Discusses types of business occupations and careers » 
opportunities available^ preparation needed and 
qualifications which rust be met. Careers In automatic 
data processln^^ clerical and secretarial occupations, 
mananement, marketing and distribution, bookkeeping, 
accounting, teaching and as a business owner are discussed. 



12.000 TITLE: Careers In Retailing 

MTEs 1971 PAfiES: 32 

PRICES Single Copy Free READING LEVEL: II 

SOURCES Ohio State Council of Retail Merchants 
71 East State Street 
Columbus, Ohio 43215 

This booklet describes the vast variety of careers In 
the retail Industry and nives a description of over 
forty occupations. Occupations In advertising display, 
office and clerical, skilled crafts and other^treas 
are among those covered. Each brief job review offers a 
definition and description of the work and glosses 
required Puucatlon and salary levels. 
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12.000 TITLE} Popeye and Business and Office Careers 

MITHORt Joe GUI 

^Vh PWfS: 30 

raiCEt $.25 READINS LEVEL: I 

SOUftCEt King Features 

235 East 45th Street 
New York, New York 10017 

Review of business and office occupations? receptionist, 
typist, file clerk, stenographer, office machine operator, 
cowputer-related occupations, systems analyst, actutry 
and accountant. Educational preparation, work setting 
and duties and economic outlook Included. Job entrance 
th '*hou' Sex-stereotyping of occupations 



12.000 TlTLEi Popeye and Marketing and Distribution Careers 
MrmORt Joe Gill 

MTE: 1973 PAGES: 32 

PRICE: $.25 READING LEVEL: I 

SOURCE: King Features 

235 East 45th Street 

New York, New York 10017 

Comic book gives an overview of the marketing and 
distribution field and covers a large number of career 
areas. Salespeople, cashiers, window display workers, 
insurance agents, and copywriters are among those careers 
covered. It should be supplemented by materials of 
more depth in specific career areas for greater clarity. 
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12«010 TITLE: Enploymnt Outlook for Automobile SalosMn (No« 1700-89) 

D*TE: 1972 PA6E$: 3 

mXCEiSJO READIN8 LEVEL: 11 

source: Superintendent of Documents 
Wishlngton. D«C« 20402 

Work and Morklng conditions of an automobile salesperson 
described In detalU Educational preparation, on-the-job 
training* salary and employment outlook are also covered* 
Extensive listing of other occupations In the ^Occupational 
Outlook Reprint" Included* 



12*010 TITLE: In Planning Your Future, Look First at the Retail 
Automotive Business 
MTE: 1972 PASES: 39 

PRICE: No Charge READIN6 LEVEL: II 

SOURCE: General Motors Corporation 
Public Relations 
3044 west Grand Boulevard 
Detroit, Michigan 48202 

A description of the retail automotive business* Job specialties 
and advancement possibilities detailed for body service and sales 
departments* Working condUlons, salary expectations and benefits 
Indicated* Suogested reference materials and a dealer Job organ- 
isation chart Included. 
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12.010 TITLEi Your Career In the Retail Automobile Business 

MTEi 1973 PAfiESi 28 

PRZCEi No Charge RCA0IN6 LEVELi III 

SOURCE: National Autoroblle Dealers Association 
2000 K Street. N.W. 
Washington » D«C« 20006 

Good presentation of Job opportunities In the automobile 
business. These Jobs Include service* parts* sales and 
management. Booklet also discusses earning potential 
and qualifications needed. List of state and local 
automobile dealer associations throughout the country 
Included. 



12.020 TITLE: Buyer (No. 95} 

MTE: 1974 PAGES: 4 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications* Inc. 
Moravia* New York 13118 

Brief discusses fully a buyer's career* Including relevant 
information on working conditions* hours* wages* personal 
and educational requirements. Employment outlook and further 
sources of information are also given. 
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12«020 TITU: Buyers (No. 284) 

MTE: 1974 pm%x 4 

PRICE: $«49 READINS LEVELS II 

source: Science Research Associates^ Inc. 
259 East Erie Street 
Chlcasot Illinois 60611 

Occupational brief cites the history of buying for retail sales* 
Also described Is the viork Involved* requirements and training 
necessary. Sections are Included on getting started and 
advancement* Earnings* hours and advantages and disadvantages 
are Included* Pamphlet portrays Momen In this occupation* 



12*020 TITLE: Purchasing As a Career 

OATE: 1973 PAGES: 26 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: National Association of Purchasing Management 
11 Park Place 

New York* New York 10007 

Accurate* but sex-stereotyped picture of the purchasing field. 
Emphasizes Importance of purchaslno In the company^s structure* 
Aimed at college-bound young men* in-depth coverage of careers 
In all facets of purchasing are given* Including growth potential* 
personal rewards* salaries* responsibilities* and education 
required* 
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12.025 TITLE: Automobllt Service SUtion Attendant 

MTE: 1970 PAttS: 2 

WJCE: Single Copy Fre* IKA0III8 lEVEl: HI 

SOURCE: Hissouri Department of Labor and Industrial 
Relations 
Division of Eirployment Security 
P.O. Box 59 

Jefferson City. Missouri 65101 

2nIiIwi«rI5!?JlS^'^ *J ^ "^^^i •«»'^''^''9 conditions, 
ewpioywent outlook, earnings, requirements for entry 

aiJi.l5!!l'"^*752* «^vice station attendants. 

Although written for residents of the greater St. Louis 
area, most information is general and applies to other 



12.025 TITLE: Service Station Workers (No. 60) 

DATE: 1974 PAg£$. 4 

PRICE: $.49 READINS LEVEL: It 

SOURCE: Science Research Association, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Pamphlet gives history of service stations and describes 
the nature of the work today. Work duties, training 
requirements and information on getting started are cited. 
Earnings and advancement also discussed. Good description 
SliMMmJil* becming an independent 




12.030 TITUi C«r«ir Opportunitiw in Proptrty-Uabillty Insurance 

MTE: 1972 PACES: IS 

Sice: NoChirge REA0IN6 LEVEL: III 

SOURCE: American Mutual Insurance Alliance 
20 North Wacker Drive 
Chicago* Illinois f^OKflS 

Booklet examines different carters In the Insurance business. 
They Include underwriters, claim adjusters, data processing, 
salesmen and accountants* Information Is given on nature of 
the Job, responsibilities and personal and educational requirements. 



12.030 TITLE: Insurance Salesman (No. 63) 

DATE: 1969 PAGES: 12 

PRICE: NO Charge READING LEVEL: HI 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 3S9 

Trenton, New Jersey 0862S 

Very Qood presentation of the nature of tlie work, places of 
employment, personal and education requirement for Insurance 
salespeople. Working conditions, waoes and opportunities 
for advancement are given. It also includes Information on 
licensing requirements and unions. Written for New Jersey 
residents, some Information (licensing, unions) applies only 
In New Jersey. 
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12.030 TITLE: A Life Career 

WTE: Not Given p.-.., 

PRICE, Hot Given 'A'laElt 

SOURCE: Institute of Life Insurance 
277 Park Avei e 
New York, New York 10017 

SteJiil ?! ""•'•'•ly^nq then* of the 



12.030 TITLE: Life Insurance Agent (No. 218) 

MTE: 1974 PAISEU 4 

PRICE: $.35 READING LEVEL: HI 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

u^miV 5 thorough overview of the Insurance 

underwriter. All facets of career Interest are examineS 

dUculsSdT'"*"""^"* "^''^ gradations arJ 
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12.045 Witt (No. 60) 

B*TE: 1974 fMtSt 2 

PRICE: S*50 READIM6 LDfELt HI 

source: Alumnae Advisory Center, Inc. 
541 Madison Avenue _ 
New York, New York 10022 

Brief revi>» of real estate salespeople describes wide selection 
of work duties, beginning and advanced Jobs and employers. 
Education, credentials, personality types, and other information 
sources listed. Salary, entrance methods, and employment outlook 
not included. 



12.045 TITLE: Real Estate Agent (Career Sunrary S-58) 

niTE. 1973 PASES: 2 

SiCE: $.20 READING LEVEL: III 

SOURCE: F*"^*"^*!,^"?: 

Largo, Florida 33540 

career brief is thorough despite its brevity. Duties and 
training, as well as occupational outlook are discussed. 
LicensingVequirements and salary are covered but emphasis 
is placed on the personal and emotional attributes needed for 
success in this field. 
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12.04S TITUt Rtal Estate Saletmn (No. 69R) 

PRICE: No Charge REA0M6 LEVEL: H 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton, New Jersey 08625 

^escribes the nature of the work, givinq a broad 
view of the responsibilities of a real estite salesperMn. 
JlJffi VT'^ Jersey residents, this bookleV 

provides information on working conditions, wages, entrv 
requirements, licensing and advancement poMibflitiJ"^ 
that are of interest to all exploring careers In this 



12.050 TITLE: Retail Salespeople (No. 239) 

PRICE. $.49 READING LEVEL: II 

SOURCE: Science Research Associates 
259 East Erie Street 
Chicago, Illinois 60611 

^his literature gives a history of the sales fi«irf .^a 

""^ SSt lilwpwjle*'"' 

perform. Advancement, working conditions. ?wninm 

^Tluln. ^P^-^-"". and fStuVSS'ar* 
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12.050 TlTUt Sties Clerk 

MTEt 1970 PA6ES: 2 

PRICE: Single Copy Free RCA0IN8 LEVELt II 

source; Missouri Department of Labor and Industrial Relations 
Division cr £R«>loymnt Security 
Box 59 

Jefferson Cityt Missouri 65101 

Although aimed at persons In the St. Louis area, this brief 
contains basic, helpful Informtlon to all exploring the 
occupation of sales clerk. Informtlon Is provided on the 
nature of work, earnings, entry requirements (high school}, 
hazards, and opportunities for advancement. 



12.050 TITlEt f^les Clerk and Salesperson ^No. 64) 

DATEt 1970 PA6ES: 9 

SiCE: NO Charge REWIMS LWEU III 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton • New Jersey 08625 

Good presentation of the nature of the work, places of enploymentt 
personal and educational requirements of a salesclerk. Working 
condltlonst saUr1es» and benefits also described. Information 
provided on educational opportunities, advancement and outlook* 
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12.050 TITLES Salesmin, General 

MTCt 1970 PA6ES: 2 

PMCE: Single Copy Free REAOINfi LEVEL: III 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson city, Missouri 65101 

Brief lists some of the duties of aeneral retail sales- 
fSn"!!?.'' """2? desirable educational pre?equ sites 
12 Shl^n. "55"."^ employment. wrkJng conditions, 
and employment outlook are also glossed. 



12.050 TITLE: Salesperson. House to House (Direct Selling) 

DATE: 1974 * paq^S: 4 

PRICE: $.35 READING LEVEL: III 

SOURCE: Chronicle Guidance Publications. Inc. 
Moravia, New York 131 1« 

Booklet describes selling, the nature of the Job. and 

conditions, hours and earnings are all discussed Pfi;«nnai 
hSh'JllS'S^'""^ requirements are aUo gjJen" Hjipful 
high school courses and a bibliography are listed. 
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12.055 TITLE: Salesman • Driver (Job Guide Series) 

MTE: 1973 PA6ES: 3 

PRICE: No Charge READIN6 LEVEL: II 

source; New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton. New Jersey 08625 

This brief gives a thorough review of a salesman-driver*s 
duties. While aimed at New Jersey residents » brief Includes 
basic inform&tion iinportant to all exploring the field. The 
entry requirements usually include a high school diploma. 
Information is provided on wages, working conditions, duties, 
advantages and disadvantages of this career area. 



12.065 TITLE: Salesman. Wholesale Trade (No. 202) 

DATE: 1973 PAGES: 4 

PRICE: $.35 >EADING LEVEL: II 

SOURCE: Chronicle Guidance. Publications. Inc. 
Moravia. New York 13118 

This career brief thoroughly discusses the career of wholesale 
trade salesmen, and aives detailed information on the nature 
of the Job» emphasizing positive and negative aspects. In- 
formation is also given on entry requirements (high school 
education is a minimum), salaries, outlook, advancement 
possibilities, and related occupations. 
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12.099 TITU: AuetlonMr (No. 102) 

WICEl$.36 ICWimiiVELt 11 

SOUKEi Chronicle Ouldance Publications, inc. 
Moravia. Nom York 13118 

Review of career of auctioneer describes requlrcmnts. 
duties and scope of profession. Including training, 
eiiploymnt opportunities, character and aptitude demnded. 
Real estate, livestock, and other types of auctions 
described. Listing of schools specializing in auctioneer- 
Ing and other Informtlon sources given. 



12.099 TITLEt Careers In Mnnorlal Counseling 

MTTHORt Eric Harmorak and Gertrude Goldmn 

MTEt 1968 PAGES: 7 

PRICE: $1.00 READING LEVEL: m 

SOURCE: B'nal B'rith Career and Counseling Services 
1640 Rhode Island Avenue. N.U. 
Uashlngton. O.C. 20036 

Panphlet gives a history of the modern coMtery and the 
role of a memorial counselor. Qualifications and re> 

Julrements are stated along trith the advantages and 
Isadvantages. Job opportunities and opportunities 
for advancement ara discussed. 
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12.099 TITLCt HoM Does tht Food Broktr Sorvt You? 

MlEt 1973 FMES: 2 

mXCEt Not eiVM KEAOINS LEVELt I 

SOURCE National Food Broktrs Assodatlori 
1916 M Strttti N.U. 
Washington, D.C. 20036 

Gmtrti dtscrlptlon of a food broker's position Includes 
definition of occupation* gloss of Morfc duties* li^Mrtance 
to coMwnlty* advantages and disadvantages* and history* 
Necessary training* job experience or awans of entering 
field* and salary oMtted. 



12.099 TITLEt Merchandising Salesman (Food Broker) 

MTEt 1973 FA6ES: 2 

PRICE: No Charge REA0XN6 LEVELt II 

SOURCE: National Food Brokers Association 
1916 H Street* N.H. 
Washington* O.C. 20036 

Adequate review of nature of job* requlreicnts* methods of 
entrance* opportunities for advancement* pay* benefits and 
enploymnt outlook in the food brokerage field. 
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•099 TITLE: your Career In Wholesale DIstHbutlon 

MTE: 1969 PA6ES: 8 

PRICE: $«30; Single Copy Free REA0XN6 LEVEL: ^ 
to schools 

SOURCE: National Association of Wholesale-Distributors 
1725 K Street. N.W. 
Washington^ D.C. 20006 

Booklet stresses economic Inportance and Implications 
of a career In nholesallng. Career benefits compared 
with those In manufacturing and retalllna. Industry's 
growth Is underlying theme. Pictures Illustrate 
ordering merchandise^ receiving stock* customer services* 
shipping, materials handling* storage* sales* assembling 
and accounting. 
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13.000 SERVICE (PERSONAL, PROTECTIVE, PUBLIC, OTHER) 
13.000 TITLE: New Careers - Real Jobs and Opportunity 



SOURCE: Public Affairs Pamphlet 
381 Park Avenue South 
New York» New York 10016 

Booklet defines "new careers" as a field that has 
recently emerged In human services for the disadvan- 
taged, careers such as nonprofessionals and sub* 
professionals. Different sections are devoted to 
the work Involved, model career ladder, description 
of programs, government support and why these jobs 
are needed. 



13.000 TITLE t Popeye and Hospitality and Recreation Careers 
AUTHOR: Joe 6111 

DATE: 1973 PAGES: 34 



SOURCE: King Features 

235 East 45th Street 

New York, New York 10017 

Overview of jobs In hospitality and recreation careers: 
hotel and motel work, projectionists, travel agents, 
athletes, park and forest rangers, and others. Brief 
work descriptions and requirements/qualifications noted, 
but salary range^ advancement and methods of job entrance 
are not. Jobs for women emphasized. 




OATE: 1973 
PRICE: $.35 



PA6ES: 24 
READING LEVEL: II 



PRICE: $.25 



READING LEVEL: I 
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13.000 TITLE: Pope>e and Public Services Careers 
MITHOR{ Joe 6111 

MTE: 1973 PAOESi 32 

PRICE: $.25 READIH8 LEVEL: 111 

SOURCE: King Features 

235 East 4Sth Street 

Ken York. New York 10017 

Comic book gives general Information on careers Including 
policemen, firemen* librarians, teacherst religious leaders, 
the armd forces» nursing, sanltatlont public utilities and 
other civil service occupations. Good for stimulating Interest, 
but other sources should be used for more detailed Information. 



13.100 TITLE: Pope^e and Personal Service Careers 
WTHOR: Joe 6111 

MTE: 1973 PA6ES: 30 

PRICE: $.25 READING LEVEL: I 

SOURCE: King Features 

235 East 45th Street 

New York. New York 10017 

Comic book offers Introductory Information to personal service 
careers and outlines training requirements, duties, and personal 
characteristics required for careers In this field. It Includes 
Information on barbers, cosmetologists, health salon workers, 
veterinarians, day care workers, chauffeurs and counselor 
psychologists. 
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13J0S TITU: Barber (No. 38) 

MTE: 1973 PAfiES: 4 

PRICE: single Copy Free REAOINfi LEVEL: 11 

SOURCE: Mississippi Emploiymnt Security Coflmlsslon 
P.O. Box 1699 

Jackson Mississippi 39205 

Review of barbering profession In state of Mississippi^ 
but of Informtlon to all Interested In entering the 
barbering profession. Job descriptions working conditions 
and hazards • methods of entry» physical and emotional 
attributes* training^ licensing and unions. tMges and 
hours, promotional opportunities, and employment outlook 
Included. 



13J0S TITLE: Barber 

»TE: 1970^ ^ ^ PAGES: 2 

PRICE: Single Copy Free REA0IN6 LEVEL: III 

SOURCE: Missouri Department of Labor and 
Industrial Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson City. Missouri 65101 

Presentation of nature of the work, working conditions, 
earnings, entry requirements, opportunities for advancement 
and employment outlook for the barbering profession. Of 
Interest to all Interested In pursuing this career, although 
written for those In the greater St. Louis area. 
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13.10S TITLE: A Profitable Career In Barbering and Men's Halrstyling 
Awaits You 

DATE: 1971 PA6ES: 8 

PRICE: $.10 READIN8 LEVEL: II 

SOURCE: National Career Center 
3839 White Plains Road 
Bronx* New York 10467 

Pawphlet reviews the history of barbering and compares It with 
nodem trends. Nature of work discussed as well as training 
and age requirements. Job satisfaction Is also touched. Insert 
listing barbering schools In all states Is Included, 



13*110 TITLE: Beautician (No, 68R) 

DATE: 1972 PAGES: 10 

PRICE: Single Copy Free REAOINS LEVEL: " 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O, Box 359 

Trenton, New Jersey 08625 

Although this piece was written for New Jersey residents. 
Information of Interest to all exploring the career area 
of beautician 1$ Included, Booklet reviews advantages and 
disadvantages, requirements, training necessary for entry, 
hours, wages, opportunities for advancement, employment 
outlook and training cost. Sources of additional Infomatlon 
for New Jersey residents Included, 
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TITLEt Beauty Operators (No. 112) 

MTE: 1973 PAfiESt 4 

PRICEt $.49 ICA0XII6 LEVEL: II 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Work duties and settings, preparation, licensing, salary, 
personal attributes, advantages and disadvantages of 
beauty operators are Included In this occupational brief. 
Additional Information sources listed. 



TITLE: Cosmetologist (No. 17) 

DATE: 1973 PAGES: 5 

PRICE: Single Copy Free READING LEVEL: "I 

SOURCE: Mississippi Employment Security Comnlsslon 
P.O. Box 1699 

Jackson, Mississippi 39205 

Good overview of a cosmetologist's duties Included In 
the pamphlet. General Information on working conditions, 
hazards, methods of entry, hiring practices, physical 
and educational requirements, wage, promotional 
opportunities, outlook and licensing requirements are 
Included. 



303 

303 



13J10 TIIU: Cosmtologlst (No* 7) 

MTE: 1974 FMESi * 

max $*35 REAOINS LEVEL: I" 

SOURCE: Chronicle fiuldtnct Publications, Inc. 
Moravia, Nm York 13118 

Briof offers concise, easy to rerd data* Highlights Include 
salary, training, hours and ¥ork perforwed* Contains, special 
section on the career field for mn and a bibliography* 



13«110 TITLE: Halrdressing and Cosmetology 

MTE: 1972 PAGES: 8 

PRICE: Not Given REWIN6 LEVEL: II 

SOURCE: National Beauty Career Center 
3839 Mhltr Plains Road 
Bronx, New York 10467 

Painphlet describes history of beauty culture and Its Modem 
trends* Nature of work, different Jobs and advanceiient 
possibilities discussed* Training and education are explained* 
A flow chart of salon jobs for the licensed hairdresser Is 
Included* 



304 

ciO 

ERIC 



13J2S TITLE: Uundry Industry Workers (No, 175) 

»TE: 1574 PA8ES: 4 

PRICE: «.49 mom LEVEL: II 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Ch1ca90» Illinois 60611 

Specific occupations and jobs related to the laundry 
Industry are described as a complete production line. 
Requirements • advancemnt» earnings and benefits are 
listed, A favorable employment outlook, with limited 
education needed for hiring, makes this brief especially 
appropriate for the person with little education. 



13 J2S TITLE: Machine Pressor (No, 66) 

DATE: 1970 PAGES: 11 

PRICE: Single Copy Free READIN6 LEVEL: I 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton. Hew Jersey 08625 

Occupation of machine pressor Is viewed In terms of 
history, duties, requirements, outlook, unions and 
salary. A listing of source addresses for further 
Information and locations of New Jersey Rehabilitation 
Comlsslon offices are attached. Written for New 
Jersey residents, panphlet offers Information useful 
to all considering this occupation. 
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13.125 TlUE! Your Future and the Fabric Care Industry 

»TE: 1974 p/^6£S} 12 

PRICEj Single Copy Free readin6 LEVEL: HI 

source: international Fabrlcare Institute 
P.O. Box 940 
Jollet, Illinois 60434 

Description of the fabric care (dry cleaning and laundry) 

lUilJh'^^nJ'"^^!!***' Jol» entrance, opportunity for advancement 
growth and modern techniques used In this Industry. A najor 
Dortlon of booklet discusses each aspect of the Industry 
(sales, office, marketing, etc.) and describes the Job, helpful 

S''S!2kii5I15^''^2:*?/"!:^'«*««- Discussion of ownlAg 
an establlshmeiit and Its advantages Included. 



13.205 TITU: Basic Facts About Military Life (No. R909) 
MTE: 1973 PAgp. e 

READING LEVEL: III 

SOURCE Careers, Inc. 

Largo, Florida 33540 



13.20S TITLE: Begin as an Executive: Women's Anqy Corps 

MTE: 1970 PA6ES: 30 

PRICE: No Charge REAOINfi LEVEL: H 

SOURCE: Anny Opportunities 
Department 400 
Hampton^ Virginia 23369 

This detailed booklet Is aimed at young women college 
graduates* Specific Information Is given In history, 
responsi bill ties » training* salaries* promotion opportune 
itles* benefits* etc. It is written as recrultMnt materiel. 



13.205 TITLE: Coast Guard Officer (Career Suninary S«88) 

MTE: 1974 PAGES: 2 

PRICE: $.20 READING LEVEL: H 

SOURCE: Careers* Inc. 

Largo* Florida 33540 

Background of Coast Guard given. Duties* work conditions 
and settings* educational and personal qualifications* 
salary* benefits and disadvantages discussed. Further 
Information sources Included. 
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13.205 TllLEt Report: basic Facts About Military Service 

Wttt 1974 PAGES: 64 

PRICE: No Charge REA0XN6 LEVEL: III 

SOURCE: Hlqh School News Service 
Director 
Building l-B 

Great Lakes, Illinois 60088 

This book Is a comprehensive collection of facts concerning all 
divisions of military service. Basic descriptions of each' are 
given with chapters devoted to Information on pay scales, women 
in armed forces commissioning programs, benefits, etc. Very 
detailed and Informative. ' 



13.205 TITLE: Today's Amy Wants to Join You 

DATE: 1972 PAGES: 19 

PRICE: No Charge READING LEVEL: I 

SOURCE: United States Army 

Department of the Kmy 

Headquarters United States Army Recruiting 

Comnand 
Hampton, Virginia 23369 

Very Impressive and encouraging booklet describes benefits, 
salaries and types of jobs available In the Army. Locations 
and options are g1v<jn. Advantages for women, specific information 
for high school and college graduates included. Many photographs. 
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13.21S TITLE: f^BI Career Opportunities 

MTE: 1971 FAfiES: 9 

PRICE: No Charge READING LEVEL: HI 

SOURCE: Federal Bureau of Investigation 
9th and Pennsylvania Avenue » N.W. 
Washington^ D.C. 20535 

Career opportunities In the FBI for special aaents^ clerical 
workers^ translators^ photographers » radio maintenance 
technicians^ and laboratory workers are outlined. Entry 
requirements and salary Included. Provides general In- 
formation on Mork hours» advancement and heneflts. 



13.225 TITLE: Enployment Outlook for boards and Uatchmen 
(No. 2901-0793} 
DATE: 1972 PAGES: 3 

PRICE: $J0 READING LEVEL: II 

SOURCE: Superintendent of Documents 
Washington^ D.C. 20402 

Includes information on the nature of the Job of guards 
and watchmen^ depending on the size and type of employ- 
ment setting. Describes training and personal qualifi- 
cations required) employment prospects throuoh the 70*St 
salary range and benefits. Varied work conditions^ 
Including night shift and hours^ are considered. 
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13.235 TITU: A Career In Law Enforcement 

WICE: $.25 READMS LEVEL: II 

SOURCE: American Federation of Police 
lion N.E. 125th Street 
North Miami, Florida 33161 

Guidebook with chapters on all phases of police work describes 
federal law enforcement agencies, state, county and municipal, 
police. List of requirements and traininq information on code 
of ethics and the American Federation of Police is provided. 
Photographs included depict duties performed. 



13.235 TITLE: Patrolnan (No. 39) 

»TE: 1973 , ^ ^ PASES: 5 

PRICE: Single Copy Free READING LEVEL: III 



SOURCE: Mississippi Employment Security Coninission 
P.O. Box 1fi99 

Jackson, Mississippi 39205 
This pamphlet describes a career as a police officer. Included 
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TITLE: Patrolman 

MTE: 1970, ^ PA6ES: 3 

PRICE: Single Copy Free REAOINfi LEVEL: III 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Pox 59 

Jefferson C1ty» Missouri 65101 

Occupational guide written for Missouri residents lists 
the working conditions* nature of work and employment 
outlook* Earnings* requirements for entry and opportunities 
for advancement are also given* 



TITU: Patrolman (No. 72} 

DATE: 1971 PA6ES: 11 

PRICE: No Charge READING LEVEL: III 

SOURCE: New Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton* New Jersey 08625 

Informative pamphlet defines occupation* lists work duties* 
qualifications* salary* entrance methods* advancement 
possibilities and employment outlook* Organized topically* 
Written for New Jersey residents* pamphlet offers thorough 
description of this occupation for all Interested. 
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13.235 TITU: Mice (No. 54) 

REA0I1I6 LEVEL: II 

SOWCE: SclOTCt Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

This brief discusses a pollcewn's career Including history, 

tralnlna requlrcmnts, enployiMnt outlook, salary, advanceinnt 

^^5» Koricing conditions. AdwJuJs aS dIsKtages 

^iSit'i^ " '•r," ««'^'' opporSnltles ^ 
i»oaw». Additional sources of Informtlon Included. 



13.235 TITLE: Police Officer (No. 4) 

WXCE. $.35 REA0IN6 LEVEL: III 

SflUUCE: Chronicle Guidance Publications, Inc. 
M9ra¥la, Net* York 13118 

^51? •'^IJ^? 9^*** excellent description of the police 
officer (below the rank of sergeant) at work. Duties are 
described along with education, salaries, work conditions, 
and advancemnt. Opportunities for women, related occupa- 
tions and a bibliography are Included. 
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13.240 TITUt Probttlon Off Icar (C«rMr Suimry S-92) 

MTEt 1974 ^MESt 2 

PRICE: $.20 (CAOIM LEVEL: " 

SOUMEt Carttrs, Inc. 

Urgo. Florida 33S40 

Carter sunwry describes the role of probation officer, 
and the duties Involved. Worklns conditions and personal 

Juallflcatlons are given. Education requirements are 
Iscussed along trfth hours and earnings. Enployment outlook 
reviewed. 



13.24S TITLE: SUte HIghMy PatroiMn (No. 191) 

DATE: 1973 PA6ES: 4 

PRICE: $.35 READINS LEVEL: III 

SOURCE: Chronicle Guidance Publications. Inc« 
Moravia. Na* York 13118 

Career brief fully describes the nature of work of a 
highway patrolman. Negative and positive careers 
aspects and a review of situations (such as accidents 
and violence) encountered are considered. The career 
Is open to those without hiaher education and Information 
Is Included on training, salaries, advancement, future 
need and related occupations* 
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13.2S0 TITLE: Treasury Enforcement Agent 

MTE: 1972 PAfiESt 2o 

PMCE: Single Copy Free REAOINfi LEVEL: U 

SOURCE: United States Secret Service 
Personnel Division 
1800 6 Street, N.H. 
Washington, O.C. 20223 

Careers as enforcement agents In the U.S. Department 
of the Treasury are explored. Job responsibilities 
described for: alcohol, tobacco, and firearms special 
Investigators; Bureau of Customs special agents; Internal 
security Inspectors; special agents; Secret Service 
special agents. Details given on education and physical 
requirements, training and development programs, salary 
and advancement opportunities, fringe benefits. Listing 
of recruitment offices given. 



13.250 TITLE: U.S. Secret Service, Department of the 
Treasury 

MTE: 1973 PA6ES: 3 

PRICE: No Charge READING LEVEL: III 

SOURCE: United States Secret Service 
Personnel Division 
1800 6 Street, N.H. 
Washington, D.C. 20223 

Pamphlet presents a description of special agents* respon- 
sibilities, persons agents are authorized to protect, 
physical and educational requirements and method of 
appointment. Also gives information on training, opportun* 
ities for promotion anu benefits. 
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13.299 TITLE: Ccmpllance Inv«st1gitor Positions 

»TE: 1973 FMES:? 

PRICEt No Charge REA0IN6 LEVEL: III 

source: United States Department of Justice 
Drug Enforcement Administration 
1405 I Street. N.W. 
Washington. D.C. 20223 

Brief explains the nature of the Job* Job location* pay* 
personal and educational requirements for a career ts a 
compliance Investigator irith the Drug Enforcement Administration. 
Qualifications for the job and Federal Service entrance examine* 
tlon locations throughout the country are given. 



13.299 TITLE: Detectives (Investigators) (No. 274} 

DATE: 1974 WSES: 4 

PRICE: $.49 READIN6 LEVEL: II 

SOURCE: Science Research Assoclates» Inc. 
259 East Erie Street 
Chicago. Illinois 60611 

Career brief offers a thorough discussion of responsibilities 
of a detective or Investigator^ presents the field's advantages 
and disadvantages. Training rectulrenents* advancement • work 
setting and employment outlook are delineated. Sources of 
additional Information are Included. 
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13.299 TlTUi Intelllgtnct Profmlons 

MTE: 1974 MGCSl 24 

PRICE: No Chifse KADINfi LEVEL: III 

SOURCE: Central Intel llgence Agen^ 
Office of Personnel 
Anes Center Building 
1S20 North Fort Heyer DHve 
Ar11ngten» Vlrglnlt 22209 

Booklet discusses the Intelligence profession end 
the responsibilities of the Central Intelligence 
Agency. Career training progrem era discussed. 
General 1nformt1on» salaries, benefits and academic 
fields of Interest to the Central Intelllnence Aciency 
era Included. Final section describes hoM to apply. 



13.299 TITLE: Special Agent Positions - Drug Enforcement 
Administration 
DATE: 1973 PAfiES: 2 

PRICE: No Charge REA0IN6 LEVEL: "I 

SOURCE: Department of Justice 

Drug Enforcement Administration 
1405 I Straet, N.W. 
Washington, O.C. 20223 

The administration's view of teking a hard line In 
conquerinn drug abuse Is reflected In this brief. Explicit 
qualifications required of special aoentsara Included. 
Information Is given on training, salaries. Job location, 
and a review of work duties In this critical career field. 
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13*300 TITLE: Foreign Service Careen (B-93) 

MTC: 1974 PMCS: 7 

mat 1*35 READZNS LEVa: III 



SOmce: Careers, Inc. 

Urge, norlde 33S40 



Oovemr^nt brief conUlns Job descriptions » duties and educational 
requirements for careers In the foreign service. Included are 
foreign service officer* foreign service staff* foreign service 
reserve officer and forelon service Information officer. Working 
conditions* salaries* enipfoymant outlook and advancement pos* 
Ibllltles are mentioned. 



13.300 TITLE: ^ New Dimension In Taxation 

QITE: 1972 PA6ES: 24 

PRICE: No Charge REAOINe LEVEL: II 

SQutCEf Internal Revenue Service 
Washington* O.C. 20224 

List of careers with the Internal Revenue Service presented 
In this booklet. Included are agent* revenue officer* special 
agent* tax auditor* and Internal auditor. Nature of the 
Job* educational qualifications* training and career develop- 
ment* promotional opportunities and salary are listed for 
each career. 
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•320 TITLE: Assignment Worldwide with the United States 
Dei>irtmnt of State 
MTE: 1971 pMES: 12 

PRICE: No Charge KMm LEVEL: II 

SOURCE: United States Department of SUte 
Division of Employment 
Wash1ngton» D.C. 20520 

Basic duties* qualifying sUndards» areas of assignment, 
financial and health benefits are detailed for positions 
in the Conunlcatlons Center of the Foreign Service: 
cofimunlcatlons and records assistants and comnuni cations 
technicians. Additional background Information Is also 
provided concerning housing* shipment of personal belong- 
1ngs» and application procedures. 



435 TITLE: The Challenge of Urban Planning 

DATE: 1970 PA6ES: 8 

PRICE: Single Copy Free REA0IN6 LEVEL: II 

SOURCE: Anerlcan Institute of Planners 
917 15th Street, N.H. 
Washington, D.C. 20005 

Brochure thoroughly discusses the career of an urban 
planner and is aimed at the Individual planning at least 
some colleoe work. While discussing the training, 
work settings, salary, opportunities for advancement 
and responsibilities, the brochure also addresses other 
Issues inherent In this career field: conditions of 
our cities^ land development In suburban areas and public 
participation in the future <irowth of cities. 
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13.435 TIUE: Why fiot Re An Urban Planner? (No. 49) 

MTE: Wn PAGES: 8 

PRICE: $Jn REA0IN6 LEVEL: lit 

SOURCE: Super Intendant of Documents 
Hashlnoton, O.C. ?Mf\? 

leaflet outlines the career of an urban planner and Is 
reared to women. Aimed at those with or pursuing a mister's 
degree In planninc). Other career requirements Including 
personal characterl sties » salaries^ job locations and 
further sources of Information are also given. 



13.499 TITLE: County Agricultural Agent (Career Suirrary S-IOft) 

OATE: 1974 PASES: 2 

PRICE: $.20 REA0IN6 LEVEL: III 

SOURCE: Careers, Inc. 

Lar<io» Florida 33S40 

This material gives a brief description of a county aqrl cultural 
agent. Working duties and conditions, educational and personal 
qualifications, as well as salary are Included. Further Infor- 
mation sources are listed. 
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TITUi C«rMff In jMfsh Comtnlty Organlxatlon 

MITHMi Charles Zibbell 

MTE: 1972 PAfilSi 2o 

MICE: $1.00 KA0IN6 LEVEL: m 

SOURCE: B'nfti BVIth Carter and Counseling Services 
1640 Rhode Island Avenue. H.u. 
Wash1n(|ton» D.C. 20036 

Pawphlet describes history of this career, functions 
In the comunltyt specific duties, educational re* 
quirewnts and positions available. Job entry, schools 
and further sources >f Infomitlon given. Extensive 
bibliography Included. 



TITLE: Einploynent Opportunities: The American National 
Red Cross 

MTE: 1973 pAQES: 7 

PRICE: to Charge REA0IN6 LEVEL: 1 1 1 

SOURCE: American Red Cross 

61S North St. Asaph Street 
Alexandria. Virginia 22314 

Wall-detailed pawphlet describes positions available with 
the American Red Cross on the national level. UUry 
range. Job functions, educational and experiential re* 
quirements outlined for service at military Installations, 
military hospitals, disaster preparedness and relief, 
health professions, and clinical positions. Addresses 
for further Information and applications Included. Questions 
and answers regarding employment by the Red Cross attached. 
Type and format of pamphlet exceedingly easy to read. 
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IS.sno TITLEt Popeye and Consumer anrf Hommklnd Careers 
MnHORt Joe 6111 

MTEt 1973 PA6ESt 33 

PRICE t $.2S REM)IN8LEVEL:i 

SOUPCC: King Features 

235 East 4Sth Street 
NeM York, New York 10017 

Conic book covers tf1ct1t1an$, food technologists, home 
economists, apparel Industry Jobs, chemists, upholsterers, 
kitchen employees, private household Morkers, Interior 
decorators, hotel managers, TV and radio repalrmenand others, 
work duties, settings, qualifications and personal attributes 
Included. Importance to comnunlty emphasized. 



13.520 TITLEt Careers In the Cantorate 

AUTHORt S. Handel son, S. Rosenbaum 

MTE: 1969 PAfiESt H 

PRICE: $1.00 KADIN6 LEVEL: III 

SOURCEt B'nal B'rith Career and Counseling Services 
1640 Rhode Island Avenue, N.U. 
Uashlngton, O.C. 20036 

Booklet describes the history of the cantor and his 
role today. Education and training discussed. Infor- 
mation on student aids Included. Mention Is made of 
the advantages and disadvantages, work load and 
employment outlook. Bibliography listed. 
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13.520 TITLE: Careers in the Rabbinate 

PRICE: $1.00 REA0IM8 LEVEL: 11 

SOURCE: B'nai BVith Career and Counseling Services 
1640 Rhode Island Avenue, N.M. 
Washington. D.C. 20036 

Booklet discusses the challenge and rewards of a 
career as a rabbi. Duties, qualifications, training 
;K explained. SwtiSs ^ 

•re Included describing financial assistance, 
placement and opportunities. Other sources of 
Information Included. 



13.590 TITLE: Church Occupations and Voluntary Service 

PRICE: 5.40 READING LEVEL: II 

SOURCE: The United Methodist Church 

P o'^*'bo!( 87?''^'^ EtJucdtion and Ministry 

fteshville, Tennessee 37202 

^^Va} <'«"'^J'«s varied avenues of church occuoations 
including ministers, christian education. nusS dir2etflr« 
evangelism, administrators, secretaries. rSliaW^M?^* 
and welfare services, missionaries, religious jSMil? 
media work, voluntary services, etc r«^i^?«« . ^5 * 

:;;'?;rin1n^''""*^°'''^ r'e^JufS.leStl: st'Jdi; "liJ S Purees 
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13«S20 TITLE: If Anyone WOuld Be First 

MTE: 1969 ^ PA6ES: 8 

PRICE: Not Given jmiHB LEVEL: III 

SOURCE: Lutheran Church In America 
Vocational Services 
231 Madison Avenue 
New York, New York 10016 

Publication outlines qualifications, education and tralnlna 
required for the ministry. Earnings and benefits also Included. 
Good supplemental source listings. 



13.520 TITLE: Opportunities for Service: Professional Church 
Careers for the Layman 

DATE: 1969 PAGES: 9 

Sice: Not Given READING LEVEL: ui 

SOURCE: Lutheran Church in America 
Vocational Services 
231 Madison Avenue 
New York, New York 10016 

This pamphlet Is a general introduction to the various 
careers Involved with the church (In particular, the Luthern 
church). Career opportunities for laymen In the parish are 
discussed. Deacons, missionaries, health services, social work 
and college teaching also Included. No specific Information 
on salaries or working conditions given. 



ERLC 



323 



3^9 



13.525 TITLE: Caiip Counselor (No. 283) 

MTE: 1974 PAGES: 4 

PMCE: $.49 REAOine LEVEL: II 

SOURCE: Science Reseirch Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

This brief devotes considerable space to focusing on 
personality traits cwp counselors need, as well as 
discussing their duties and salary. Aftvancement and 
the future of this career field are discussed briefly. 



13.525 TITLE: A Career Helping Children 

OATE: 1971 PAQES: 5 

PRICE: Not Given READING LEVEL: I 

SOURCE: National Conmlsslons for Social Work Careers 
345 East 46th Street 
New York, New York 10017 

Child Welfare League of America 

67 Irving Place 

New York, New York 10003 

Overview of child welfare social worker. Work duties, 
qualifications, educational preparation, ejnotlonal 
denands mentioned. Entrance methods, work settings and 
salary range not Included. Need for more people In 
this field emphasized. 
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13.S2S TITLE: Careers In Senior Centers 

MTE: 1973 PMIESt 4 

miCCt No Chirge ♦ Posteqe REAOINS LEVEL: III 

SOURCE: National Council on the Ag1ng» Inc. 
1828 L Street* N.W. 
Washington* D.C. 20036 

This pamphlet presents brief sketches of various careers In 
work witn the aged. Individual* group* and community services 
senior centers offer are g1ossid« The nature of the pamphlet 
Is Introductory. Few details on requirements* salaries* duties, 
etc. are given. 



13.525 TITLE: Careers In Vocational Service In Jewish Agencies 

AUTHOR: Ronald S. Kaiser 

DATE: 1969 PA6ES: 19 

PRICE: $1.00 READIN6 LEVEL: III 

SOURCE: B*na1 BVIth Career and Counseling Services 
1540 Rhode Island Avenue* N.W. 
Washington* O.C. 20036 

Pamphlet covers aspects of educational and vocational 
guidance with emphasis on serving the Jewish cominlty. 
Fields of specialization* Including vocational and 
educational development* rehabilitation* psychometry* 
and administration are briefly presented. Personal 
and educational requirements* opportunities for women* 
a list of professional organizations and a bibliography 
are Included. 
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13,525 TITLE: Medical Social Worker 

MTE: 1972 PAGES: 2 

PRICE: Single Copy Free iCA0IN6 LEVEL: HI 

SOURCE: Health Career Program 
P.O. Box 4387 
Kadi son, Wisconsin 53711 

Paper gives good information on the type of work, 
personal and educational qualifications required 

2!-^»T!^^"] **^^*] ♦«»r''*'^» Information on oppor- 
tunities and salaries is vague. All educational 
institutions listed are located in Wisconsin. 



13.525 TITU: Put Yourself in Her Place: A Career in Social Work 



DATE: 
PRICE: 



1969 
No Charge 



PAGES: 5 

READING LEVEL: i 



SOURCE: American National Red Cross 
615 North St. Asaph Street 
Alexandria, Virginia 22314 

r»los$ of social work in the American Red Cross Includes work 
duties and conditions, credentials and methods of entrance. 

JSl!n?;„STf !?5"V"!^""""» employment outlook, 
advantages and disadvantages omitted. 
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13*525 TITLE: Social Work In the Veterans Administration 
(No. in*S6) 
»TE: 1970 PA8ES: 12 

PRICE: No Charge READIN6 LEVEL: "I 

SOURCE: Veterans Administration 

Forms and Publications Depot 
2625 Shlrllnoton Road 
Arlington* Virginia 22206 

This booklet, aimed at those with social work credentials. 
Is a recruitment piece for the Veterans Administration* 
Accurate Information Is given on the nature of work, a 
social worker's responsibilities, wages, benefits, and 
advancement opportunities* 



13*525 TITLE: Social Worker (No* 84) 

OATE: 1974 PA6ES: * 

PRICE: $.35 READING LEVEL: HI 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Good presentation of social workers Including case* 
worker, community organizer, researcher, service aide 
and service technician. Working conditions, personal 
requirements, employment outlook, advancement opportunities, 
and earnings are also mentioned* 
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13.S2S TnUt Social Uorker« P^chlatrlc (CtrMr Sunwry $.102) 

DATE: 1974 FMES: 2 

MICE: $.20 READINB LEVCL: III 

SOURCE: Careers, Inc. 

Urgo. Florida 33540 

This brief concisely and thoroughly presents the Job duties 
and working conditions of a psychiatric social Morker. Enphasis 
Is placed on the need for a graduate degree. Hiring outlook, 
working conditions, and salaries are discussed briefly. Rood 
sources for further Information listed. 



13,525 TITU: Unlock the Power of Human Resources Through Social 
Work with r#oups 
MTE: 1972 PMES: 9 

miCE: Single Copy Fr«e REA0IN6 LEVEL: n 

SOURCE: National Association of Social Workers, Inc. 
1425 H Street, N.H. 
Suite 600 

Washington, D.C. 20005 

Brochure introduces the profession of social work by explain- 
ing the Job. Examples of social workers in action are given, 
including group services. Discussion of educational require- 
ments and places to write for information on financial aid 
presented. Many pictures Included. 
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13.S2S TITLEt Unlocking Humn Resources (No. 458) 

turmt Patricia W. Soyka 

MTE: 1971 ' PMESt 24 

PRICE: $.35 REAOINS LCVELt n 

SOURCEt Public Affairs Pamphlets 
381 Park Avenue South 
New York, New York 10016 

Importance of social work to the connunlty emphasized. 
Career ladder, opportunities and the emerging potential 
for non-colleoe graduates discussed. Realistic supply 
and demand Information and sources of further career 
Information reviewed. Rewards and growth potential 
noted. Emphasis on recruitment of minorities. 



13.535 TITLE: Fact Sheet on Konemaker-Kone Health Aide 
Service 

MTE: 1974 PMES: 2 

PRICE: Single Copy Free KAOIJifi LEVEL: H 

SOURCE: National Council For Homemaker-Kome Health 
Aide Services 
67 Irving Place, 6th Floor 
New York, New York 10003 

Brief descriptive Information given in outline form. 
History of organization, description of services and 
clients reviewed. No mention of training, salaries, 
or qualifying requirements, if any. 
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13.S35 TITLE: Horn Economist (No, D-97} 

MTE: 1974 PACES: 7 

•^^CE: $,35 REAOliis LEVEL: 1X1 

source: Careers* Inc. 

Lar!)0» Florida 33540 

Excellent career brief describes duties, working conditions 
personal and educational requirements » employment outlook, 
earnings and advancement of home economists. The brief also 
includes information on educational opportunities and related 
careers. 



n,S3S TITLE: Home Economists (No, 6) 

MTE: 1974 PAGES: 4 

PRICE: $.49 READING LEVEL: II 

SOURCE: Science Research Associates » Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

Home economics occupations in education, government, business, 
and education reviewed noting work duties and setting, personal 
attributes, salary, preparation, methods of job entry, and 
employment outlook. Variety and flexibility of this occupation 
emphasized. Opportunities for men mentioned. Additional 
information sources included. 
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13.535 TITLE: A Job/Career Stu4y (Hone Economics) 

DATE: 1970 PA6ES* 64 

PRICE: $.50 READING LEVEL: "I 

SOURCE: Future Homemakers of America 

2010 Massachusetts Avenue, N.H. 
Washington, D.C. 20036 

Twenty-four home economics students contributed articles 
SSHS?!"* 2 ''T wonomics careers to compile this booklet. 
People interviewed hold jobs ranging from grillman to 
magazine editor to consumer information director. Articles 
describe an average day in each person's life, as well as 
E Mi^fT'r.r!^^*** S! position and its respon- 
sibilities. Editors add information on salaries, sources 
Of Information, and personal considerations. 



13.535 TITLE; Jobs for You: It's Happening in Hone Economics 

MEDIA: Filmstrip PRICE: $19.50 {previews permitted) 

DATE: 1972 TI«: 14 minutes 

SOURCE: Guidance Associates 
41 Washington Avenue 
Pleasantville, Mew York 10570 

« 

Filmstrip surveys child development, clothing and textile, 
food and hotel service occupations. Interviews people 
actually working at these jobs. Workers voice opinions 
on qualifications needed, advantages and disadvantages 
of these positions. Filmstrip depicts home economics 
occupations as readily accessible to all races and both 
sexes. Extremely effective presentation includes record 
or cassette with enhancing narrative* 
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13.S40 TITU: Recrtatlon (No. 22} 

MTEt 1972 
FRICCt S.SO 



pmst 2 

REAOINt LEVEL! Ill 



SOURCE: Alunwe MvlMry Center 
541 Midi son Avenue 
New York. New York 10022 

Job feet sheet revlOMS Jobs In recreation work and therapvt 
Including academic preparation, beginning and advanced Jobs, 
emioyers, personal attributes and duties. Enp1o>nent outlook, 
salary, advantages and disadvantages not discussed. Further 
InfoHMtlon sources given. 



13.545 TITLEt Make Your Life Count Through a YMCA Career 
MTE: 1960 PAqesj 6 



SOURCE: Young Hen's Christian Association 
Human Resources nepartnent 
291 Broadway 

New York, Hew York 10007 

ATI aspects of a lifetime career In recreatlpn with the 
YMCA are Included, from personal character1%fcs required 
to growth potential within the field. Oackgfaund require- 
ments are given stressing the general ist-humanlst nature 
of those seeking careers In the YMCA. 



PRICE: Single Copy Free 



iCAOINO LEVEL: II 
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13.54S TITLEi Careers In Senior Centers 



miCE: No Charge 4 Postage REA0IN6 LEVEL: ni 

SOURCE: national Council on the Ag1ng» Inc. 
1828 L Street^ K.H. 
Washington* 0»C. 20036 

This pamphlet presents brief sketches of various careers in 
Mork with the aged. Individual group* and connunlty services 
senior centers offer are glossed. The nature of the pamphlet is 
Introductory. Few details on requirements » sa1tr1es> duties^ etc. 
are given. 



13.545 TITLE: A Professional Career In Boys' Club Work 

MTE: 1971 PA6ES: 5 

PRICE: Single Copy Free READING LEVEL: HI 

SOURCE: Boys' Club of America 
771 First Street 
New Y0ric» New York 10017 

Pamphlet gives brief Information on specific boys' club 
careers and includes personal attrlbutest general respon- 
sibilities* and qualifications. Aimed at the college 
bound seeking a professional career. Further information 
sources given. 
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13*545 TITU: Recreation (No* 22} 



MTE: 

mux 



1972 
$•50 



PAGES: 2 

READZN6 LEVEL: III 



SOURCE: A1um«e Advisory Center 
5^1 Madison Avenue 
New Yorkt New York 10022 

Job fact sheet reviews Jobs in recreation work and therapy. 
Including academic preparation, beginning and advanced Jobs, 
employers, personal attributes and duties* Employment outlook, 
salary, advantages and disadvantages not discussed* Further 
Information sources given. 



13.54S TITLE: A Recreation Job That Counts 

MTE: 1969 p^g^^. y 

PRICE: No Charge READING LEVEL: II 

SOURCE: American National Red Cros' 
17th and D Streets. N.W. 
Washington. D,C« k0006 

Leaflet scans the duties of an American Red Cross hospital 
recreation worker. Travel and housing benefits stressed. 
Little Information concerning Job specifics Included. Address 
of further sources of Information noted. 
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13.S50 TITLE: Rehabilitation Therapists In the Veterans 
Administration (No. 10*106} 
MTE: 1969 PA8ES: 16 

PRICE: No Charge KEA0IN6 LEVEL: III 

SOURCE: Veterans Administration 

Forms and Publications Depot 
?fi2S Shirllnqton Road 
Arlington, Virginia 22206 

This booklet contains Information of Interest to all 
exploring the career flel . of rehabilitation therapist. 
Primarily a recruitment piece for the VA. Nature of 
the work, qualifications, salaries, entry Information 
and places of employment included. 



13.599 TITLE: Church Occupations and Voluntary Service 

DATE: 1973 PAGES: 56 

PRICE: $.40 READING LEVEL: U 

SOURCE: The United f^thodlst Church 

Board of Higher Education and Ministry 
P.O. Box B71 

Nashville, Tennessee 37202 

Booklet describes varied avenues of church occupations 
Including ministers, christian education, music directors, 
administrators, secretaries, religious health and welfare 
services, missionaries, religious Journalism, media work, 
voluntary services, etc. Covering a wide variety of 
educational requirements, student aid resources and train* 
Ing programs are listed for all levels and most occupations. 
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13.599 TITLE: Director of Volunteer Services in Hospitals and Other 

Health Care Institutions (AHA Health Careers Series No. 9) 
DATE: 1970 FAfiES: 3 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE : American Hospital Association 
840 North Lake Shore Drive 
Chicago* Illinois 60611 

Short presentation of the career of director of volunteer services. 
It outlines responslDll1t1es» qualifications* educational back* 
ground » and salary for this occupation. 



13.599 TITLE: Peace Corps: One Part of ACTION 

DATE: 1972 PAGES: 22 

PRICE: No Charge READING LEVEL: III 

SOURCE: ACTION 

812 Connecticut Avenue* N.W. 
Washington* O.C. 20S25 

Booklet describes the history* purpose and goals of the 
Peace Corps. Thorough Information on eligibility* applica- 
tion* benefits* and work Is given. Very good discussion of 
volunteer work overseas. Maps of different geographical 
areas Illustrate Peace Corps locations* positions available 
and programs In progress. 
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13.599 TITLE: Vista: One Part of ACTION 

MTE: 1972 PAGES: 20 

PRICE: No Charge READING LEVEL: " 

SOURCE: ACTION 

812 Connecticut Avenue, N.M. 
Washington, D.C. 20525 

Included Is a complete discussion of skills required, 
duties, coKipensatlon and purpose of the program. Areas 
of work covered Include arthltecture, education, business, 
and legal services. This booklet details th* Volunteers 
in Service to America (VISTA) portion of ACTION. 



13.599 TITLE: What Will Suirmer Do For You? 

MTE: 1970 pAss: 8 

PRICE: No Charge REA0IN6 LEVEL: I 

SOURCE: Girl Scouts of the United States of America 
830 Third Avenue 
New York, New York 10022 

Pamphlet gives brief descriptions of job opportunities 
for adult women with training for summer employment In 
the Girl Scouts. Most appealing to women seeking career 
reentry opportunities. 
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13.599 TITLE: YMCA Director (Career SuniMiry S-95) 

MTE: 1974 PAGES: 2 

WICEl $.20 REMIII6 LEVEL: III 

source: Careers, inc. 

Largo, Florida 33540 

^5^* vdS^?^"" *" overview of the duties and responsibilities 
of a YMCA director. Also highlighted are personal qualifications. 

conditions, earnings, and occupational outlook. 
An additional source of information is given. 



13.599 TITLE: Service Representative (Public Utilities) (No. 270) 

DATE: 1974 PAGES: 4 

PRICE: $.35 READING LEVEL: II 

SOURCE: Chronicle Guidance Publications. Inc. 
Horavia, New York 13118 

Pamphlet describes the wide use of public utilities and work 
perfornied by a sales representative for different utilities 
*'**®'^» Explains working conditions, 

training requirements and personal qualifications. Lists all 

S ' °!I ^^i^''^"?* hours, with special mention 

given to methods of entry, social and psychological factors. 
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13«650 TITLE: A New Dimension In Taxation 



MTE: 1972 
PRICE: Ho Charge 



PA8ES: 24 
READIN6 LEVEL: II 



13.700 



SOURCE: Internal Revenue Service 
Washington » D«C« 20224 

List of careers with the Internal Revenue Service that 
Include agent» revenue officer^ special agent, tax 
audi tor » and Internal auditor* For each career, the 
nature of the job, educational qualifications, training 
and career development, promotional opportunities and 
salary are listed* 



TITLE: Careers for Youth In the Food Service Industry 

MTE: Not Given PAGES: 10 

PRICE: Not Given READING LEVEL: II 

SOURCE: National Restaurant Association 
1530 north Lake Shore Drive 
Chicago, Illinois 60610 

This Informative booklet describes the food service 
Industry In general* Specific careers In the Industry 
are listed utilizing a career ladder format based on 
training or educational levels. Although education 
beyond high school Is stressed t career opportunities 
for those without higher education are listed* 
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13.700 TIUEi Your Career in the Lodging Industry 

W3 FAttS:32 
PRICE: No Chtrge rE^dins LEVEL: II 

source; American Hotel and Motel Association 
Educational Institute 
Kellogg Center 
Michigan State University 
East Lansing, Michigan 48823 

Booklet confines crisp factual writing with unique graphics. 

fjv«» •.refreshing overview of the lodging industry. 
Detailed information is given on opportunities, career 

^?»Kf"*IS***?"5!?' "^Irements, training and specific 
careers within the field. 



13.71S TITLE: Baker (Career Sumnary S-76} 

DATE: 1974 p^gjj. g 

^'20 READING LEVEL: III 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Career sunmry is a brief description of the career including 
duties, twrking conditions, personal qualifications and training 
necessary. Earnings, hours and employment outlook are also 
discussed. List of related careers Included. 
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13.715 TITLE: Chef (No. 59) 

MTE: 1974 PtMSt 2 

MICE: $.50 REAOim LEVEL: HI 

SOURCE: Alumnae Advisory Center* Inc. 
541 Nidi son Avenue 
New York» New York 10022 

Work duties » efnp1o:|fers» physical and emotional attributes 
are listed. Disadvantages* hours* beginning and advanced 
Jobs mentioned. Salary* employment outlook and advancement 
possibilities are omitted. Further information sources 
listed. 



13.715 TITU: Cook 

MTE: 1970 PAGES: 3 

PRICE: Single Copy Free READIN6 LEVa: II 

SOURCE: ^'1ssour1 Department of Labor and 
Industrial Relations 
Division of Employment Security 
P.O. Pox 59 

Jefferson City* Missouri 65101 

Aimed at residents of the St. Louis area* pamphlet 
offttrs Information to those pursuing a career as cook. 
Detailed description of work duties given. Places 
of eniploynent* training* qualifications* method of 
entry and advancement* earning and working conditions* 
union affiliation* and employment outlook Included. 
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13.725 TITLE: Exterminator (Pest Control Operator) (No. 372) 

21?- ^f'^, PAttS: 4 

S.35 REA0IM8 LEVEL: III 

SOURCE: Chronicle r^idance Publications, Inc. 
Moravia, New York 13118 

Exterminating procedures and tasks at different sites described 
«''?I,"?^'„?^*I"^ personality requirements noted,1s I^ll * 
trfiJw preparation for Job entry and advances", 

safety preciiutlons enphaslzed. Related occupations listed. 



13.7?5 TITLE: Pest Control Technician 

MTE: not Given PAGES: ? 

PRICE: Not Given READING LEVEL: I 

SOURCE: National Pest Control Association 
250 West Jersey Street 
Elizabeth, New Jersey ft7207 

Uf'^r^!!*® P*'^>''e* contains Information on type of work and 
conditions, education requirements, and advancement possibilities 
I.LMfrJh^°?3'^^ technician. Information briefly ^Mcnted; 
pamphlet should be supplemented with more detailed material. 
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13*730 TITLE: Counterman - Lunchroom or Coffee Shop 
(Countergirl) 
MTE: 1970 PMES: ^ 

PRICE: Single Copy Free READING LEVEL: H 

SOURCE: Missouri Department of Labor and 
Industrial Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson C1ty» Missouri 65101 

Basic information Is provided on those working behind a 
lunchroom or coffee shop counter* though In-depth 
discussion Is limited. Information Is given on nature of 
the work» training and basic qualifications* method of 
entry* earnings and advancement. Although written for 
residents of the greater St. Louis area* material Is general 
and applies to other areas as well* 



13.730 TITLE: Hospital Food Service Administrator 
(AHA Health Careers Series No. 10) 
DATE: 197;? PAGES: 3 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: American Hospital Association 
840 North Lake Shore Drive 
Chicago, Illinois 60611 

Written In the masculine* allusion Is made to the fact 
that the hospital food service administrator may be 
male or female. Basic facts presented In unimaginative 
style. Job entry may be a result of varied jobs In 
food services but the administrator must obtain some 
education beyond a high school level. 
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13.73$ TITU: Miil Clerk 

MTE: 1970 PMESt 2 

mat Single Copy Fr« READWi LEVEL: III 

SOURCE: Hjwouri Department of Labor and Industrial Relatione 
Division of Employment Security wiaiinni 
P.O. Box 59 

Jefferson City, Missouri 65101 

tJSi!!iS ^hJ*ll!r?'^^22 •".J^P" «^ conditions, 
J^tliliS: ^y*^*^^] educational requirements. Salary 1n- 
forwitlon Is applicable to St. Louis area. ' 



13.740 TITLEi Walter-Waitress {No. 60) 

25; ^2?ru MGES:i4 

WICE: No Charge H^INQ jxygL: n 

of Planning and Research 
Labor and Industry Bulging 
P.O. Box 359 

Trenton, New Jersey 08625 
IlIn^J^K]?^^^"''^^.''*^^"" waitress' and waiters' 
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13.740 TITLEi Walters and Waitresses (No. 1) 

MTEi 1973 PMiSt ^ 

WICE: Single Copy Free iCADIM LEVEL: 

SOURCE: Mississippi Employment Security Commission 
P.O. Box 1699 

Jackson* Mississippi 39205 

This pamphlet covers In detail this career noting duties* 
hazards* wages, hours* fringe benefits and physical 
requirements. The fact that the specifics vary greatly» 
depending on the size and quality of the eating estab- 
lishment* Is constanly reiterated. Although written 
for residents of Mississippi* this pamphlet offers 
Information useful to all considering this service 
occupation. 



13.740 TITLE: Waitress - Walter 

MTE: 1973 PAGES: 9 

PRICE: No Charge READIN6 LEVEL: III 

SOURCE: Idaho Stete Department of Employment 
Research and Analysis Section 
P.O. Box 7189 
Boise* Idaho 83707 

This guide very adequately describes this occupation 
giving personality requirements* nature of the Job* as 
well as national and local eirployment outlook statistics. 
A four page Insert gives specific Information for 
Idaho residents, organized by Idaho stete regions. 
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13.799 TITLE: Animal Keepers (fio. lA) 

mOLt $.49 REMIW LEVEL: I 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

This clearly written brief uses a narrative technique to 
describe the nature of an anlml keeper's duties and provide 

/S^X'' *PP««"n9jn^omat1on. In addition, education 
J5nt aro dislussed'"' * * " ^"^^ ""'^ advance- 



13.799 TITLE: Cellar Foreman (No. 264) 

DATE: 1972 p.--.. , 

PRICE: NO Charge READING LEVEL: 11 

SOURCE: California Department of Human Resources 
Development 
Human Relations Agency 
900 Capital Mall 
Sacramento, California 95814 

2n?5*iS""^ guide includes general explanation of the job of 
SI LT"' " °" ♦«rk1ng condition, 

outlook, pay, promotion and how to prepare and enter the field 
Other sources of information included. 
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13.799 THLE: Enologlst (No* 257) 

MTE: 1972 
FftlCE: No Charge 



PA8CS: 3 

REA0IN6 LEVEL: H 



SOURCEt California Department of Human Resources 
Development 
Human Relations Agency 
800 Capital Nail 
Sacramento California 95814 

Job description of enologlst Includes review of work 
duties* noting occupation's seasonal fluctuation In 
work load. Working conditions* physical requirements* 
employment outlook* salaries and hours, educational 
training* methods of Job entry and additional source 
listings also given. 



13.799 TITLE: Futures Unlimited In Executive Housekeeping 



SOURCE: National Executive Housekeeping Association* Inc. 
Business and Professional Building, Room 202 
Second Avenue 
Galllpolls* Ohio 45631 

A brief overview of executive housekeeplno In an 
institutional setting Is given. Description of 
entrance requirements* responsibilities and employment 
conditions are Included as well as the advantages 
and disadvantages of the field. 



DATE: 1973 
PRICE: No Charge 



PAGES: 10 
READIN6 LEVEL: I" 
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13.799 TITlEt Grocery Checker 

MTE: 1970 PAKSt 2 

MICE: Single Copy Free KAOINI LEVEU II 

SOURCE : Missouri Oepertmnt of Labor and Industrial 
Relations 
Division of Einployment Security 
P.O. Box 59 

Jefferson city. Missouri 65101 

2Srk?JlJ^?I!lIli?iI^5 <»!9«»e«'-y checker Includes job description. 
»«rk1n9 conditions. eRploymnt outlook, earnings, entry require- 

!!riL!II**i?'Kr*!{2^*?**/'"* mfonnatlon directed 

to those In the St. Louis region particularly In areas of 
salary, entry requirements, and adfaneemnt opportunities. 



13.799 TXTU: Hessenger 

MTE: 1970, P/mSt 2 

PtICE: ffngle Copy Free fSSU LEVEL: III 

SOUMX: "<»J«f;J^J*Part«nt of Labor and Industrial 

pIoI'bJ; 59 ^^"^"^ security 
Jefferson' City, Missouri 65101 

riltlons. Educational wnuir.2S^. T^a^ 2"** t«rk1ng con. 

•re also n«n?i"J?* Sa^SllSSSitiS ?J^!""rKS''P»«"^"<«" 
the greater St. Lolls area f ^» •ppllcable to 
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13.799 TITLE: Restaurant Host/Hostess (Career Summary S-77} 



SOURCE: Careers. Inc. 

Lardo, Florida 3354n 

Career sumary gives a brief description of duties, 
working conditions • personal qualifications and tralnin 
of the restaurant host or hostess. Information on 
earnings, hours and outlook are also given. Of special 
mention are sections on measuring Interest and ability* 
and related careers. 



13.799 TITLE: Travel Agency Workers (No. 100) 



SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

Growth of the business Is discussed Including an 
explanation of the career Itself. Description cf 
kinds of travel agencies* duties Involved* education* 
requirements and certification are Included. Methods 
of Job entrance also discussed. 



MTE: 1«74 
PRICE: $.20 




MTE: 1974 
PRICE: $.49 



PA6ES: 4 

REA0IN6 LEVEL: III 
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TITU: Travel Agent (No. 46) 

•J^TE: 1973 p/(G£3. {» 

^^C^* ^'^O REA0IN6 LEVEL: HI 

SOURCE: . Aluntae Advisory Center 
541 Madison Avenue 
New York, New York 10022 

pis short flyer gives a thumbnail sketch of the duties of a 
travel agent. It lists the advancement system employers, and 
desirable education, but omits mention of pay or futirTwrMnnel 
needs. Sources of further Information InclSed. P«''«»nnei 



350 

35G 



14.000 SOCIAL SCIENCES 



U.nns TITLE: Anthropologist (Career Suirinary S-lOl) 

»TEj 1974 pAfiES: 2 

PRICE: $*20 MEADIlie LEVEL: I" 

SOURCE: Careers, Inc. 

Largo » Florida 33540 

Brief describes the work of anthropologists in the 
four fields of anthropology: archeology, linguistics, 
physical and cultural anthropology, fnfonnation given 
on working conditions^ personal qualifications, educational 
requirements, earnings, and outlook of the profession. 



U.nos TITLE: Archaeology as a Career 

AUTHOR: John Howland Rowe 

DATE: 1970 PAGES: 11 

PRICE: No Charge READING LEVEL: III 

SOURCE: Archaeological Institute of America 
100 Washington Square East 
New York, New York 10003 

Lengthy article discusses an archeologist's duties 
and working conditions in the laboratory and field. 
The history and importance of this occupation are 
stressed. Gives a good review of the opportunities 
and education needed, stressing interest. Bibliography 
included. 
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14.010 TITLE: Business Economics Careers 

MTE: 1968 PMESt 15 

midt Single Copy Free REAOINS LEVEL: III 

SOURCE: National Association of Business Economists 
Cowilttee on Recntltmnt and Placement 
888 17th Street, H.H. 
Washington, D.C. ?.mfi 

Booklet uses narration to outline various fields in which an 
economist works, including manufacturing, transportation, 
investment, mining, etc. Educational requirements, salaries. 

iSoJStioTffl" 



14.010 TITU: Economists in Agriculture, Business, Government 
and Rural Affairs 
DATE: Not Given PACES: 4 

PRICE: Single Copy Free READING LEVEL: uj 

SOURCE: American Agricultural Economics Association 
P.O. Box 3354 
University Station 
Laramie, Wyoming 82070 

Pamphlet outlines the various levels of duties required of 
SJnS?!*:!! "fi:^'^"^*"''^ economics and business occupations. 
«d JJJ M.t«f Xr^^^r pertaining to sale of goodsl m.nag;ment 
and administration, comunlcatlon of activities, research and 
technical assistance are described. Continued expansion of 
career area emphasized in tenns of opening fields and markets 
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14.025 TmiJ Politic*! Scientist (No. 119) 

MTEt 1974 fimt 4 

PRICE: $.3S REAOIM LEVEL: I" 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia. New York 131 IB 

Definition and description of the career given in this 
review of a political scientist's work. A brief account 
of its history is also included. Work performed, places 
of enploynent, educational requirements and earnings 
are discussed as well. Sources of additional information 
and further reading are included. 



14.030 TITLE: A Career in Psychology 

MTE: 1970 PA6ES: 16 

PRICE: No Charge READIN6 LEVEL: I" 

SOURCE: American Psychological Association 
1200 17th Street, H.H. 
Washington, D.C. 20036 

A description of the field of psychology and its 
specialty areas, including occupational duties, are 
highlighted. Included are: graphs of proportion 
of psychologists working in each specialty area and 
eiiployed in relevant work settings; employment outlook; 
Americnn Psych'»1ogica1 Association accredited doctoral 
programs in clinical and counseling psychology; additional 
information sources. 
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I'.iao TITLE: Professional Opportunities in the Veterans Admin- 

iJjwgWj^JO'^ Psychologists (Clinical or Counseling) 

DATE: 1970 * p/jjjj. 4 

PRICE: No Charge ^g^j^g LEVEL: III 

source: Veterans Administration 

Forms and Publications Depot 
2625 Shirlington Road 
Arlington, Virginia 22206 

This pamphlet describes clinical and counseling psychology 
programs. Psychological aides, technicians and profession- 
als, requirements for each and government salary levels 
discussed. Benefits are cited and advantages of work in 
2 «J ^fl*?! ^"»Jn<f?*«"on are given. Nationwide network 
of VA hospitals is listed by state, emphasizing the variety 
and number of locations available for work in this field. 



14.035 TITLE: Sociologist (No. 054) 

DATE: 1974 PASES: ^ 

PRICE: $.35 READING LEVEL: III 

SOURCE: Careers, Inc. 

Largo, Florida 33540 

Explains the definition, duties and working conditions of 
a sociologist. Discussed in detail are the personal and 
educational requirements, earnings and advancement prospects 
found in this field. 
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.03S TITLE: Sociologist (No. 316) 

WTE: 1974 PA6ES: < 

PRICE: $.35 REA0IN6 LEVEL: I" 

SOURCE: Chronicle Guidance Publications* Inc. 
Itenrovia, New York 13118 

This career brief, aitned at the IndivlduaV seeking 
graduate training, thoroughly reviews the work performed 
as a sociologist and the specializations available. 
Educational requirements are alven as well as educational 
opportunities. Personal qualifications, earnings, and 
future employment needs are outlined as well. 
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19.000 TECHNICAL SCIENCES 



15.000 T17U: Twhnical, Cleric*! and Trade Careers (No. 05-49) 

MTE: 1970 PA6ES* 9 

PRICE: No Charge ^E^jjjg ^^^^ ,„ 

SOURCE: Veterans Mmlnl strati on 

Form and Publications Depot 
2625 Shirllngton Road 
Arlington, Virginia 22206 

Pajnphlet review career opportunities available at high school 

Sed1'S^vJV'2!??li?*"*?y" levels, and discusses staff inT 
2!iiaM. Siven on types of Jobs 

a^'d";^^^v?^^^d;m:•'"''''• ^^^'^^ 



15.100 TITLE: Can I Be An Engineer? 

OATE: 1972 p.«.. ,0 

PRICE: No Charge READING UVEL: II 

SOURCE: General Hotors 

Public Relations Staff 
Detroit, Michigan 48202 

The literature describes the history of engineering and gives 
an excellent explanation of the seven major fields of engineer- 
ing: aeronautical , chemical, civil, electrical and electronic, 
industrial, mining, ffletallurglcal and petroleum, mechanical. 
Preparation needed for the field and Job functions ara also 
presented. 
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1SJ00 TITLE: Careers In Engineering 



WTHORi Oavid R. Reyes^fluerra 
WVLi 1972 
PRICE: $1.0« 



READIHe LEVEL: II 



SOURCE: R*na1 B*r1th Career and Counseling Services 
iri4() Rhode Island Avenue, n.¥. 
Washington » il«C« 2nn3€ 

Pamphlet defines engineering, fields of specialization, and 
function of engineers. Lists educational requirements and 
scnools with accredited pronrams. Covers basic salary 
opportunities for minority youth and viomen. and an extensive 
blbllograp^* 



ISjnO TITLE: Careers In Engineering (Vol, 71. No. 22) 

DATE: 1971 PAKS: 2* 

PRICE: Not Given READIN8 LEVEL: II 

SOURCE: Purdue University 

Office of the Dean of Engineering 
Engineering Administration Building 
West Lafayette. Indiana 47907 

Although this booklet Is recruitment literature for 
Purdue University's School of Engineering. It offers 
Informtlon for those Interested In exploring the 
career field of engineering. The nature of the work 
is discussed as well as the preparation required and 
the Importance of engineering to the cownunlty. 
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IS.tno TITLE: What's It Like To Re An Engineer? 

DATE: 1970 PAGES: 14 

PRICE: Single Copy Free READING LEVEL: HI 

SOURCE: General Electric Company 
Educational Relations 
570 Lexington Avenue 
New York, New York 10022 

This pamphlet provides very brief descriptions of seven 
of more than 25 engineering specialty fields. Sources 
of further Information are given but little mention Is 
made of personal requirements, salaries or future 
demands. This piece best used to supplement others. 



15.100 TITLE: Why Hot Pe An Fnfjlneer? (No. 41) 

DATE: 1971 PAGES: f 

PRICE: Single ropy Free READING LEVEL: III 

SOURCE : "nited States ftepartnent of Labor 
Women's Bureau 

Workplace Standards Administration 
Washington, n.C. ?0?10 

SLlTc rlZtlTJV''^ "•^^'^S* work settings, salary and 
academic credentials given. Personal attributes and'entrance 
methods not included, other Information sources llstS. 
Opportunities for women emphasized. 
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15.100 TITLE: Women in Engineering— Why Not? 

B*TE: 1?72 I 
PRICE: Single Copy Free I 




SOURCE: Carneaie-Hellon University 
School of Enqineering 
PittsburQh* Pennsylvania 15213 

ramnhlet combines general information ¥ith testamonies of 
women englneerinn students. Basically recruitment literature 
neared to college-bound high school women. Employment outlookt 
personal satisfaction* salaries emphasized. Should be used with 
other Information* 



15.110 TITLE: Agricultural Engineering and You 



SOURCE: American Society of Agricultural Engineers 
2g50 Niles Road 
St. Joseph* Michigan 4g085 

Booklet examines the relationship of engineering to 
agriculture* major specialty areas* and kinds of 
positions held by agricultural engineers. Future trends 
In the field Indicated by current research discussed. 
Courses of study noted. 



»TE: 1973 
PRICE: $.15 



PAGES: 1* 
READING LEVEL: III 
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15.no TITUi Did You Evtf Wish You Could Chingt the Wbrld? 

MTE: 1971 MffS: 14 

$.50 READtNG LEVELi III 

I!* ^Hctn Society of Agrlculturti Engineers 

2950 Nlles Road 

St. Joseph, Wchlgsn 49085 

f?J? tgrleulturti enalneer and varied occupational 
responsibilities are explored. Future possibilities for 
scientific applications are predicted. Personality and 
educational requirements Indicated. 



15.110 TITLE: Wanted: More Women Engineers In Agricultural Engineering 

MrrHORt E. Paul Talganldes 

DATE: 1970 PACES: 3 

miCEt Not Given HEAOIHQ LEVEL: III 

SOURCE: American Society of Agricultural Engineering 
2950 Nlles Road 
St. Joseph, Michigan 49085 

Appeal Is mde for more women to enter the field of agr1cul> 
tural engineering. Two women engineers describe thi'lr work. 
Date given on nature of agricultural engineering as well as 
several career areas within field. Further sources of Infer* 
ffiBtlon given. 
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1S.120 TITLE: Career Opportunities In Ceramic Engineering 

MTE: 1971 PMK: 9 

WICE: HotSlven IIEADIM8 LEVEL: XII 

SOURCE: American Ceramic Society 

Ceramic Educational Council 
65 Ceramic Drive 
Columbus, Ohio 43214 

Booklet discusses areas In which ceramic enolneers are employed. 
Ceramics and ceramic englneerlno are defined and applications 
of ceramics discussed. Lists of other publications and schools 
idth accredited programs In ceramic science or engineering 
Included* 



15.120 TITLE: Ceramic Engineers (No. 204) 

MTE: 1973 PMES: 4 

PKICE: . $.49 READIN6 LEVEL: H 

SOURCE: Science Research Association, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Brief outline provided of lirporUnce of ceramics, their 
different forms and uses. History, requirements, education 
and training necessary to become a ceramics engineer are 
Shown. Beginning Jobs, advancement and salaries discussed. 
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15.130 TITLE: The Civil Engineer 

OJTE: NotQIven PAGES: I 

PRICE: Not Given READINe LEVEL: III 

SOURCE: American Society of Civil Engineers 
345 East 47th Street 
New York, New York 10017 

Leaflet scans civil engineer's role in environmental 
protection, transportation, housing and urban development, 
noting duties and educational preparation. Education 
and duties of a civil engineering technician and tech- 
nologist also nentioned. 



15.135 TITLE: Electrical and Electronics Engineering 

WTE: 1973 PAGES: 7 

PRICE: No Charge READING LEVEL: Ilf 

SOURCE: JlJjfornia State Polytechnic University, Pomona 
oooi west Temple Avenue 
Pomona, California 91768 

This pamphlet briefly explains engineering and its duties, 
placing emphasis on the electricalfnilectrinics engineer. 
dI?'*!!?^ ?" ""^^ JP^^tudes, program schedule at California 
Institute and professional societies included. 
Opportunities for women engineers «ntioned. 
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15.140 TITLE: Fire Protection Enqineers (No. 254} 

writ 1974 PAGES: 4 

PRICE: $.49 REAOWe LEVEL: n 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois 60611 

Booklet describes opportunities for men and women In three 
basic rreas of fire protection: research and product design, 
application, sales and Insurance. Requiring various levels 
of educational attainment, there Is a shortage of qualified 
Morkers In this area. Sources of additional Information listed. 



15.140 TITLE: Industrial Engineering, The Profession With 
a Future 

GATE: Not Given PA6ES: 14 

PRICE: Not Given READING LEVEL: I" 

SOURCE: America Institute of Industrial Engineers, Inc. 
25 Technology Park/Atlanta 
Norcross, Georgia 30071 

This pamphlet Is a1n«d at high school students and 
discusses Industrial engineering, advancement, salary 
and necessary educational training. Job opportunities 
within the field are mentioned. Including plant design, 
systems engineering, and quality control. 
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15J45 TITLE: Marina Engineer (Career Summary S-322) 

MTE: 1973 PA6ES: 2 

PRICE: $.20 READINS LEVEL: II 

SOURCE: Careers. Inc. 

Largo* Florida 33S40 

Fact sheet is laden with pertinent information about 
career development in the field of marine science. 
Training requirements and schools that offer such 
proorams are highlighted. Licensinq levels are ex- 
plained and benefits for each level are noted. Salaryt 
hours, and related careers are mentioned. 



1S.14S TITLE: Marine Engineering 

MTE: 1969 PAGES: 10 

PRICE: SKOO READIN6 LEVEL: II 

SOURCE: Junior Engineering Technical Society^ Inc. 
Sheridan Ikiilding 
SpringtOMn Road 
Alpha, New Jersey 08865 

Definition of the art-science of ship design, discussion of 
directions of interest of the potential naval architect and 
marine engineert and colleges offering programs of study 
are indicated. The demand for new professionals and the 
emergence of women professionals In the field is emphasized. 



364 



1S.145 TiTUt Naval Architect and Narlne Engineer 

OATE: 1973 PASESt 5 

PRICEt Not Given REA0IN6 LEVELt III 

SOURCE! Society of flaval Architects and Marine Engineers 
74 Trinity Place 
New York, New York 10006 

This literature givej a good definition of these careers and 
their work duties. Emphasis Is placed on the need for more 
Individuals In this field. No Information on salary or 
advancement Is given. 



15.150 TITLE: HBCh&nlcal Engineer (No. 326) 

DATE: 1974 PAfiES: 4 

PRICE: $.35 REA0IN6 LEVEL: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

Description given of the many branches of mechanical 
engineering. Importance of engineering Is shown In 
relation to business. Industry, and the connunlty. 
Preparation for the field and a brief discussion of 
advancement Is given. Bibliography Is Included. 
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1?.155 TITLE* A Career in Metallurgy Hill Extend Your Reach 

»TE: 1971 PAGES: 24 

PRICEl Single Copy Free READIN6 LEVEL: HI 

SOURCE: Aner'.can Society for Metals 
Metals Park, Ohio 44073 

Pamphlet describes Mork in materials science and engin- 
eering. Includes information on opportunities, salaries, 
how to prepare for this career and lists schools offerina 
undergraduate programs. Opportunities for Momen noted. 



15.155 TITLE: Career Opportunities in Metallurgy 



MTE: 1971 

PRICE: Single Copy Free 

SOURCE : American Society for Metals 
Metals Park, Ohio 44073 



PA6ES: 14 
REA0IN6 LEVEL: 



III 



Booklet is composed of several articles, each covering a different 
fr^?«i.."*^lUTC 4 educational requirements, materials 

engineer, wtallurglcal research, nuclear energy, electrical 
and space technology are covered. The articles are primarily 
job descriptions. 
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15.155 TITLE: Careers in Metallurgy, Materials Science, and Metallurgical 
Engineering ' 
MTE: 1973 PAGES: lo 

PRICE: Not Given READING LEVEL: m 

SOURCE: The Metallurgical Society of AIME 
345 East 47th Street 
New York, New York 10017 

Thorough description provided of duties Involved In metallurgical 
22?ii?;«!"''^iif^"' differences bet««en physical and chenrfcal 
2!f""'^y educational and personal qualifications 
delineated. Methods of job entrance and future enployment im- 
plications discussed. Extensive listings of reference materials 
provided, including Information on available scholarships. 
Photographs stress the accessability of Jobs for women. 



15.160 TITLE: Engineering Careers in th« Ccal Industry 

DATE: 1970 PAGE*. 15 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: National Coal Association 
Coal Building 
1130 17th Street, N.W. 
Washington, O.C. 20036 

Educational booklet provides illustrations and explan- 
ations of the coal Industry. Opportunities discussed 
and a chart of advancement paths Includes high school 
and college curriculum. List of pertinent facts, 
including salary and entry methods, given. Booklet 
cover taken from maps of a coal mine. 
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15.160 TITLE: Mining Engineer (Career Smmry S-90} 

MICE: ^.^n REAOINS LEVEL: " 

SOURCE: Careers. Inc. 

Largo. Florida 33540 

Career sumry introduces a mining engineer aspirant 
to duties and working conditions. Discusses personal 
qualifications, necessary education, earnings and hours 
Involved perfondng this type of work. EiivToymnt 
outlook Is noted along with sources of further Information. 



15.165 TITLE: Careers In Petroleum Engineering 

' MTE: 1973 PA6ES: 18 

PRICE: No Charge REA0IN8 LEVEL: II 

source: Society of Petroleum Engineers of the Anarlcan 
Institute of Mining. Metallurgical and 
Petr leum Engineers 

6200 North Central Expressway 

Dallas. Texas 75206 

Information on specific careers In petroleum engineering 
presented, noting oeneral educational requirements. Job 
duties, advancement possibilities, and employment outlook. 
Directed to^rd high school men planning college. 
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1S,165 TITLE: Petroleum Engineers (No, 208) 




PAGES: 4 
READING LEVEL: II 



SOURCE: Science Research Aisoclatee^ Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

History of oil Industry given* General description of Mork 
of a petroleum engi neer» requirements and education presented. 
Information cn qetting started and advancing Is discussed. 
Salary* future outlook and su'igested readings Included* 



15J9« TITLE: Careers In Photographic Science 



PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Society of Photographic Scientists and 
Engineers 
1330 mssachusetts Avenue, H.¥. 
Washington » D.C* 20005 

This pamphlet gives a very general view of educational 
requirements and job qualifications in photographic 
engineering. No information presented on Job outlook 
or salaries. Good supplemental source listing included. 



and Engineering 



PAGES: B 



DATE: 1969 
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15.199 TITLE: Consulting Engineering: A Cawer With a 
Future 

MTE: 1971 PAQ£5. 14 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Consulting Engineers Council of the U.S.A. 
1155 15th Street, N.H. 
Washington, D.C. 20005 

Designed to recruit students in this specialization of 
the engineering field, the booklet describes various jobs 
at which consulting engineers work. Salaries and hirinc 
prospects are briefly described. ^ 



15.199 TITLE: Environmental Engineer (Career Sunmary S-109) 

MTE: 1974 PAGES: 2 

PRICE: $.20 REA0IN8 LEVEL: III 

source: Careers, I.ic. 

Largo, Florida 33540 

Career sumnary reviews occupation of environmental engineer, 
emphasizing a description of work duties. Working conditions, 
personal qualifications, educational preparation and licensing, 
salary, hours and outlook included. Additional information 
sources listed. 
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1S.199 TITUs Hospital Engineer (AHA Health Careers Series No. 4) 

DATE: 1972 MGESt 3 

PRICE: Single Copy Free READIN6 LEVEL: in 

SOURCE: American Hospital Association 
840 North Lake Shor^' Drive 
Chicago* Illinois 60511 

.Supervisory responsibilities of the hospltai engineer In 
maintaining the plant are described. Educational and 
personal requirements* entry Job suggestions* and salary 
ranqe Included. Rrochure Is part of a series on careers by ^ 
the American Hospital Association. 



15.199 TITLE: f<uclear Engineer (No. 320) 

DATE: 1974 PA6ES: < 

PRICE: $.35 REAOINS LEVEL: HI 

SOURCE: Chronicle (Wldance Publications* Inc. 
Moravia* New York 13118 

Nature of nuclear englneerinq Is examined In story form. 
Using a hypothetical example* All phases of the Industry 
are examined. Educational requiremerits* salary* places 
of employment and employment opportunities are examined. 
In addition* related work and a list of suggested readings 
Is Included. 
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15J99 TITU: «hat 1$ Engineering Technology? 

Vait 1972 PAfiES: 5 

PRICE: No Chirge READIN6 LEVEL: HI 

SOURCE: California SUte Polytechnic Unlversl^. 
Pomona 
3801 West Tetnple Avenue 
Pomona. California 91768 

Aimed at students In the engineering f1eld» this flyer 
describes theoretical and academic aspects of engineering 
technology and Its sub»f1elds. Career specifics, such 
as salaries and mrk duties, are not covered. 



lS«2no TITLE: Careers for a Technological Age 

DATE: Not Given PA6ES: 20 

PRICE: No Ch4rge READING LEVEL: III 

source: Newark College of Engineering 
323 High Street 
Newark* New Jersey 07102 

This recruitment literature for the Newark College of Engineering 
offers aood Information describing several engineering areas. 
Career information Is provided on the field of engineering, nature 
of the work and training information. 
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15.200 TITLE: What*$ It Like To Be A Technician? 

WTE: 1971 PASES: 14 

PRICE: Single Copy Free READING UVEL: 11 

SOURCE: General Electric 

Fxlucational Relations 

570 Lexington Avenue 

fteM York, New York 10022 

This booklet containing general Information is aimed at the 
younger student but can be successfully used with adults, 
especially if supplemented with more specific Information, 
It gives a brief overview of several fields requiring 
technicians' skills. Future need for technicians Is stressed. 
Further sources of Information are given. 



15.205 TITLE: Assignment: Worldwide with the United States 
Department of State 
DATE: 1971 PAGES: 12 

PRICE: to Charge READING LEVEL: II 

SOURCE: United States Department of State 
Washington, O.C. 20520 

Basic duties, qualifying standards, areas of assionment, 
financial and health benefits ara detailed for positions 
in the Coimjnl cations Center of the Foreign Service: 
conRtinlcations and records assistants and communications 
technicians. Additional background information is also 
provided concerning housing, shipment of personal be- 
longings, and application procedures. 
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15.210 TITU: Can I Be A Draftsman? 

W7E: 1971 
PRICE: No Charge 



PAGES: 13 
REA0IN6 LEVEL: tl 



source: General Kotors 

Public Relations Staff 
Detroit, Michigan 48202 

Well-written and organized booklet describes drafting and Its 
different areas, from learning detaller to designer. Illustrations 
of designs are shown. Personal requirements and educational 
requirements given. 



15.210 TITLE: A Drafting Career 



SOURCE: IPO Publishing Corporation 
461 Park Avenue 
New Vork, New Vork 10016 

Review of drafting field using a comic hook format 
gives accurate Information and explores drafting. 
A career ladder clearly Indicates where further 
training and experience leads. Training and work 
duties are glossed. 



WTE: 1971 
PRICE: $.0B 



PA6ES: 8 
READING LEVEL: I 
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1S.2in TITLE: Draftsman (No. 40) 

MTE: 1972 PA6ES: 6 

PRICE: Single Copy Free READING LEVEL: III 

SOURCE: Mississippi Employment Security Commission 
P.O. Box 1699 

Jackson » Mississippi 39205 

Excellent description of qualifications* worklno conditions, 
methods of entry and i^ees of draftsmen. Establishments Mhere 
Jobs can be found, physical requirements, education and training 
needed, employment outlook and promotional opportunities are 
1nc1u<ted. 



18.210 TITLE: Draftsman, Architectural 

DATE: 1970 PAtfS: 

PRICE: Single Copy Free REA0IN8 LEVEL: I" 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment 
P.O. Box 59 

Jefferson C1ty» Missouri 65101 

Good summary of nature of work, working conditions, 
earnings, requlrewntn for entry and advancement as 
an architectural draftsman. Employment outlook also 
included. Although written for those llvlnn in Missouri, 
information applies to other locales as well. 
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1St210 TITLE: Draftsmftn, Hechanlcal 

MTE: 1970 FA6ES: 2 

PRICE: Single Copy Free READING LEVEL: HI 

SOURCE: Missouri Departmnt of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson City* Missouri 65101 

Good sunnary of nature of the work, working conditions, 
earnings, requirements for entry and opportunities for 
advancement In the field of mechanical drafting. It also 
Includes employment outlook. Material presents Information 
useful to all Interested In this career although It is 
written for residents of the greater St. Louis area. 



15.215 TITLE: Chemical Laboratory Technician (No. 66) 

»TC: 1974 PAGES: 4 

PRIC5: ^-SS READING LEVEL: III 

SOURCE 2 Chronical Guidance Publications, Inc. 
Moravia, New York 13118 

A good explanation of chemical laboratory technicians' duties 
makes this Job appear Interesting and- Inviting. Education 
and training needed, as well as future outlook, salary, hours, 
and methods of entry Included. Opportunities for womn noted 
and bibliography listed. 
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15.215 TITLE: Chemical Labortory Technician (No, 56) 

MTC* 1969 PAGES: 11 

Sice: no Charg* 9mm LEVEL: m 

SOURCE' ^ Jersey Division of Planning and Research 
Labor and Industry Building 
P.O. Box 359 

Trenton, New Jersey 08625 

The literature gives a good description of a chemical laboratory 
technician beginning with a history of the field. The nature 
of the work, training and education needed, advancement and 
wage scales are also presented. Although basically prepared 
for New Jersey residents, it may be used by otherf «s well. 



15.215 TITLE: A Different Career in Chemistry 
AUTHOR: Kenneth Chapman 

DATE: 1968 PA6ES: < ,„ 

PRICE: No Charge READING LEVEL: I" 

SOURCE: American Chemical Society 
1155 16th Street, N.W. 
Washington, D.C. 20036 

Biographies of four chemists offer a good description of 
duties, qualifications and prospects of a career as a 
chemical technician. Includes case studies, wages and 
educational requirements. 
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15.215 TITLE: Industrial Engineering Technician (No. 87) 

MTE: 1974 PAfiES: 4 

PMCE; $.35 REA01K6 LEVEL: III 

SOURCE: Chronicle Guidance Publications, Inc. 
Moravia, New York 13118 

In^l^f^S'fU^^^J^r^St Industrial technicians 

«KJ '^^J°^ J^*^*? *h1s career field are " 

explanation of education and training 
needed Is included as well. Personal qualifications 
lilt? conditions also exaJiJed. Lis? Jf 

further reading materials given. 



15.215 TITU: Instrumentation Technician (Career Sunmary s-85) 

S]S PASES: 2 

PRICE! REA0IN6 LEVEL: III 

source: Careers, Inc. 

Largo, Florida 33540 

Outies, working conditions and personal qualifications of an 
instrumentation technician are discussed in this career brief. 
Educational requirements and a list of technical schools 

^Sfllk^-lT'fwf.*'* Vjy^' Earnings, hours and future 
outlook are also described. 
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15.215 TITLE: The Metallurgical Engineering Technician 



PRICE: S^"9le Copy Free READING LEVEL: HI 

SOURCE: American Society for MetaU 
Metals Park» Ohio 44073 

Article notes the Importance of the field of metals and 
describes the role of metallurgical enalneerlno technician* 
Opportunities, salaries and ways of entering the field 
discussed. Unlimited opportunity stressed. List of colleges 
end technical Institutes given* 



15.215 TITLE: What Is Engineering Technology? 

DATE: 1972 PAGES: 5 

PRICE: No Charge READING LEVEL: III 

SOURCE: California State Polytechnic University, Pomona 
3801 West Temple Avenue 
Pomona, California 91768 

Aimed at students In the engineering field, this flyer 
describes tteoretlcal and academic aspects of engineering 
technology and Its sub-fields* Career specifics, suth 
as salaries and work duties, are not covered. 
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1$.22S TITLE: Food Science and Technology - A Career for You? 

MTEt 1973 P^q£3j 12 

PRICE: Single Copy Free READING LEVEL: "I 

SOURCE: Institute of Food Technologists 
221 North LaSalle Street 
Chicago, Illinois 60601 

Variety of career opportunities and work settings In 
food science/technology are detailed. History, ed- 
ucational preparation and financial aid, personal 
qualities and hints for further exploration included. 



15.235 TITLE: Careers in Surveying and Happing 

»TE: 1974 PAfiES: 32 

PRICE: No Charge READING LEVEL: III 

SOURCE : American Congress on Surveying and Mappinq 

430 Wbodwartl Building "-hh s 
733 15th Street, N.M. 
Washington, D.C. 20005 

Booklet provides a good description of the different careers 
in surveying and mapping. These include cartography, land 
engineering, photogramnetrlc surveying, aeronautical and 
nautical charting. Brief include: information on places 
of employment, salaries, and related careers. 
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15.235 TITLE: J^wveyor (Ho. ??A) 

DATE: ^''^A PAGES: 4 

pJicE: ^'^^^ READING LEVEL: HI 

SOURCE* Chronlclft fiuldance Publications, Inc. 
rtoravia, ?Ibw York ISllH 

(iccupational brief defines the various types of surveyors and 
their specialities. V'ork performed, wnrkinn conditions and 
licensinn are described. Discusses educational and personal 
reouirenents necessary. Famines and occupational outlook 
also o^ven. 



15 ?no TITLE' Atomic Fnerqy Technicians (Nuclear Technicians) 
(no. m) 

DATE: l^'^A PAGES: * 

SiCE: ^-^^ READING LEVEL: 

SMiRCE* !?cience Research Associates, Inc. 
2Pfl Fast Frie Street 
rhicaqo, Illinois Pf^fH 

Verv nood examination of different kinds of nuclear 
technicians. Hutles. work conditions and renulreinents 
(neneral and educational) for employment In field 
discussed. Locations of work and increasinn opportun- 
ities for women are Included. 



5B1 



ERIC 



i87 



15.?«»9 TITLE: Electronics Technicians (No. 155) 

PRICE: S.4q READING LEVEL: "I 

SOURCE: Science Research Associates, Inc. 
259 East Erie Street 
Chicago, Illinois finpil 

• 

explanation about the field of the electronics 
technician is qlven. Literature elaborates on history, 
personal and educational qualifications, and variety 
noted " technicians. Employment outlook also 



15.299 TITLE: Food Technologists (No. 215) 

DATE: 1973 p/^gES: 4 

PRICE: S.49 READIN8 LEVEL: III 

SOURCE : Science Research Associates, Inc. 
?.S9 East Erie Street 
Chicago, Illinois fin611 

This occupational brief describes opportunities In the field of 
food technology. Sufficiently described are persinal and 

r^?Mil°c?].r!2 JT"*'* iV^V^^i advancement possibilities, 
netting started, future outlook and sources of additional 
Information Included. 
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15.299 TITLE: Hospital Engineer (iWA Health Careers Series Ho. 4) 

niTc. m?? PA6ES: 3 

WICE: Single Copy Free READING LEVEL: III 

SOURCE American Hospital Association 
840 North Lake Shore Drive 
Chicago, Illinois COGll 

Supervisory responslbHItles of the hospital engineer In 
naintaining the plant are descrlted. Wucational and personal 
requirements, job entry suggestions, and salary range included. 
Brochure is part of a series on careers by the American Hospital 
Association. 



15.?99 TITLE: 

DATE: 
PRICE: 



Nuclear Technicians (Career Sunriary 5-3:^0) 
197A 



PAGES: ? 
READING LEVEL: 



III 



SOURCE: Careers, _ Inc. 

Larno, Fiorlda 



33540 



In^portance of nuclear power. Its place In the nation s 
proaress, and as a public necessity are v/ell noted. 
Fducation and tralninn described, alonn with an explan- 
ation of workinn conditions. Places of fii«ployinent, 
salary, and hours also mentioned. 
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16,000 TITLE: Pop»ye and Transportation Careers 
AUTHOR: Joe mil 

DATE: m PAGES: 3? 

PRICE: ^.?S READING LEVEL: i 

SOURCE: IMnn Features 

PIR Past ABth Street 

'?ew York, flew York 10017 

Comic book on transportation careern presents a hroari 

overview of this occupational familv, Anono the 

occupations reviewed are those of mechanics, bus 

drivers, trackmen, and airport traffic controllers. 

Job duties and settino are shown, alono with qualifications 

and importance to the comnimity. Salaries are not 

piyen. It should be used in conjunction with more detailed 

materials. 



16JO0 TITLE: The People of the Airlines 

DATE: 1974 PAGES: 3 

PRICE: «o Charge READING LEVEL: III 

SOURCE: Air Transport Association of America 
1709 New York Avenue, N.W» 
Washington, D.C* 20006 

Pamphlet gives brief description of airlines and their 
importance* Most of the pamnhlet is a listing (with 
explanation and salary range) of all airline-related 
jobs from captain through engineers. Office and sales 
careers included. 
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Ifi.ns TITLE: Airline Dispatchers (No. 266} 

DATE: 1973 
PRICE: S.4q 



PAGES: 4 

REAOINr LEVEL: It 



SOURCE « Science Research Associates t Inc. 
?')^ Fast Trie Street 
Chlcano, Illinois Wll 

Huallf Ications, tralnlnn, certification, work duties, salary 
and workino conditions of airline dispatchers discussed, 
Famlnns and einployment outlook included; opnortunltles for 
women mentioned. 



16*120 TITLE: Airplane Stewardess 



SOURCE: Missouri Department of Labor and Industrial Relations 
Division of Employment Security 
P.O. Box 5? 

Jefferson City, Missouri 65101 

Pamphlet presents nature of the work, working conditions, 
earnings, employment outlook, requirements for entry and 
opportunities for advancement as an airline stewardess. 
Although written for Missouri residents, information is of 
a oenefal nature and applicable elsewhere. 



DATE: 1970 

PRICE: Single Copy Free 



PAGES: 2 

READING LEVEL: III 
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16J?0 TITLE: Flioht Attendant (Airline Steward-Stewardess) 



DATE: 1973 
PRICE: Mo Cliarge 



PAGES: 4 

READING LEVEL: III 



SOURCE: new %lersey Division of Planninn and Research 
Labor and Industry Hull ding 
P.O. Box 359 

Trenton, flew i^ersey n8f>?5 

Description of the duties of the fllnht attendant. 
Physical and ^^motional requirements,* training program 
provided by comoanv- sponsored traininq schools, salary 
and fringe benefits, advancement possibilities, and 
ep'ployment outlook Included. Special nature of the 
working conditions and erratic work hours noted. 



16.125 TITLE: Flight Engineer {Second Officer) (No. 400) 



SOURCE: Chronicle Guidance Publications. Inc. 
rioravia. New York 13118 

Written for the younger adult (under age 30) and 
male-oriented, this career outlook is limited. 
Related occupations which apply skills acquired as 
a flight engineer are briefly described. Job duties 
are described in detail as are benefits, salaries, 
advancement and training. 



DATE: 1973 
PRICE: $.35 



PAGES: 4 
READING LEVEL: II 
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16.135 TITLE: Pilot, Conwerclal (flo. 8-58) 



»TE: 1973 PA8ES: 7 

PRICE: ^-35 READINS LEVEL: HI 

source: Careers, Inc. 

Largo, Florida 33540 

Pamphlet defines occupation and gives history and full 
description of a pilot's duties. Working conditions, hours, 
earnings and advancement prospects discussed. Sections on 
training and qualifications also given. Special mention 
of oppoTtunltles for women. 



16.135 TITLE: Pilot's Guide To An Airline Career 
AUTHOR: W. L. Tray lor 

DATE: T^71 PASES: 170 

PRICE: ^P.<»5 READING LEVEL: "I 

SOURCE: Aviation Rook Company 

Ml W. men Oaks Roulevard 
P.O. Rox 41f?7 

Rlendale, California 91?02 

Fxcellent guide to an airline pilot's career. Includes 
nuallflcations, tips on application, sample tests, descrip- 
tion of joh responsibilities for pilots, co-pilots and 
engineers. Salary scales and a list of all scheduled and 
non-scheduled airlines and their air routes included. 
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16.200 TITLE: Careers In Trucking Companies 



DATE: 1973 
PRICE: No Charge 



PASES: 23 
READING LEVEL: II 



SOURCE: American Trucking Associations, Inc. 
Education Section 
1616 P Street, H.W. 
Washington, O.C. 20036 

Complete description of careers for all educational 
levels and people In the trucking Industry Included 
in this booklet. It Is stralght-forward and extremely 
interesting to all exploring the field. Data is 
given on specific jobs, salaries, entry requirements 
as well as opportunities available. 



I6.20n TITLE: Oriver, Heavy Truck (Career. Summary S-93) 



SOURCE: Careers, Inc. 

Largo, Florida 33540 

Local and long distance heavy truck driver summary Includes 
duties, working conditions, personal qualifications, training^ 
earnings, hours, benefits, occupational outlook, disadvantages, 
related careers, and other information sources. 



DATE: 1974 
PRICE: $.20 



PAGES: 2 

READING LEVEL: III 
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IC.ZOn TITLE: Drivers. Motor Vehicle (Ho, B-96) 



WTE: 

PRICE: ^35 



PAGES: 7 

READING LEVEL: II 



SOURCF; Carcerst Inc. 

LanjOt Florida 

Including information on the nature of the work of 
motor vehicle drivers, specific information is Pre- 
sented on the following careers: long distance truck 
drivers, local truck drivers, routenen, inter-city 
bus drivers, local transit bus drivers and taxi 
drivers. The working conditions, qualifications, 
training, outlook, earnings, hours and advancement 
prospects are also presentei'.. 



16*200 TITLE: Opportunities In the Trucking Industry 



SOURCE* American Trucking Associations, Inc. 
Education Section 
1616 P Street, fJ.W. 
Washington, D.C. 20036 

Booklet describes principal occupations in the trucking 
Industry, and gives accurate information on various 
employment opportunities. It Is aimed at both non-college 
bound and college-bound students. A listing of state 
trucking associations is given. 




PAGES: 7 
READING LEVEL: II 




18.205 TITLEi Local Bus Drivers (No. 230) 

»TE: 1974 
PRICE: $.49 



PAGES: 4 

READING LEVEL: II 



SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

Lucid presentation of qualifications* duties* and work 
conditions of a bus driver. History entrance methods* 
mans of promotion* salary* unions and employment outlook 
Included. Mentions employment possibilities for women. 



16.215 TITLE: Driver, Heavy Truck (Career Summary S-!*3) 

DATE: 1974 PAGES: 2 

PRICE: $.20 READING LEVEL: III 

SOURCE: Careers t Inc. 

Largo* Florida 33540 

Local and long distance heavy truck driver suninary 
includes duties* working conditions* personal qua- 
lifications* training* earnings* hours* benefits* 
occupational outlook* disadvantages* related careers* 
and other Infomatlon sources. 
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16.21S TITLE: Truck Drivers 

DATE: 1970 PAGES: 2 

PRICE: Single Copy Free READING LEVEL: 

SOURCL; Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson C1ty» Missouri 6S101 

This brief devotes considerable space to a driver's 
duties, the nature and conditions of theli Hork. Mich 
care Is spent pointing out the occupation's Importance 
as well as Its drawbacks, such as slow advancement. 
Job entry and wages are also covered quite adequately* 
Written for Missouri residents, brief Is Informative 
for all considering this career* 



16*220 TITLE: Long-Haul Truck Driver 

MTE: 1969 PAGES: 5 

PKICE: No Charge READING LEVEL: II 

SOURCE: Idaho Department of Employment 
Research and Analysis Section 
P*0* Box 7189 
Boise, Idaho 83707 

Highly detailed review of the long-haul truck driver Is 
presented In this leaflet. Considerable attention Is 
paid to methods of Job ehtry and advancement possibilities. 
Working conditions, wages ^^i fringe benefits also presented* 
Although written for Idaho residents most Information Is 
applicable throughout the country* Sex-stereotyping through- 
out pamphlet* 
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16.220 TITLE: On the Road With the Truckers 

AUTHOR: Hayes Jacobs 

MTE: 1973 PAGES: 5 

PRICE: No Charge READING LEVEl: i 

SOURCE: American Trucking Associations, Inc. 
Education Section 
1616 P Street, N.W. 
Washington, D.C. 20036 

Detailed history of the development of the truck and 
its use as a cownercial vehicle. Narrative account 
of the author's first-hand experience on a trip with 
a truck driver team. Training programs mentioned as 
well as driver improvement classes. Average income 
indicated and prospects for the trucking industry's 
growth. Also noted is the increasing number of women 
drivers, particularly in husband and wife teams. 



16.220 TITLE: Truck Drivers 

DATE: 1970 PAGES* 2 

PRICE: Single Copy Free READING LEVEL: II 

SOURCE: Missouri Department of Labor and Industrial 
Relations 
Division of Employment Security 
P.O. Box 59 

Jefferson City, Missouri 65101 

This brief devotes considerable space to a driver's 
duties, the nature and conditions of their work. 
J*ich care is spent pointing out the occupation's 
importance as well as its drawbacks, such as slow 
advancement. Job entry and wages are also covered 
quite adequately, written for Missouri residents, 
brief is informative for all considering this career. 
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16.310 TITLE: Merchant Seaman (No. 53) 



MTE: 1974 PAGES: 4 

PRICE: $.49 REAOINe LEVEL: III 

SOURCE: Science Research Associates* Inc. 
259 East Erie Street 
Chicago* Illinois 60611 

Information on merchant seamen briefly outlines work functions 
and responsibilities of those assigned to deck* engine and stewarti's 
departments. Describes entrance methods* advancement* credentials, 
sa1ar> range and benefits. Work conditions and scarce job 
opportunities considered. 



16.4nn TITLE: The Human Side of Railroading 

DATE: 1974 PAGES: 16 

PRICE: fto Charge READING LEVEL: II 

SOURCE: Association of American Railroads 

Office of Information and Public Affairs 
1920 L Street* N.W. 
Washington* O.C. 20036 

Very good synopsis of opportunities In railroading. Specific 
careers are glassed. General requirements are mentioned: work 
settings* physical demands* salary* einployment benefits* outlook 
and Importance of this, occupation. Listing of Class I rail- 
roads In this country Is Included. Pamphlet should be used with 
career materials that are more specific. 
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GENERAL CAREER AIDS 



TITLE: Careerism: Hom to Select a Successful Career 

MTE: 1971 paqes: ISS 

PRICE: $1.25 REAOIMfi LEVEL: II 

SOURCE: WVAMW/Informtlon Services, Inc. 
Rochester, New York 14609 

Easy to comprehend book, blithely written but laden with 
factual knowledge and analogies, outlines various 
corporate Jobs available. Vivid job descriptions, pit- 
falls and high points, means for advancement and 
technological, aspects Involved In the Jobs are explored. 



TITLE: Discovery 

imTA, v^^m^Mr, $1l9.50/with records 

SSJ. iKJ , $135.50/w1th cassettes 

WTE: 19W TIME: (8) 15 minute fllmstrlps 

SOURCE: Scholastic Book Services 
904 Sylvan Avenue 

Englewood Cliffs, New Jersey 07632 

Series of eight sound, color fllmstrlps exploring the 
concept of work and >*y Individuals choose certain 
careers. Various types of career opportunities are 
discussed and actual career areas are reviewed. Series 
^I'^L^r^^!*"* insight into specific careers to knot, 
whether further exploration is warranted for the in- 
i 1 ded* teacher's guide and student workbooks 
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TITIE: Federal Career Directory - 1973 A Guide for Colleoe 
Students 

£!!• lf?„ WttS: 135 

PRICE: $2.35 REAOINS LEVEL: 

SOURCE: United SUtes Civil Service Connission 
1900 E Street, N.H. 
Washington, O.C. 20415 

Directory is divided into three sections. 1.) Federal 
career occupations listino over 200 careers in all 
fields which are in demand by the federal government. 
Description of the Job and personal qualifications are 
listed for each. 2.) Federal eirployers: a list of 
all the departments in the federal government, purpose 
and *rt)rk of the department and Mho they are interested in 
hiring. 3.) Job briefs by college major, listing the 
major fields of study considered valuable for government 
employment. 



TITLE: So You Want To 6o To Work 

DATE: 1972 PMLS: 22 

PRICE: Single Copy Free READING LEVEL: I 

SOURCE: General Electric 

Educational Relations 

570 Lexington Avenue 

Hew York, New York 10022 

This booklet covers nine broad cateoories of skilled, 
semi'Skilled and unskilled occupations, primarily blue- 
collar work. Working conditions and duties are discussed, 
but are unspecified. Future personnel needs are discussed. 
Salary information is not included. 
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TITLE: Thinking About work 

»CDIA{ Fllmstrlp 
MTE{ 1973 



PRICE: $119.50 M/record 
$135.00 w/record 
Time: (8) 15 minute fllmstrlps 



SOURCE: Scholastic 

50 West 41st Street 

New York» New York 10036 

Part two of an eight part fllmstrlp series Is concerned 
with exploring day-to-day working situations. Six careers 
are reviewed through people working In each field: air 
traffic controller* electronics technician* police officer* 
surveyer* reporter and mall carrier, strip utllixes clear 
audio-visuals and maintains consistent quality of Information 
about the career area. 
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AOULT CAREER EDUCATION RESOURCES SURVEY 



Reviewer: ^ R tcowmended as of Superior 

Quo 1 1 ty 

.^.,,^_Recoinmended with Resarvation 
Catalog Number j Recommended 



OCCUPATIONAL AND CAREER LITERATURE RFV>FW 



P ^ ^ « ^ Author: 

Source: 



Ptibllshed:^^ Page s Price: Reading Level (Fry) 

(Abstract) 



t* User's guide Included: Yes/No 
2. Subject Area:_ 



3» Appropriate for Individual use: Yes/NO 

4» Useful only with professional guidance: Yes/No 

!• Type of Literature 

S pecific occupation or career Occupational family 

.^__Jlecrul fment literature Other (specify) 
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ii. cofltant 



A. 



Of Particular Ralavance 
to Adult Students 



Excel' 



Unaccept' 



1« Definition of Occupa<* 
tlon 












2. Work Duties 












nw f\ vo * 1 111^9 aiiu wwii 

ditlons Illustrated 












4, Qua 1 1 f lea tlon s/Prepara* 
tlon Reoulred 












5a Credentials Reoulred 
(degrees^ licenses, 
unlon« etc*} 












6« Methods of Job Entrance 












1. Personal Attributes 
a« physical demands 












ba emotional demands 












, 8* Advancement Poss 1 b i 1 1 1 1 es 












9« Employment Outlook 
(including supply and 
demand, technological, 
economic, demographic 
factors) 












10. Potential Personal Re- 
wards (l«e«. Income 
level, prestige, use 
of creative abilities, 
decision-making oppor- 
tunities, psycho-so- 
cfal impact a comforts) 













6« Of Particular Relevance to 


Oual Ity Career LI 


terjBture 


U History of Occuoatlon 












2« Importance of Occupa- 
tion to the Community 












3« Advantages and Ot sad- 
van tanes of Career Ar«a 












Subtotal Content A + B 












Subtotal Inflated 


x5 


x4 


x3 


x2 


x! 



Total Points (Inflated) Content A + B 
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ill. StvU «nH 



Exc«l- 



Unacctpt- 



^ stylet Data ts Cfaar, 
Concise, Accurate, 
AoproDrlate 






rai r 




apie 


2, Qualftv of Publlcatlont 
Readable Type, Quality 
of Paper, Enhancing 
Pictures. Lay*^'*'* Etc* 












Subtotal Style & Format Hi 












Subtotal Inflated 


x5 


x4 


X3 


x2 ^ 


xl 



Total Points (Inflated) Style and Format 

Total Points (Inflated) Content <A ♦ B) " 
(see previous page) .. 

Total Points (Inflated) Content (A^B) ♦ Style and Fonwt 
Rating Summary 

Total Points: 70-80 Recommended as of Superior Quality 

56-69 Highly Recommended 
42-55 Recommended 
28-41 Recommended with Reservation 
17-27 Not Recommended 
16 Unacceptable 

IV. Reviewer's comments and/or opinions of the publication above 
and beyond Items listed above. Perceptable bias In publica- 
tion should be mentioned here as well as any other pertinent 
Information (I.e., lack of supplemental source listing, etc.). 
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BEST (m AVAIUBU 



GRAPH FOR ESTIMATING READABILITY 

by Edword Fry, Rvt^trs Univarsity Rtodins Ctfttar, tiw Jara«y 

AveroQe number of tyllobias per iOO words 
SHORT WORDS LONG WORDS 



8 

{ 



tal 
Mi 



X 
(0 



112 116 120 124 tZS 132 136 140 



0) 



2 

2 

Ui 
(0 

o 
z 
o 




DIRECTIONS* Rondomly select 3 onf hundred *rofd postoges from a book or on orticle 

Plot overoge number of syllobles ond overage number of sentences per 100 words 
on groph fo determine the grade level of the nwteriol. Choose more 
possoges per booK if greet voriobility is observed ond conclude thot the book 
nos uneven reodobility. Few books will foil in gray oreo but when thev do grade 
level scores ore invohd. ^ * 



EXAMPLE: 



SYLLABLES SENTENCES 



I St Hundred Words 
ZntiHutKim Words 
3 rd Hundred Words 

AVERAGE 



124 
I4t 
1 58 
141 



6.6 
5.5 
6.8 
6.3 



READABILITY 7 th GRADE ( see dot plotted on groph) 
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^mXj further mformot'on ond vQlidtty doto sf» tht April,}966 
Journol o f Rgg ding and tht Morch, 1969 Htfodifw Ttochtf 



ADULT CAREER EDUCATION RESOURCES SURVEY 



Rev I ewer t 
Date Reviewed; 

Appropriate for Adults: Yes/No 



Catalog Number : 



Title: 

Producer: 



J^commended as of Superior 
Quality 

.Highly Reconmended 
_Recofnmended 

J^commended with Reservation 
Not Racommanded 



OCCUPATIONAL AND CAREER AUDIO^VISUAL REVIEW 
_ Author: 



Produced: 



Lengthy 



Price 



Type of Medium: 



Silent 

. Silent 



ff m Fl Im • Sound 

b. Fllmstrip (or Series), 

(Tape ; Record ) 

c. Slide Series: No. A udio Disc 
d« Cassette 

e. VI dectap e 

f. Other 



B&W , Color^ 

^ Soun d 

^ Tape^^ 



2. User's guide Included: Yes/No 
3t Subject Area: , 



4. Appropriate for Individual use: Yes/No 

5. Usaful only with professional guidance: Yes/No 
\. Scope of Media 

S pecific occupation or career Occupational family 

R ocru I tment material Other (specify) 
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A« Of Particular Relevance 
to Adult Students 



Excel- 



Unaccept- 



t« Definition of Occupa« 
tlon 












2. Work Duties 












3« Mbrk Settlnas and Con- 
ditlons Illustrated 












4 • Qua lift cat 1 ons/Prepara« 
tlon Reaulred 












6* Credentials Reaulred 
(degrees, licenses, 

tin! OA ^ A^e^) 












6« Methods of Job Entrance 












7. Personal Attributes 
a* Dhvslcal demands 
























8« Advancement Poss I b 1 1 1 1 1 es 












9m Employment Outlook 
(Including supply and 
demand, technological, 
economic, demographic 
factors) 












I0« Potential Personal Re- 
wards (i«e«. Income 
level, prestige, use 
of creative abilities, 
decision-making oppor* 
tun I ties, psycho-so«» 
clal Iffloact^ comforts) 













1. HIstorv of Occuoation 












2m Importance of Occupa- 
^ tlon to the Communltv 












3« Advantages and DIsad- 
vantaoes of Career Area 












Subtotal Content A ♦ B 












Subtotal Inflated 


x5 


x4 


x3 


x2 


Xl 
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Excel* 
lent 



Good 



Fair 



Unaccept- 



Effectiveness of pre** 
sen tat Ions clarity 
and consistency; over- 
all aesthetic qualftles, 
enhancing voc&I and/or 
visual effects 












2* Technical quality of 
medium - clear audio 
and/or visual asoects 












3* General appeal to 
adults exploring 
career or job oppor* 
_ tunlty In field 












Subtotal Presen^atlon 
of Media 












Subtotal Inflated 


x5 


x4 


x3 


x2 


xl 



Total Points (Inflated) Style and Format 

Total Points (Inflated. Content (A + B) 

(see previous page) mmm^^^^^ 

Total Points (Inflated) Content (A+8) + Style and Fomat 
Rating Summary 

Total Points: 75-85 Recommended as of Superior Quality 
60-74 Highly Recommended 
44-59 Recommended 
29-43 Recommended with Reservation 
18-28 Not Recommended 
17 Unacceptable 

IV* Reviewer's comments and/or opinions of the audiovisual piece above 
and heyond Items listed above* Perceptible bias In media should be 
mentioned here as well as any other pertinent Information (I*e*, 
lack of supplemental source listing, etc*) 
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OCCUPATIONAL INFORMATION SOURCES 



Abingdon Press 
201 8th Ave. South 
Nashville^ Tennesse 37202 

ACTlOr^ 

812 ConnectScut Ave.^ N.W. 
Washington^ D.C. 20525 

Administrative Management 
Society 

Wllioi* Grove^ Pennsylvania 19090 

The Aerospace Medical Assoc. 
Washington National Airport 
Washinnton^ D.C. 20001 

U.S. Department of Agriculture 
Agricultural Research Service 
(ARS) 

Federal Center Building 
Hyattsville^ Maryland 20782 

U.S. Department of Agriculture 
Food and Nutrition Service 
Washington^ D.C. 20250 

U.S. Department of Agriculture 
Forest Service 
Washington^ D.C. 20250 

U.S. Department of Agriculture 
Soil Conservation Service (SCS) 
Office of information 
Washington^ D.C. 20250 

Air Transport Assoc. of America 
1700 Hen York Ave.^ N.w, 
Washington^ D.C. 70006 

Alumnae Advisory Center^ Inc. 

541 rA!)dlson Ave. 

New York^ New York 10027 

American Academy of Family 

Physicians 
1740 W. 97nd St. 
Kansas Clty^ Mlsstxjri 64114 
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American Advertising Federation 
1225 Connecticut Ave.^ N.W. 
Washington^ D.C. 20036 

American Agricultural Economics 
Assoc. 

Box 3354^ University Station 
Laramie^ Wyoming 82070 

American Assoc. for Healthy 
Physical Education and 
Recreation 

1201 I6th St.^ N.W. 

Washington^ D.C. 20036 

American Assoc. for Jewish 

Education 
114 Fifth Ave. 
New York^ New York 100 1 1 

American Assoc. for Rehabllita- 

tlon Therapy 
P.O. Box 93 

North Little Rock^ Arkansas 72115 

American Assoc. for Respiratory 

Therapy 
7411 Hlnes Place 
Dallas^ Texas 75235 

American Assoc. of Advertising 

Agencies 
200 Park Ave. 

New York, New York 10017 

American Assoc. of Airport 

Executives 
2079 K St., N.W. 
Washington, D.C. 20006 

American Assoc. of Clinical 

Chemists 
1725 K St., N.W. 
Washington, D.C. 20006 

American Assoc. of Medical 

Assistance, Inc. 
One East Wacker Drive 
Chicago, Illinois 60601 



ERLC 



I 



Aiiiirlcan Assoc* of Nurserynen^ Inc* 
230 Southern Building 
Washington^ 0*C* 20005 

American Assoc. of Ophthalmolofiy 
1100 17th St.^ N.W. 
Washlnrston^ O.C. 20036 

American Astronomical Society 
211 FItz Randolph Road 
Princeton^ New Jersey 08540 

The American Bankers Assoc. 
1120 Connecticut Ave.^ N.W. 
Washington^ V.C. 20036 

American Bar Assoc. 
Information Service 
1155 E. 60th St. 
Chicago^ IHInols 60637 

American Ceramic Society 
Ceramic Educational Council 
65 Ceramic Drive 
Columtus^ Ohio 43214 

American Chemical Society 
1155 16th St.^ N.W. 
Washington^ D.C. 20036 

American College of Hospital 

Administrators 
MO N. Lake Shore Drive 
Chicago^ iltlnois 60611 

American College of Surgeons 

55 E. Erie St. 

Chicago^ Illinois 60611 

American Congress on Surveying 

and rapping 
430 Woodward Huliding 
733 15th St., N.W. 
Washington, [).C. 20005 

American Denta! Assoc. 
Council on Dental Education 
2il E. Chicago Ave. 
Chicago, IHInols 60611 

American Dental Hyglenlsts* Assoc. 
Division of Educdtlondl Services 
21 i E. Chicago Ave. 

Chicago, Mlinois 6061 1 410 



The American Dietetic Assoc. 
620 N. Michigan Ave. 
Chicago^ Illinois 6061) 

American Federation of Information 

Processing Societies^ Inc* 
210 Summit Ave. 
Montvaie^ New Jersey 07645 

American Federation of Police 

1100 N.E. i25th St. 

North Miami ^ Florida 33161 

American Federation of Teachers^ 

AFL-^iO 
1012 i4th St.^ N.W. 
Washington^ D.C. 20005 

American Genetic Assoc. 
1026 Connecticutt Ave.^ N.W. 
Washington^ D.C. 20036 

American Hospital Assoc. 
Division of Careers & Recruitment 
840 N. Lake Shore Drive 
Chicago^ Illinois 60611 

American Hotel K Motel Assoc. 

Ed uca 1 1 ona 1 I n s 1 1 tu te 

Kef logg Center 

Michigan State University 

Fast Lansing^ Missouri 48823 

American Institute of Aeronautics 

and Astronautics 
Student Programs 
1290 Ave. of the Americas 
New York^ New York 10019 

The American Institute of 

Architects 
1733 New York Avo.^ N.W. 
Washington^ D.C. 20006 

American Institute of Biological 

Sc I ences 
3900 Wisconsin Ave., N.W. 
Washington^ D.C. 20016 

American Institute of Certified 

Public Accountants^ Inc. 
666 Fifth Ave. 
New York, New York 1 00 1 9 
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Afwrtean Institute of Industrial 

EngtnMrs, tnc« 
25 Technology Park/Atlanta 
Moreross, Georgia 30071 

Aineriean Industrial Hygiene Assoc* 
66S« Miller Road 
Akroi, Ohio 44313 

Amtrlcan Institute of Physics 

335 E. 45th St. 

NeirYork^ f^a York 10017 

American Institute of Planners 
917 15th St., Room BOO 

WasWngton, O.C. 20005 

Amtrlcan Library Association 
Office for Recruitment 
S0E« Huron St. 
Chicago, Illinois 60611 

Amarlcan Management Associations 
Amarlcan Msnagament Assoc. BIdg. 
135 W. 50th St. 
New York, Nei# York 10020 

American Meat Institute 
Department of Membership and 

Personnel Relations 
59 E. Van Burcn St. 
Chicago, Illinois 60605 

American Madlcal Assoc* 
535 N. Dearborn St. 

Chicago^ Illinois 60610 

American Medical Record Assoc. 
875 N. Michigan Ave., Suite 1830 
Chicago, Illinois 6061 1 

American Meteorological Society 
45 Beacon St. 

Boston, Massachusetts 02108 

American Mutual Insurance Al I lance 
20 North Wacker Drive 
Chicago, Illinois 60606 

American National Red Cross 
National Headquarters 
17th A D Streets, N.w. 
Washington, D.C. 20006 
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American Newspaper Publishers 

Assoc. Foundation 
P.O. Box 17407 
Dulles International Airport 
Washington, D.C. 20041 

American Nurses' Assoc., Inc. 

2420 Pershing Road 

Kansas City, Missouri 64108 

American Nursing Home Assoc. 
1200 I5th St., N.W. 
Washington, D.C. 20005 

American Occupational Therapy 

ASSOC., Inc. 
6000 Executive Blvd. 
Rockvllle, Maryland 20852 

American Optometrlc Assoc. 
Division of Public Information 
7000 Chippewa St. 
St. Louis, Missouri 63119 

American Orthoptic Council 
3400 Massachusetts Ave., N.W. 
Washington, D.C. 20007 

American <)steopathlc Assoc. 
212 E. Ohio St. 
Chicago, Illinois 60611 

American Physical Therapy Assoc. 
J 156 i5th St., N.W. 
Washington, D.C. 20005 

American Podiatry Assoc. 
Department of Public Affairs 
20 Chevy Chase Circle, N.w. 
Washington, D.C. 20015 

American Psychological Assoc. 
1200 17th St., N.W. 
Washington, D.C. 20036 

American Society for Cell Biology 
Huntington Laboratories 
Massachusetts General Hospital 
Boston, Massachusetts 02114 

American Society for Horticultural 

Sc I ence 
P.O. Box 109 

St. Joseph, Missouri 49085 
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AMrloin SocUly for Mtdtcdi 

Technology 
5559 Most Loop Souths Sulto 200 
Btlialro^ Toxat 77401 

Affitrlcan Society for Ftetals 
Mttats Park^ Ohio 44073 

The American Society for 

Microbiology 
1913 Eye St., N.W. 
Washington, O.C. 20006 

American Society for Pharmacology 
and EKper I mental Therapeutics 
9650 Aockvllte Pike 
Bethesda, Maryland 20014 

American Society of Agricultural 

Engineers 
2950 Nl les Road 
Saint Joseph, Michigan 49085 

Amarlcan Society of Anirot 

Science 
113 N. Nell St. 
Champaign, Illinois 61820 

Amsrican Society of Biological 

Chemists, Inc. 
Educational Affairs Committee 
9650 RockvKle Pike 
Be^hesda, Maryland 20014 

American Society of Civil 

Engineers 
345 East 47th St. 
New York, New York 1 00 1 7 

American Society of Clinical 

Pathologists 
2100 W. Harrison St. 
CNcago, Illinois 60612 

American Society of 

E I ec t roencep ha I ograp h I c 
Technologists 

University of Iowa 

Department of Psychiatry 

500 Newton Road 

Iowa City, I owe 52740 
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American Society of Landscape 

Arch I tests 
1750 Old Meadow Road 
McLean, Virginia 22I0I 

Amor lean Speech and Hearing Assoc. 
9030 Old Georgetown Road 
Washington, O.C. 20014 

American Trucking Assoc., Inc. 
1616 P St., N.W. 
Washington, D.C. 20036 

American Veterinary Medical Assoc. 
600 S. Michigan Ave. 
Chicago, Illinois 60605 

American Welding Society 
2501 Northwest 7th St. 
Miami, Florida 33125 

Archeologlcal Institute of 

America 
100 Washington Square East 
New York, New York 10003 

U.S. Army 
Headquarters 

U.S. Army Recruiting Command 
Hampton, Virginia 23369 

U.S. Army 

Overseas Recruitment Center 
Special Services Section 
Washington, D.C. 20315 

Army Opportunities 
Department 400 
Hampton, Virginia 23369 

Associated (general Contractors of 

America, Inc. 
1957 E St., N.W. 
Washington, D.C. 20006 

Assoc. for Computing Mechlnery 
1133 Ave. of the Americas 
New York, New York 10036 

Assoc. of American Railroads 
Office of Infonwition and 
Public Relations Dept. 
1920 L St., N.W. 
Washington, D.C. 20036 



415 



Assoc* of Hofne Appliance 

Meinufacturers 
20 H. Wacker Drive 
Chicago^ Illinois 60606 

Assoc* of Independent Colleges 

and Schools 
1730 M St*^ N*W, 
Washington^ U*C* 20036 

Assoc, of Medical Illustrators 
6650 Northwest Highway 
Chicago^ Illinois 60631 

Aviation Book Co, 

365 1/2 Gtenoaks Blvd* 

P.O. Box 4167 

Glentfete^ Cellfomte 91202 

B'nal RVith Career A Counseling 

Services 
1640 Rhode Island Ave*^ N,W, 
Mshtngton^ D#C* 20036 

Botanical Society of America 

Committee on Education 

Oept« of Botany 

Rutgers University 

New Brunswick^ New Jersey 08903 

Boys* Clubs of America 

771 First Ave, 

New York^ New York 1 00 1 7 

Business Equipment Manufacturers 

Assoc. 
1828 L St,^ N,W, 
Washington^ D*C, 20036 

California Oept, of Human 
Resources Development 
Human Relations Agency 
800 Capital Mul I 
Sacramento^ California 95814 

California State Polytechnic 

University^ Pbmona 
3801 W, Temple Ave. 
Pomona^ California 91768 

Careers^ Inc. 

Largo^ Florida 33540 
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Carnegle«MeI Ion University 
School of Engineering 
Pittsburgh^ Pennsylvania 15213 

Casualty Acturlal Society 

200 £* 42nd St, 

New York^ New York 10017 

Central Intel 1 1 gence Agency (CIA) 
Off Ice of Personnel 
1820 N, Ft, Mayer Drive 
Arlington^ Virginia 222J9 

Child Welfare League of America 

67 Irving Place 

New York^ New York 10017 

Chronicle Guidance Publications^ 
tnc, 

Moravia^ New York 131 18 

U,S, Civil Service commission 
1900 E St,^ N,W, 
Washington^ D,C* 20415 

Cleveland Area League for Nursing 
3300 Chester Ave* 
Cleveland^ Ohio 44114 

The Club Managers Assoc* of 

America 
5530 Wisconsin Ave*^ N,W, 
Suite 705 

Washington^ 0*C* 20015 

Consulting Engineers Council of 

the USA 
1155 15th St,^ N,W, 
Washington^ 0,C, 20005 

Consumer Electronics Group/ 
Electronics Industries Assoc. 
2000 I St,, N,W, 
Washington, U,C, 20006 

Council of Better Business Bureaus^ 

Inc, 

1150 17th St„ N,W, 
Washington, 0,C, 20036 

Eastman Kodak Company 
Professional, Commercial & 
Industrial Markets Olv, 
Rochester, New York 14650 



Ecological Socltty of America 
Oapartment of Biology 
Rutgtrs University 
Camden^ New Jersey 08102 

Education Council on the Graphic 

Arts Industry^ Inc. 
4615 Forbes Ave, 
Pittsburgh^ Pennsylvania 15213 

Electronics Industries Assoc. 
2001 Eye St,^ N.W. 
Itashlngton, D.C. 20006 

Environmental Protection Agency 
(EPA) 

Washington^ O.C, 20460 

Farm and Industrial Equipment 

Institute 
410 Michigan Ave, 
Chicago^ Illinois 60611 

Federal Bureau of investigation 
(FBI) 

9th St, A Pennsylvania Ave.^ H.Vi. 
Vteshington^ D,C, 20535 

Fibre Box Assoc. 
224 S. Michigan Ave, 
Chicago^ iiiinois 60604 

Ford Motor Company 
Educational Affairs Departmnt 
The American Road 
Dearborn^ Michigan 48121 

Future Homemakers of America 
2010 ^tessachusetts Avo.^ N.W, 
Washington^ O.C. 20036 

General Bui I ding Contractor 

Assoc,^ fnc* 
2 Penn Center Plaza^ Suite 1212 
Philadelphia^ Pennsylvania 19102 

General Electric Company 
Educational Relations 
570 Lexington Ave* 
New York^ New York 10022 



General Motors 
Public Relations Staff 
3044 w. Qnn6 Blvd. 
Detroit^ Michigan 48202 

61 rl Scouts of the USA 

830 Third Ave. 

New York^ New York 10022 

Guidance Associates 
41 Washington St. 
Pleasantvllle^ New York 10570 

Health Careers Council of Alabama 
901 S. 18th St. 
Birmingham^ Alabama 35205 

Health Careers Program 
Virginia Council on Health 

and Medical Care 
P.O. Box 12363^ Central Station 
Richmond^ Virginia 23241 

Health Careers Program. 
P.O. Box 4387 

Madison^ Wisconsin 537il 

High School News Service 

Director 

Building l«B 

Great La kes^ Iiiinois 60088 

Hospital Financial Management 
Assoc. 

840 N. Lake Shore Drive 
Chicago^ IHInois 60611 

iPD Publishing Conpany 

461 Park Ave. South 

New York^ New York 10016 

Idaho Department of Employment 
Research I Analysis Section 
P.O. Box 7180 
Bolse^ Idaho 83707 

institute of Food Technologists 
221 N. LaSatle St. 
Chicago, 1 1 llnols 60601 

Institute of Life insurance 
277 Park Ave* 

New York^ New York 10017 
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U,S« Department of Interior 
Bureau of Sport Fisheries & 

Wildlife 
Washington, OX. 702A0 

Internal Revenue Service (iRS) 
Recruitment Coordinator for 

Law Enforcement 
Washington, OX. 20724 

International Assoc, of Machinists 

fi Aerospace Workers 
Director of Education 
13(H) Connecticut Ave,, N,W» 
Washington, D.C, 20036 

International Chiropractic Assoc, 
741 Brady St, 
Davenport, Ioimi 52803 

International Fabrlcar© Institute 
Box 940 

Jollet, Illinois 60434 

International Oceanographic 

Foundation 
lORIckenbacker Causeway 
Virginia Key 
Miami, Florida 33149 

Intersoclety Committee on 
Pathology Information 
9650 RockvII le Pike 
Bethesda, Maryland 20014 

Junior Engineering Technical 

Society, Inc, 
Sheridan Building 
Sprlngtown Road 
Alpha, Mew Jersey 08863 

Department of Justice 
Drug Fnforcement Administration 
1405 Eye St,, N,W, 
Washlnnton, 0,C, 20530 

King Features 

235 E, 45th St. 

New York, New York 10017 

US Department of Labor 
Bureau of Labor Statistics 
441 G St., N,w» 
Washington, D,C, 20212 



US Department of Labor 

Women's Bureau 

Workplace Standards Mmin* 

Constitution Ave. A I4th St., N,W« 

Washington, OX. 20210 

Litton Publications 
Reprint Department 
RN tagazlne 

Oradell, New Jersey 07649 

Lothrop, Lee & Shepard Company 

103 Madison Ave, 

New York, New York 1 00 1 6 

Lutheran Church In America 

Vocational Services 

231 Madison Ave, 

New York, New York 10016 

Mademoiselle Magazine 
Box 3389 

Grand Central Station 

New York, New York 10017 

Magna Institute of Dental 

Technology 
386 Park Ave., South 
New York, New York 10016 

Mathematical Assoc, of America 
1224 Connectlcutt Ave*, N,W, 
Washington, D,C, 20036 

Medical Library Assoc., Inc. 
919 N, Michigan Ave. 
Chicago, Illinois 6061 1 

The Metallurgical Society of 

AIME 
345 E, 47th St, 
New York, New York 10017 

Minnesota Health Careers Council 
Project Breakthrough 
2414 7th St, South 
Minneapolis, Minnesota 55406 

Mississippi Employment Security 

Commission 
P.O. Box 16^9 

Jackson, Mississippi 39205 
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Missouri Ospartment of Labor 

A Industrial natations 
Dlvtsloh of Efflploynsnt Sscurtty 
Box 59 

Jaffsrfon Clty^ Missouri 65101 

Music Educators National Conferanco 
1201 I6th St.^ N,W, 
W^f^hlngton^ O.C. 20036 

Misic Taachars National Assoc* 
1201 16th St,^ N,M, 
Washington^ O.C* 20036 

National Assoc* for Humanltlas 

Education 
P.O. Box 628 

KlrKsvllla^ Missouri 63501 

National Assoc. for Music Tharapy 
P.O. Box 610 

Lawranca^ Kontucky 66044 

National Assoc. of Broadcastars 

(NAB) 
1771 N Straat N,w, 
Washington^ D.C. 20036 

National Assoc, of Buslnass 

Economists <NA6£) 
Cofnmlttaa on Racrultmant & Ptacamant 
888 17th St.^ N.W. 
Washington^ D.C. 20006 

National Assoc. of Oantal Laboratorlas 
3801 Mt. Varnon Ava. 
Alaxandrla^ Virginia 22305 

National Assoc. of Indapandant 

Schools 
4 LIbarty Squara 
Boston^ Massachusatts 02109 

National Assoc. of Purchasing 

Managatnant 
11 Park Placa 

Naw York^ Naw York 10007 

National Assoc. of Social Workars^ 
Inc. 

1425 H St,^ N.W, 
Sulta 600 

Washington^ D.C. 20005 



National Assoc. of Wholasala- 

Distributors 
1725 K St,, N,W. 
Washington, D.C. 20006 

National Autonoblla Daalars 

Assoc. (NAOA) 
2000 K St. , N.W, 
Washington, D.C. 20006 

^^atlonal Baauty Caraar Cantor 

3839 Whita Plains Road 
Bronx, Naw York 10467 

National Buslnass Education 

Assoc. (NBEA) 
1201 16th Straat, N,W. 
Washington, D.C. 20036 

National Caraar Cantar 

3839 WhIta Plains Road 
Bronx, Naw York 10467 

National Cantar for Information 

on Canaars In Education 
c/o APGA 

1607 Naw Kainpshira Ava., N,W, 
Washington, D.C. 20202 

National Coal Assoc. 
Coal Building 
1130 17th St., N,W, 
Washington, D.C. 20036 

National Cocnmlsslon for Social 

Work Caraars 
345 E. 46th St. 
Naw York, Naw York 10017 

National Council for Hocnamakar* 

Homa Haalth Alda Sarvlcas 
67 Irving Placa, 6th Floor 
Naw York, Naw York 10003 

National Council on the Aging, 
Inc. 

1828 L St., N«W« 
Washington, D.C. 20036 

National Eastar Saaf Soclaty for 
Crippiad Chlldran and Adults 
2023 W, Ogdan Ava. 
Chicago, Illinois 60612 
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Tli« National Extcutlva Houtakaapars 

Assoc. # Inc. 
Biislnass and Frofasslonal Btdg. 
Sacond Ava.^ Poom 202 
Gallfpolls^ Ohio 45631 

National Fadarat Ion of LIcansad 

Practical Nursas^ Inc. 
250 Kast 57th St., Sulta 323 
York, Naw York 10019 

National Food Brokars Assoc. 
1916 M St., N.lf. 
Washington, D.C. 20036 

National Foratt Products Assoc. 
Ifood Industry Caraars 
1619 Massachusatts Ava., N.W. 
Washington, D.C. 22036 

National Joint Painting, Dacorating 
and Dry Wall Apprantlcaship 
Training Coiwulttaa 

n09 Naw York Avanua, N.W. 

Sulta no 

Washington, D.C. 20006 

National Knittad Outarwaar Assoc. 

51 MBdfson Ava. 

Nai# York, Naw York lOOlO 

National Laagua for Nursing 

10 Coluinbus CIrcta 

Haw York, Naw York 10019 

National Past Control Assoc. 
250 W. Jarsay 

EUxabath, Naw Jarsay 07207 

National Plastaring tndustry^s 

Joint Apprantlcaship Trust Fund 
National Haadquartars 
1000 Varwont Ave., N.W. 
Washington, D.C. 20005 

National Recraatlon and Park 

Assoc. 
1601 N. Kant St. 
Arlington, Virginia 22209 

National f^staurant Assoc. 
1530 N. Laka Shora Driva 
Chicago, Illinois 60610 



National Ratal I Marchants Assoc. 

100 W. 3lst St. 

Naw York, Naw York 1000 1 

National Shorthand Raportars 

Assoc. 
25 W. Main St. 
Midlson, Wisconsin 53703 

National Soclaty of Intarlor 

Dasignars 
315 E. 62nd St. 
Naw York, Nat* York 10021 

National Soclaty of Public 

Accountants 
1717 Pannsylvania Ava., N.W. 
Washington, D.C. 20006 

National Tharapautic Racraatlon 

Soclaty 
1601 N. Kant St. 
Arlington, Virginia 22209 

Navada Hospital Asso. 
Oparatlon MEDIHC 
1450 £. Sacond St. 
Rano, Navada 89502 

Naw Jarsay Division of 
Planning & Rasaarch 
Labor & Industry BIdg. 
P.O. Box 359 

Tnanton, Naw Jarsay 08625 

Naw York Stata Oapt. of CIvl I 

Sarvtca 
Stata Off lea Building Campus 
Albany, Naw York 12226 

Naw York Oapt. of Environmantal 

Consarvatlon 
DIv. of Educational Sarvlcas 
Albany, Naw York 12201 

Naw York Dapt. of Mental Hyglana 

44 Hot land Ava. 

Albany, Naw York 12208 

Naw York Off Ica of Spaclat Haalth 

Minpowar PrograiTiS 
84 Hoi land Ava. 
Albany, Naw York 12208 
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Nm York Ttms 

Book and Education Dtv, 

229 Wast 43 Straat 

Now York^ Maw York 10036 

Nawark Coliaga of Englnaarlng 
Off lea of Adml salons 
323 High St. 

Nawark^ Naw Jarsay 07102 

f^avspapar Comics Council 

260 Madison Ava. 

Hem York, Naw York 10016 

Nanrspapar Fund 
P.O. Box 300 

Princeton^ Hen Jarsay 08540 

Ohio Buraau of Empfoymant Sarvlcas 
Counsai fng Section 
145 S» Front St, 
Columbus, Ohio 43215 

Ohio Stata Council of Ratal 1 

?%rchants 
71 £• Stata St, 
Columbus, Ohio 43215 

01 In Mathlason Chamlcal 

Corporation 
Wl nchastar-Wastam 
Consarvatlon Dapt, 
East Alton, 1 ! I Inols 62024 

Paint Industry Education Bureau 
1500 Rhoda Island Ava,, N,W, 
Washington, 0»C» 20005 

Phlla. Cante^r for Haalth Careers 
311 $. Juniper St., Room 402 
Philadelphia^ Pennsylvania I9I07 

Philadelphia College of Art 
Broad and Pine Streets 
Philadelphia, Pennsylvania 19102 

Po I nt-of -Purchase Advertising 

Institute 
60 E. 42nd St, 
Hem York, New York 10017 

Poultry Science Assoc,, Inc. 
Department of Poultry Science 
Texas A & M University 
College Station, Texas 77843 
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Professional Photographers of 

America, lnc» 
Educational Commfttae 
1090 Executive Way 
Oak Leaf Commons 
Oas Plainest Illinois 60018 

Public Affairs Committee, Inc. 

381 Park Ave, South 

New York, New York 10016 

Public Relations Society of 

America 
845 Third Ave, 
Now York, New York 10022 

Purdue University 
Office of the Oaan of Engineering 
Engineering Administration BIdg, 
West Lafayette, Indiana 47907 

Refrigeration Service Engineers 

Society 
2720 Oes Plalnes Ave, 
Oas Plalnas, Illinois 60018 

Retail Jewelers of America, Inc, 

10 Poonay Circle 

W, Orange, fiem Jersey 07c ? 

Scholastic 

50 West 41st St, 

New York, New York 10036 

Scholastic Book Services 
904 Sylvan Ave. 

Englewood Cliffs, New Jersey 07632 

Science Research Associates, Inc, 
259 £• Erie St, 
Chicago, Illinois 60611 

US Secret Service 
Personnel Olv, 
1800 G St,, N,W, 
Washington, 0,C, 20223 

Sigma Delta Chi Professional 

Journalistic Society 
35 E, Wackar Drive 
Chicago, Illinois 60601 

Society for Range Management 
2120 S, Birch St, 
Denver, Colorado 80222 
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SocUty for Technical Corrmunlcatlon 
10 to Vermont ^e,^ N,W,^ Suite 421 
Washington^ 0«C« 20005 

Socte^ of Actuaries 
208 S, LaSalie St, 
Chicago^ tlllnots 60604 

Society of American Florists 
901 Washington St, 
Alexandria^ Virginia 22314 

Society of American Foresters 
lOlO !6th Sf., N,W, 
Washington^ D.C. 20036 

Society of Naval Architects & 

Marine Engineers 
74 Trinity Place 
New York« New York 10006 

Society of Petroleum Engineers 

of AI»C 
6200 N, Centra! Expressway 
Ob I las « Texas 75206 

Society of Photographic Scientists 

and Engineers 
1330 F^ss. Ave,, N,W,, Suite 204 
Washington, 0,C, 20005 

Society of Wood Science and 

Technology 
P.O. Box 5062 
Madison, Wisconsin 53705 

Soli Conservation Society of 

America 
7515 N.C, Ankeny Road 
Ankeny, Iowa 50021 

U.S. State Department 
Olv. of Fmpfoymant 
Washington, D.C. 20520 

Superintendent of Documents 
U.S. Government Printing Office 
Washington, O.C. 20402 

Texas ^k)spltal Assoc. 
Texas Health Careers Program 
6225 U.S. Hwy. 290 East 
P.O. Box 4553 
Austin, Texas 79765 
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United Business Schools Assoc* 
Guidance Department 
1730 M St., N.W. 
Washington, D.C. 20036 

United Methodist Church 

Office of Personnel 

Board of Higher Education & 

Ministry 
P.O. Box 871 

Nashville, Tenn. 37202 

University of Pittsburgh 
Interdisciplinary Doctoral 

Program In Information Science 
139 N. Belief leld St. 
Pittsburgh, Pennsylvania 15213 

Unlocking Human Resources 

381 Park Ave. South 

New York, New York 1 00 1 6 

Veterans Administration 
Forms & Publications Depot 
2625 Shirllngton Road 
Arlington, Virginia 22206 

Virginia Health Careers 
Virginia Council on Health & 

Medical Care 
P.O. Box 12363, Central Station 
Richmond, Virginia 23241 

Vocational Biographies, Inc. 
Sauk Centre, Minnesota 56378 

watson^ptl 1 1 PUbl I cat Ions 
165 46th St. 

New York, New York 10036 

WWWWW/ Information Services, Inc. 
Rochester, New York 14609 

Wildlife Society 
Suite S*t76 

3900 Wisconsin Ave., N.W.. 
Washington, D.C. 20016 

Wisconsin Department of Industry, 

Labor A Human Relations 
Occupational Analysis Field Center 
310 Price Place 
P.O. Box 2209 
Madison, Wisconsin 53705 



ERIC 'l^^^ 



MMft In Comminlcatlonf^ tne, 
8305«*A Shot I CfMk Blvd. 
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YWA Natrona! Hoadquartars 
Human Rasourets Oopartmant 
291 Broadway 

Nm York, Naw York 10007 
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Accountants (01.005) 27-30 

ActuarlM (10.40:>) 263-265 

Administration & management (01,000) 25-27 

Administrators ^ 

college (04.105) 79 

hospital (01.035) 35-36 

A<vertlslrg Morkers (01.010) 30-31 

*^7Surance (12.030) 289-290 

purchasing (01.070) 43 

treasury enforcement (13.250) , « 

Agricultural engineers (15.110) 359-360 

Aides 

nurses (06.410) 154 

recreation activities (13.540) 332 

Alr-condltloning inechanlcs (11.003) 266-267 

Air transportation careers (16.100) 384 

Airline dispatchers (16.115) 385 

All-round machinists (07.205) 177-178 

Analysts, sysvems (10.220) 2^5 

Announcers, television & radio (02.210) 57 

Anthropologists (14.005) 

Appliance service technicians (11.006) ^{68-269 

Appraisers, real estate (12.045) 291-292 

Architects (05.205) 

Architects, landscape (05.240) 100-101 

Armed service personnel (15.205) 306-308 

Artists, conmerclal (05.215) ?7-98 

AssenOIers (07.403) 1W 

Assistants 

dental (06.110) l*" « 

Riedl il (06.315) l^'llt 

occupational therapy (06.525) ^rl" 

physical therapy (06.535) 

printing press operators (07.330) 12? 

Astronomers (09.405) 231-232 

Attendants trs^'wk 

flight (16.120) * 

gas service vtatlon (12.025) tfx .« 

hospital (06.410) 150-153 

Attorneys (01.015) .L 

Audlologlsts (06.540) 166-167 

Automobile 

body repairers (11.009) 269 

mechanics (11.012) rl° « 

saleswrkers (12.010) 285-286 

Bank 

officers (01.020) 

tellers (10.110) 239 
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Banking careers (10»100> 

Barbers .\ /. 237-239 

Blocheml-r-Ts (09,205), • 301-302 

Biologists (09,210) 220-22! 

Boat motor mechanics dUOlS) [ [ \ 221-222 

Bookkeeping workers (10.305). • ! ! ! . 

l?rciw."iSfjir;,!T':~ it.".""' ■■■■ '• 

Broadcast technrclans (15,205)1 | | | 

Brokers, Insurance (12,030) , , . 

Bus drivers, local transit (16,210 ,' ,' l^t'^^ 

Bus mechanics (11,075), , , , , . 390 

Business machine service techntclansMl 'o9n 

Buyers, wnolesale & recall JiSISm? , :^^^' 271-272 

•••••••••• Zo6-287 

Cable splicers, telephone (11,063), , , , 

Carpenters (03,015) 275-276 

Cashiers (10,310) , , , 62-63 

Cement « concrete ftnlshiri (misins ) (03,020) 

Ceramic engineers (15,120) ^w^.«^0) 64-65 

Chefi (13,715). . , . 361 

Chemists (09,410) , , , , 340-341 

Chiropractors (06,205), 232 

City managers (01,025), , | | 

Civfl engineers (15,130), 33 

Clergy (13,520) ,,,,,, 362 

Clerical and office (10,6o6>! .' 322-323 

Clerks 235-236 

^lle (10,315) 

hotel front off Ice '(10,320), ! 248 

railroad (10,335), , , , 249 

statistical (10,350) 225-226 

stock (10,355) , , , , , 254 

Club managers (01,040), ! ! I ! | | | 254-259 

College administrators (04,105) *, 36-38 
College 4 university teachers (04,310),' ,' ! „ 
Commercial artists (05,215) , , , ®3 

Communications (02,000) , , * 

Communkatlons careers, general (02,200),' ,' ,' .' [ 

and related careers (10,200) 

keypunch operators (10,210) i^'lV, 

programmers (10,215) Z42-243 

systems analysts (10,220), ,' ' ' 244 
Conservationists, soil (08,050) ,,,'.' 

Construction (03,000) , , 207-208 

operit^r; loioe^): : : : : : : : • • 

66 

340-341 

Core workers (67^105) * 387 

Cosmetologists (13,110) ,, , "6 

Counselors (emoloyment, guidance,' Co^a;ion;i; hl.hh' ' ' 
Credit officers (01,030), , , ^'^.3^3*, , , 



^nsTrucTor machinery operators (03,060), , 
Constructors, elevator (03,035) , . . 

Cooks (13,715) . 

Co-pllots (16,135), , , , , 



302-304 
324-329 
34 
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tental 

assistants (06. 110) 114*116 

hygUnlsts (06.115) 116 

laboratory technicians (06*120) 1t7«1t8 

Oantlsts (06,105) 113«114 

Oislgn careers (05*200 > 94*96 

Designers 

display (05*220) 98 

industrial (05*230) 99 

Interior (05*235) 99-100 

Die makers (07*225) 180 

Diesel mechanics (11*027) :>72 

Dieticians (06*605) 168-^69 

Dispatchers, airline (16*115) 385 

Display designers (05*220) 98 

Drafters (:5*210) 374-376 

Driving careers (16*200)* * * * « 388-389 

Dry cleaning operators (13*125) 305-306 

EconofTiC & social services 03,500) 320-321 

Economists (14,010) 352 

Editors, newspaper (02*110) 49-50 

Education (04*000) 78 

Electrical engineers (15*135) 362 

Electricians, construction (03*030) 67 

Electroencephalograph technicians (06*310) 131 

Electronic computer operating personnel (10*200) 240-241 

Elementary & kindergarten school teachers (04*315) 84 

Elevator constructors (03*035) 66 

Empfoyment counselors (13*525) 325 

Engineering (15*100) 356-360 

Engineering & science technicians (15*215) 374-376 

Engineers 

agricultural (15*110) 359-360 

ceramic (15*120) 361 

civil (15*130) 362 

electrical (15*135) 362 

flight (16*125) 386 

Industrial (15*140) 363 

marine (15*145) 364-365 

mechanical (15*150) 365 

metallurgical (15*155) 366-367 

mining (15*160) * * * 367-368 

operating (03*060) < 68-69 

petroleum (15*165) 368-369 

Environment and natural resources (08,000) 198-202 

EnvIronn«ntal scientists (09*100) 213 

Exterminators (13*723) 342 

Farm equipment n«chan ICS (11*033) 273 

Farm laborers (08*005) 203 

Farm manaqers (08*010) 203-204 

Farmers & farm managers (08*010) 203-204 

FBI agents (13*215) 309 

File clerks (10*315) 248 
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PliM arts (05.000) 9, 

PIslMrs, hunters I trapptrs (08.01$) ! ! 9/w 

Flam* cuttars & Midart (07.472) * * io« 

Flight attandants (16.120) w xa* 

Flight anglnaars (16.125) , , xS 

Floor cowaring Installart (03.040). ... ^7 

Food procattlng tachnlclans (15.225) ! 

Food Mrvica workars (13.730) * * * * il; 

Forattart (08.020) zlz 

Forastry tachnlclans (08.025) ,n* 

Furnltura & wood f Inlshars (07.42/) ioo-i9i 

Furnltura upholttarars (07.430) 191-192 

Gatolina sarvica station attandants (12.025). ... 7M 

Ganaral caraar aids \ mLm* 

Ganaral comnunlcatlons caraars (02.200) . . . ! ^>iM 

Oanaral off lea caraars (10.300) ji* 

Gaophysfclsts (09.110) 214 

Govarnmant agancy managamant (13.300) 317 

Graphic i djslgn caraars (05.200) ! ! i 94-96 

Guards (13.225) ^^9 

Gutdanca counsalors (13.520) ! i ! ! ! ! 3« 

Industrial 

daslgncrs (05.230) gg 

anglr-iars (15.140) 

production caraars (07.000) ] 175 

Information off tears, public (13.320) 318 

Inhalation (rasptratory) tharaplsts (06.510). I5ft-157 

Inspactors, manufacturlnq (07.433) * * .a? 

Installars 

talaphona Una (11.063) 97« 

talaphona PBX (11.069) \ 977 

Instrument rapalrars (11.039) * 9iL->ia 

Insurance agents & brokers ( 12.030) jsTjoft 

Intercity bus drivers (16.205) ton 

Interior designers (05.235) ' gT^.n- 

Interpreters/translators (02.205) ..... 56 57 

Iron workars, reinforcing (03.095) ! ! I I ! I ! 76 

Jewelers (11.042) 274-275 

Keypunch operators (10.210) 242-243 

Kindergarten & eletnentary school teachers (04. 315) J ! ! ! i 84 ' 

Laboratory technicians, dental (06.120) 117-118 

Laboratory workers, nedlcal (06.320) ' * * i«-i57 

Laborers, farm (08.005) 203 

Landscape architects (05.240) ! ! ' mo.ioi 

Lathers (03.050) ^OO-'O' 

Laundry & dry cleaning operators (13.125) J * 305-vi* 

Librarians (04.205) \ [ TO-ai 

Librarians, medical record (06.610) !!!!!!! 170 



424 



Library taehnlctans (04.210) 82 

Lleant#d practtcat nursas (06*405 ) 149 

LI fa sctanttsts (09.200) 217-220 

LItarary writars (02J05) 49 

Local truck drivars (16.215) 390-391 

Long dlstanca truck drtvart (16.220) 391-392 

MMh I na oparators, off tea (10.330) 249-251 

Mechtna tool oparators (07.215) 179 

Machinists, att-round (07.205) 177-178 

Msnagaintnt & administration (01.000) 25-27 

Managars 

city (01.025) 33 

farm (08.010) 203-204 

hotaU rastaurant & club (01.040) 36-38 

offica (01.055) 39 

ranga (08tO45) 206-207 

Manufacturing Inspactora (07.433) 193 

Minufacturing sawars & stitchars (07.454) 195 

Marina anglnaars (15.145) 364-365 

Markatlng & satas (12.000) 282-284 

Msrkatlng rasaarch workars (01.050) 38 

Masons, camant & concrata fintshars (03.020) 64-65 

Mathamatlclans (09.300) 229-230 

Maat cuttars (07.439) 193-194 

Machanlcat anglnaars (15.150) 365 

Mschanlcs 

alr-condltloning (11.003) 266-267 

and rapair (11.000) 266 

automoblla (11.012) 270 

boat motor (11.015) 270 

bus (11.075) 278 

diasat (11.027) 272 

farm aqulpmant (11.033) 273 

haating (11.003) 266-267 

rafrlgaratlon (11.003) 266-267 

truck (11.075) 278 

vanding machlna (11.078) 278 

Medical 

assistants (06.315) 132-134 

laboratory workars (06.320) 135-137 

racord librarians (06.610) 170 

racord tachnlclans (06.325) 138-139 

Mital workars, shaat (03.085) 75 

Merchant seaman (16.310) 393 

Meteorologists (09.115) 215 

Midlives, nursa (06.415) 154 

Millwrights (07.442) 194-195 

Mining engineers (15.160) 367-368 

Moldars (07.110) 177 

Music therapists (06.515) « 158 

Musicians & singers (05.115) 92-93 

Natural resources & anvlronment (08*000) 198, 202 
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Natural sctenc* (09.000) -jia ^tt 

Newspaper ziO-213 

•dltors (02,110) „ 

raportars (02.115) fr'" 

Nursa mtdwivas (06.415) 

Nursary school taachars (04.320). . . . ! 

Nursas 

aldas (06.410) i.n f«x 

llcansad practical (06.405) lie, 

raglstarad (06.420) 2? 

Nursing caraars (06.400) ! I I ! I ! I I 145-148 

Occupational therapists (06.520) i« i<, 

Occupational therapy assistants (06.525). . . . .* \lutll 

Ocaanographars (09.120) lil 

Office & clerical (10.000) Ht '>rA. 

Office careers, general (10.300) ill 

Office machine operators (10.330) ^io 9«i 

Office managers (01,055) ,0 

Officers 5' 

bank (01.020) - 

credit (01.030) * ZZ 

planning (13.435) .*!.*!!!***' 3ift.siQ 

police (13.235) , [ 

prison t, probation (13.240) lit 

public Information/relations (13.320). . . ! %\t 

state police (13.245) 

taxation (13.650) [ [ |If 

OP'JJ^'JI^jns'nwrs (construction machinery Aerators)* * * 

Operating ro;n*t;ci;nlclans*(06:330) ! ! ! .* 

Operators 

dry cleaning (13.125) 

keypunch (10.210) ^5 04, 

laundry (13.125) ..:.*.* IJI'IJI 

machine tool (07.215) 170 

office machine (10.330) III*. 9ao 

prl'itlng press (07.330) ilV 

telephone (10.360) 'go 

Ophthalrflologlst (06.210) Ill on 

Optomatrlstf (06.215) .. S 191 

Orderlies (06.410) iln tli 

Ornamental iron workers (03.095). . . . ! 130-135 
Osteopaths (06.220) .* .* ! I I ! ! ! ! 122-123 

Painters and paperhangers (03.065) <q 

Paperhangers (03.065) ! I ! * * * 69 

PBX Installers & repairers, telephone (11.069)! !! * * * * 277 

Personal service careers (13.100) V,n 

Personnel 

armed service (13.2j5) w v»fl 

workers (01.060) x2 I1 

Pharmacists (06.615) * i7n 7'» 

Photoengravers (07.325) !!!!!!! 181 
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Photographers (09.245) 102-104 

Physical scientists <09.400> 231 

Physical therapist assistants (06.535) 164-165 

Physical therapists <06.530) 162-164 

Physicians (06.225) 123-125 

Physicists (09.420) 233-234 

Pilots (16. 135) 387 

Pipefitters <03.075) 73-74 

Planning officers (13«43$) 318-319 

Plasterers (03.070) 71-73 

Plumbers & pipefitters (03.075) 73-74 

Podiatrists (06.230) 126 

Police officers (13.235) 310-312 

Police off lcers» state (13.245) 313 

Political scientists (14.025) 353 

Postal service workers (13.735) 344 

Printing careers (07.300) 180-181 

Printing press operators & assistants (07.330) 182 

Prison & probation officers (13.240) 313 

Probation officers (13.240) 313 

Production & related careers (07.400) 182-189 

Production careers. Industrial (07,000) , , , 175-176 

Progranwors, computer (10.215) 243-244 

Psychiatrists (06.235) 127 

Psychologists (14.030) 353-354 

Public Information/relations officers (13.320) 318 

Public relations workers (CI. 065) 41-42 

Pub I Ic service 

government agency management (13.300) 317 

social & economic services (13.500) 320-321 

Purchasing agents (01.070) ..... 43 

Radio 

announcers (02.210) 57 

service technicians (11.072) 277 

Radiologic technologists (06.335) 141-142 

Railroad careers (16,400) 393 

Range managers (08.045) 206-207 

Real estate satesworkers & appraisers (12.045) 291-292 

Receptionists (10.535) 252-253 

Receiving & shipping clerks (10.340) 353 

Recreation activities aides (13.540) 332 

Recreation workers (13.545) 332-334 

Refrigeration mechanics (11.003) 266-267 

Registered nurses (06.420) 154 

Rehabilitation workers (13.550) 335 

Repair I mechanics (11.000) 266 

Repa I rers 

automobile body (11.009) 269 

Industrial machinery (11.036) 268-269 

Instrument (11.039) 273-274 

telephone PBX (11.069) 277 

Reporters^ newspapers (02.115) 51 

Research workers, marketing (01.050) 38 
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Respiratory (Inhalation) therapists (06.510) 156-157 

Rtstaurt^f, hotal, & dub managers (0U040) * 36-38 

Retail & wholesale buyers (12.020) * * * 286 2fi7 

Retail trade safesworkers (12.050) [ w^^qa 

Riggers (03.095) 29z Z94 

Roofers (03.080) 7? 

Route workers (12.055) | 295 

Sales & marketing (12.000) 7I7 otu 

Satesworkers 282-284 

automobile (12.010) 285 286 

real estate (12.045) [ 291-2Q? 

retail trade (12.050) 292-294 

wholesale trade (12.065) ! ! ! ! ! 295 

Science & enqineerino technicians (15.215). 376-37Q 

Science, natural (09.000) [ \ 210-213 

Sciences, technical (15.000) ! . 356 

Scientists, environmental (0Q.10O) * * * 213 

Scientists, nfe (09.200) 217 220 

Scientists, physical (09.400) 231 

Scientists, soli (09.215) 223 

Seamen, ma chant (16,310) ^ox 

Secretaries (10.355). . 254-259 

Service (personal, protective, public, others (13.000)! ! ! 299-300 
Service careers 

other (13.700) •^M-'^^n 

personal (13.100) 300 

Service technicians 

appliance (11.006) 268-269 

bowl Ing-pln-mechlne (11.018) 271 

business machine (11.021) 271-272 

television & radio (11.072) * * * 277 

Service workers • • • • 

food (13.730) • ^, 

postal (13.735) !!!!!!!!! 344 

Sewers & stitchers, nanufacturlnq (07.454). , , , 195 

Sheet metal workers (03.085). . , ! ! ! 75 

Shipping & receiving clerks (10.340). 253 

SInqers & musicians (05.115) [ 92-<>3 

Social & economic services, public service (13.500) . ! ! ! 320-321 

Sociologists (14.035) J 354-355 

Soil conservationists (08.050) I * * * 207-208 

Soil scientists (09.215) ! ! ! 223 

Speech patholoqists (06.540) ! * * 166-^67 

State police officers (13.245) * * 313 

Statisticians (09.310) ! ! ! 230 

Stenographers & secretaries (10.355) ! ! ! ! ! 254-259 

Stitchers, manufacturing (07.454) 195 

Stock clerks (10.350) ! ! ! 254 

Structural, ornamental & reinforcing iron workers, 

riggers, I machine movers (03.095) 76 

Surgical technicians (06.340) ! . 142 

Surveyors (15.235) ! ! ! ! 380-381 

Systems analysts (10.220) 245 
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Taxation officers (13,630) 339 

Teachers 

coMaga & university (04*310) 83 

kindergarten & elementary school (04,315) 84 

nursery school (04*320) 84 

Teaching careers (04,300) 83 

Technical sciences (15,000) 356 

Technical writers (02*120) 52-53 

Technicians (15,200) 372-373 

broadcast (15*205) 373 

eiectroencephaloctraph (06,310) 131 

engineering & science (15*215) 376-379 

food process Inq (15,225) 380 

forestry (08*025) 206 

library (04*210) 82 

medical (06*300) 130 

medical record (06,325) 138-139 

operating room (06,330) 140 

surgical (06,340) 142-143 

Technologists^ medical (06,300) 130 

Technologists^ radiologic (06*335) 141-142 

Telephone 

line installers & cable splicers (11,063) 275-276 

POX Installers & repairers (11.069) 277 

Television & radio announcers (02,210) 57 

Television & radio service technicians (11,072) 277 

Tellers^ bank (10,110) 239 

Therapists 

Inhalation (respiratory (06*510) 156-157 

music (06,515) 158 

occupational (06*520) 158-161 

physical (06*530) 162-164 

Therapy & rehabilitation careers (06,500) 155-156 

Tool & die mskers (07,225) ^ • • * '>60 

Translators & Interpreters (02*205) 56-57 

Transportation (16,000) 384 

Trappers (08.015) 204 

Treasury enforcement agents (13,250) 314 

Truck drivers 

local (16,215) 390-391 

longdistance (16,220) 391-392 

Truck mechanics & bus mechanics (11,075) 278 

Typists (10,365) 260 

University & college teachern (04.310) B3 

Upholsterers^ furniture (07,430) 191-192 

Vending machine mechanics (11,078) 278-279 

Veterinarians (06,740) 128 

Vocational counselor (13*524) 325 

waiters & waitresses (13,740) 344-345 

Welders & flaiw cutters (07,472) 196 

Wholesale & retail buyers (12,020) 286-287 
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Wholesale trade salesworkers (12.06$) 295 

Vtood & furniture finishers (07,427) ! * * * tqo-i«i 

writers 190-I9i 

literary (02.105) 

technical (02,120) „ „ 

Writing careers (02,100) | 47 
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